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age; sex; sexual orientationl gender; marital status; pregnancy; disability; arrest or conviction record; political affiliation;
veteran status; genetic testing; or service in the armed forces in its services, employment programs, and/or its educational
programs and activities.

It is the policy of Lakeshore Technical College not to discriminate on the basis of disability in admission or access

to or treatment in its programs or activities. Lakeshore Technical College provides reasonable accommodations to
assist persons with disabilities which affect their ability to access or participate in its programs or activities. Persons
who wish to request assistance or reasonable accommodations should contact Student Central at 1.888.GO TO LTC
(1.888.468.6582).

DISCLAIMER

Lakeshore Technical College reserves the right to modify, amend or delete all policies, procedures, or any other
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affecting student programs and activities. Please review the information in this catalog carefully. You are responsible to
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Il gotoltc.edu Lakeshore Technical College 1.888.GO TOLTC
info@gotoltc.edu 1290 North Avenue ¢ Cleveland WI 53015 (1.888.468.6582)


mailto:info@gotoltc.edu
http:1.888.GO
http:gotoltc.edu
http:1.888.GO

WELCOME

LETTER FROM THE

PRESIDENT
At Lakeshore Technical College, we

are the HIRE in HIGHER Education,

we pride ourselves as FUTURE-
MAKERS, providing students with
the skills they need to be success-
ful. Whether you are exploring a
new career, or updating skills for an
existing one, LTC is ready to help
YOU build your future.

When it comes to helping you find

career passions or add new skills

to your resume, we are ready with
hands-on learning that gives you real-world experience while still
in the classroom. And our industry-savvy faculty and knowledge-
able, caring staff are always ready to help you succeed.

We're proud to say that 81 percent of LTC graduates find work in
their field, of which 98 percent are working in Wisconsin, directly
impacting the state’s economy. In addition, 98 percent of our
graduates are satisfied or very satisfied with the education they
received at LTC.

While you’re success as a student is our No. 1 goal, we also are
committed to creating a positive environment, working diligently
to create a college experience that will take your career to new
heights. That's why we have embraced the values of Commu-
nity, Attitude, Respect, Environment, and Student success—LTC
CARES. It all adds up to a great place for you to launch your
future.

Make your future better at LTC.

Michael A. Lanser, Ed.D.
President

Board Members

John Lukas Chair

Nancy Crowley Vice-Chair

Cindy Huhn Secretary/Treasurer
Sharon Chappy Member

Lucio Fuentez Member

Roy Kluss Member

Dr. Joseph Sheehan Member

Cher Pao Vang Member

Jerry Voechting Member

MISSION
To enrich lives and strengthen the economy by preparing a work
force that is skilled, diverse, and flexible.

VISION
To meet the needs of the future with innovation and excellence.

ACCREDITATION AND AFFILIATION

Lakeshore Technical College is accredited by The Higher Learn-
ing Commission, a Commission of the North Central Association
of Colleges and Schools. The Higher Learning Commission, 230
South LaSalle Street, Suite 7-500, Chicago, IL, 60604-1411;
ncahlc.org; 312.263.0456.

HISTORY OF LTC

Lakeshore Technical College (LTC) is a public, nonprofit orga-
nization was established in 1967 as the Lakeshore Vocational,
Technical, and Adult Education School. The history of LTC dates
back to 1911 when legislation was first enacted to create a state
system of vocational schools. In 1912 the district’s first vocational
school was opened. The main campus in Cleveland opened in
July, 1974. LTC is one of sixteen comprehensive post-secondary
technical colleges in Wisconsin operating under the administra-
tion of the Wisconsin Technical College System (WTCS) and a lo-
cal district board. Lakeshore Technical College has been accred-
ited by the Higher Learning Commission, A Commission of the
North Central Association of Colleges and Schools, since 1977.

EQUAL OPPORTUNITY ACCESS EMPLOYER/

EDUCATOR

Lakeshore Technical College is committed to its legal, social, and
economic responsibilities in the areas of equal opportunity, equal
education, and affirmative action. Furthermore, equal opportunity
and equal education are for all persons, regardless of race, color,
creed, national origin, ancestry, religion, age, sex, sexual orienta-
tion, marital status, pregnancy, disability, arrest or conviction
record, political affiliation, veteran status, genetic testing, service
in the armed forces, and the use or nonuse of lawful products off
the employer’s premises during nonworking hours.
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Accounting

Program/No:10-101-1
AssociateDegreelin[Applied[Sciencel]
Degree[Completion(Time:[FourTerms

In‘general,lanlacademiclyear(consists of two terms;however,[degreecompletionitime!!
may varybased on(student/schedulingneeds andiclass(availability.

2012-20130)

LANESNOAE
TEENEINL (LI
Catalog/No.[| Class(Title[] Credit(s)[!
Term 10
101011111 Accounting 1[] 4.0001
10101135(1  Payroll[Accounting[ | 3.0001
101051241  PortfolioIntroduction(] 1.000
1080119501  Written[Communication] 3.000]
10804123(1  Math(withBusiness[Applications[ | 3.00[!
108091961  Introduction(to[Sociology!! 3.000
OR10809172Race, Ethnic &[]
Diversity Studies! |
Total 17.00
Term 27]
10101113 Accounting 2! 4.000]
10101180C]  SpreadsheetDataManagement[] 2.00[]
1010216001  BusinessILaw 1! 3.000]
10801196[1  Oral/Interpersonall | 3.000
Communication/OR[10801198(]
Speechl ]
108091951  Economicsl] 3.000
10101182[1  Accounting[Software[ 3.0001
Applications[!
Total 18.00
Term 30J
101011151  Accounting 3[ 4.000)
1010112311 AccountingIncome[Tax ] 4.000]
101011251 Accounting/Cost 1 4.000!
101011301 AccountingTnformation[Systems[! 3.00[!
101051281  CareerExploration(] 2.0007
Total 17.00
Term 4]
1010112901 Applied(Tax! 1.000
101011171 Accounting 4[] 4.000)
1010112607  Accounting[Cost 2[] 2.000]
10809122[]  Introduction/to[American(] 3.000J
Government[OR[10806112[]
Principles/of/Sustainability[]
101011991  Accounting/Capstonel 3.000
10809198(1  Introduction[ toPsychology!! 3.0071
Total 16.00
Program Total 68.00
Electives:
10101124(1  Auditing[]
101011920)  International Financel
Note: Programistart/dates vary;checkwith]

your(counselorifor(details.!

Curriculum(andiprogram(acceptance!’
requirements(are(subject(tolchange.[!

AbouttheCareer’!

Every business andlindustry, frommovie-making [
tolalternativelénergy, requires/people-oriented,
analytical,[and(creative thinkersfodddress[]
accountingneeds. [As[dnldccountant,you will[]
have!directlinputregarding(d [company’sfinancial []
healthland[profitability. A degree inlaccounting! |
can/belthekey [to rewardingand(challenging
opportunities(inlany [field [oflinterest. ]

Careers!|
«[1Privateland [Public/Opportunities(]
«[JAccounts[Payable/Receivable[Specialists[ ]
«[]Cost[Accountant|
«[JFinancial [Systems(Technician[]
«[JPayroll[Accountant(
«[]StafflAccountant(]
*[JTax[Accountant|

Admissions(Steps(]
[ Application]
[ ApplicationFee !
[JEntrance[Assessment(Scores(
[JTranscripts(]
[IProgram[Advising[Session’!
[ I1Microsoft(Skills/Check Form[(Word,

PowerPoint, Excel)

[ JFunctional [Abilities Statement[of
Understanding [Form

ProgramOutcomes(]
You'llTearn(fo: ]

[JProcess financial fransactions/throughout(the [

accounting[cycle.[]

*[]Analyze(financial @nd business information
tolsupport/planningand(decision thaking. ]

[JPerform[payroll(preparation, [feporting, [and ]
analysis/tasks.[]

*[JPerform[costldccounting preparation,
reporting, (and dnalysis tasks.

«[JPerform(organizational [and/or(individual tax[]

accounting(preparation, [reporting, [and [
analysis/(tasks.[]

*[JIdentifylinternal ‘controls tofeduce risk. ]
«[]Adapt(accounting [processes/and [principles!

tolalgovernment and/or mot-for-profit[]
environment. [

ApproximateCosts[]
*[1$126per(credit((resident)[]
*[1$182per(credit/(out-of-state resident) (]
*[]Other feesVary By [program(books, [

supplies, materials, tools, iniforms, health-
relatedléxams, etc.) (]

Special Note[]

This[program(can(also be completed/in[’
approximately 3 1/2(years in an/evening format.[]
Contact/the/program[dounselor(for(details.

FunctionallAbilities
Functional(abilities(arethe basic duties/that/a[ ]
student(mustbelable to perform with[or without(]
reasonableldaccommodations. [Atthe[]
postsecondary [level, [studentsmustmeet(these[ ]
requirements, (and/they [cannotbe modified. |

Entrance/Assessment/Scores(’

Accuplacer!! ACT[
Arithmetic4 7901  |Mathematics(= 18]
Reading[- 74 Reading(-/ 18
Sentence(Skills[@ 86 [English(= 18]

gotoltc.edu
info@gotoltc.edu

Lakeshore Technical College
1290 North Avenue « Cleveland WI 53015

1.888.GO TO LTC
(1.888.468.6582)



Transfer agreements are available with the following institutions:

CapellaUniversity[]
Cardinal (Stritch Wniversity ]
ConcordiaWniversity[ |
FranklinUniversity [
Herzing Wniversity ]
LakelandCollege!

Marian(Collegel!

MSOE Rader/Schoolof Business!|
Ottawa University [
SilverLake(Collegel |

University lof[Phoenix [

Upper Towa Wniversity[ |

IMPORTANT:(Forimore linformation(on these agreements, visit/gotoltc.edu/transfer.]

UW-GreenBay(
UW-Oshkosh[
UW-Platteville!
UW-Stout[!

10101111{Accounting1

...provides|the(learner(with the skills ‘o understand d@ccounting
principlesand procedures usefullin l@ny business, including[the
accounting/cyclefor alservice/enterpriseland (@/merchandising

enterprise, chart/oflaccounts, [special journals, ledgers, ‘@ccruals
and(deferrals, inventories,[and internal [controls.

10101113 Accounting(2|

...provides|the learner(with the(skills to transition[fo hore
advanced @ccounting[courseswithemphasis/given|[to notes/and
interest; [forms[0f legal entities, [depreciation thethods, (payroll,
valuation, land financial ‘@nalysis.
PREREQUISITE:110101111(Accounting!l

10101115/ Accounting(3!

...introduces the Tearner tolintermediate [dccounting [Goncepts,
principles, (and [applications, including financial[statements,
temporary linvestments, [receivables, (equities, current liabilities,
present(value,[and[fixed @ssets.
PREREQUISITE:110101113[Accountingll, Microsoft
Wordland PowerPoint skillsorlequivalent.and
COREQUISITES: 110101180 SpreadsheetData
Management

10101117 Accounting4

...expands the learner's ability to understand intermediate
accounting[concepts, principles,and @pplications, lincluding
intangible dssets, long-term investments, bonds, corporate
taxes, leases, [pensions, land stockholders'[équity, and error
corrections.

PREREQUISITE:[110101115Accounting 1l

10101123(Income(Tax

...introduces the learner tothe federal lincome tax laws and|their
underlying principles, including filing(status, [gross income
(inclusions(and/exclusions), deductions and (€xemptions, [fax
forms/andschedule, [dnd(the computation (0f taxes; ‘@nd uise [0f'
tax[forms[bothmanualand [computerized.

10101124(Auditing

...introduces the learner(to[the fundamentals of auditing. This
courseinvolves[the evaluation oflinternal [controls including|
methods(ofiexamination[and(evaluation ofldccountingrecords.
Theselévaluations are used to provide[objective dataltosupport
opinions/on the fairness/and reliability (0f accountingrecords.
Thelcourse(will feview the roles ofboth auditors and|their
respective Clients.
PREREQUISITE:110101113[Accouting(2

10101125 Accounting Cost 1

...provides|thelearner[with the(skills fo tinderstand [cost
behavior(and analysis émphasizing manufacturing enterprises
itlincludesbudgeting concepts, [cost(reports, job-order/dosting,
process costing, jointand byproducts, standard and variance
analysis.

PREREQUISITE:110101111[Accounting!l

10101126/ Accounting Cost(2

...expands theTearner's ability fo understand ‘accounting for
manufacturing(énterprises, including break-even analysis,
differential costs, and(capital léxpenditures.
PREREQUISITE:[110101125[Accounting Cost(]

10101129 Applied Tax

...provides|the(opportunity [for(thelearner fo [éxpand tax
preparation|(skillslacquiredin| the Income Tax course and @pply
thoselskills fo real-life[situations(inpreparing [taxes [for [theTocal
community through IRS Volunteer Income Tax Assistance
(VITA)program. [ Learners/will [gain certification/from the IRS
through(the program.
PREREQUISITE:[11011123!Income(Tax

10101130!AccountingInformation Systems
...introduces the learner tocurrent@ccounting information
systems|[theory[Itlincludes(procedures, [financial data[reporting
methods, [system analysis/and(design related[fo [accounting
systems, linternal (control, flowcharting, form(design, [and!
databaseconcepts.
PREREQUISITE:110101113[Accounting|2 and Microsoft
ExcellSkillsloriequivalent

10101135/Payroll Accounting

...introducesthe learner to[federal (and state payroll laws;
calculations(for gross ‘and met income; [preparing [payroll
deductions; maintaining payrollrecords; [and [processing [payroll
inlbotha'manual and computerized setting.
COREQUISITE:110101111[Accounting !l

10101180 Spreadsheet DatalManag t
...provides|the learner (with the skills 'fouse spreadsheet
software[to [Solve dccounting and business problems. [ It focuses
on/ddvanced functions and relates/skill ‘acquisition to
accountinganalysis(and feporting needs.

PREREQUISITES: [ Microsoft Excellskillslor equivalent
and COREQUISITE:(110101111{Accounting(1

10101182 Accounting Software Applications
...prepares|the learner to transfer'manual ‘dccounting skills to
computerizedlaccounting software. [ It/includes/dompany Isetup,
expenditure cycle/transactions, fevenue cycletransactions,
general journal[transactions, (payroll, bankreconciliation's, (€nd-
of-period procedures, ‘and customization (of financial
statements.

PREREQUISITE:110101111[Accounting!l

10101192/International Finance

...prepares the[student to assess/the international [énvironment,
recognizelopportunities o /donduct business/outside 0flthe
United States, [assess(eéxposure, and tanage risks[associated
with/doing business/in other(countries. Special €émphasis/is
placedon(Trade Finance whichlis[covered on[the Certified
Global BusinessProfessional @xam.

10101199/ Accounting Capstone

...requires|the learner(to synthesize the[theory dnd practices
learned|in other(dccounting/courses [vial capstone projects that
apply those skills in(developing[recommendations [for [specific
business situations. The(learner(will(dlso(assess their’
achievement(oficore(abilities @nd [program (outcomes by
completing theirportfolio. Thiscourse(is an exerciselin
professional analysis(and[decision making /- reemphasizing the
need for éffective[communication(and professional skills.
COREQUISITE:110101117Accounting4 and
PREREQUISITES:[1101011115[Accounting(3,(10101125
Accounting[Cost(1,010101123/IncomeTax, 10101130
Accounting'information  Systems

10102160 Business Law!1

...provides|thellearner with the skills to [summarizethe
American legal [system; diagram the state/federal [Court systems;
evaluate disputeresolutionmethods; sequence thecivil
litigation [process; summarize [the [ddministrative [agencies;
differentiate civil land (¢riminal Taw; [apply theories of|
negligence, lintentional (tort, [@nd [product liability; summarize
elements(ofld[contract; ‘dssess[the validity (0f a[Gontract;[assess
third-party rights(and available remedies; and analyze
warranties.

10105124 Portfolio Introduction

...prepares thestudent/todevelop(a'personal @nd [professional
portfolio, foidentify(self-awareness/through Various self-
assessments(and (apply these resultstolthe workplaceland(other
environments, [to write goal 'statementsand lunderstand (their
value, to'develop an/individual history [0f évents[and
achievements,[and to [identify significant(learning (€xperiences
throughout the student's(life.

10105128 Career Exploration

...prepares the student fo(develop (a[career [plan, Write a[resume,
createlalcoverletter, prepare(for(an [interview, [search for work!
onlthe Internet, l[ddaptdresume for(an électronic/scan, [dnd [post
alresume(and(cover Ietter(on/the Internet.
PREREQUISITE:110105124(PortfoliolIntroduction

10801195 Written'Communication

...teaches|the writing[process, which includes prewriting,
drafting, [fevising, land lediting.[ Through (avariety [of Wwriting
assignments, the(student will @nalyze @udience and purpose,
researchlandlorganize lideas, @nd(format(and/design/documents
basedon'subjectmatter(@nd(Gontent. Keyboarding skills dre
required for this Course. "Italso/develops critical feading ‘and
thinking/skills[through(the @nalysis ofla variety lof Wwritten
documents.

PREREQUISITE: 110831103 IntroltolCollege Wrtgor!
CONDITION:[\WritteniComm|Prepared|(Learner
(AccuplaceriWrtgimin'scorelof 86 or Equivalent) and
COREQUISITE:[10838105IntrolRdg(& Study(Skillsor
CONDITION:[Reading!Accuplacerminiscorelof 74 0r
equivalent

10801196 Oral/InterpersonallComm

...provides/students with the(skills/todevelop [speaking, verbal
and[nonverbal communication, [dnd listening skillsthrough
individual speeches, ‘group (activities, and (other (projects.
COREQUISITE:10838105Introl Reading and| Study Skills
orilCONDITION:Readinglaccuplceriminimum(score(of 74
oriequivalent

10804123 Math wiBusiness Apps

...covers real[numbers, basic Operations, linear équations,
proportions With[onevariable, [percents, [simplelinterest,
compound interest, annuity, apply math concepts(to/the
purchasing/buying process, lapply ‘math concepts|to the(selling
process, [and basic/statistics with Business/consumer
applications.

PREREQUISITE: Accuplacer:Math minimum score(of 79
oriEquivalentior10834109 Pre-Algebraland
COREQUISITE:10838105Intro! Reading .and| Study!Skills
orilCONDITION:Readinglaccuplceriminimum score(of 74
oriequivalent

10809122(Introduction(toAmerican Government
...introducesAmerican[political [processesandinstitutions. [t
focuses onrights(and(responsibilities 0flcitizens and ‘the process
ofparticipatory democracy.  Learners/éxamine (the complexity
oflthe(separation/of powers/and/checks @ndbalances. It
explores|the rolelof the media, interest groups, political [parties
and (public opinion in/the political (process. [ It (also[éxploresthe
role oflstate @nd national government!inour/federal system.
COREQUISITE:110838105!Intro' Readingland| Study
Skillslor/Accuplacer'Reading score of 74 or equivalent

10809195 Economics

...provides|the participantwith @n(overview [0f how [dmarket-
oriented economic[systemOperates, and|it/surveys/the factors
whichlinfluence national économic policy. [ Basic/concepts[and
analyses/dre/illustrated by [referencel(to/a variety of’
contemporary [problems and public(policyissues. Concepts
include scarcity, fesources, alternative [economicsystems.
growth, supply [and ' demand, (monetaryand(fiscal (policy,
inflation, inemployment and global ‘€conomic issues.
COREQUISITE:110838105Intro/ Reading and | Study
Skillslor Accuplacer Reading score of 74 or equivalent

10809196/ Introductionto' Sociology!
...introduces/[students to [the basic doncepts ofisociology:
culture,[socialization, Social [stratification, multi-culturalism,
and the(five institutions, including family, [government,
economics, religion,[andéducation. Other fopics include
demography, deviance, technology, €nvironment, social issues,
sociallchange, [social [0rganization, @nd[workplaceissues.
COREQUISITE:[110838105!IntrolReading and Study
Skillslor'Accuplacer Reading score of 74 or equivalent

10809198 Intro to Psychology
...introduces/(studentstod[survey of the ultiple d@spects of|
humanbehavior. It{involves/a'survey oflthetheoretical
foundations/of lhuman[functioning/insuch/areas/ds/learning,
motivation, [émotions, [personality, devianceand pathology,
physiological factors, and [social influences. [ It directs 'the
student tolan insightfulinderstandingoflthe domplexities of]
human relationships/in ‘personal, social,@nd [Vocational 'settings.
COREQUISITE:110838105Introl Reading and Study
Skillslor' Accuplacer Reading score of 74or equivalent
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Accounting/Assistant

Program/No:31-101-1
TechnicalDiplomal]
Degree[Completion[Time:[TwoTerms

In[general,[an’academiclyeariconsists(of twoterms; however, degreecompletionitime[’
mayvarybased/on(studentscheduling/needs’andclass availability.[]

2012-20130

Catalog[No.[] Class(Title[] Credit(s)[!

Term 10J
101011111 Accounting 1[] 4.00C1
1010113501 Payrolll/Accounting[! 3.000]
1010512411 PortfolioIntroduction(’ 1.000]
1080119501  Written[Communication[] 3.0001
108041231  MathlwithBusiness(] 3.0001
Applications[ | -
Total 14.00
Term 2J
101011131 Accounting 2[ 4.00C1
101011801  SpreadsheetDataManagement[! 2.00(!
101021601  BusinessLLaw 1[] 3.000]
101011911 Portfolio/Assessment(] 1.000]
108091951  Economics[] 3.0001
101011821  Accounting(Softwarel! 3.0001
Applications[] -
Total 16.00
Program Total 30.00
Note:[1 Programistartidatesivary;checkwith

your(counselor(for(details.

Curriculum(and(program(acceptance!|
requirements(are(subjectfolchange. !

Aboutthe/Program(]
ThelAccounting[Assistant(technical [diploma will []
provide(students(with[the(skills(dand[confidence
necessary [to [perform(entry-level bookkeeping(and[]
accounting(work forlocal lémployers. Accounting[’]
Assistantmajorstay Work [in[d’small (business [
and (be responsible(for various aspects[ofl]
bookkeeping(oriwork inlalarger firmunder(thel]
supervision(oflanlaccountant/and(specializelinla ]
certain/drea. [ ]

Careers(]
[Entry-level Bookkeeping[
*[JEntry-level[Accounting[]
*[JAuditing(Clerk !

Admissions[Steps(]
[JApplication(]
[JApplicationFeel
«[]Entrance(Assessment(Scores!
*[ITranscripts|
*[JProgram(Advising[Session/]

*IMicrosoftSkills[Check Form[(Word,
PowerPoint, Excel)

JFunctional [Abilities[Statement [6f
Understanding[Form

Program/Outcomes!]
You'llTearn fo: []
*[Process financial [fransactions throughout(the[]
accounting|dycle.]

*[]Analyze(financial dnd[Business/information/[
tolsupportplanningand(decision aking.[]

*[IPerform[payrollpreparation, teporting, [and (]
analysis(tasks.[]

Approximate Costs(|
*[1$126pericredit((resident)]
+[1$182 [perlcredit/(out-of-state resident) ]

+[1Other(feesvary by program((books, [
supplies, taterials, [tools, uniforms, health-
related(éxams, (étc.)[]

FunctionalfAbilities

Functional(abilities arethe(basic/dutiesthat(al
student/must(belable to perform with[or Wwithout[]
reasonablelaccommodations. Atlthe (]
postsecondary(level, [students tust teet(these[ ]
requirements, (and(they cannotbe modified. ]

Divisional(GradingPolicy(]
AlllcourseWworkin[the Business/and(Technology[]
Division thustBepassedWwithalgrade0f*C”[or[]
better [forprogram(graduation. []

Entrance/Assessment/Scores]

Accuplacer ACT(

ArithmeticZ 790  |Mathematics[Z 18]
Reading /(- 7411 Reading(- 181
SentenceSkills[Z 86 [English[-/ 18]

4 gotoltc.edu
info@gotoltc.edu

Lakeshore Technical College
1290 North Avenue « Cleveland WI 53015

1.888.GO TO LTC
(1.888.468.6582)



10101111(Accounting 1

...providesthe Tearnerwith the[skills fo inderstand ]
accounting principles(andproceduresuseful inlany ]
business, lincluding the [dccountingcyclefor alservice
enterpriseland(d/therchandising enterprise, [chart(of( |
accounts, [special journals, ledgers, [dccrualsand(’]
deferrals, (inventories, [and/internal [Controls.

10101113[Accounting 2

...provides|the(learner (with theskills [fo transition to
moreladvanced accountingldourses withémphasis/given[
toMotes/and|interest; forms/ofilegal entities, [depreciation (]
methods, [payroll, [valuation, @nd financial [nalysis. !
PREREQUISITE:110101111[Accounting |

10101135/ Payrolll/Accounting

...introduces 'the(learnerto federal [and state[payroll laws; [
calculations for[gross(and tietlincome; preparing(payroll (]
deductions; [thaintaining payroll records; [and processing[ |
payrolllin(Both dmanual dnd [computerized [setting.[|
COREQUISITE:(110101111Accounting 1

10101180 Spreadsheet Data M. t

...providesthe learnerwith the(skills fo lusespreadsheet ]
software to[solveldccounting[and business [problems. It
focusesonladvanced functions(and relates skill [
acquisitionfolaccountinglanalysisand reporting meeds. [
COREQUISITES:110101111Accounting 1 and Microsoft
Excellskills'oriequivalent

10101182 Accounting SoftwarelApplications

...prepares the(learner(to transfer manual [@ccounting| |
skillsto[computerized [dccounting(software. Ttlincludes(’]
company [setup, [éxpenditure cycletransactions, revenuel |
cycleltransactions, [general journal [fransactions, [payroll,[]
bank [reconciliation's,[énd-of-period procedures, @nd !
customization of financial [statements.
PREREQUISITE:110101111[Accounting |

10101191(Portfolio/Assessment-Accounting
...assesses[whatthe student has/learned (throughout/the [
program[and [reviews [project’samples 6f/their[]
achievements [and[analyzes[program [outcomes|and(core |
abilities. |

PREREQUISITE:10105124Introlto Portfolioland 10101111
Accounting 1 andlCONDITION:[101011[Accounting
programrequirements'met|

10102160 Business(Law 1

...provides|the(learner with theskills fo summarize the [
American legal system;diagram [the state/federal [Gourt ]
systems; (@valuatedispute resolutionmethods;sequence |
thelcivilllitigation [process; summarize the(ddministrative
agencies; differentiate(civil ‘and [criminal Taw; [@pply[]
theories ofnegligence, lintentional [tort, [and [product ]
liability; [summarize€lementsofld [contract;[assess the[ |
validity (0fd contract; @ssess|third-party [rights(and [
availableremedies; @nd(analyzewarranties. [

10105124 Portfolio/Introduction
...preparesthe(studentfoldevelop [@/personaland (]
professional [portfolio, [to lidentify [self-awarenessthrough
various|self-assessments(and (apply [these(results to the |
workplaceland(other(énvironments, [fo write[goal []
statements (and understand|their value, toldeveloplan(’
individual History(ofiévents[and(dchievements, dnd/to
identify(significantlearning(éxperiencesthroughout/the[
student's life.[]

10801195 Written'.Communication

...teaches/the Writing[process, Whichlincludes prewriting, [
drafting, [fevising,(and(eéditing. Through (d[variety (0fl]
writing[assignments, ‘the[student(will[@nalyzedudience
and/purpose, [researchand(organize lideas, [and (format(
and design/documents based [on(subjectmatterand [
content. Keyboarding skills arelrequired for this[course.
It'also/develops|critical readingand[thinking skills (!
throughthelanalysis[0f’a Variety [0f Written [documents. "]
PREREQUISITE:110831103!Introlto[College Wrtg(or!
CONDITION:\WrittenlComm[PreparedilLearner (Accuplacer:
Wrtgiminiscore!of 86/ or Equivalent) and[COREQUISITE:
10838105(Intro/Rdg & Study(SkillsiorrCONDITION:[Reading
Accuplacermin(scorelof 74 orlequivalent

10804123 (Mathw Business'Apps

...covers(real iumbers, (basic[Operations, linearléquations, ']
proportionswith one variable, [percents, [simplelinterest, [ |
compound linterest, [dnnuity, @pply mathdoncepts [fo the[ |
purchasing/buying(process, [dpply thath[concepts/to/the[
sellingprocess, [@nd [basic/statistics With!
business/consumer(dpplications.[ |

PREREQUISITE: AccuplaceriMath'minimum!score(of 79(or
Equivalentor10834109/Pre-AlgebrarandlCOREQUISITE:
10838105!(Intro/Reading'and[Study Skillstor  CONDITION:!
Reading'accuplcer'minimum(scorelofi 74 orlequivalent

10809195 Economics

...provides|the[participantwith @anoverview ‘oflhow/al
market-oriented [économic system(0perates, [andit[ |
surveys the(factors which/influence mational economicl’
policy.[Basiclconceptslandlanalyses/are(illustrated by |
reference to dvariety [of contemporary [problems(and |
publicpolicy/issues. Concepts includescarcity, ]
resources, [dlternative[économic[systems. growth, [supply ]
and/demand, monetary and fiscal policy, linflation, [
unemploymentland/global [€conomiclissues.[ |
COREQUISITE:[110838105!Intro Readingand Study Skills
oriAccuplacerReadingscorelof 74 orlequivalent




AdministrativeProfessional(’
Program(No:(10-106-6
AssociateDegreelin(Applied(Science!(]

DegreeCompletion(Time:[Four(Terms
Inigeneral,[an’academiclyear(consists(of twoterms; however, degree completiontime’
may varybased/on(student/scheduling'needs/andclass/availability.[ ]

2012-201301

LTG

.l...l .l'.ll‘ﬂ'ﬂll

Catalog(No.[| Class(Title[] Credit(s)[

AboutitheCareer(!
Businesses[dependonhigh-quality, [accurate[ |

*[1Demonstrate ability [fo work [effectivelylasal]
team[player/in(d/diverse[work[group.]

Term 10] infomlation. Iflyoulvalue Z)Eganization, Ba{e labout!] «[ Apply(organizational skills(tolthe ]
; i details,(and inderstand the importanceoficlear!( management(of projects, dailyschedules, [
1010512411  PortfolioIntroduction 1.0001 ot ; L .
: communication(and/current technology [skills, work [priorities, hultiple tasks, and
IONCHIAR.  linformmiitom LEmEgEmeat.. Sou developing|[thosetalents(ds(anadministrativel Iy o
1010613177 DocumentFormatting[] 2.000] eloping S, . " unexpected interruptions.
1010616471 Information Technology 3000  assistantimaybefjustiwhatlyouneed tolsucceed. 1 « Maintain files @nd financial fecords
Exeitinl observing @bsolute confidentialit ’
10801195(1  WrittenCommunication 3000 Careers(] & ¥
1080412311  Math(with(Business/Applications[| 3.00(] [ Administrative Assistant *[JIntegrate word [processing, [spreadsheet, |
Total 15.00 . database, (presentation, [and[desktop |
*[JAdministrative Support_ e
T - publishing/documents. (]
el *[]Customer(Service Representativel | _ .
P +[Planfindependently [and [proactively [fo
1010616501  Office Professionalism! | 2.000] *[JDocument(Support ] accomplish(goals.
1010115001 Office[Accounting[] 3.000] «[|Event/Coordinator! |
101061941  Web[PageDesignl | 2.0001 . :
1010612411 eCommunications | 3.000 - Event Planner/Assistant Approximate|Costs |
10106166[1  Microcomputer Business] 2.0001 *[|Training[Specialist/’ *[I$126/pericredit(resident) (]
Applications 1(J . i +[1$182[perlcredit/(out-of-stateresident) |
101061681  MicrocomputerBusiness[| 2.0001 ~/Support/Assistant . P ¢ )
Applications 21 +[ContractedArealAssistant/ [1Other(fees vary by [program(books, ]
10801196 Oral/Interpersonal (] 3.000) «[JExecutive SecretaryL] supplies, materials, [fools, liniforms, lhealth-
Communication/OR10801198I . related(éxams, [étc.)[]
Speech(] *[JHumanResource[Assistant! >
Total 17.00 . i ini i i - e
ota [ISenior(Administrative[Assistant[ | Functional Abilities ]
Term 30 Admissions Steps™ Functional(abilities azefheFBasmﬂptlesﬂla.tET
o studentmustBeable fo perform with[orWwithout[]
101061721  MSI[Project[ 2.000) +[Application!] reasonable@ccommodations.At(the[]
1010617901 Professional & Career[] 3.0000 *[]Application(Fee!! postsecondary(level, [students mustteet(these[ ]
Development!] . requirements, [and they (¢annot(be modified. |
1010616701 MicrocomputerBusiness(] 3.000) UEntrancelAssessment(ScoresL] q ’ Y :
Applications 311 [ Transcripts(]
1010617411 DesktopPublishing[ 2.000) . . : Entrance/AssessmentScores/’
101061787  PDFIntegration’’ 2,000 ~/Program'Advising Session')
10809195(1  Economics! 3.000] *[IKeyboarding—25words [per minute by [ | Accuplacer ACT[)
108091981  Introduction[toPsychology!! 3.000] touch. [Can belsatisfied By grade of B lin - - — -
Total 18.00 10106100, Keyboarding, orby advanced ™ ArithmeticZ 5001  |Mathematics(- 16[]
placement testing--cannot be ised ds[ ] Reading[- 5501 Reading(- 160
Term 40 lectiveGredit
clectiveicredi SentenceSkills- 70([English(- 16[]
10106169C)  Microcomputer Business(] 4.000) *[|Functional [Abilities Statement(of
Applications 4[] Understanding Form
101061601  Internship--Administrative(] 1.00C]
Professional |
101061920  TrainingTechniquesD) 2000  ProgramOutcomes’]
10106193(1  Meeting/and EventPlanningl]  2.000]  You’llearn[to:[
1080919671  Introduction(fo/Sociology[’| 3.007] [ IDemonstrate[good human(telations, [ ]
10809122(1  Introlto/American(Government(! 3.00L! teamwork, [and[dommunication(skillswith[ ]
OR(10806112 Principles0fl coworkers, management, and 'the general ']
Sustainability ] ublic.
101061031 PortfolioAssessment- 1.00C! P ’
Administrativel] *[1Developlalprofessional attitude. ]
Total 16.00 «[IP1 d d .. .
Program Total 66.00 [IPlanland(donduct/training sessions.

Note: Programistart/dates|vary; checkwith]
your[counselorfordetails.

Curriculumland(program(acceptancel
requirements(are(subjecttolchange.]

«[1Plan(theetingévents.[]

*[]Createword[processing, [Spreadsheet,
database, [presentation, [and [desktop
publishingldocuments.

»[/Producelaccurate workandmaintain(ahigh[
standard (oflquality.[]

*[JIncreaselspeedandaccuracy onlthe
keyboard.

*[IFollow [written/and(oral [instructionsand ]
demonstrate [organized (office [procedures. [

[ 1Demonstratetime and stress[management
skills. [

gotoltc.edu
info@gotoltc.edu

Lakeshore Technical College
1290 North Avenue « Cleveland WI 53015

1.888.GO TO LTC
(1.888.468.6582)


http:Assessment�1.00

Transfer agreements are available with the following institutions:

UW-Green/Bay![ |
UW-Oshkosh
UW-Stout[!

CapellaUniversity[]
Cardinal Stritch
ConcordiaWniversity |
FranklinWniversity [
Herzing University [ |
Lakeland College(!

Marian(Collegel]

MSOE Rader(School of/Business!
OttawaUniversity ]
SilverLake[College ]

University lof[Phoenix/[ |
UpperTowaUniversity [

IMPORTANT:[Forimorelinformation(on these agreements, visit'gotoltc.edu/transfer.

10101150 Office’Accounting

...introduces the learner fo the [principle (0f businessand [personal
accounting, lincluding journalizing, (posting, [year-end [ddjustments,
report(preparationdnd [interpretation, [payroll, land bank
reconciliations.

10105124 Portfolio’Introduction’

...prepares|the student(to[develop a/personal land [professional
portfolio, folidentify self-awarenessthrough Various self-
assessmentsand @pply [these results/to the workplace @nd (other
environments, [fo Write[goal [statements @nd understand [theirvalue,
toldeveloplanfindividual History [0f évents @ndachievements, and
tolidentify (significant(learning experiences throughout ‘the
student's life.

10106102/Information’Management

...introduces the student fo (basic ferms, (concepts, [filing[rules,
systems|(alphabetic@nd mumeric), noncorrespondence filing, new
filing[équipment, mew methods of storingand fecording(records,
and Microsoft/Access including [the principles/and [procedures for!
developing, managing,[and maintaininga filing/systemin[a
modern(office.

PREREQUISITE: 110106100 Keyboarding or' Keyboarding
testoutiequivalent

10106103 Portfolio A Administrative
...prepares the[student fo identify Wwhat(they have learned
throughout the[program, (writecareer goals, re-examine their
resume, researchand(collectprojectsamples of their
achievements, [and@nalyze theirdchievements withinthe college
core(abilities and program[outcomes.

COREQUISITE: (10106179 Professionalland(Career
Development

10106124.eCommunications

...prepares|the(learnerfo @pply proofreading skills < punctuation,
grammar, [spelling, usagelérrors (- toleédit'documents; franscribe
documents [from prerecorded dictation; scan/documents; [distribute
documents [Via'é-mail[as/attachments; “andoperateVoice
recognition/software.

PREREQUISITE: 110106131/ DocumentFormatting;
101060164(Infol Technology Essentials

10106131(Document Formatting

...prepares|the learner(to keyboard and[format (business
memorandums, business [letters, business Feports@and Tabbed
columns. [ Thelearner(will @lso(createtables, create multicolumn
documents, [use SmartArt, [Greate and modify stylesand[create(ad
usefemplates(and building Blocks. [Emphasis will @lso e placed
onlproofreading and editing skills.

PREREQUISITE: 110106100 Keyboarding withiaiminimum
gradelof Blor/Keyboardingtestoutiequivalent.
10106160!Internship--Adi ative Profte I
...enhances the student's[ability [to [dpply (technical skills, ‘to work
productively, fo/communicate[éffectively, and[fo/demonstrate ]
appropriate éthics @ndbehavior ind(professional workplace
environment.

PREREQUISITE: Verification of eligibility by the Internship
Coordinator

10106164(Information Technology E: tial:
...prepares|the(learnerwith theskills fo manage €-mail and
calendaring functionsusing MS [Outlook; use[Web2.0(fools for!
group collaboration; and [research(émerging(technologies.
Empbhasis/inthis/classWwill be[fodevelopaplan foimplementa]
new fechnology [in[a Businessénvironmentand[frain classmates [in
thismew technology.

10106165(Office Professionalism

...prepares/the student(fofeel [Gonfidentin the business Setting@nd ]
tounderstand business [protocol inla culturally diverse,
international arket. “Areas[ofistudy will include self-
management skills, [felephone dnd (customer service fechniques,
cthics in 'the workplace, [étiquette for business situations, [and
ergonomics. ]

10106166 Microcomputer Business|Applications'1
...expands/thelearner's @bility fo luse Microsoft ' Word by using
advanced table functions; format multiple-page documents [with
headers, footers, footnotes@nd éndnotes; [perform merge |
operationsfor[correspondenceand labels; (éreate customized
forms; create @ Table 0f[Contents@nd Index in Tong'documents
and (create@nd(runMacros. [ The Tearnerwillalso Be faughthow[fo
design dand present/effective PowerPoint presentations.
PREREQUISITE: 110106131 Document Formatting

10106167 Micre J Busil [Applications(3[
...willfeach students thelintermediate ‘and ladvanced [fopics (0f!
MicrosoftOffice. [ Students will be presented with material
covering thelintermediate Tevel lof Microsoft 'Word, Microsoft
Excel, Microsoft/Access, and Microsoft PowerPoint. [ Emphasis
willbeon final projects using all '0f the[software packages,
especially Microsoft/Access.

PREREQUISITE: 110106166 Microcomputer Business
Applications1;710106102(InfortManagement, 10106164Info’]
Technology Essentials, 10106168 Microcomputer Business’
Applications 2

10106168 Micr Jo Busii Applicatia 2
...prepares the(learner fo[create Worksheets, utilize formulasand
functions, [dpply formatting functions, [print(spreadsheet(files, (édit
and [tanipulate spreadsheetsand workbooks, [éreate land modify
charts, [analyze spreadsheet(data, Greate femplates, ‘@nd @apply
database [features|toalspreadsheet.

PREREQUISITE: 110106100 Keyboarding or Keyboarding
testoutlequivalent

10106169 Micr puter Busi Applicatia 4
...prepares|students to (work with[the@dvanced (features 0f the
Microsoft/Office suite, d@swell [@s(actlas@némployeelinlan(office
simulation[énvironment. “Students will build feams, study Gonflict
resolution[concepts,develop Teadership skills, perform émployee
reviews,manage Budgets, and[éxplorelean culture ‘Concepts.
Decision-making, (professionalism, and (work [ethic[are[@émphasized
throughout(thecourse.

PREREQUISITE: 10106167 Microcomputer Business
Applications'3

10106172/MS Project

...willfeach[students liow fo use the [software IMS Project(asafool
tolassist/inprojectmanagement. Creating fasks and(dwork
breakdown structure, scheduling, @ssigning[ resources, tracking
costlandischedule, Teveling of resources, @and [communicating
project(detailswill be covered. In'addition, [standard [project
management phaseswill[beCovered.

PREREQUISITE: 110106167 Microcomputer Business
Applications'3

10106174 Desktop Publishing

...prepares thelearner with[the basic skills o use [page Tayout
software to createprofessional publications with InDesignand
Photoshop.[]

PREREQUISITE: 110106166/ Microcomputer Business
Applications!l|

10106178 PDFIntegration

...prepares/the/student(fo[analyze document publishing fieeds,
combinedocuments|into(a/single PDF, bookmark insertion,
collaborate projects, lintegratefable[oflcontents, Greate forms,
implement security [and [éncryption o [protect documents[and [add
digital(signatures.

PREREQUISITE: 7110106166 Microcomputer Business
Applications’l and 10106168 Microcomputer Business
Applicationsll,;and CONDITION:1101066!Administrative
Assistantladmissions(requirementsimet

10106179 Professional and Career Development
...prepares thelearner fo identify the importance ofpositive
attitudesand(describes the mieed for [personality development(in
preparation for Successful émployment; [€xplains strategies for
developing good relationships with coworkers, [supervisors, land
customers; @pplies communication@ndconflictresolution skills; ™
demonstrateseffective/efficient work (habits and [self-management
skills;@nd[provides assessment, [Gareer eéxploration, [and
development(ofla jobsearchplanlincludingd[career portfolio.
PREREQUISITE: 110106131 Dcoument Formatting

10106192 Training Techniques

...develops|theskills mecessary|to [present and provide support for
training sessions, lincluding(organization of materials, [procedures,
and techniques.

PREREQUISITE: 110106167 Microcomputer Business
Applications(1ll

10106193 Meeting'and Event Planning

...prepares|the learner (to hanage conference-preplanning
activities, facilitate eetings, [coordinate €quipment @and facility ]
setup, [Gomplete fravel d@rrangements, conduct follow-up [activities,
and(review project management tools.

COREQUISITE: 110106167 Microcomputer Business
Applications1lllor CONDITION:[1101043Marketing
Admissions'Requirements Metior191091Meetingland
EventPlanning CertificaterAdmissions/RequirementsMet

10106194 Web'Page Design’”
...prepares the learner fo[createweb [pages with ITML, Optimize
graphicsforuselinweb [pages, @nd/create and maintain|sites.

10801195 Written' Communication

...teaches the 'writing[process, Whichlincludes prewriting, drafting,
revising, land[editing. [ Through @ Variety 0f writing [assignments,
the student/willlanalyze audience and purpose, researchand
organizelideas, [and formatand design/documents[based on[subject
matter(and content.[ Keyboarding skills are required for this
course. [Italsoldevelopscritical [feadingand thinking skills
through [the @nalysis(of'd Variety [of written [ documents.
PREREQUISITE:110831103!Introlto College Wrtglor!
CONDITION:"WrittenilComm[PreparediLearner (Accuplacer
Witgimin(scorelof 86or Equivalent) and{COREQUISITE:
10838105(IntrolRdg & Study SkillstorrCONDITION:[Reading
Accuplacer'min(scorelof 74[orlequivalent

10801196 Oral/Interpersonal Comm

...provides students with the skills [fo [develop [speaking, Werbal land
nonverbal [Communication, and listening/skills throughindividual
speeches, [group [activities,[@nd [other [projects.
COREQUISITE:(10838105!Introl Readingland| Study Skills
orlCONDITION:[Readinglaccuplceriminimumiscore of T4[or
equivalent

10804123 Math/w Business Apps

...covers|real numbers, basic(0perations, [linear(équations,
proportions with[one Variable, [percents, Simple interest,
compound|interest, [@nnuity, [apply math(concepts o the
purchasing/buying process, @pply ath concepts to the(selling|
process, [and (basic statistics with Business/consumer[applications.
PREREQUISITE: Accuplacer:Mathminimum(score of .79.or
Equivalentior10834109 Pre-Algebraland COREQUISITE:
10838105(IntrolReading and[Study Skillslor CONDITION:!
Readingraccuplcer'minimumiscorelofi 74lor'equivalent

10809122(Introduction(to American Government
...introducesAmerican political processes @nd[institutions. [1t!
focusesonrights[and responsibilities (0flditizens [and the [process
ofparticipatory democracy. [ Learners/éxaminethe complexity[0f]
the separation[of[powers and checks[and balances. Itléxplores the
rolelof'the media, linterest/groups, [political [parties(and [public
opinionin/the[political [process. It(alsoeéxplores/the Toleof state
and mational [government in(our(federal [system.
COREQUISITE:110838105!Intro’Readingrand: Study Skills
oriAccuplacerReadingscorelof 74 orlequivalent

10809195 Economics

...provides the participant ‘with @n overview (oflhow a market-
oriented[€conomicSystem Operates, @nd/it Surveysthe Tactors]
whichinfluence national leconomic policy. Basic[concepts and
analyses arelillustrated /by Teference to/a Variety [0f .contemporary
problems andpublicpolicy lissues. Conceptslinclude(scarcity,
resources, (dlternative économic systems. [growth, [supply(and
demand, Tonetaryand fiscal policy, [inflation, inemploymentand ]
globalléconomiclissues.
COREQUISITE:110838105!Intro'Readingand: Study! Skills
oriAccuplacerReading'scorelof 74 orlequivalent

108091961Introductionto’Sociology

...introduces students fo[the basic[concepts ofsociology: culture,
socialization, [social stratification, multi-culturalism, [@nd the five
institutions, lincluding family, [government, €conomics, religion,
andeducation. [ Other(topics linclude demography, [deviance,
technology, environment, Sociallissues, Social Ghange, Social |
organization, [and workplacelissues.
COREQUISITE:110838105!IntrolReadingand: Study! Skills
oriAccuplacerReadingscorelof 74 orlequivalent

10809198 Intro'to Psychology

...introduces/students [fo[dsurvey (0fthe multiple [@spects(0f human
behavior. "Ttlinvolves alsurvey 6f the theoretical foundationsof’
human functioning in(such dreas as learning, motivation,
emotions, [personality, devianceldand [pathology, [physiological
factors,[and(social influences. (1t directs[the student Tolan [
insightful inderstanding (0f the [domplexities [6f lhuman
relationships(in personal, Social, @nd 'vocational [Settings.
COREQUISITE:[110838105!Intro Readingand  StudySkills
oriAccuplacerRealding scoreof 74 orequivalent




AutoCollision/Repair & Refinish/Technician

LTC

.l.-.] Ill‘ﬂ'ﬂl.l'

Program(No:(31-405-1
TechnicalDiplomal]
DegreeCompletion(Time:[TwoTerms

Inlgeneral,lan’academiclyeariconsists(of twoterms; however, degreecompletion/time
may!vary basedlon/student/scheduling'needsand class availability.

2012-20130

Catalog[No.[] Class(Title[] Credit(s)[!

Term10
314053041  Auto[Collision[Electrical ] 3.0001
Mechanicall]
3140532001  Auto[CollisionOrientation andl 1.0001
Safety [
314053221  AutolCollisionPanel Repairl] 3.0001
314053241  Auto[Collision Plastic/and! 2.000]
Composite Panel Repairl
314053261  Auto[CollisionPanelReplacement[3.00(!
and[Alignment! |

314053281  Auto[Collision[Structural] 3.0001
Analysis|

3140533211  Auto[Collision Wire[Welding[!  2.00]

318093631  ChallengingIssues[] ~1.000)
Total 18.00

Term 2[]

3140534001  Auto[Refinishing(Orientation/[] 1.0001
Safety[]

3140534211  Auto[Refinishing[Masking/[| 2.0001
Preparation

314053441  Auto[RefinishingMultiplePanel ] 3.00C]

31405346/1  Auto[Refinishing(Color[ 4.0001
Matching/Blending[ |

314083481  Auto[RefinishingWaterBorne]  3.00L!
Systems![ |

3180135901  Communication(Skillsfor(the[! 2.000]
Workplacel] -
Total 15.00
Program Total 33.00

Note: Class/start[dates vary;checkwith ]
your(counselorfordetails.

Curriculumland(program(acceptancel
requirementsarelsubjecttolchange.!

Aboutthe(Career(]
Whether[youownlan(old(carlinheed[0fl]
restoration(orhave(the misfortune (oflowning(al
new/[car(crumpled(in(an(dccident, having ahighly[]
skilled[autocollision[technician work [on your(car[]
is(your(top(priority.(This[programprepares !
learners|[to énterthe[competitive[dollision repair(]
industry.[The[Auto CollisionRepair & Refinish[
Technicianprogram is fordriven, highly [
motivated individualswho (like hands-on typel]
workandWwholénjoy [Seeingtheresults oftheir[]
labors. [

Careers!(]
*[JAutoBodyPainter[
*[JAuto(Collision Technician[]
*[JAuto(SalesRepresentative
+[JIndustrial RefinishingTechnician[
*[IInsurance(Adjuster(’

[ 1Paint[Company Representativel]

Admissions[Steps(]
[JApplication[]
[JApplicationFee!(
[1Entrance[Assessment/Scores(]
*[ITranscripts(]
*[JProgram(Advising(Session[]
*[JOSHA Medical [Evaluation [Questionnaire[’]

JFunctional [Abilities[Statement[of
Understanding Form

ProgramOutcomes|
You'lllearn(to: [

[ JExaminevehicles to determine typeand [
extent/of'[damage to[Be repaired, ising 3D [
electronic(theasuring(équipment.[]

*[JReplacedamaged dutobody [parts. |

*[1Repairtears(ind@utobodyIsteel [and ]
aluminum [panelsising[GMAW [welding ]
equipment.[]

*[JWeldlight/gaugesteel [(canBecome T-CAR[]
GMAW Steel (Certified).

«[]Straighten(and(align inibody [structural ]
panels.[]

*[JRepairlplasticvehiclepartsisingadhesives[]
andldirlesswelding[équipment.[]

[1Developlskillslin(the fundamentals(of
collision repair.

*[JApply paint,including(skillsin‘applying[]
colorltheory, finting, 'and blending. ]

«[1Diagnose(€lectrical [circuitsusing(d(digital []
volt/ohm[meter.[]

[ Troubleshoot(dndrepairautomotive dirl
conditioning systems/(canbecomeEPA [and[]
Wisconsin(State(certified (ATCP136)for(]
air[conditioning). ]

ApproximateCosts(|
+[1$126pericrediti(resident)]
[1$182perl(credit/(out-of-state(resident) (]

[1Other[feesvary by program((books, ]
supplies,materials, [tools, iniforms, Hiealth-
related(éxams, [étc.) (]

Certificationand TestingOptions(’
Thelprogram/iscertified by NATEF [(National [
AutomotiveTechnicians Education Foundation).[]
Students|areeligible for I~-CAR Welding[
Certification(Testing. Students are[well [prepared !
toltakethe[ASE[(AutomotiveService Excellence)[
Exam.[

SpecialNote[ ]

Students|dre [fequired [fo[purchase[Snap-Ontools.[]
Toollcostlaverage($3,200(as[you progress/through!
theprogram. [

Functional(Abilities

Functional(abilities arethe(basic(duties/that/a[
studentmust(Beable fo perform with[orWithout[]
reasonable@accommodations. Atlthe[]
postsecondary [level, [students mustmeet these ]
requirements, [dnd(theycannotbethodified. Seel]
program[website [for functional @bilities.[ ]

Entrance/Assessment/Scores[’]

Accuplacer ACT

Arithmetic(Z 79  [Mathematics(- 18]
Reading(- 55[] Reading (- 18[]
Sentence(Skills(- 60 [English(-/ 18(]
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31405304 Auto Collision ElectricalMechanical

...prepares the(learner to tfroubleshoot/duto(collision
electricallcircuits; [€xamine basic[€lectrical [Circuits; ]
interpret(€lectrical [circuit/diagrams; [Service[an [’
automotive [battery, lighting[system, and ‘passive restraint[ |
systems; [and [perform[soldering(and(splicing ‘oflelectrical [
components. Studentswill Tearn how [fodiagnoseland[
serviceldirldonditioning systems[and (become state(and[ |
EPA (ertified. [ This[course is/designed to(save fimeland [
effortlin(auto(collision tepair.[]

31405320/ Auto’ Collision Orientation and Safety
...introduces the Tearner(to [the [duto[collision[Gourse
procedures, [practices, and grading(policy anddevelops
safework (habits (and attitudes. Many(0flthe handand (|
power toolsldrelidentified. !
CONDITION:73140511Auto(CollisionRepair & Refinish
Technician'/Admission Requirements'Met

31405322/ Auto Collision Panel Repair!
...provides/the(learner with hands-on dctivities fo gain [
the(skills necessary formetal(finishing, panel |
straightening, [application ofbody (fillers, [and tise[0f(!
hydraulics/to/straighten panels(and(make body [panel
adjustments. [
COREQUISITE:[131405320!Auto(Collision|Orientation &
Safety;[and[CONDITION: 1314051 Auto(Collision'Repair &
Finish Technician/Admission[RequirementsMet

31405324 Auto Collision Plasticland CompositePanel
Repair

...prepares the(learner(to work[on(repairing damaged [
plastic/panels/using adhesives andairless welding
techniques. [Thelrepair 0f [SMC, FRP,[ABS,(TPO, and[
other [popular(plastics(are faught.[]

COREQUISITE: 131405322 Auto(Collision PanellRepair.and|
31405320 Auto| Collision(Orientation & Safety

31405326 Auto  Collision Panel Replacement and
Alignment

...prepares the/student to apply straightening, (welding,
restoring, [Gorrosion[protection, alignment,[and [panel ]
replacement skills. ]

COREQUISITE:131405324Auto! Collision|Plastic
Composite Panel’Repair,[31405320 Auto Collision
Orientation & Safetyland(31405332Auto Collision Wire
Welding

31405328 Auto Collision Structural Analysis
...provides|the learner with knowledge dnd hands-on!
experiences inmeasuringlanda@nalyzingframes, body |
panels, dndalignments [using (tape (measures, fram[and [
self-centering/gauges, [and [computerized measuring| |
system. [Some/structurally [damaged(panels may (be
replaced|if'time(and(vehicle/damage/éxist. [
COREQUISITE:[131405326 Auto!Collision/Panel
Replacement & Alignmentiand(314053201Auto(Collision
Orientation & Safety

31405332 Auto Collision Wire/Welding

...introduces [the learner|(to linformationand (skills [
necessary|(tosafely (Operategas/metal larc welding, (!
aluminumwelding, [and [0xyacetylene[cutting as!it[!
applies|tolduto/dollision. Wponldompletion, thestudent/is[ |
prepared totakelthe I-CAR [steel weld [qualification|test. [

31405340 Auto' Refinishing Ori ion/Safety
...introduces [the learner [to [auto [dollision and tefinishing |
course [procedures, [practices, [and (gradingpolicy [and !
develops|safer(work Habits and attitudes. [

CONDITION: 2314051 Auto(Collision'Repair & Refinish
Technician'/Admission ' Requirements'Met

31405342 Auto Refinishing'Masking/Preparation
...enhances|the(learner's ability to lunderstand [dautomotive
finishes(@ndtheléquipment, [paint/area, @nd refinishareal’|
andfodevelop/a/thoroughunderstanding of(surface |
preparation (aslit(relates to[vehicle[refinishing.
COREQUISITE:(131405340!Auto Refinishing
Orientation/Safety

31405344 Auto Refinishing Multiple Panel.
...provides|thelearner(with the skills/to[spray [complete! |
panelsland vehiclesuising the latest(spray fechnology@nd
equipment, [troubleshoot(paint/problems, anddetail the
finish/to d[preaccident/condition.
COREQUISITE:[131405342  Auto!Refinishing
Masking/Preparationiand 31405340 Auto|Refinishing
Orientation/Safety

31405346 Auto’Refinishing Color'Matching/Blending
...prepares the[studentwithd@ntinderstandingofcolor(
movement|using the ¢olor/wheel [andthe(differenceslin! |
spray [gun(techniqueas|it/@pplies toblending[and how to |
solvepaint(coloratching problems, finishdefects, (]
causes, [dnd/cures.

COREQUISITE:131405344!Auto! Refinishing Multiple [Panel
and[314053401Auto’ Refinishing Orientation/Safety

31405348/ Auto Refinishing' Water Borne Systems
...provides|thellearner(withspecific knowledge land|skills[ |
necessary [fo work withwaterBorne [products. Learners[|
willbelintroduced|to application methods, mixingand /]
other[considerations [unique [fo[waterborne [refinishing
systems. [

COREQUISITES:131405340/Auto Refinishing
Orientation/Safety and31405344AutolRefinishingIMultiple
Panel

31801359 Communication Skills for theWorkplace
...prepares the(student(to develop (paper job-search tools [
and job-related writing|skills toincrease job stability; |
introduces [the [students [fo [feam-building skills[to resolve
organizational [problems; lintroduces (the student to[the[]
skillslofleffectivelistening; prepares|/thestudent/to! |
respond|toworkplace/[criticismand [praise; and [
introduces the[student fo [interpersonal relationship skills, [ ]
includingeffectivelinterviewing skills, [Gustomer

relations, [@nd thanagement/employee [relations. ]

31809363 Challenging Issues

...prepares thelearner fo uinderstand [the challenging [
occupational andsociallissues(and(problems thatshape(]
the(direction(ofltoday's/work ‘worldland[become [aware[0f’
what(those[Gontemporary [issues are, how [the issues[|
impact(the student, (dnd how [the(student(canmake [’
changes/when necessary.[ |
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Automotive/Maintenance(Technician(]

ProgramNo:(31-404-3
TechnicalDiplomal]
DegreeCompletion(Time:[Four(Terms

In[general,’anfacademiclyear(consistsof[twoterms;however, degree completiontime
may vary/basedlon(student'scheduling(needsand(class(availability.

2012-20130

3140430111
3144234501
3140437001
3140437201
3140437601

3140434811

3140431501
31404316L]

3180936211
3180936311

314043170]
31404318L]
314043190]
314043200
3180135911

3140438211
3140438411

Catalog/No.[| Class(Title[] Credit(s)(!
Term(1!
Auto(Orientation(& Safety[ ] 1.00!
Auto/ServicingWelding[| 1.000
AutoBrakes(] 3.0001
Auto/Suspensionland[Steering[]  3.000
AutoEngine[Repairl | 4.0001
Total 12.00
Termi(2|
AutomotiveAir(Conditioning| | 3.000
and Certification(]
Automatic Transmissions /! 4.000
Differential (& Manual[ 3.000
Transmissions| |
Psychology(for(Life 1.00!
Challenging Tssues| 1.00!
Total 12.00
Term(3[)
AutoElectricity I 2.000
Auto(Electricity TI[ 2.000
AutolElectricity III| 2.001
Auto(Electricity TV 3.00!
Communication[Skills(for(the! 2.001
Workplacel |
Total 11.00
Term4[
Auto(Engine PerformanceI] 5.00!
AutoEnginePerformance Il 5.001
Total 10.00
Program Total 45.00

Note:[]

Programstart/dates(vary;¢check(with(]
your(counselor(foridetails. ]

Curriculumiandprogramlacceptancel]
requirements(are(subjectifo/change.’!

Aboutthe Career!]
Mostloflusplacelgreatvaluelon owningland (]
operatingourlown [vehicles.Qurlindependence(]
stems/[from[our(ability [fo jumplin[our(carsland [
trucks/and/go Wherever welwant, whenever wel |
want.[When[our(independence is[threatened ]
becauselourvehicles aren'tworkingproperly, (]
the first[personwelseekis @qualified ]
automotive maintenanceltechnician. If you're (]
mechanically [falented, [like[tosolveproblems, []
andlenjoyworking[withpeople,[success/in'the[]
automotive aintenance fieldmay bejust/down[]
the road(for(you. [

Careers(]
*[JAutomotiveTechnician(]
*[1Auto(Service[Advisor[]
[1Light[Truck(Technician[]

AdmissionsSteps/’
[JApplication(]
*[1Application(Feel
*[JEntranceAssessment[Scores[]
[ITranscripts[
*[|Program[Advising(Session(

[ 1Functional [Abilities [Statement[0f
Understanding [Form

ProgramOutcomes/(]
You'llllearnto: |
«[1Uselinformation software for(diagnosing| |
and [repairing ofivehicles.
I Demonstrate [the ise (0f[safe work [
practices/in all @spectsloflvehicle repair. |
[1Developtechnical .competencylin/all(eight[
areas 0flASE(certificationlincluding: (]

. Performéngine(repair. ]

. Perform @automatic [fransmissiona@nd[’]
transaxlerepair. ]

. Performmanual(drive(frain/andlaxle(]
repair. []

. Perform suspension(and|steering[]
repair. []

. Perform (brake(system [repair. [

. Perform ¢electricaland[electronic
system [repair. [

. Perform(heatingand(air/conditioning[’|
repair.[]

. Improveléngine(performance. (]

[ 1Address[customers/in(a/professional
manner.

«[JUtilize[proper(customer(servicel
techniques/when(creatingland(closing[ |
repair(orders, lOrdering(parts, (and[]
contacting/customers.[]

Other(Program Expectations']
You’ll tieed fo: ]

*[1Drivemanual fransmission.

*[JHavela(valid/driver’silicense.[]

ApproximateCosts[]
*[1$126per(credit/(resident)[
+[1$182 [per(crediti(out-of-state resident) ]

+[]Other(fees vary by [program/(books,
supplies, materials, [fools, iniforms,
health-related[éxams, [étc.)

Certification(]
Certified by NATEF [(National [Automotive[]
Technicians Education Foundation). ]

SpecialNote[]

Students/(are(required fopurchasespecificl]
Snap-Onltools. Toollcost/@verage[$5,000 ds[ |
you/progress/through [the[program. (]

Functional(Abilities
Functionalabilities(arethe (basic duties/that(al]
studentmust(belableto [performWith or without[]
reasonablelaccommodations. [At/the[]
postsecondary [level, [students thustteet(these[ ]
requirements, @nd they(cannotbe modified. [
Please(seeprogram website for(specific[]
functional (@bilities[]

Entrance/Assessment(Scores!]

Accuplacer(] ACT[
Arithmetic[- 790] |Mathematics-/ 18
Reading(= 550] Reading(-/ 18]
Sentence(Skills[- 60{English(-/ 18!
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31404301/ Auto Orientation'and Safety

...prepares the(learner(to work|effectively @nd(éfficiently ]
inlthe dutomotivelab. Shop safetyandproper[’
procedures/are/émphasized. [

CONDITION: AutomotiveMaintenance  Technician

31404315 Automatic Transmission

...prepares thelearner(to(develop/(skills(inthe[operation! ]
and(servicing[of/automatic fransmissions. Thelearner[]
willldisassemble, [inspect, repair(and(reassembleVarious ]
automatictransmissions/and learn proper proceduresfor!
diagnosis/ofitheselassemblies.[]
COREQUISITE:[31404301!Auto(Orientation & Safety!

31404316 Differ ials.and M. I(Tr issi
...prepares thelearnerwith(dthoroughknowledgeof the ]
operation, diagnosis, [and repairprocedures of( |
differential @ssemblies and thanual [fransmissions. Thel
learner(will [disassemble, linspectand reassmeble [
differentials/and(various/manual(transmissions.[ |
COREQUISITE:(31404301!Auto| Orientation & Safety!

31404317 Auto Electricity |
...introduces|the(learner|to[the properties, [characteristics, |
and behaviors(oflelectricity @nd(electromagnetism. ]
Learners/will learnhow to[quantify€lectricity ising a|
digital volt[ohm theter. [

COREQUISITE:[31404301!Auto| Orientation & Safety!

31404318 Auto Electricity!ll

...prepares the(learner [fo [interpret(@utomotive [wiring[ |
diagrams|andtroubleshoot€lectrical [circuits. [ Learners!
willlidentify and/describe/components and functions [0fl|
automotive[circuits @ndfroubleshoot/them isingd[7-step
process. |

COREQUISITE: (31404317 Auto|Electricity |

31404319 Auto Electricity 1l

...prepares|the(learner [fo (diagnose andrepair(automotive
startingand[charging Systems, lighting[systems, ]
conductors, [connectors, [and motors.[ Learnerswill [test ]
starters, [alternators, [Solenoids dand(cables. |
COREQUISITE:(31404318!Auto|Electricity 1l

31404320 Auto Electricity 1V
...prepares|the(learner [fodiagnose and [repair[’|
microprocessorcontrolled(Gircuits in[different ]
automotive[systems lincluding safety, [security[and
convenience[systems.[]
COREQUISITE:(31404319Auto| Electricity 1l

31404348'A tive AirlConditioning'and Certification
...providesthestudent with[d thorough knowledge of the !
operation, diagnosis, and repair(procedures oflthe
heatingland @ir-conditioning[systems ised by /domestic[!
and [import[automotive ‘manufacturers, lincluding(service[!
procedures [and [testing, [repair, (or [replacement (0f dir-
conditioningcomponents. Wisconsin Ag136Refrigerant( |
Recycling/dertificationis/included.[ |
COREQUISITE:(31404301!Auto(Orientation & Safety

31404370 Auto Brakes

...prepares the[studentwith theltheory(ofimechanical land[ |
hydraulic/éomponents(ofidomestic ‘and tany imported [
automotive(braking systems, lincluding antilock braking[ |
systems(and [traction controls;[servicingtechniques 0fl |
new systems(dnd (procedures;and basic braking systems![
withhandson(application. ]
COREQUISITE:[31404301AutolOrientation & Safety!

31404372 Auto SuspensionlandSteering

...prepares the[student(to [perform [testing[and [
replacement(procedures 6flsuspension/components; front[ |
and (four-wheel @lignment(procedures(for[automotive@nd (!
light/trucks; and(service procedures, lincluding power! |
steering(diagnosis/and(repair. ]
COREQUISITE:(31404301!Auto(Orientation & Safety!

31404376 Auto Engine Repair
...prepares|the(student for éngine(reconditioningand
related componentrepairprocedures, €ngine rebuilding[
and[cooling[and Tubrication[systems, dnd service[]
procedures. [

COREQUISITE:[31404301!Auto(Orientation & Safety!

31404382 Auto EnginelPerformance |
...prepares|thestudent(foldiagnoseand repairlignition ]
systems, fuel(deliverysystems, @nd(éngines [that/crank [
but/do mot/start/using/specialized test équipment.
PREREQUISITE: 314043201 Auto| Electrical Systems'and!|
31404319 'AutoBasic Electrical'or 31404380 Auto! Electrical
Systems I

31404384 Auto EnginelPerformancelll

...prepares (the[student(to(diagnose dand repair(driveability (|
concerns,[émissiontest failures, [andchecklenginelights[
usinglengine/diagnosticléquipment. [’
COREQUISITE:[131404382AutolEnginelPerformance |

31442345 Auto'Servicing Welding

...prepares the[student[to thake repairs[commonly []
practiced/in(the(autolindustry, [including safetechniques! |
oflbrazing, [cutting,[SMAW, and GMAW.[ ]
COREQUISITE:[31404301AutolOrientation & Safety

31801359 Communication|Skills forithe Workplace
...prepares the[student(to(develop paper(job-search(tools [
and[job-related writing(skills(toincrease job stability; |
introduces [the[students|to [team-building skills to[resolvel |
organizational [problems; [introduces|the student(fo the [’
skills(ofleffective listening; [prepares the studentto[ ]
respond toworkplace/criticism and[praise;and ]
introduces the student fointerpersonal Telationship skills, ]
including éffectivelinterviewing|skills, [Gustomer( |
relations, @nd tanagement/employee relations. ]

31809362 Psychology forLife

...prepares the(learner [fo select behavior odification [
techniques, [demonstrate [fechniquesfor(énhancing [
memory, analyzelexpressions/oflémotion, use conflict( |
forl[éommon good, émploy fechniques(to reduce
conflict/frustration, use[several methods [fo feduce[stress, ]
interpret[personality [types, [ascertain/contributors/to
perception, [and[@pplymethodsoflproblem-solving. [

31809363 Challenging Issues

...prepares the(learner [fo inderstand the[challenging [
occupational [@nd(social lissues/and [problems|that/shape!
the(direction ofltoday's work [world[and [become aware [of( |
whatthosecontemporary lissues [are, how/(the issues[|
impact/the[student,(dnd how thestudent/dan(make! |
changes when necessary.[|
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BroadcastCaptioning

Program(No:(10-170-1[Associate Degreelin/AppliedScience

DegreeCompletionTime:[Two(YearsPlus([Summer[School
Inigeneral,[anlacademiclyear(consists of two terms; however, [degree completionitime may vary

basedlonistudentischeduling/needsand(class availability.

LA KEENDRE
TERNIL (AL L SO 2012-2013[
Catalog/No.[I ClassTitle:! Credit(s).] About/Shared Programs! *[Demonstrate knowledge(ofiproper()
LTC offers(its BroadcastCaptioning [program in[ captioning/procedures and(responsibilities
Term 17 cooperation [with fechnical (Golleges across(the[ for(captioning(and (CART [reporting. [
1010610471 Realtime[Reporting 17] 5.000  state.[Asld(broadcast(captioning[student, [you'll: (] oD :
. . L : > : *[J1Demonstrate knowledge oflthe professional ]
10106}445 ﬁealtllmemgpo?mg (Orientation[] }‘00] *[] Attendlive, [interactive TV [classes(sentfrom [ reporting organizationsandethods o1
oakin eaclos o LTCltolyourlocaltechnical dollege. [ inine Gertification @s @ Certified Broadcast ]
101061841  English(for[RealtimeReporters’]  1.00] galning certitication as erunedlbroadcas
10106804(1  RealtimeReporting 1 Lab(] 1.000) *[JTakelgeneralStudies(classes(@nd Tabs[atlyour.] Captioner.[]
1080119501 Written[Communication(] 3.0001 localltechnical [college. [
10809198(1  Introduction (foPsychology!(| 3.0001 o H
Total 15.00 *[JLTCIshareslits BroadcastCaptioning [ Oth,?lrtpzogrham[EkaeCtaho:s DEB h
program with[Fox [Valley [Technical[College[’ :1{0111 ce Eb Tar, %pea »[see, Ei;l iise dOt E
Term 201 (FVTC)< Appleton, [Gateway [Technicall’l ands|to manipu ?te @/computer(keyboard/and '
10106105[1  RealtimeReporting 2[] 5.000] College (GTC)[= Kenosha, and Northeast[] stenograph(machine. [
101061581  RealtimeReportingTechnology[] 2.00C] Wisconsin(Technical [College (NWTC)-
10106805[1  RealtimeReporting 2 Lab(l 1.000] GreenBay.[] Approximate [Costs |
10801196(1  Oral/Interpersonal 3.000] Y- [1$126percredi :
"pets . . erlcredit((resident) ]
Communication/OR10801198L] *[JLTClalsoloffers an oportunityforstudents[| L .
Speech(] ‘ ' toGomplete theprogram @t he Lakeland] +[1$182 [per(credit/(out-of-state resident) !
108091225 g;?eﬁzﬁi%%%rgggﬁf O 3005 College West(Allis'Campus. [ +[]Other(fees ary by [program (books, ]
Race, BthnicEndDiversity ] supplies, materials, [tools, tiniforms, fiealth-
S Aboutithe(Career(] related(éxams, [étc.) ]
10809196 Introduction fo/Sociology!( ] 3.000) You've(read(the[scrolling[captions forthe hearing-
Total 17.00 impaired (on(your(TV(screen. Thelperson(! GraduationRequirement|
Term 3 (Summer)[ prqviding [instaptaneous [fext .Bfﬁrogra.ms lis[ Three(3-minute(timingsmustbepassed inleach(of!
10106108 Realtime[ReportingSpeed! 2,000 trained'in[realtime transcription techniques and!| thefollowing[categories With(a minimum(6f(96!
Development ! technology. These skills|can(alsobeltsed fol | percentidccuracy: |
Skill Building 1, 2,for 371 provide[CART ([CommunicationAccess Realtime «[JCaptioning at180 wpm unedited
Total 2.00 Translation) forHearing-impaired(students/in[’ . .
Term 4(] educationalldswelllas/publicisettings. Iflyou're[an[] *LITwo-voiceltestimony (at225wpm{l
10106109L)  Literary 11- Advanced() 2.00L0  excellentlistener, have strong Tanguageand/’ *[Jury(charge(at200 (wpm![
1010612811 Jury(Charge 1 AdvanedL) 2.000 communication skills, @re committed [fo dccuracy ] .
10106156(1  Testimony 1= Advanced(] 3000 0 dable towork on deadline. @ carcer in| | Y «[Literary(at(180wpm[]
10106809L1  Literary 1 Labl< Advanced(! 1.000] broadcastGaptioning ay b 7 fect it T O
1010682811 Jury(Charge I Labi= Advanced(]  1.001] trloatcajs aptioningmay (e a perfect fit foryour Special[Equipmentr
; alents. . _
} 8;83?;3 g Les"}‘l“g;“}i’ué Labl- Advanced] ;gg ; Students|are [requiredto [rent(a[stenograph |
atl 1t] usiness! | d . = M
- machine(and(laptop(computer(through(the rental (]
Applications OR 1080410611 Careers/ - ravaailagle gt [LTE : &
Introto/College Math(OR[! «[JBroadcast Captioner.] prog .
10806112(Principles(ofl |
Sustainability [ *[JCARTReporter [ Approval(]
1080919501 Economics[) 3.0001 «JInternet Reporter(] LTC'sBroadcastCaptioningprogram followsthe
Total 16.00 . . National [CourtReporters[Association (NCRA) ]
Term 50 * Offline Captioner! standards.[]
1010611101 Literary 2(= Advanced(! 2.000) «[IConferenceldndConvention Reporter! |
1010612911  Jury[Charge 2(- Advanced! 2.000] SpeciaI[Note[
ig}gg }:‘ég ;ﬁg:g:} iiﬁggiﬁg i;&;‘zﬂisﬂj ?88? AdmissionsSteps!] Upon ¢ompletion 0flthis Gurriculum, the student( ]
101061570 Testimony 2= Advanced] 3.000) +J Application[] will haveldualldegrees in[Judicial Reporting and(l
101061710]  Medical Reporting &L 2.000] «1Application Feel Broadcast(Captioning.[]
Terminology!
1010681101 Literary 2 Labl- Advanced!] 1.00(] *CJEntranceAssessment[Scores(] FunctionalAbilities
OGS diry iy B LLelbiE Adkarmeslyl - 14D +CITranscripts| Functional abilities are(the basic duties that(d
PEeEs7L iz:::nony 2lLath = Advgmasil l—égg o «[JProgram Advising Session studentthust(Beable [fo [perform [with or Wwithout[]
. - reasonableldccommodations. [Atlthe !
*INotificat fLaptop/St [Rental
Term 6 (Summer)d ottication 9 aplop/tenotienta postsecondary (level, [students tust theetthese
1017010101 Captioning/CART(] 4.0001 RequirementForm requirements. @nd they Gannot be odified.
101701430 Internship in Broadcast 1,000 +Functional Abilities Statement of q ’ Y :
Captioning/CART(] Und dine F
Total .00 nderstanding Form Entrance/Assessment/Scores]
Program Total 70.00
Program/Outcomes!’ Accuplacer(] ACT
Beginning Courses Required Prior to You'll Tearn[fo:
?(;ll\z)aﬁnlczeldDCou;sesm:h - Besimer . «7 Develop proficiencyin machine shorthand! Arithmetic(- 79(] Mathematics(- 18
uryCharge eginner!(’ d . . T T
1010612201 Jury(Charge 22 Beginner() 2.00] using realtime theory. Reading/- 741 Reading/- 181
1010611301 Literary 1= Beginner(] 2.0001 *[1Develop@personal[dictionary, fead, Sentence[Skills[- 103|English[= 211
101061140) Literary 21 Beginner(] 2.000) translate, land/edit(transcripts using[CAT(
1010615301 Testimony 1=/ Beginner(] 2.000) (computer-aided franscription) software. [
101061541  Testimony 2[- Beginner!! 2.0001
12 gotoltc.edu Lakeshore Technical College 1.888.GO TO LTC
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Transfer agreements are available with the following institutions:

CapellaUniversity[!
ConcordiaUniversity [
FranklinUniversity [
Herzing University [
Lakeland[College[ |
Ottawa Wniversity[]

Silver(ILake[College![!
University (0f [Phoenix [
UpperTowa University[|
UW-GreenBay[]
UW-Oshkosh]
UW-Stout[]

IMPORTANT:For/morelinformation/on(theseagreements, lvisit/gotoltc.edu/transfer.

10106104 Realtime Reporting 1

...prepares the learners fo luse machine shorthand [fo write Gonsonants,
vowels, numbers, thulti-syllabicWwords, multi-consonant words,
punctuation(and(special symbols, short formsandphases, Wwords!in their
singular and plural forms, and (prefixes dnd(suffixes.  Concurrent
registration/in[Realtime Reporting(1 Lab/isrequired.
CONDITION:110107 1/ Broadcast Captioning or 101061 Judicial
Reporting'ori321071(Broadcast Captioning'or 321061 Judicial
Reporting

10106105 Realtime Reporting| 2

...prepares the learner o Write multi-syllabicwords; [punctuationand
special symbols, [short forms[and phrases, (prefixes/and suffixes;
numbers, frequently used (words and phrases, [contractions using the(Z-
rule, [the "Flagged ‘Alphabet," @pply realtime conflict/elimination
principles, apply realtime theory ‘and write dictation using|a realtime
theory (at/aminimum(speed 0f[110wpm. Concurrent/registration in
Realtime Reporting 11 Lab is required.

PREREQUISITE: 10106104 RealtimelReporting 1 and| 10106804
Realtime Reporting|1 Lab

10106108 Realtime Reporting Speed/Development!
...further(develops skillsacquired/in Realtime Reporting Il lon literary,
jury charge, and testimony material beginning(at 120 wpm.  Scheduled
during the[summer term, students ‘must/pass two, 3-minute [fimings at/a
minimumspeed 6110 words perminute.

PREREQUISITE:[10106105| Realtime|Reporting 1

10106109 Literary 1< Advanced

...prepares|the learner(fo write literary material at’150 Wwords perminute
for(3 minutesand franscribe at Teast3 timings with(aminimum[6f/95
percent/dccuracy, writeland read (back [current (eventsdictation, and
prepare/salable franscripts. Concurrent registrationin Literary T Labl-
Advanced|isrequired.

PREREQUISITE: 10106113 Literary 1+ Beginner!

10106111 Literary 2 - Advanced

...prepares|the learner to write literary material at(180 words per minute
for(5 minutes @ndtranscribe(at Teast3 timings with @ minimum(of95
percent/accuracy, Wwrite and read back ‘Gurrent/@vents(dictation, @nd
prepare slalable [franscripts.  Concurrentregistration/in[Literary2 Lab/-
Advanced|isrequired.

PREREQUISITE: (10106114 Literary 2+ Beginner!

10106128 Jury Charge|1- Advanced

...prepares [the student (fo Write jury [charge material [at 160 words per
minute for'3 minutes(and transcribe at/least3 timings with/ahinimum
of195 percent dccuracy land [prepare salable transcripts. - Concurrent:
registration[in Jury Charge(1 Labl- Advanced/isrequired.
PREREQUISITE:(10106121Jury Charge 1+ Beginner:

10106129 Jury Charge! 2= Advanced

...prepares|the learner to write jury (charge (material lat 200 words per
minute for'5 minutes/and transcribe atleat(3 timings with(aminimumof!
95 [percent accuracy and (prepare [salable transcripts. Concurrent
enrollment/inJuryCharge2 Labl- Advanced is required.
PREREQUISITE: 10106122 Jury Charge 2~ Beginner!

10106142 Judicial Reporting Procedures

...introduces|the student to reporting procedures for which reporters iare
responsiblelin/the(courtroom, [deposition, [and real-time reporting
environments, [including(preparing(salable transcripts, fesearching legal
citations, landdeveloping (professional [development plans.

10106143 Judicial Reporting|Internship

...prepares the student(to ‘write machine shorthand [verbatim for'a
minimum 0f/40 hours oflactual Wwriting timelin the(courtroom,
classroom, [anddeposition/énvironment(tinderthe supervision ofla
working reporter; prepare d/40-page transcript, and summarize the
internship lexperience lin(d marrative report.
PREREQUISITE:10106108! Realtime! Reporting Speed
Development, 10106128/ JuryCharge(1-Adv, (10106109 Literary
1-Adv, 101061561 Testimony| 1-Adviand COREQUISITES:
10106129 Jury Charge 2-Adv, 10106111 Literary 2-Adviand
10106157 Testimony 2-Adv

10106144 Realtimel Reporting Ori

...prepares [the student(to 'use[computer-assisted, [feal-time [transcription
software, Windows, [€-mail, [@/steno[machine, land a laptop in writing
machine shorthandin court reporting and to lcomplete ‘and [submit
required/coursework.

CONDITION:1101071(Broadcast Captioningprogram
requirements'met or 101061 JudiciallReporting|program
requirements'met

10106156 Testimony 14 Advanced

...prepares the student(to ‘write 2-voice festimony (@t 160 (words per!
minute for 3 minutes/and transcribe at(least3 timings/with(dminimum
of 95 percent/dccuracy land[prepare salable franscripts.” Concurrent:
registration/in[Testimony 1 Lab’< Advanced|is[required.

PREREQUISITE: 10106153  Testimony! 1+ Beginner

10106157 Testimony 2 < Advanced

...prepares|the learner(to Wwrite2-voice festimony (material [@t[225 words
per(tinute(for’S minutes/and transcribe atIeast(3 timings with/al
minimum 0f195 [percentaccuracy dnd fpepare salable franscripts.
Concurrent registratioin(Testimony 2 Lab/= Advanced is required.

PREREQUISITE: 10106154 Testimony! 2= Beginner!

10106158 Realtime Reporting Technology!

...prepares|the student(fo luse [CAT (Computer-Assisted Transcription)
and real-time software; build personal [dictionaries; @nd read, {translate,
and edit franscripts. Students|areintroduced to real-time translati
procedures [in'c¢ourt, [depositions, captioning, ‘and éducational
environments.

10106159 Legal Terminology
...provides|the student ‘with the ability [to spell, pronounce, @nd(define
legal(terms.

10106171 Medical Reporting and Terminology!

...prepares the student(fo (write medical ferminology [in achine
shorthand lusing lappropriate medical terminology from material dictated
atlaminimum speed 0f 150 (wpm for(5 minutes with/a minimum 0195
percentidccuracy. Thestudent will research medical information,
prepare/salable transcripts, @nd submit/timings.

PREREQUISITE: 110106156 Testimony| 1.+ Advanced!

10106184 English for Realtime|Reporters

...enhances|the student's abilityto luse [proper English grammar, [spelling,
punctuation, capitalization, and vocabulary fechniques/inthe
transcription 0flthe [spoken word.

10106804 Realtime Reporting(1 Lab

...preparesthe learner fo[usemachine shorthand o ‘write consonants,
vowels, numbers, tulti-syllabicwords, multi-consonant words,
punctuation(andispecial symbols, ishort formsand phrases, words in
their(singular and plural forms, (and prefixes ‘andsuffixes. Concurrent
registration/in[Realtime Reporting I is required.
COREQUISITE:10106104 Real TimeReportingl and!
CONDITION:1101701 Broadcast Captioninglor 101061 Judicial
Reporting'or321701(Broadcast Captioning'or 321061 Judicial
Reporting

10106805 Realtime Reporting|2 Lab

...expands the learner's [ability [fo Write multi-syllabic (words; [punctuation
and special symbols, shortforms and phrases, [prefixes ‘and suffices;
numbers, frequently used (words and phrases, [contractions using the(Z-
rule, 'the"Flagged Alphabet," apply realtime conflict ielimination
principles, apply realtime theory [and write dictation using|a realtime
theory.[ Concurrent registration [in[Realtime Reporting Tl is fequired.
COREQUISITE: 10106105 Realtime[Reporting 1l

10106809 Literary 1 Lab/- Advanced|

...expands the student's ability [fowrite literary (material [dictated at a
speed 01150 words [perminute for3 minutes(and transcribe at least(3
timings (with @ minimum 6f195 [percentlaccuracy.

COREQUISITE: 110106109 Literary!1+Advanced'

10106811 Literary 2 Lab/- Advanced

...expands thestudent's ability [fo[write literary (material lat 180 words per
minute(for(5 minutes(and transcribe at(least threetimingswith[95
percent accuracy. Concurrent registration/in Literary 2[- Advancedis
required.

COREQUISITE: 10106111 Literary 2+ Advanced

10106828 Jury Charge 1 Lab/4 Advanced

...prepares|the student(to ‘write jury [charge taterial (dictated at(ad/speed
ofl160 words perminute for(3 minutes/and franscribe at(least(3 timings
with(dminimum 6195 [percent @ccuracy.

COREQUISITE:110106128 Jury Charge 1/~ Advanced

10106829 Jury Charge 2 Lab/4 Advanced|

...expands the student's @bility [fo Wwrite jury (charge material @t 200
words [per(minuteforS minutes ‘and franscribe/at Teast three/timings
with(95 [percent accuracy. Concurrent registration/inJury Charge 2=
Advanced|isrequired.

COREQUISITE: 10106129 Jury Charge! 2/~ Advanced!

10106857 Testimony 2 Lab'Z Advanced!

...expands the student's ability {fo write 2-voicetestimony at225 words
perlminuteland transcribewith(95 [percent @ccuracy [a minimum of three,
5-minute, 2-voice [fimings @t225 Wwords [per tinute; domplete @ thock
RPRExam.  Concurrent registration/inTestimony 2= Advanced|is
required.

COREQUISITE:10106157 Testimony 2/~ Advanced!

10106859 Testimony 1 Lab'< Advanced

...expands the student's ability fo write 2-voice[testimony [t 160 words.
per(tinute(for’3 minutesand transribe(at Ieat3 timings With @ minimum
ofl95 [percent/accuracy.

COREQUISITE: 110106156 Testimony 1/~ Advanced.

10170101 Captioning/CART

...prepares|(the learner [fo write dictation @t[180 'wpm, (broadcast 10
minutes mon-stop, write new [punctuation and/symbols, new flagged!
alphabet ct envira 1[sounds, web/Internetaddresses,
common propernames, common female and male first names,
governmental/political (terms, terms applicable to food, the mames of
animals, finger-spell words, [increase Vocabulary, [use terms/applicable/to
criminology, ‘and manage [dictionaries. "Concurrent/registration/in
Captioning/CARTT Lab at/student's/campus is fequired.
PREREQUISITE: 10106129 Jury Charge 2-Adv,[ 10106111
Literary 2-Adv, 10106157 Testimony' 2-Adviand CONDITION:
101701 (Broadcast Captioninglor 101061 Judicial Reporting or!
321701(Broadcast Captioninglor 321061 Judicial Reporting

10170143 Internshipin Broadcast Captioning/CART
...prepares the learner to caption live broadcast, luse television broadcast
terminology, 'describe [television broadcastoperations, and provide
CART services fo(aliearing-impaired (person. Students must be writing
at[180 wordsperminute literary [prior toenrolling/in(thiscourse.
COREQUISITE: 10170101 Captioning/CART

10801195 Written'Communication

...teaches|(the writing[process, which lincludes [prewriting, drafting,
revising, @nd editing. " Through(aVariety of writing dssignments, [the
student(will@nalyze ‘dudienceland purpose, research‘and organizelideas,
d based ‘on[subject matter(and Gontent.
Keyboarding skills are required [for this course. It[also develops|critical
readingand|(thinking skills/through[the analysis ofld variety 0f written
documents.

PREREQUISITE:110831103!Intro to College Wrtg or
CONDITION: Written.Comm ! Prepared Learner (Accuplacer Wrtg
min(scorelof 86lor Equivalent)land COREQUISITE: 10838105
IntrolRdg|& Study! Skills or CONDITION: Reading|Accuplacer min
scorelof 74 orlequivalent

and format/and design

10801196 Oral/Interpersonal Comm

...provides/students with theskills to [develop speaking, Verbal land
nonverbal communication, land listening skills through(individual
speeches, [group activities, and other [projects.
COREQUISITE:10838105!Intro Reading and' Study Skills or
CONDITION:Readinglaccuplcer minimum! scorelof 74 or
equivalent|

10804123 Math w Business Apps

...covers feal mumbers, (basicoperations, linear (€quations, proportions
with(one Variable, percents, simple/linterest,[compound interest, lannuity,
applymath pts fo the purchasing/buying process, @pply math
concepts|toltheselling process, and (basic|statistics with
business/consumer applications.

PREREQUISITE:AccuplaceriMath minimum(score of 79(or
Equivalentior 10834109 Pre-Algebraland COREQUISITE:
10838105!Introl Reading'and' Study Skills:ort CONDITION:
Reading accuplcer minimum score of 74 or equivalent

10809122 Introduction to American Government

...introduces American(political [processes @nd institutions. Itfocuses'on
rightsand responsibilities ‘of citizens ‘andthe ‘process (of participatory’
democracy. Learners/examinethe complexity [of the separation [0f!
powers|and checks @ndbalances. It éxplores|the roleof the media,
interest groups, [political (parties @nd public opinionin the political
process. Itldlsoléxplores/the(role of state and mational government/in
our federal lsystem.

COREQUISITE: 110838105 Introl Reading'and Study Skills| or
AccuplacerReadinglscore of 74 or equivalent|

10809195/Economics

...provides the[participant with dnoverview (0f how a market-oriented!
economic system[operates, (and it/surveys the factors which/influence
national leconomic policy.| Basic concepts and(analyses arelillustrated
by [reference!to a[variety (0f contemporary [problems and [public [policy
issues. Conceptslinclude scarcity, [resources, @lternative économic
systems. growth, [supply [and demand, monetary [and fiscal policy,
inflation, inemployment(and ‘global économic issues.
COREQUISITE: 110838105 Introl Reading and Study Skills or!
Accuplacer Reading|score of 74 or equivalent

10809196 Introductionito Sociology

...introduces students|tothe basic[concepts ofisociology: [ culture,
socialization, Social stratification, hulti-culturalism, [and the five
institutions, including family, government, économics, religion, and
education. [ Otherltopics include!ds hy, deviance,[technology,
environment, social issues, social change, [social lorganization, @nd
workplace issues.

COREQUISITE: 110838105 Introl Readingand| Study  Skills or!
Accuplacer Reading|score of 74 or equivalent

10809198 Intro to Psychology!

...introduces students|to @/survey(ofithe multiple @spects0f human
behavior. [ Ttlinvolves/alsurvey ofithe theoretical foundations(6flhuman
functioninginsuch dreas(as learning, motivation, émotions, [personality,
deviance and pathology, physiological factors, land social influences. [Tt
directs the student o anlinsightful lunderstanding of 'the (omplexities of!
human relationshipsin ‘personal,[social, land [Vocational settings.
COREQUISITE: 110838105 Introl Readingland  Study Skillsor!
Accuplacer Reading|score of 74 or equivalent
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Business [Management

Program(No:(10-102-3

AssociateDegreelin[AppliedScience * Degree(Completion(Time:[FourTerms
In‘general,[anlacademiclyear(consists(of two terms;(however, degree completion time(may varybasedon

studentischedulingneeds and(class availability.

2012-2013[1

10104102(]
101051247
10196189(]

1019619301
108011950]
1080412311

Catalog/No.[] Class(Title[] Credit(s)[
Term10

Marketing, [Principles0fl] 3.000]
Portfolio Introduction(] 1.007]
Team(Buildingand Problem] 3.0001
Solvingl[!
HumanResource Management[|  3.00(!
Written[Communication ] 3.0001

101011310]
101041090
1019619101
1080119811

10809122[]

10182102[]

10101127C]
10105128[]
10182108(]
10196105C]

1080919501
10809198L]

10101106[]
10102107C)

10102123(]
101021271

10102160LC]
10806112L]

Note:[]

Math[with Business[Applications[! 3.00(1
Total 16.00
Termi2[]
Business/Accounting[! 4.0001
Customer(Service Techniques| ~ 2.000]
Supervision[! 3.0001
Speech/OR[10801196( 3.0001
Oral/Interpersonal [Comm[
Introduction [fo[American[] 3.000]
Government[
ServiceOperationsManagement] 3.000]
Total 18.00
Term(3(]
Managerial [Accounting[] 3.0001
Career(Exploration[] 2.000]
Purchasing (] 3.000]
Recruitment[and Retention 0fT] 3.001
Employees(!
Economics ] 3.0001
Introduction [foPsychology[| 3.0001
Total 17.00
Term4[]
PayrollApplications(] 2.000]
Internship = Business[| 3.0001

Management[©OR[10102106(
Business/Applications (OR [
10140101 dntroductionfol]
Global Business!!

BusinessManagement-Capstone[] 3.00L]
Portfolio[Assessment-Business']  1.00[]
Management [’

BusinessILaw [ 3.0001
Principles(0f'Sustainability [! 3.007]
Total 15.00
Program Total 66.00

Programistartidates(vary; ¢check with(]
your(counselor(foridetails. ]

Curriculumrandiprogramlacceptancel’
requirements(are(subjecttolchange.

Aboutthe(Career]

Business managers drefound [in[@very [sector [0f[
theléconomy lin mearlyall[work[settings. The[
program[provides/graduates with the business[]
knowledgeland skillsfor positionssuch(as(an(’]
entry-level thanager, @ssistantmanager, (office[]
manager, orteam leader [(Or[may [start[theirlown[]
business. |

Thelsuccessful (business manager dversees day-to-
daydctivitieslandleads/thefeam[0r(organization[]
tolthe mextlevel of performance.Managers [plan, [
organize, [staff, ‘and/control [the [tasks [that[carry [out[]
thework (oflthe (business ormonprofit(]
organization.[]

Iflyoulset(goalsfor(yourselfland strive(to[]
accomplish(them, preferworkingwith[dthers[|
rather(than(alone, énjoy(serving ds(dleader(éven(]
iflitmeans more Wwork, [and (want toimprove your[
skills[and [promotion potential, then(d career(in[]
business thanagementmay beld good choice forl]
you.]

AboutitheProgram(]

Being successfulin(the business world means(
having(a[Broad range[oflup-to-date business(skills. ]
The Business Management[program provides[]
learners(with[dbackgroundlincluding business(|
operations,marketing, [service[operations [
management, accounting, human(resource(
management, team buildinglandproblem(solving, ]
and(business Taw, @among(others. These[courses! ]
providethe Tearner With(the fools meeded [fomeet (]
thelchallenges(ofimanaging(d (business. ]

Careers(]
*[JManager[]
«[]AssistantManager[]
+[JOfficeManager!(
*[JTeamLeader[

«]Entrepreneur(]

Admissions[Steps’
[JApplication[]
*[JApplicationFeel'
[]Entrance[Assessment(Scores[ ]
<[ Transcripts!
*[JProgram/Advising/Session[
«[1MicrosoftSkills[Check Form[(Word,

PowerPoint, Excel)[]

*[JFunctional /Abilities[Statement6f
UnderstandingForm

ProgramOutcomes!’
You'lllearn[to: (!
«[JPlan/theoperation(ofld[Business dcross
functionallareas.

[JOrganizeresources fodchieve thelgoals[ofl
thelorganization.[]

[IDirectlindividuals/and/or [processes fo teet[ |
organizational(goals. [

+[JControl business processes. ||

Approximate Costs(]
*[1$126percredit/(resident)]

*[1$182pericredit/(out-of-stateresident)[ ]

*[]Other(feesvary by [program(books, ]
supplies, taterials, [fools, uniforms, lhealth-
relatedéxams, étc.) ]

Functional(Abilities (]
Functionallabilities[arethebasic[duties thata ]
student(tustbelable o performwith orWithout
reasonableldccommodations.Atlthe ]
postsecondary Tevel, students mustteetthese
requirements, andthey [cannotbemodified. ]

Entrance/Assessment(Scores/|

Accuplacer ACT

ArithmeticJ 790)  [Mathematics(- 18]
Reading (- 74(] Reading(-/ 18[]
SentenceSkills= 86|English[= 18]
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Transfer agreements are available with the following institutions:

CapellaWniversity[ Ottawal University[ UW-Stout’!
CardinalStritch University (| SilverLLake College["

ConcordiaUniversity| University (0f Phoenix [

Franklin University [ Upper TowaUniversity [

Herzing University ] UW-GreenBay[!

LakelandCollegel! UW-Oshkosh(]

IMPORTANT:[Formorelinformation‘on(theselagreements, visit'gotoltc.edu/transfer.

10101106Payroll'Applications 10105124 Portfolio Introduction 10801198 Speech

...introduces students to federal land|state [payroll laws;
calculations[for/gross/and netlincome; [prepare payrolldeductions;
and maintain[payroll Tecords.

10101127 Managerial Accounting

...prepares the(learner(tolanalyze financial [performance; prepare
and(évaluate budgets;[and [Gompare [and hanage Capital.
(Accounting studentswill require the[Accounting 1 prerequisite
reguirement for this course.)
PREREQUISITE:110101131!BusinesslAccountinglor
10101111[Accounting 1

10101131/Business'Accounting

...introduces Business Management students|(fothe core/concepts
ofldccounting and how [amanager(uses [dccounting in funninga
business. [ The students will used computer-based dccounting
system to help them hinderstand how [transactions from [the Various
business processes lead o financial [statements. [ The student/will
alsollearnliow [fo luse [financial [statements fo manage d(business.
PREREQUISITE: 110804123 Math with Business
Applications

10102107 Internship-Business'Management

...requires students to/complete 72 to 216hours (1 to 3 credits) of]
performing work inlabusiness/industrial Service setting related to
theirBusiness Managementprogram[objectives. Students(are
responsible for seeking[and[obtaining theinternship [position.
Course requirements [include taintaining[alog of work activities,
identifying and receivinga@pproval from the job supervisor @nd
instructor,[and ‘completingdwork-related [project.”Studentsthay
meet[periodically@tILTC.

PREREQUISITE: 110105124 PortfoliolIntroduction'and
10105128(Creer Exploration'and' CONDITION:\Verification
of eligibility bylinstructoricoordinatoriof Business
Management program|(studentneeds(45(credits of!
BusinessIManagement/program)

10102123 Busi Manag Capst

...assess/the role 0f Business, lits [internal [structure [and [its'
relationship fo the external [€nvironment. " Each(learner(dnalyzes
thefunctions(ofbusiness[planning, linformation (systems,
operations/hanagement, information/technology, tharketingand
how [they interact(a@nd[drive [business(activities.
CONDITION:_Students'mustihaveéarned| 50 credits or!
morelprioritoltaking thiscourse

10102127 Portfolio’A Busil Manag
...prepares the student fo lidentify (whatthey Have learned
throughout(the businessmanagement program, write [career(goals,
re-examinetheir fesume, fesearch@nd collectproject samples [0f|
theirlachievements, anddnalyzetheir[dchievements Within the
college core abilities.

PREREQUISITES: 110105124 PortfoliolIntroductioniand
10105126 Career Assessment

10102160 Business'Law 1

...provides the(learner (with the skills fo [summarize [the[American
legalsystem; diagram the state/federal [Gourtsystems; ‘€valuate
dispute resolutionmethods; sequence the civil itigation process;
summarize the@dministrativelagencies; differentiate civil land
criminal law; @pplytheories[ofnegligence, intentional tort, [and
product liability; summarize l¢lements of'a (contract; assess the
validity [of'd contract; ‘dssess [third-party [rights and [available
remedies; andlanalyzewarranties.

10104102/ Marketing, Principles of

...introduces the student(fo [the [Gonsumer (decision processtodel,
the bases used fo segment(aarket, [basic concepts @bout goods,
services, land ideas, [the nature ofsupply [chain and|[distribution,
integratedmarketing .communications, and the stages(of'the
productlifelcycleand theirimpaction/the harketing mix.
COREQUISITE:Microsoft Word|andPowerPoint skills or:
equivalent lorlCONDITION:[105361Pharm(Svcs/Mgmt(or!
315361 Pharm|Tech requirements met|

10104109 Customer Service Techniques

...assess participants'skillsin customer relations, judgmentand
business/developmentand [provides training/in ‘connectingwith
customers, Hiealing[customer relationships, anddealing[with
customer needs.

...prepares thestudent(to develop (@ personal ‘and [professional
portfolio, folidentify self-awareness through Variousself-
assessments ‘and [apply these[results o the Workplaceland other
environments, o Write goal statements @nd understand [their(value,
toldevelopanlindividual history(oflévents(and d@chievements, and
tolidentify significant Tearning(éxperiences throughoutithe
student's life.

10105128(Career Exploration

...prepares thestudentfo developa[career plan, Writea fesume,
createla’dover letter, [prepare for[an/interview, Search for work ‘on
the Internet, [adapt d resume(for(an[€lectronic scan, [and [postd
resume and(cover letter(on the Internet.

PREREQUISITE: 110105124 PortfoliolIntroduction

10182102 Service OperationsManagement

...introduces [the student!(to [the (basic doverage [ofthe [concepts and
current(issues in/service Operationmanagement.[ Topics/include
the ValueéquationinOperations tanagement; understanding
services; building[theservice system; Operatingthe Service
system; [enterprise resource management (ERP)and supply [chain|
management/¢oncepts(in/the service/sector.

10182108 Purchasing!

...introduces the [participant to basic purchasing, [quality
specifications, (inventorycontrol, 'supplier/selection, [price@spects,
researchand measurement, ‘@nd(globalpurchasing. Thiscourse[is
excitingforlanyone interested[in working in(a/challengingand
rewarding [purchasing(and [supply [chainmanagement career.
COREQUISITE:Microsoft PowerPoint oriequivalent

10196105 Recrui and R of Employees
...applies/andskillsland toolsnecessary [to Hire and retain (qualified
employees. [ Legallissues, [festing, [screening, linterviewing,
selecting/@ndmegotiating fechniques Wwill be [demonstrated [and
assessed for(éach(learner.

10196189 Teambuilding and'Problem Solving
...appliesthe(skills and fools mecessary [fo facilitate [problem
solving in(dfeam [environment.  Each learnerwill demonstrate the
application (of'the benefits and(challenges ofgroup work,
necessary foles/in(alteam, [stages 0f team development, [different
approachestoproblem(solving, ‘consensus, @[systematicprocess0f]
problem [definition, [datalacquisition, [analysis,[developing
alternativesolutions, solution implementation, and évaluation.

10196191(Supervision

...allows the(learnerfolapply [the skills @nd tools mecessary [fo
performthe functions(ofla frontline(leader. Students(learn/the
application ofTstrategies [and [fransition o a/contemporary
supervisory rolelincludingday-to-day [operations, controlling,
staffing, Teadership, [problem-solving, [feam/(skills, motivation, @nd
training.

COREQUISITE:Microsoft Word skills'or equivalent orior
CONDITION:[105361 Pharm[SvcsiMgmtiori315361 Pharm’
Tech'requirements'met|

10196193 Human Resource/Management

...appliesthe skills/tools mecessary [fo effectively Value and[apply
employees'[abilities and meeds o Organization goals. Learners
willl[demonstrate the @pplication 0flthe supervisor's folelin
contemporary human|resources thanagement, limpacts 0f EEOC,
writing[job[descriptions, recruitment, 'selection, (¢onductingjob
interviews, [Orientation, (developingpolicies/procedures, fraining,
performance management, émployee counseling/development, land
effective use 0fIcompensation and benefit strategies.

10801195 Written . Communication

...teaches the Wwriting[process, (which includes prewriting, [drafting,
revising,land editing. [ Through(aVariety 0f writing [dssignments,
the(studentwilldnalyze[audience @nd ‘purpose, research @nd
organize ideas, dnd formatand[design/documents based [on subject
matter(and content. [ Keyboarding skills(are required for this
course. Itlalsoldevelops critical feadingand thinking skills
through thelanalysis[ofla[Variety (0flwritten[documents.
PREREQUISITE:710831103!Introlto[College Witg(or!
CONDITION:Written'Comm(Prepared(Learner (Accuplacer
Wrtgimin scorelof 86loriEquivalent) and [ COREQUISITE:
10838105lIntrolRdg & Study(Skillsilorr CONDITION:Reading
Accuplacer'miniscorelof 74oriequivalent

...explores|the fundamentals(of éffective oral [presentation tosmall
and large(groups. Topiclselection, @udience @nalysis, hethods 0f!
organization, [fesearch, [structuringeévidenceland Support, delivery
techniques, [@nd[6ther [essential[€lements [ofspeaking successfully,
including [the(listening [process, form the (basis ofthe course.
COREQUISITE:10838105Introl Reading'and Study! Skills
or'.CONDITION:Readinglaccuplcer'minimumiscoreof 74(or!
equivalent

10804123 Math w Business' Apps

...covers feal mumbers, basic Operations, linear [€quations,
proportions[with(onevariable, percents, [simplelinterest,
compound linterest, [@nnuity, [@apply math concepts to the
purchasing/buying process, apply math concepts tothe selling|
process, [and basic statistics Wwith (business/consumer@pplications.
PREREQUISITE:Accuplacer Math' minimum{score(of 79(or
Equivalentor'10834109Pre-Algebraland COREQUISITE:
10838105Introl Reading'and Study  Skillsiort CONDITION:
Readingraccuplceriminimum score of 74 orlequivalent

10806112(Principles of Sustainability
...prepares|students(to[develop sustainable/literacy, [analyze
interconnections @mongphysical land biological[sciences [and
environmental Systems, summarize éffects of Sustainability lon
health(and well-being, [analyze connections @mong social,
economic, ‘and énvironmental systems,[@mployenergy
conservation/strategies [fo feduce use (0f fossil fuels, investigate
alternative€nergy (options, [évaluate[0ptions to/currentwaste
disposal/recyclinglin(the U.S., @nd[analyze approaches used by
your/¢ommunity.

COREQUISITE:[110838105 IntrolReading and| Study Skills
oriAccuplacerReading score of 74oriequivalent

10809122 Introduction to American Government
...introduces American political processes @nd institutions. (It
focuses[on rightsd@nd(responsibilities (0flcitizens ‘and the[process
oflparticipatory democracy.[ Learners/examinethe ¢omplexity[of!
the separation of powers and checksand balances. [ It/explores the
rolelofthe thedia, linterest[groups, political (partiesand public
opinion/in the political [process. [It[alsolexplores the role (0f state
and national government(inour(federal [system.
COREQUISITE:110838105!Introl Readingland| Study! Skills
or'AccuplaceriReadingscoreof 74[or'equivalent

10809195 Economics

...providesthe participant with @n[overview [0f how/(a[market-
oriented [economic System Operates, and it surveys[the factors
which/influence mational[économicpolicy. Basic conceptsand
analyses!are illustrated by reference [fo(d variety [of [contemporary’
problems and publicipolicy lissues. Conceptslinclude scarcity,
resources, [alternative économic[systems. [growth, [supply ‘and
demand, monetary(and fiscal [policy,inflation, tinemployment @nd!
globalleconomiclissues.

COREQUISITE:110838105!Introl Readingland| Study! Skills
or'AccuplaceriReadingscoreof 74[or'equivalent

10809198(Intro to[Psychology

...introduces 'students fo a[survey(of the multiple @spects '0f lhuman
behavior. Itlinvolvesa'survey[ofithe theoretical foundations[of!
human functioning(insuch(dreas/aslearning, motivation,
emotions, personality, deviance and pathology, [physiological
factors, landlsociallinfluences. [ It(directs the student(toan
insightful tinderstanding[ofthe complexities[0f iuman
relationships/inpersonal, Social, [and [Wocational [Settings.
COREQUISITE:110838105(IntrolReadingland| Study(Skills
orlAccuplacerReading score of 74/oriequivalent
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Carpentry—Apprentice

Program(No:50-410-1
ourney-LevelCard(]

WorkHours(including(dayschool):[6240(]

Day(8choollHours: 400 « Evening/SchoolHours: (12011

Mﬁg 4-YearContract/Indenture!(]
2012-2013[
Catalog(No.[] Class(Title[] Credit(s) AboutApprenticeshipC Approximate[Costs(]
Apprenticeshipsarelémployer-sponsored [fraining ] Contactlthe IL.TC[Apprenticeship [Office or Visit[]
Term 1 programs. Y oumustHave(a(Gontract Or indenture[] www.gotoltc.edu/apprenticeship for(detailed
before beinglinvited[tolschool. A special (] information. [
5041050100 Carpentry(Apprentice 101 20050 application process(is Used For Theseprograms.
fLotal 20 Please contact(the[Apprenticeship Office(for(the [ SpecialNotes[!
Term 201 proper(forms. [ Youlusthaveld[sponsoringémployerbefore[]
Apprenticeship—toput(itSimply—you €arn While[] receiving(anlindenture/andbeinglinvited to [
5041050201  Carpentry[Apprentice 2[] 2.0001 youllearn. Tflyou sant @ careerlin a/skilled trade, (| school.[]
Total 200 apprenticeshipl(isthe Bestway [fo[get(there. You'll] Upon ¢ompletion 0fithe dpprentice requirements, []
Term 30 combine on-the-job training|with on-campus you'll be issued @ MLetter 6f Introduction, hich
learning—you'll havethebestlofbothworlds™ states[your fequirements have (been(tet.[You’l1[]
50410503[]  CarpentryApprentice 3[] 2,000 whenliticomes fo(learningthe skills (you rieed fo usethisletter[of introduction [folapply for[workin[]
Total 2.00 getl@head. [Andleven better,[you'll[€arnlal’] the [frade. [
paycheckwhilelyoulearnthose(skills.[]
Term 4- Entrance Assessment/Scores ||
5041050401  Carpentry[Apprentice 4[] 2.007] Aboutthe(Career’ Seventy [(70)percent or Betteron Carpenter ]
Total 2.00 Architects[createideasanddevelop(plans(for(] Entrance[Assessment. []
buildings—carpenters furn(ideas/andplans(intol]
Term 501 homes, [0ffices, [stores—all[the[structures [in [ which[]
wellive,work[andplay. The[Carpentry]
504105050  Carpentry[Apprentice 5[ 2.0001 Apprenticeship(program is(an(émployer-
pots 200 sponsored, iands-on(fraining [program under the [
Term 61 supervision[ofla jointlapprenticeship[committee. ]
Iflyou're(detail-oriented;[goodatfollowing [
5041050671  Carpentry[Apprentice 6[] 2.007] directions;andenjoy Working with your(tind, [
Total 2.00 hands, and[toolsto build things, becoming/al]
Program Total 12.00 journey-levellcarpenter(dould beld very(rewarding[]

career[choicefor(you. ]

Note: Program/start/dates(vary;/check withl
your(counselor(foridetails. ]

Careers(]
Graduates 0f[ILTC's[Carpentry [Apprenticeship(]
program/work @s[journey-level carpenters (in(the’

Curriculumrandiprogramlacceptancel’] d . .
areas|oflconstruction, maintenance, [and repair(0fT]

requirements(aresubjectfolchange.[’

structures, [both [commercial(and residential. ]

Construction/Apprentice[Application(’
Requirements/]
[JApprenticeApplication[

[IBirth[Certificate Copy [
[]Carpentry Entrance[Assessment ]
[IDriver's[LicenseCopy!]

«[|Final High[School Transcripts
*[JAdvisory (Committee Interview![

ProgramOutcomes/]
You'llTearn(to: [

[JBuild[forms/and rough(frame. [
+[JRead[construction [prints.[]
«[JInstalllexterior finishing. ]
«[IInstalllinterior finishing(and hardware. [

«[lInstalllinterior[system(including: [ drywall,
insulation, [acoustical ¢eilings, movable
partitions,/and/dccess[panel [Systems. ]

«[|Fit/hardaware|(to[exterior(and [interior
applications.
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www.gotoltc.edu/apprenticeship

50410501 Carpentry Apprentice 1

...introduces the apprentice to the basic math skills
needed for the trade, prepares the apprentices for
continuing blueprint reading, provides the skills needed
for using a variety of leveling instruments with an
emphasis on site development, and introduces the proper
and safe use of hand tools.

CONDITION: 504101 Carpentry Apprentice requirements
met

50410502 Carpentry Apprentice 2

....introduces the apprentice to foundation systems used
in commercial and residential construction, explains the
forces that concrete placement creates and the proper
placement of same, and expands the apprentice's
blueprint reading and safety skills.

CONDITION: 504101 Carpentry Apprentice requirements
met.

50410503 Carpentry Apprentice 3

...prepares the apprentice to frame floors and walls using
a wide variety of methods and materials used in
residential and commercial applications and expands the
apprentice's blueprint reading and safety skills.
CONDITION: 504101 Carpentry Apprentice requirements
met.

50410504 Carpentry Apprentice 4

...prepares the apprentice to frame roofs and stairs using
a wide variety of methods and materials used in
residential and commercial applications and expands the
apprentice's blueprint reading and safety skills.
CONDITION: 504101 Carpentry Apprentice requirements
met.

50410505 Carpentry Apprentice 5

...prepares the apprentice to install a wide variety of
interior trim systems; provides an introduction to door
hardware, inter-wall systems, and resilient flooring; and
expands the apprentice's blueprint reading and safety
skills.

CONDITION: 504101 Carpentry Apprentice requirements
met.

50410506 Carpentry Apprentice 6

...prepares the apprentice with an undertanding of
exterior finish systems as well as insulation and sound
proofing systems and expands the apprentice's blueprint
reading and safety skills.

CONDITION: 504101 Carpentry Apprentice requirements
met.
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Child(CareDevelopment Specialist/Apprentice

Program(No:[50-307-1
Journey-LevelCard[]

Work[Hours[{including[dayschool):[4324(]
Day(Hours: (400 « EveningHours:1200
4-Year(Contract/Indenture(]

2012-2013

CatalogNo.[1 Class(Titlel] Credit(s)C
Term[1[]
103071481 Foundations[of [ECEL] 3.000
103071511  Infant/and(ToddlerDevelopment[! 3.000
Total 6.00
Termi(2[]
103071671  Health, Safety, Nutrition[] 3.0000
Total 3.00
Term(3[
10307178  Art,[Music, TLanguage Arts[! 3.000
1030717911 ChildDevelopment[] 3.0007
Total 6.00
Term(4[)
103071881  Guiding[Childen's Behavior[! 3.0001
Total 3.00
Program Total 18.00

Note: Program!start/dates(vary; check/with[
your(counselor(foridetails. |

Curriculumiand(programlacceptance!
requirements(are(subject/to/change. ]

About/Apprenticeship(]
TheChildCareDevelopmentSpecialist[]
Apprenticeship Tequires(4,324 Wworkhours.[OfT]
this,[4000areon(the jobldocumented inthe job ]
book(provided By the IL.TC Early Childhood ]
program(and (324 (in[paid-related(instruction. In[]
addition, 8 hours offunpaid-related might(school ]
arerequired. WponIsuccessful .completion(ofthis[]
apprenticeship,youlwilllreceive: ]

1A Certificatel0f Completion[of(Paid-Related[’]

Instructionfrom L TC.[]

*[1A Certificatelof Completion[ofithe
Apprenticeship from[the Bureau of
Apprenticeship Standards.

A Journeyworker(Cardfrom the Bureau 0fT]
Apprenticeship(Standards. |

Eligibility [fo[transfer(30 (¢redits[into (the ]
Early(Childhood Education associate
degree. |

TolBeginthelapprenticeshipprocess:[]

*[1Youmusthaveld[sponsoringémployer!]
before(receiving anapprentice(contract/and (]
being(invitedtoschool. Discuss with your[]
employer(the desire(toeénter(the[
apprenticeship [for(this/trade. Y ourlemployer['
should (contact/thelocal Bureau ofl
Appenticeship [Standards,Apprenticeship(]
TrainingRepresentative ((ATR)a@nddiscuss[]
nextlsteps(and [procedures. ]

+[1Specifics ofltheapprenticeship(contract(are(]
workedoutbetween [you, [yourémployer,[]
and[the(ATR.[I

*[1Onceléverything(is(in(order, @[Wisconsin]
Apprentice[Contractlisissued, [andyou will[]
then(be invitedfoschool. !

AbouttheCareer_]
This/apprenticeshipprogram(prepares/individuals(]
forlemploymentlas[childcare(specialists [in[child [
carelagencies. [The[child(Gare/apprentice will [gain[]
skills@andknowledge (while[working with(al]
seasoned Veteran (within [the €arly childhood[]
setting. The(theory and(classroom(content offered (]
inlthe[paid-related(instructionlinclude Gourses[ ]
addressing/the foundations oflearly[childhood, [
health, [safety, mutrition, [drt, music, Tanguage/drts, ]
childldevelopment, [guiding (behavior, (@nd [the (]
development(oflinfants(andfoddlers. Practical []
skills(arebothlearned and practiced onthejoblin[]
theareas ofsafety, lealth, first(aid, @abuseland[]
neglect,[administrative[duties, futritionand (]
hygiene, [child[development, [Supervision, [and[]
consultation/techniques.[Wageincreasesover the[
period(ofithe @pprenticeship/compensate the[]
gradual gainlin(skills(and knowledge.Apprentices(]
may [beléligibletofransfer(30 creditslinto the [
Early[Childhood Educationldssociate degree.[]

Careers!]

Companies [in[the Manitowoc/Sheboygan(area]
thathave €émployed[ChildCareMevelopment[]
SpecialistslincludePrecious Memories [Child ]
Care, [Head StartManitowoc, ILakeshoreDay Care[]
Center, and [Head [Start[Sheboygan. ]

Apprentice/Application(Steps(]
*[JEmployer[Application[]

[JApprentice[Application[]
+[|Entrance(Assessment(Scores( |
+[High[School Transcript(]

ApproximateCosts]

Contact/the ILTC[Apprenticeship [Office or(visit[]
www.gotoltc.edu/apprenticeshipfor(detailed
information. []

Entrance/AssessmentScores!|

Accuplacer ACTL
Arithmeticl 790  [Mathematics[= 18]
Reading (- 740] Reading(-/ 18]
Sentence(Skills[- 86English[= 18]
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10307148 ECE:| Foundations of Early Childhood
Education

...[prepares thestudent tolinvestigate the history oflearly |
childhood(education; summarize types oflgarly |
childhood(education(settings; [identify[the components (0l
alqualityearly(childhood éducation[program;[summarize( |
responsibilities(oflearly (¢hildhood (education(]
professionals; explorelearly (childhood(curriculum!
models; lintegrate strategies (that(support(diversity [and /|
anti-bias[perspectives; andlanalyze the principles ofithel |
WIModel Early Learning Standards. (!

10307151 ECE:(Infantiand Toddler Development

...prepares [the[student to[analyze development oflinfants( ]
and(toddlers/(conception to threelyears); correlate
prenatal conditions with(development; summarize/child ]
development|theories; [@nalyze thelroleof heredity and[
thelenvironment; éxamine fesearch-basedmodels; |
examine[culturally(anddevelopmentally @ppropriate[
environments forlinfants/andtoddlers; éxamine(the role ]
ofbrain(developmentlin éarly learning(conception! !
through/dgelthree); and (€éxamine[caregiving routines(as
curriculum. [

10307167 ECE:Health, Safetyland Nutrition

...prepares the(student(tofollowgovernmental |
regulations/and [professional standards|as they @pplyto |
health, [safety, @nd nutrition; [providelalsafe, lealthy @nd[ |
nutritionally [Sound €arly childhood [program;ladhere(to[]
childl@buseand neglectmandates; dpply Sudden Infant(]
Death[Syndrome (SIDS)lrisk reduction strategies; |
incorporate health, [safety, [and nutritionconceptsintothe[ |
children's(curriculum;and [integrate/strategies|that[
support/diversity land @nti-bias[perspectives. ||

10307178 ECE:Art, Music'and'Language!|Arts
...prepares|the(student/to(éxamine the[critical role[ofl |
play;[establish(a/developmentally [appropriate[ |
environment for(art,(music, and language arts; [develop |
activity [plans/thatpromote/[child [development(and !
learning; (d@nalyzecare[giving foutines as curriculum; [
createdevelopmentally [dppropriate drt activities; (create[ |
developmentally @ppropriate music and thovement !
activities; and|(create(developmentally [@ppropriate!
language, lliterature, (dnd literacy activities.

10307179 ECE: Child Development

...prepares the(student(to(analyzesocial, [ultural, land [
economiclinfluenceson/childdevelopment;[summarize( |
childldevelopment theories; @nalyzeldevelopment ofl |
childrenlage three(through(age ¢ight; summarizethe ]
methods(and(designs(ofichild development research;
analyze the(roleof(heredity [and[the énvironment;|
examine|the(role of brain/development in/early learning !
(ages(3-8); andlintegrate strategies that[supportdiversity |
and lanti-bias[perspectives. [

10307188 ECE:|Guiding|Children's Behavior

...prepares [the[student to[integrate strategies [that[support (|
diversity [dnd dnti-bias[perspectives; summarizedarly
childhood(guidanceprinciples; (danalyze factors that affect( |
thebehavior(of'children; practice(positive guidance !
strategies;(develop [guidance strategies [fomeet individual [
needs; [create(d[guidance philosophy;/andlintegrate(
strategies that(support(diversityand anti-bias[ |
perspectives.
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Child[Care Services!]
Program(No:(31-307-1
TechnicalDiplomal]
DegreeCompletion(Time: TwolTerms

Inigeneral,lan’academiclyear(consists(oftwo terms;however, degree completiontime ]
may(vary'based(onistudentischedulingneedsiand(class availability.

2012-20130

CatalogNo.(] Class(Title[] Credit(s)(

Term10

1030714811  ECE:[Foundations[ofEarly[] 3.000]
Childhood[Education]

103071510 ECE:[Infant& Toddler(] 3.000]
Development!

103071671  ECE:[ Health,Safety,and[] 3.000)
Nutrition[]

103071741  ECE:[Practicum(1[] 3.0001

103071781 ECE:[Art,[Music, & Language[] 3.000]
Arts[]

1080410001  MathProficiency(]

31801359 Communication(inthe[Workplace[12.00[]
OR[10801195 Written[
Communications[! -
Total 17.00

Term 201

10307179(1  ECE:[Child Development[] 3.000]

103071881  ECE:[GuidingChildren's] 3.000]
Behaviorl]

103071921  ECE:[Practicum 2[ 3.0001

1030719411  ECE:[Math,Science, & Socialll ~ 3.00L
Studies[]

108011981  Speechl! 3.000

10809172[1  Race,Ethnic,land Diversity[ | 3.000]
Studies ] -
Total 18.00
Program Total 35.00

Note: Programistartidatesvary;check(with(]

youricounselorifor(details.]

Curriculum(and(program(acceptancel]
requirements(are(subject/tolchange.[]

Aboutthe(Career’]

Children @re[ourfuture. Nurturingand ‘caring for[]
them/(takes[placelinhomes, [in(schools, dnd[in[]
various childcare/facilities. Parents @and/guardians(’
putltheirtrustlin/qualified(child [care[providers/to [
ensurelthe(safety, well-being, [@anddevelopment(0fT]
their(children—our(future. Tflyoulove being Wwith[]
young children(and wanttoBea[partof their[]
positivelgrowth/and[development, [d/career(in[]
early/childhoodéducationmay beld rewarding[ |
choicelfor(you.[]

Careers’]
[JLead[Teacherlinan/early childhoodprogram(]
suchas(child[care, mursery, (or[preschool [
*[JOwner/Director(0flanIn-HomeDay [Care[ ]
Facility[]
+[ICenterDirector(or Center[Administrator[

Admissions(Steps/]
[JApplication[]
[JApplication Fee
[ ]Entrance[Assessment[Scores [
[JTranscripts(]
«[1BIDProcess Review [With[Program StaffT]
[JProgram(Advising[Session
[ JHealth/TB/Tetanus Form![
[JInfant/Child[CPR/AED (Certification[’|

«[JFunctional [Abilities[Statement[of
Understanding Form.

Program/Outcomes/]
You'lllearn(to:[]
] Applyland/practice(theoriesand [concepts 0fT]
childldevelopmentfrom Birth fo12[years.[]

[JComprehend(professional ferminology used[ ]
in[thel€arly [childhoodfield. ]

«[1Develop/dailyactivities[designed fo foster ]
thelsocial,[émotional, [physical, [intellectual, ]
and/creative growth[oflchildren. ]

+[|Developan(dawareness (0f(children[with!
special(needs [andmodify ‘énvironments(to[ |
meetlspecific/individual meeds. ]

[JGainlawareness[oflproper(nutrition, ]
licensing rules [and[regulations, @nd lealth (]
and/(safetystandards/essential(to the[]
educationand welfare[oflyoung|children.

[ 1Becomel[familiar(with(and(be(ableto hitilize[ |
community fesources|as/they [@pply o[
children(and/or their(families.[]

ApproximateCosts(]

*[1$126perlcredit/(resident)]
[1$182percredit/(out-of-stateresident)[ ]

[]Other(fees vary by [program(books, ]
supplies, thaterials, [fools, uniforms, lhealth-
relatedléxams, [étc.) ]

SpecialNote[!

Students [successfully (completing the[Child [Care[]
Services[technical/diplomalmay wish(to[go on[to[]
earn/an/associatedegreelin Early [(Childhood [
Education. [Seecounselor(for(details. ]

FunctionalAbilities(]
Functional(abilities[arethe basic duties that(al]
studentmust(be [able [fo [perform With or Wwithout[]
reasonablelaccommodations. [At/the[]
postsecondary [level,[students ust meet(these[ |
requirements, andthey (cannot(bemodified. ]

Entrance/Assessment(Scores!]

Accuplacer(] ACT[

Arithmetic(Z 3401  |Mathematics[- 1817
Reading(= 550] Reading(-/ 18]
Sentence(Skills[- 60[|English(- 18]
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10307148 ECE: [ F¢ J:
Education

...[prepares [the student fo investigate the History [0fearly [|
childhoodéducation; [summarize fypesofiarly ]
childhoodéducation settings; [identify the components(6fT]
alquality€arly childhoodléducation ‘program; [Summarize[’
responsibilitiesoflearly (childhoodleducation !
professionals; eéxplore €arly(childhood [curriculum(]
models; lintegrate [strategies that support diversity [and [
anti-bias/perspectives; anddnalyze(the [principlesofithe [
WIModel EarlyLLearning[Standards. [

of Early Childhood|

10307151ECE:/Infant'and Toddler'Development
...prepares|(the(student/toanalyze(development(oflinfants [
and toddlers ((conceptionfo(threeyears); [correlate (|
prenatal conditionswithdevelopment; summarize(child [
development(theories; @nalyze thetole 6f heredity and [
theleénvironment; [€xamine research-based models; !
examine[culturally [and [developmentally [@ppropriate ]
environments(for(infants@nd foddlers; €xamine [the fole (]
ofbrain’developmentl(in(€arly learning(conception [’
throughagethree); andéxamine caregiving(routines ds[’
curriculum. []

10307167 ECE:Health, Safety'and Nutrition
...[preparesthestudent o follow [governmental (]
regulationsandprofessional standards(asthey [@pply(fo[ ]
health, [safety,(and [nutrition; providela/safe, healthyland '
nutritionally sound|éarly (¢hildhood [program;(adhere(to[!
childabuseland meglectmandates; @apply [Sudden Infant["
DeathSyndrome (SIDS)risk reduction strategies; |
incorporate iealth, [safety, [and mutrition[concepts/intothe !
children's(curriculum; @ndlintegrate strategies [that [
support(diversity [dnd [anti-bias [perspectives. ]

10307174 ECE: Practicum 1
...prepares|the(studentto[document/children'sbehavior; [
explore [thestandards for(quality ECE; implement[|
activities/developed by [the [Go-op feacher/instructor; ]
demonstrate [professional (behaviors; (practice(care giving[|
routines/as (curriculum; practice[positiveinterpersonal ]
skillswithchildren(and [adults;(@nalyze the guiding ]
principles(and/the/developmental [ domains Telated [fo the[]
WMELS; lintegrate the(WMELS linto program's [feaching [
cycle;dnd/evaluate learningand assessmentdctivities |
using WMELS.[!

CONDITION:[110307 1 Early Childhood'Education
AdmissionlRequirementsMet(or 31307 1/Child Care
Services|AdmissionRequirements Met

10307178/ ECE:Art, MusiclandLanguage'Arts
...prepares|(the(student/foléxaminethe(critical (fole[0fT
play;[establish(a/developmentally [@ppropriate [’
environment for(art, music,@nd Tanguage/arts;develop[|
activity [plansthat/promote childdevelopment(and[
learning; ‘@nalyze(care/givingroutines(ds[curriculum; [’
create/developmentally [appropriate [art(activities; [create|
developmentally [@ppropriate musiclandmhovement!
activities;and[create[developmentally [appropriate[ |
language, lliterature,[and literacy activities.[!

10307179/ECE: ChildiDevelopment
...prepares|the[studentto[@nalyze(social, ‘Gultural,[@and [
economiclinfluences/on(child development; [summarize|
childldevelopment(theories; analyze/development[of!
childrenlage three through age(€ight; summarizethe[!
methods(and(designsof'child[development/research; (|
analyze therole(0f Heredity [dnd [the [énvironment; ]
examine[theTole 0f Brain/developmentlin[carly Tearning[
(ages(3-8);andlintegratestrategies that/support(diversity[ |
and (anti-bias [perspectives. [

10307188/ ECE:[Guiding[Children's Behavior!
...prepares|(the(studentto lintegrate strategies that [support [
diversity [and[anti-bias[perspectives; summarize €arly[]
childhood(guidance principles; @nalyzefactors thatlaffect |
thebehavior 0fichildren; practice positive guidance[]
strategies; [develop(guidance strategies/(fomeetindividual |
needs; (create(d/guidance (philosophy;(andlintegrate [’
strategies [thatsupport diversity [and [anti-bias |
perspectives.[]

10307192(ECE: Practicum 2|

...prepares|the(student fo identify (children's[growth[and ]
development; implement(studentteacher-developed[]
activity [plans; identify theeélements oflal’
developmentally [dppropriate énvironment; implement(]
positive[guidance strategies; demonstrateprofessional |
behaviors; itilize [caregiving[routines(ds (curriculum; [
utilize [positive linterpersonalskillswith(children[and [
adults; [andlintegrate [strategies [that(support(diversity [and (]
anti-bias [perspectives. []

PREREQUISITE: 110307174 ECE:Practicum 1or
10307109(Practicum 1 andlCONDITION:(1103071(Early!
Childhood EducationAdmissionRequirementsMet or
313071.Child(Care Services/ Admission Requirements Met

10307194/ ECE:_Math, SciencelandSocial Studies
...prepares|(the(student/tolexaminethe critical role(of[!
play; establish(aldevelopmentally [@ppropriate [
environmentfor(math,[science,and Social studies; ]
develop [activity [plansthat[promote[childdevelopment [
and(learning; create(developmentally @ppropriatescience ]
activities; [create[developmentally[@ppropriate tath ]
activities; [create(developmentally [@ppropriate social [
studies [dctivities; [and [integrate strategies that[support [
diversity [and[anti-bias perspectives. [

10801198/ Speech

...explores the fundamentals [of(éffective oral ]
presentation fosmallland Targe groups. [ TopicIselection, (]
audience @nalysis, thethods(oflorganization, research, |
structuring (evidenceand [support, [delivery [techniques, [ ]
and (other [essential [€lements ofspeaking[successfully, [
includingthe listening process, form the (basis ofthe |
course. [

COREQUISITE:10838105(Introl Reading'and| Study Skills
or:.CONDITION: Reading'accuplceriminimum score of 74or
equivalent

10804100 Math Proficiency

...provides the Tearner with the(skills [fo[calculate using ]
whole mumbers, [fractions, decimals, [ratios[and[ |
proportions, [percents, @nd ‘measurements; [interpret[ |
graphs/and|tables; and/evaluate formulas througha/CD-
ROM videollessonformat.[!

10809172(Race, Ethnic'and Diversity Studies
...is[a[course(that/draws fromseveral [disciplinesfo ]
reaffirm(the basic’American values/(0fjustice/@nd[
equality By teaching dbasic[vocabulary, d history(ofl |
immigration(and donquest, [principles(of'transcultural ]
communication, legal(liability [and value[of aestheticl |
production [foincrease [the [probability [of respectful (]
encounters amongpeople. [ Inladdition/tolan/analysis[ofl]
majority/minority [felations/in‘d multicultural ‘context, [the[|
topics/oflageism, [sexism, gender differences, [sexual[]
orientation, [the(disabled(and [the’/American Disability ]
Act((ADA)lare éxplored. [ Ethnicrelations dare[studied(in[]
globalland comparative[perspectives. ]
COREQUISITE:110838105IntrolReadingland| Study( Skills
oriAccuplacer'Reading score of 74/oriequivalent

31801359 Communication Skills for the Workplace
...prepares|the(student(to [develop [paper job-searchlfools]
and job-related writing [skills folincrease job stability; ]
introduces [the students [fo feam-building/(skills[fo resolve !
organizational [problems; [introduces the[student fo the ]
skills(ofléffective listening;[prepares/the(student(to [
respond [fo (workplace criticism(and praise; and [
introducesthestudent [folinterpersonal relationship skills, [
including éffective interviewing|skills, [Gustomer( |
relations,and management/employee relations. ]
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ClinicalllLaboratory(Technician

ProgramNo:10-513-101
AssociateDegreelin/Applied[Sciencel

DegreeCompletionTime:[Four(Terms[]

In[general,[anfacademiclyear(consists(of[twoterms;however,[degree completiontime’
mayvary based onistudent/schedulingineedsandclass availability.

2012-2013[

Catalog/No.[| Class(Titlel] Credit(s)[
Term 10
Communication(Skills 1 OR[ 3.0001
10801196Oral/Interpersonal ]
Comm[(LTC)[!
NATSCI-177)General[Anatomy[and Physiology[14.00[]
NATSCI-186Introductory Biochemistry [ 4.0001
ECON-195(] Economics/ORL] 3.0001
10809195 Economics (LTC)[
HEALTH101[Medical [ Terminology[| 3.0001
Total 17.00

ENG-1510]

Term 2[]
Communication[Skills 2 OR[] 3.0000
10801195 Written[Comm[(LTC)[
NATSCI-197Microbiology[| 4.0001
SOCSCI-197[] Contemporary [American(Society ] 3.00[
PSYCH-19901 Psychology6f[HumanRelations! 3.00C1

ENG-15211

Total 13.00
Term 3[7
CLABT-100[] BasicLab[Skills¥**[] 1.000]
CLABT-111[J Phlebotomy![] 2.0001
CLABT-113[J QA/LabMath**[] 1.000
CLABT-114[] Urinalysis(] 2.0001
CLABT-115[1 BasicITmmunologyConcepts*[]  2.00[!
CLABT-120[] BasicHematology!! 3.000]
CLABT-121[] Coagulation[] 1.0000
CLABT-122[] Introduction foBlood Bank] 2.000]
CLABT-123[J Advanced BloodBank[’] 2.000)
Total 16.00
Term 41
CLABT-130[] AdvancedHematology*[| 2.000
CLABT-131[] Clinical [Chemistry[1***[] 3.0000
CLABT-132[] Clinical[Chemistry 2***[] 2.0000
CLABT-133[] Clinical Microbiology* [ 4.0001
CLABT-14001 Advanced Microbiology**[] 2.000
CLABT-141[] Clinical Experience 1[ 3.000
CLABT-143[] Seminar(] 10001
Total 17.00
Summer(Session’]
CLABT-142[] Clinical[Experience 2[] 4.0007)
Total 4.00
Program Total 67.00
Terms 1 & 2 Recommended Electives(]
(6[Credits[Required)[
MLABT-160"] Introduction(fo[Computing[for[] ~ 2.00[!
Healtcare[!

MLABT-1611Computer(Applicationsforthe[] ~ 1.00C]
Medical Laboratory (]

MLABT-16601Phlebotomy(Clinical Experiences[] 3.00[]

MLABT-190"1 Medical LLaboratory Miagnosticl!  2.00[!
Services[]

NATSCI-211Chemistry 10 5.000]

NATSCI-212[1Chemistry 2] 5.000]

PHYED-2100[] An[Active[Approach(foWellness[] 3.00(!
and Fitness[]

*MATClonly(]
**Onlinelonly[!
***Onlinelat MATCL

AboutSharedPrograms!]
Milwaukee[AreaTechnical (College (MATC)(]
offers/itsClinical Laboratory (Technician program[’|
inlcooperationwithIL.TC. As(a[Clinical [/
Laboratory(Technician(student(you’ll: [l
[ Takelthefirst(year of the[program(at[’
Lakeshore TechnicalCollegeand fransfer(to[]
Milwaukee[ArealTechnical[(College forthel|
second|year.[]

*[IParticipatelinreal-world, iands-on fraining[’|
atldlclinical facility.[]

Clinicallexperiences [riear the program’s/end(are ]
arranged at(selected (clinical laboratoriesWwithin[]
thelocal Gommunity. (]

AbouttheProgram]
This(dssociate(degree(program/is(directed foward [
preparing(you [for/employment(as/amedicall]
laboratory [technician (MLT)(or(clinical Taboratory [
technician[(CLT)linHospitals, clinics [and[doctors'[]
offices.@pportunities alsolexist/in[commercial []
industries, [Scientificresearchandlinfection [
control, both in(the publicland [private[sectors. ]
Thelprogram(is[accredited by the National ]
Accrediting/Agency for[Clinical LLaboratory[]
Sciences(NAACLS),5600N. RiverRd., Suite[]
720, Rosemont, TL[60018((312-714-8880).
Generaléducation, [€lectivesdnd Medical []
Terminology Gourses(are/offered(at L.TC online,[]
daytime, Or[évenings.[Second-year(coursesare( ]
offeredonlineland during/the/day. [Students mhust[]
belinattendance four(to fiveldays/eachweek.[]
Clinicallexperiences hearthe program'sieénd (are( ]
arranged (dt(selected clinical laboratorieswithin[]
the’community. []

Careers(!

Currently, [the job marketTooks favorable [for this[]
levellofipractitioner. In[thelaboratory,the MLT[]
and/CLT [performanalytical [proceduresinder/the ]
supervision 0f’d thedical[technologist(or(]
physician. Procedureslincludelthe(collectionand[]
analysis(0fibloodand/dtherBody fluidslin/such]
areas(a@shematology, clinical chemistry, [
immunohematology, microbiology, ]
serology/immunology, [Goagulation, holecular, ]
and(other’émerging(diagnostics. Forladditional (]
careerinformation, visitwww.ascp.org.[]

Admissions(Steps!]
[JApplication[]
+[IEntranceAssessment(Scores(
*[ITranscripts[]
*[JProgram/Advising[Session[]
*[JHealth/TB/TetanusForm[]
*[]Chemistry Requirement [
*[1Biology Requirement![

Approximate(Costs [
+[1$126[per(credit((resident)L]

+[1$182per(crediti(out-of-state resident) ]

*[]Other feesvary by [program(books, ]
supplies, thaterials, fools, uniforms, hiealth-
relatedleéxams, (étc.) ]

NOTE: BackgroundInformationDisclosurel]
required(prior[fo fransferto MATC.[]

Entrance/Assessment(Scores||

Accuplacer’] ACT

Arithmetic[- 6501  [Mathematics[d 160
Reading(-/ 70 Reading(-/ 16
Sentence(Skills(- 76[|English[- 16
Elem. Algebral- 40|Elem.[Algebral- NA[[

NOTE: Somelcourses may requirehigher/scores!
thanlisted[above. ]

Note: Programistartidates vary;checkwith[
your counselor(for(details. [ AlgebraRequirement(
Curriculumand(programiacceptance!’ *[/Essential Job[ Functions
requirements(are(subjecttolchange.]
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Transfer agreements are available with the following institutions:

CapellaUniversity [
ConcordiaUniversity [
FranklinUniversity [
Herzing Wniversity [
LakelandCollege!
Ottawa Wniversity |

SilverlLake[College[’
University (0f[Phoenix [
Upper TowaUniversity [
UW-GreenBay![ |
UW-Oshkosh!!
UW-Stoutl

IMPORTANT:Forimorelinformation on these agreements, visit/gotoltc.edu/transfer. ]

CLABT-110/BasicLab Skills

ThisIcourse éxplores health areer Options and the fundamental
principles[and(proceduresperformed in(theclinical Taboratory. You
willlutilize edical ferminology [and Basic Taboratory [équipment.
Youlwill follow required(safety and infection control [procedures land
perform simple Taboratory [fests.

Prerequisite:'/Admission(to either'theClinicalLaboratory
Technicianlor Phlebotomy Diploma program.

CLABT-111(Phlebotomy

This/course[provides opportunities forstudents to perform foutine
venipuncture, routine(capillary [puncture and special (collection
procedures.

Prerequisite: CLABT-110.

CLABT-113 QA LabMath

This course focuseson performing the mathematical calculations
routinely lused(in(laboratory settings. 'Y ouwill ‘éxplore the [concepts
oflquality controlland[quality assurance in the laboratory. [Y ou/will
review regulatory Gompliance requirements(and certification @nd
continuingeducation programs.

Prerequisite:'/Admitted|to Clinicall Laboratory Technician
program.

CLABT-114Urinalysis

Thiscourseprepares(you foperform(a/complete iirinalysis which
includes physical, [chemical land ticroscopic analysis. [Y ou will
explorerenal [physiology (and correlate urinalysis fesultswith clinical
conditions.

Prerequisites:(CLABT-110'and CLABT-113.

CLABT-115/Basicllmmunology Concepts

This courselprovides anloverview 0f the immune system/including
laboratory [testing methods for [diagnosis/oflimmune system
disorders, viral ‘and bacterial linfections.

CLABT-120/Basic'Hematology

Thiscourse(covers|/the theory [andprinciples 0fblood cell production
and functionand introduces [you to basic practices ‘and [procedures in
the hematology laboratory.
Prerequisites:(CLABT-110,(CLABT-111,[CLABT-113land
CLABT-115.

CLABT-121(Coagulation

This(course lintroduces the theory ‘and [principles oflcoagulation and
exploresmechanismsinvolvedin coagulation disorders. Emphasisis
placed upon laboratory [techniques usedto diagnose disease @nd
minor treatment.

Prerequisite: CLABT-113.

CLABT-122(Introduction(to Blood Bank

This/course focuses/on basicblood banking concepts/and procedures
including(blood typing land [Gompatibility [testing.
Prerequisites:(CLABT-110,[CLABT-113,land CLABT-115.

CLABT-123 Advanced Blood Bank

This/course[consists[of ddvanced (blood bankingconceptsand
proceduresincluding workups foradverse reaction [fo transfusions
and|disease/states.

Prerequisite:'CLABT-122.

CLABT-130/Advanced Hematology
Thiscourseeéxploresmechanisms[involved(inthe development of]
h logical(disorders. [E islis/placed upon laboratory
techniques used [fo/diagnose disorders and monitor freatment.
Prerequisite:'CLABT-120.

CLABT-131(Clinical .Chemistry1
Introduces|clinical ¢chemistry techniques and procedures for foutine

analysis using [photometric, potentiometric[and [separation fechniques.

Topics(inthis ¢ourselinclude pathophysiology land methodologies [for
carbohydrate, lipoids, (proteins, renal function/andblood gas ‘@nalysis.
Prerequisites:INATSCI-186,INATSCI-201,[CLABT-110,
CLABT- 113'and CLABT-114.

CLABT-132(Clinical Chemistry 2

A continuation of Clinical Chemistry IDiagnostics, this course
includes techniques [and [procedures|for @nalysis(using sophisticated
laboratory linstrumentation. Topics include [pathophysiology land
methodologies for hiepatic, bone, [cardiac markers, fumor markers,
endocrine function, fetal function, miscellaneous body fluids ‘and
toxicology.

Prerequisite: CLABT-131.

CLABT-133(Clinical'Microbiology!

This/course [presents the clinical importance oflinfectious diseases
with émphasis upon|the dppropriate (collection, handling[and!
identification(oficlinically relevant bacteria. Disease states, thodes 0f!
transmission[dndmethods (0f prevention and control, including
antibiotic[Susceptibility [testing, Willalso bediscussed.
Prerequisite:INATSCI-161.

CLABT-140/Advanced Microbiology

This/course[provides an overview oflacid fastlorganisms, fungi,
parasitesand [anaerobic bacteria. The organisms, their
pathophysiology, épidemiology, the diseases and conditions that they
cause, laboratory methods ‘0f handling, ‘culturingand identification
willlbeldiscussed.

Prerequisite:lCLABT-133.

CLABT-143 Seminar|

This courseprovides @ review fromprevious courses thathelpsthe
student [prepare [for national (certification éxaminations for(the[clinical
laboratory technician(level. It @lso @ssists students with resume
development, joblinterview [practice, and job searches.
Prerequisite:lCLABT-113.

CLABT-151 Clinical Experience'1

Inlthis clinical [you(will [practice the principles[and [procedures [of]
laboratory hedicine as@n[entry-level Medical/Clinical TLaboratory
Technician/in(alclinical laboratory setting.You will Tearn fo operate
state-of-the-art [instruments[and (report results [on TLaboratory
Information Systems.
Prerequisites:(CLABT-110,(CLABT-111,[CLABT- 113[CLABT-
114,[CLABT-115,[CLABT-120,[CLABT-121,[CLABT-122,
CLABT-123,[CLABT-130,[CLABT-131,[CLABT-132/and!
CLABT-133.

CLABT-152(Clinical [Experience 2

In'this clinical you(will [practice the principlesand procedures [0f!
laboratory medicine(ds [an/entry-level Medical/Clinical LLaboratory
Technician/in(alclinical laboratory setting. Y ouwill Tearnto operate
state-of-the-art [instruments[and report results (on LLaboratory
Information/Systems.

Prerequisite:/CLABT-151.

ECON-195/Economics

Anlintroduction to [principles underlying the [American économy.
Topics includethe allocation of scarce resources, [efficiency,
alternate économic systems, [demand andsupply, consumer
economics, resource économics, (business Operation, (the
government’s[role(in the €économy, money ‘and banking, national
output/and employment, linflation and Tecession, linternational
economics/andéconomicigrowth.

ENG-151.Communication Skills

This Gourselis designedto improve thestudent’s speaking, (writing
and [listening skills through practical reading, ‘writing, listeningand
speaking/assi Particular hasis(is[placed ‘on(the writing[of]
sentences, paragraphs/and éssays, as(wellds the constructionand
presentation [0f'short/speeches.

Prerequisite: SatisfactoryMATCIplacement test score.

ENG-152[Communication Skills 2

A continuation0f [Communication Skills(1.[Emphasis/is placed [on
thelpractical l@pplication(ofIcommunication skills through [group
discussion, [persuasion, business Writing, the(mass medialand
literature.

Prerequisite: ENG-151.

HEALTH-101/Medical Terminology!

Focuses/onthe component parts of hedical ferms: [prefixes, [suffixes
and 'word foots.[Y ou will [practice formation, [@nalysis and
reconstruction(of terms. Thiscourse [émphasis on(spelling, definition
and pronunciation. Tt provides(an introductionfooperative,
diagnostics, therapeutic/and [symptomatic/terminology [0f @ll lbody
systems ds well as[systemicland surgical terminology.

NATSCI-177 General/Anatomy and Physiology
This/courseléxamines(basic/concepts 0f human @natomy [and
physiology as ‘they relate to health sciences. Using[d body systems
approach, the course émphasizes the interrelationships(between
structureand function at(the gross and microscopiclevels of!
organization oflthe (entire human Body. Tt is intended to [prepare
health[care[professionalswho meed fo apply (basic concepts of whole
body @natomy(and physiology [folinformed decision-making ‘and
professional communication with colleagues and [patients. (This
course alsoprovides the foundation (tolandis prerequisitefor
NATSCI-179.)

Prerequisites: Two semesters(ofihigh'school .chemistrylorione
semester oficollegechemistry (minimumigrade[C)andione
semester oficollegelEnglishi{minimumgrade C) orsatisfactory
MATC placementtestiscore.

NATSCI-186(Introductory Biochemistry!

This/course[provides students with skillsand knowledge ‘0f organic
and biological ‘chemistry mecessary [for(dpplicationWwithin Health
Occupations Gareers. [Emphasis/isiplaced [0n Tecognizing|structure,
physical [properties ‘@nd chemical Teactions [of organic tolecules,
body fluidsandacids. The course[also émphasizes biological
functions/and relationships [fo énzymes, [proteins, lipids,
carbohydratesand DNA.

Prerequisites: Twolsemester(of high'school'chemistry
minimum(grade(Clor onelsemester college chemistry minimum
grade(C and'one semester(college Englishiminimum grade'C
orisatisfactory scoresionithe MATC placementitest.

NATSCI-197 Microbiology

Examines microbial[structure, metabolism, [genetics, growth and [the
relationship (between humans ‘@nd microorganisms. ‘Addresses discase
production, [épidemiology, host(defense mechanisms [and (the medical
impact/ofimicrobes. The course also éxamines the role of microbes
inlthe[énvironment, industry @nd biotechnology.

Prerequisite: NATSCI-17710rtNATSCI-201((minimum(grade C).

PSYCH-199'Psychology'of Human'Relations

This courselis[a/survey of [psychological principles that assist inthe
understanding oflinterpersonal relations in the family [@nd in[the 'work
setting.[Motivation,[émotion, learning, [personality, [cultural attitudes
and liealthy (lifestyles are among topicsconsidered Wwith reference [fo
effectivelindividual @nd(group behavior.

SOCSCI-197 Contemporary American Society

This courseéxamines the network 'oflinterdependentsocial systems
that(affect students d@s'émployees, family membersand citizens. The
study [of institutions [and [éxploration [0f contemporary [issues and
trendséxpand students’ use(ofthinking skills, [€nabling[them[fo
advocate[positions [and [participate fully in(d democracy.
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CriminalJustice—Law/ Enforcement(

Program(No:[10-504-1

AssociateDegreelin/AppliedSciencel]
DegreeCompletion(Time:[Four(Terms

In[general,[anlacademiclyear(consists of twolterms; however, (degree (completion/time may(vary basedon(student

scheduling/needs’and(class(availability.[|

2012-2013C

LA NESNORE
TEENRINALL CNMLLINT
Catalog/No.[| Class(Title[! Credit(s)(!
Term(1[]
10804107()  CollegeMathematics( 3.000
105049001  Introduction(fo(Criminal Justice] 3.00L!
10504902[1  Criminal TLaw[] 3.000
105049031  Professional[Communications]  3.00L
108091981  IntroductionfoPsychology![’ 3.000]
10801195(1  Written[Communication[ ] 3.000]
Total 18.00
Term(2(]
105049011  Constitutional TLaw[! 3.000
105049041  JuvenileTawl[] 3.000
1050490701  Community Policing[Strategies[] 3.00[]
10504908(1  TrafficTheory!(! 3.000]
108091591  Abnormal Psychology ] 3.000]
10801196[1  Oral/Interpersonall! 3.000
Communication[! -
Total 18.00
Term3[)
105049051  ReportWriting[] 3.000
105049061  Criminal InvestigationTheory[] ~ 3.00(]
105049111  PursuitIntervention(Techniques'] 1.00L
105049531  Standard FieldSobriety Testing[ ] 1.00L!
10504955(1  Healthy [Lifestyles(for LLawl[ 3.000
Enforcement[!
105049601  Unified Tactical [Skills:[] 2.0001
Emergency[Vehicle Operations(]
10504970(1  Spanish(for[Law Enforcement]  1.00[!
1080919611 Introductionfo[Sociology(] 3.000]
Total 17.00
Term4()
105049101  Law(Enforcement(Career(| 2.0001
Development[]
1050491211  Radar(Certification] 1.000]
105049541  EmergencyResponseforLawl]  2.000
Enforcement(!
105049561  LawEnforcement Practicall| 1.0001
Applications[!
10504957[1  Unified Tactical (Skills: Firearms[] 2.00[!
105049581  Unified Tactical(Skills:[] 2.0001
DAAT/UOF[!
1050495911  Unified(Tactical(Skills: Vehicle[] 2.00C]
Contacts[]
108011981  Speech(] 3.0001
Total 15.00
Program Total 68.00

*[Itisrecommended that'students fake 105049901
Internshipbetween(terms 2 & 3. A one,two, [or(three-
creditlinternshipis[available forqualified students. ]

Note: Program|start/dates vary;(check(with[
your(¢ounselorfor(details. |

Curriculum(and(programlacceptance!
requirements(are(subject/to/change.]

AbouttheCareer(]

Tolservelandiprotect. TheseWwords/definethel]
commitment(ofllaweénforcementpersonnel. TfT]
you'relallaw-abidinglindividual Wwho [Values
honesty, [order, detail,[and youpossessthe desire[]
and/ability [to Wwork (with(dnd[assistpeoplelin/al’
variety oflsituations,[youmay Wantfo consider[]
dedicatingyourself'toanéver-changing/career(in[’
law[énforcement.[]

Careers(]
CriminalJustice—Law [Enforcement(graduates/dre
prepared for[positions(in:[]
«[1City/County/State/Federal lLaw [Enforcement
Agencies|

+[Corrections Fieldswith[State and County[
Agencies|

+[|Law[Enforcement Management!(
*[IPrivate(Investigation[!

*[IPrivate[Security/Loss [PreventionAgencies[]

AdmissionsSteps[
*[1Application(]
[ ApplicationFee(]
*[1EntranceAssessment(Scores! |
[ Transcripts[]
*[IProgram(Advising[Session[

*[IFunctional(Abilities/Statement(of
Understanding Form

[ 1Background/Check (no felony [arrests [or [
domesticViolence/donvictions) [

*[1Haveld[valid[Wisconsin/driver’s/license.[]

«[1U.S.[citizenship.[]

*[I1Must[meet(Federal [FirearmsQualifications!

ProgramOutcomes(]
You'llllearn/to:[]
+[Handlelthe tasks(faced in[the roleoflaw
enforcement|or(security. (!

[ 1Preventland(detect/crime. !

*[IInterview [and/interrogate victims, witnesses, [ |
and (suspects. [

*[1Writeldccurate reports. ]
*[1Handle[crimeland/accidentiscenes. ]
*[JApply State[0f(Wisconsin factical(skills.[]
«[Effectively communicate with[thepublic. !

OtherProgram(Expectations(]
You’llmeedfo: ]

+[1Belinldndmaintain(good[physicallcondition.!

«[Participatelin[self-defensel(training. [

*[1Bend, jump, run, lift weights [(for fitness).[]

*[1Speak, lear, and have mormal or[corrected( |
vision. [

*[IProgrammhust becompleted Within 3 years.[

Approximate(Costs![’
*[1$1261per(crediti(resident)(]

+[1$182 [per(credit((out-of-state resident) ]

+[]Other(fees vary by [program/(books,
supplies, materials, tools, [uniforms, Health-
related[éxams, étc.)[]

Approval]

LTC'sCriminal Justice—Law Enforcement(
programlis@pproved by the[Wisconsin[
Department(ofiJustice, Training and[Standards[
Bureau. [

SpecialNote[!
Eligible studentswill [complete laweénforcement[
certifiability (training[in the fourth semester. ]

FunctionalAbilities

Functional (abilities drethe (basic(duties/that/a[]
studenttust(belablefo perform with or without[]
reasonableldccommodations. [Atlthe[]
postsecondary [level, [students thustteetthese[ ]
requirements, @ndthey(cannotbe modified. [

Entrance/Assessment(Scores(

Accuplacer!! ACT

Arithmetic(Z 790]  |[Mathematics(- 18[]
Reading(- 790 Reading(- 18]
Sentence[Skills (- 86 |English(-/ 18]
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Transfer agreements are available with the following institutions:

CapellaUniversity [
Cardinal(Stritch Wniversity |
ConcordiaWniversity[]
FranklinWniversity[]
Herzing Wniversity ]
LakelandCollegel ]

Marian(Collegel |
Marquette University
Mount Mary(Collegel!
Ottawa University[|
SilverLake(College!
University [0f Phoenix ]

IMPORTANT:(Forimorelinformation(on these lagreements, Visit/gotoltc.edu/transfer.[

Upper Towa University [
UW-GreenBay!
UW-Oshkosh[!
UW-Platteville[]
UW-Stout]

10504900 Introduction(to Criminal Justice

...will teach(learners how [tol distinguish between the roles and functions of courts
with jurisdictionin Wisconsin; differentiate between the roles and functions (of!
federal, state land Tocal Taw (énf agencies; apply’ principlesasia
law ‘enforcementofficer; determine imodern police functions ‘and policies froman
historical perspective; identify ‘the Fole 0 Taw enforcement officers in American
society: utilize adecision-making model; lidentify the characteristics (0fia/good
decision maker; describe how [professionalism, (¢thics, and moral standards relate to
allaw enforcement career; [practicela/code of behavior; incorporate ethical decision-
making strategies; describe howdecisions are made; énhance/an officer's critical
thinking and/police problem solving(skills; apply principles of critical thinking,
decision-making, and problem solving; identify (required law enforcement policies;
defend thelimportance of written agency [policies; and distinguish between
"ministerial"and "discretionary" duties.

CONDITION:[1105041 Criminal Justice-Law Enforcement program
requirements'met’

10504901 Constitutional Law!

...willdiagram the/structure of the criminal justice(system, identify situations
where constitutional irules dre pplicable, identify situations where an officer tay
uselTeasonable suspicion o Contact @ subject, identify the €lements of @ Tawful
arrest, identify search-related [activities where the 4th'amendment is not applicable,
identify (the requirements thatpertain to search \warrants, analyze situations where:
an officer may (conduct @ 'search without alwarrant, compare the [requirements for
conducting Toutine searches withithose for Searching disabled persons land strip
searches, lidentify the requi of the laws and
statements, @nd analyze the[various Tequirements that @vidence Tust meet before it
can beladmitted in court.

PREREQUISITE:110504900!Introductionto Criminal Justice or 10504110
Introduction'to! Criminal Justice'and{CONDITION: 1105041 Criminal Justice-
Law Enforcement Admission' Requirements Met|

10504902 Criminal Law

....will @llow Tearners o identify basic concepts o flcriminal Taw; @nalyze facts,
circumstances, and|situations and determine which crimes against(persons have
been committed; analyze facts, Gircumstances, and situations and determine which
crimes against property have been/committed; and lanalyze facts, circumstances, lnd
situations nd determine which crimes involving drugs, alcohol or other criminal
activity ave been Committed.

CONDITION:2105041 Criminal Justice-Law Enforcement’ Admission
Requirements Met

10504903 Professional Communications

...allows theTearner(to apply knowledge 0 the communicationprocess, @pply
communication techniques, iintegrate verbal iand physical intervention skills,
develop strategies o obtain information in @ variety (of situations, differentiate
between an interview and(aninterrogation, and ‘analyze information for!
consideration as corroborative evidence.

CONDITION:(2105041 Criminal Justice-Law Enforcement Admission
Requirements Met

10504904 Juvenile Law!
.will describe the juvenile justice system, describe the handling 6f cases of
children(in/need lofl protection oriservices, describe the handling of cases of|
juveniles ineed of protection or services or alleged fo be delinquent, fidentify
constitutional law lissues that are relevant/to juveniles, analyze thelrole of law

in ing to/child explaintheissues/involved in
investigating incidents of child Wictimization, lintervene nd apply appropriate
investigative strategies, describe The[Foles 0f other agencies in child altreatment
cases, and Fecognize the uniqueinvestigative issues for missing children.
PREREQUISITE:110504900!Introductionto Criminal Justice or 10504110
Introduction'to! Criminal Justiceand/CONDITION: 1105041 Criminal Justice-
Law Enforcement Admission Requirements Met|

10504905 Report Writing

...willlexplain the context of report writing, ltake effective field notes, organize
information in(reports, write narratives, describe what information should be
included!in certain types (of ireports, [prepare for court, describe how to be an
effective/witness, land testify as/a witness/in court.

PREREQUISITE: 110504908 Traffic Theory or 10504114 Traffic Theory and|
COREQUISITE:110801195 Written' Communication or 10801195TV Written
Communlcallon 1A% and CONDIT/ON 105041 Criminal Justice-Law'

Ei q Met

10504906 Criminal Investigation Theory

....will describethe Fole vidence plays(in criminal linvestigations @nd prosecutions;
apply the steps for processing (crime scenes; apply appropriate strategies o locate,
handle, and package (evidentiary items; document the crime Scene; recognize the
uniqueinvestigative!issues for/crimes against life; apply appropriate strategies|to
secure the scene, (Collect and preserve evidence, and investigate a death; Fecognize:
the/dynamics of Victimization; apply ofthe definitions and
responsibilities for law enforcement; apply appropriate interview ltechniques with
adult/or child Victims; @nalyze(the Fole of law enforcement fin Fesponding fo
domestic/abuse; [intervene and apply @ppropriate investigative strategies; Tespond o
anlofficer-involved domestic violence incident; analyze the role of Taw enforcement:
in responding to/sexual buse; in/a simulated
sexual [@ssault case; andidentify other(fesources/that/can @ssist/in/sexual @ssault
cases.

PREREQUISITE: 10504908 TrafficI Theory'or 10504114 Traffic. Theoryand!
CONDITION:[7105041 Criminal Justice-Law Enforcement Admission
Requirements Met

C ity Policing

...willlidentify community resources available in your area, describe the roleoflan
advocacy group in/the criminal justice Gommunity, €xplain the Tewards and
challenges(that diversity brings fo'and causes in Society, @valuate Communication
barriers in'dealing with the public, tespond to hate (crimes, identify theltypes of
situations and the (characteristics/of individuals that are likely to be eéncountered in
crisis management situations, @pply Wisconsin statutory requirements and general

i regarding 2 dndémergency(p of!
persons, identify keyconcepts and elements iassociated with law [enforcement
response o people in crisis, apply crisis intervention principles and techniques,
articulate the decision-making process faken o hanage persons in Crisis, describe
community-oriented policing, describe/problem-oriented policing, describe other
policing strategies. and ‘apply principles of crime prevention.
PREREQUISITE:110504900!Introduction to Criminal Justice or
10504900TV Criminal Justice ITV or 10504110 Introduction!to Criminal
Justice and CONDITION: 1105041 Criminal Justice-Law Enforcement|
Admission'RequirementsMet

10504908 Traffic' Theory!

...williteach the learner how to lénforce Wisconsin traffic laws, detecttraffic
violations, lissue fraffic citations, direct traffic, identify responsibilities ‘of a first
responding officer, ianage the(response fola(scene, fake ecessary steps fo/enable
effective/follow-up as needed, conduct/an initial investigation at/a/crash scene,
identify the of| suring and trafficicrash/scenes,
complete the WisconsinMotor Vehicle Accident Report, record the (¢rash scene
using photography, ftake lappropriate énforcement iaction based on information
gathered, and Fecognize and linterpret indicators f impaired driving.
PREREQUISITE: 110504900!Introduction to! Criminal Justice or 10504110
Introduction'to! Criminal Justice and{CONDITION: 1105041 Criminal Justice-
Law Enforcement/ Admission RequirementsMet|

10504910 Law Career D

...provides an in-depthstudy (of the hiring process commonly tised by law
enforcementagencies. [ It/also focuses on the skills/that are[essential ‘to obtain and
‘maintainemployment as @ police officer and prepares the student for future
interviews. [ In/addition, the/course provides meaningful information about career
optionsin|the/Criminal Justice field as well as options within the law enforcement
field itself.

PREREQUISITES: 110504908 Traffic. Theory or 10504114 Traffic Theory!
and CONDITION: 105041 Criminal Justice-Law' Enforcement program
requirements'met:

10504953 Standard| Field Sobriety Test

...prepares the learner to interpret driving and otherbehavior that provides evidence
of OMVWI, ladminister standardized field sobriety fests, conductlan OMVWI
arrest, and [prepare (written reports and lassociated paperwork articulating the basis.
for OMVWTarrests.

PREREQUISITE: 10504908 Traffic Theory'or 10504114 Traffic Theory'and!
CONDITION: 1105041 Criminal Justice-Law! Enforcement Admission
Requirements Met

for Law

Lwill! \each sludenls how to perform!an initial medical assessment for(an injuryor!
medicalicondition, ow o provide immediatetreatmentlfor d ariety oflinjurics and
conditions, and how ffolperform cardiopulmonary resuscitation (CPR) land uselan
automated external defibrillator (AED). This Course is ot designed o [Certify
officersas"First Responders" (as defined in the medical field). Tt/is/designed to
certify officers/in First Aid and (CPR/AED Ito give them|the basic skills they need to
know [to/provide help [tolinjured [people until more trained personnel (Emergency
Medical T (EMTs), étc.) drrivelon/sceneand fake over. In
this/course officers Wwill be frained o fecognize/and respond fomedical
emergencies, [fake precautions [fo prevent disease transmission, [gain safe dccess o
vietim(s), determine whether any life itions arelpresent, provide
needed|care to victim(s), summon [ddditional help 'when meeded, land luse techniques
learned in the fraining. Officers should be frained o (the Tevel of lequipment
provided to/them (on the job.
PREREQUISITE: 10504953  Standard Field Sobriety Testingior 10504153
StandardField! Sobnety Testmg and CONDITION: 1105041 Criminal Justice-
Law! q Met:

10504955 Healthy'Lifestyle for'Law Enforcement

...prepares the learner(to apply stress management techniques, apply principles of!
teamwork @nd ummarize proper for teamwork,
and/motivation, summarize the benefits 0f ahealthy diet; 'summarize the benefits 0f
tobacc ocessation; summarize the benefits of proper dental [care; demonstrate proper’
crgonomic techniques with regard fo sitting, standing, and lifting; recognize the
symptoms of mental illness Gaused by on-duty @vents; summarize the health
benefits of alcardio / acrobic / anacrobic / conditioning program; summarize the:
health benefits of a strength  training program; demonstrate  the benefits associated
with strength and i Toutines,’ the health benefits [associated
withiparticipation|infeam sports and fctivities.

PREREQUISITE: 10504908 Traffici Theory'or 10504114 Traffic. Theoryand!
CONDITION: 2105041 Criminal Justice-Law Enforcement /Admission
RequirementsMet

Law! Practical

....requires the student/to demonstrate/overall program imastery through
participation/in arious[scenarios. [ The student is required imeet the requirements
set/forth by the Wisconsin Department of Justice Training and Standards Bureauto
include/but not limited to: mastery of tactical land relation skills; [demonstrate

of the standard: lished (by the state land (complete[scenarios in
accordance!to its standards.
COREQUISITE: 110504957 UTS-Firearms, 10504958 UTS: DAAT-UOF!
and| 10504959 UTS: Vehicle Contacts'and! 10504954/ Emergency!
Responder-Law!Enf or10504157 UTS-Firearms, 10504158 UTS: DAAT-
UOF and( 10504159 UTS: VehContacts'and 10504154 Emergency Resp-
Law Enf|

10504957 Unified Tactical Skills: Firearms

..prepares the(learner(to explain the basis forluse of force by officers and the limits
onlthat ise of force, including (T Statutory, i Tule, @nd
policy; apply the Incident Response(and Disturbance Resolution Model: fanalyze the
Intervention Options and the circumstances under which ‘each mode is justified and
appropriate; including the tactical use/of communication skills; maintain/the duty
weapon and s associated equipment; fire the'duty Weapon in a Varietyof

i and| exhibit/good pon-handling skills; hake:

appropriate deadly force decisions; applylthe principles(ofiroom Glearing; apply the
principles ofactical use of Tight; @nalyze the concepts ofiGover and concealment
and theiruses and limitations (in factical situations; and ‘émploy [appropriate
techniques|fortactical movement.
PREREQUISITE: 10504953 Standard Field Sobriety Testingior 10504153
Standard(Field"Sobriety Testing'and CONDITION:[105041Criminal Justice-
Law Enforcement Admission' Requirements Met|

10504958 Unified Tactical Skills:: DAAT/UOF

...prepares the learner to explain the basis for use (of force by (officers and the limits
onlthat use(of force, lincluding Constitutional, [statutory, ladministrative rule, ‘and
policy: apply the(Incident Response and Disturbance Resolution Model; nalyze/the
Intervention Options/and the circumstances under whichéach mode is jjustified and
appropriate; apply the techniques present in the Wisconsin DAAT system,
includingthe Tactical tise of communication skills; and @pply them fo'official dction
when offlduty. [ The student will be trained/in the use of ECD weapons and certified
in/the ‘use ofthe taser ECD/(X-26).

PREREQUISITE: 10504953 Standard Field Sobriety Testing(or 10504153
Standard|Field Sobriety Testingland CONDITION:1105041(Criminal Justice-
Law Enforcement| Admission' Requirements Met|

10504959 Unified  Tactical Skills: Vehiclel Contacts

...prepares the learner to analyze the legal and [policy (considerations surrounding
law lenforcement driving, linspect the vehicle for placing a patrol vehiclelinto
service atithe beginning ofshift; explain the legal, policy, and safety (considerations
in‘initiating, ‘conducting Vehicle iGontacts, [terminating pursuits, and Using approach,
non-approach and high risk Gontacts.

PREREQUISITE: 10504953 Standard Field Sobriety Testingior10504153
Standard Field Sobriety Testingrand"CONDITION:105041 Criminal Justice-
Law E Program Requil met and

10504960 Unified Tactical Skills: Emergency Vehicle Operations
..prepares|thelearnerto @nalyze the Tegal and policy [considerations surrounding
law €nforcement driving, [including mormal (patrol 'Operation, €mergency Fesponse,
and pursuit driving; inspect the Vehicle ffor placing @ patrol Wehicle into service at
the beginning of shift; apply proper driving strategies and techniques for basic
patrol operation 6flalvehicle; apply proper émergency driving fechniques; and
explain the legal, policy, and safety in initiating. and
terminating pursuits, lincluding options/to stop subject vehicles.
PREREQUISITE: 110504908 Traffic Theory or 10504114 Traffic Theory and|
CONDITION:1105041 CriminalJustice-Law Enforcement Program
Requirements 'met

10801195 Written'Communication

...teaches the lwriting [process, which includes prewriting, drafting, [revising, land
editing. " Through(avariety 0f writing assignments, ithe student will @nalyze
audience and purpose, research and organize ideas, and format iand design
documents based on subject matter and Gontent. “Keyboarding skills(are required
for(this course. [ Tt also developscritical reading and thinking skills through the
analysis of alvariety of written documents..
PREREQUISITE:110831103!Intro(to  College Wrtglor' CONDITION:Written
Comm ! Prepared Learner (Accuplacer Wrtg min score of 86 or Equivalent)
and'COREQUISITE: 10838105 Intro/Rdg'& Study Skills'or CONDITION:
ReadingrAccuplaceriminiscorelof 74/oriequivalent|

10801196 Oral/Interpersonal Comm

..provides students/with the skills fo'develop speaking, verbal and nonverbal
communication, and listening skills through individual speeches, group ctivities,
and ther projects.

COREQUISITE:] 10838105 Intro'Reading'and| StudySkills'or CONDITION:

Reading i Scoreof 74 orequit
10801198 Speech
ploresthe ofieffective oral to'small and Targe groups.

Topic selection, audience analysis, methods of ‘organization, research, structuring
evidence and support, delivery techniques, and other éssential elements of speaking
successfully, lincluding/the listening process, form the basis of the Gourse.
COREQUISITE: 1 0838105 Intro/ Reading and| Srudy Skillsior CONDITION:
Reading i scoreof 74 or equit

10804107 College Mathematics

...isdesigned fo Feview and develop fundamental Goncepts of mathematics
pertinent tolthe areas of: 1) arithmetic and algebra; 2) geometry and trigonometry:
and(3) probability/and statistics. Special emphasis is placed on problem solving,
critical thinking and logical reasoning, making connections, and lising calculators.
PREREQUISITE: Accuplacer Math'minimum'score|of 79 or Equivalent or
10834109 Pre-Algebraland COREQUISITE: 10838105 Intro' Reading'and|
Study Skills'or'CONDITION: Reading'accuplcerminimum!score of .74 or:
equivalent

10809159 Abnormal Psychology’

...surveys|thelessential features, [possible causes, and lassessment and treatment (of!
the various systems (oflabnormal behavior from the Viewpoint ofthe major
theoretical perspectives in the fieldofiabnormal psychology. " Students will be
introduced to the diagnosis system of the Diagnostic and Statistical Manual of
Mental Disorders (DSM-IV). In addition, the history (of the psychology [of!
abnormality will be traced.Cultural dnd social perspectivesin inderstanding and
responding fo bnormal lbehavior will be explored @s well s current fopics and
issues within abnormal [psychology.

PREREQUISITE: 10809198 Psychology-Introduction, or 10809199
Psychology'of Human! Relations!

10809196 Introductionto Sociology!

...introduces students to the basic concepts ofsociology: culture, socialization,
social multi andithe five i including family,
government, économics, religion, and éducation. | Other topics/include/demography,
deviance, technology, énvironment, social issues, Social change, Social
organization, and workplaceissues.

COREQUISITE: 110838105 IntrolReadingrand Study Skills‘or'Accuplacer:
Readingrscore of 741orlequivalent

10809198!Intro(to/ Psychology

...introduces students|/to a'survey of the multiple aspects of human behavior. [ It

involves(asurvey ofithe of human i inlsuchlareas

asllearning, Mmotivation, émotions, personality, deviance and pathology,

physlo]oglca] factors, (and social linfluences. | Tt/directs thestudent to an insightful
of the of human relati in/personal, social, and:

vocational settings.

COREQUISITE: 110838105 Intro! Reading and| Study ' Skills or Accuplacer

Reading score of 74!or equivalent:
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Culinary[Arts

ProgramNo:[10-316-1

AssociateDegreelin/Applied[Sciencel]
DegreeCompletion(Time:FourTerms

Inigeneral,[anlacademiclyear(consists(of two terms; however, degree completionitime
may varybasedon(studentscheduling/needsandiclass availability.[

2012-20130C

Catalog/No.[ |IClass(Title[] Credit(s)[

10316101[]

10316102[]
10316103(]

10316104
1031610501
10316106[]
10801196[]

1031611001
10316111[]
10316112[]

103161137

10316114(]
10809172(]

10xxxxxx[]

103161200]
103161211]

10316122[1

103161230
10316124(]
10316125(]
10806112[]
1080919811

103161300
10316131(]
1010612001

10316133(]
10316134(]
10801195(]
10xxxxXX[ ]

Term 10
ProductTdentificationland(] 2.000]
Purchasing[’]

SkillMevelopment[ ] 3.007]

Introductionto[Stocks, Soups/and[13.00"]
Sauces! |
Introduction [foBaking[and Pastry13.00(]

CulinaryPracticum 101 2.007]

Beverageland Wine(Servicel | 1.0071

Oral Interpersonal (] 3.0001

Communication']

Total 17.00
Term 2(]

CookingMethods!! 3.0001

Garde Manger[ 2.000]

Catering, Buffet & Quantity Food[12.00(]
Production(]

Introduction[foDining Room[] 2.000]
Servicel
CulinaryPracticum 2[ 2.000]
Race, [Ethnicland Diversity[ | 3.000]
Studies[OR[10809196(
Introductionfo/Sociology (3 (cr.)[]
General Education[Course[-l 3.0001
ToBeMetermined! .
Total 17.00
Term 3()
Nutrition[] 2.000]
Advanced(Garde Manger(and[] 2.000]
Catering[’]

Classicland[Contemporary [French[13.00(]
Cuisine[]
Menu Planningand(CostControls[12.001]

CulinaryMath(] 1.000]

CulinaryPracticum 3[1 2.000]

Principles(0fiSustainability [ 3.0001

Introduction [foPsychology[ | 3.0001

Total 18.00
Term 47

European Cuisine![ | 2.000]

International ‘@nd (FusionCuisine[] 3.00(!

Prerequisite Courses:

10109102(1
10109112[]

Note:

Business/ Etiquetteand[ ] 2.000]
Professionalism[’]
AdvancedPatisserie/andMesserts[ | 1.00(]
CulinaryInternship[’] 3.000]
Written[Communications[] 3.0001
General [Education(Course /- 3.000]
ToBeDetermined! | o
Total 17.00
Program Total 69.00
Professional Waitstaff Training[] 1.00(]
Sanitation forFood[Service[ | 1.0011

Programistart/dates availablelin/both(

AugustandJanuary.'|

Curriculumlandprogram/acceptancel’
requirements(are(subject/tolchange. ]

AbouttheProgram(]
Thelprogram(is[offered dt[Sheboygan’s Riverfront!
inlalworkingrestaurant(setting. [Students(enjoy [
class(sizes(of[12[andrapid [progression(tol ]
graduation through four(¢onsecutive[15-week
semesters. Theprogram/(isrich (withpractical ]
experiencelin[/American regional [and linternationall
cuisines. Courses are offered|in traditional (and!
blendedIdelivery. Theprogramrequires(day,[]
evening,[and(Some[Saturday hours.

Aboutthe(Career(]

Iflyouldre(creative, enjoy [the [Constantly évolving ]
foodlservicelindustry, work wellwith [people, [and [
havealloveloffood, theILakeshore Culinary (!
Institutetay [bethe best[place [to launch yourl!
career. [Graduates oflthe [program (become chefs, |
independentrestaurateurs, (bakers(or[pastry chefs, [
sales staff'for(the foodindustry, food service |
managers, [and[corporate chefs. ]

Careers(]
[JChefl]
*[1SousChefl
«[1Specialty Chefl]
[JLine[Cook![]
[lCaterer(]
*[JFood[Service Manager[
«[1IndependentRestaurateur! ]
«[ISales[of[Foodlor[Food Equipment!!

Admissions(Steps’
*[JApplication[]
[JApplicationFee[!
[JEntrance[Assessment(Scores[
[1Background Information Misclosure[ ]
[JTranscripts[]
*[JProgram/Advising[Session[’
*[IMicrosoftSkills[Check—Word [Only [

[JFunctional Ability [Statement (0f
Understanding

ProgramOutcomes!’
You'lllearnl[to: (I
*[JApply [the[principles ofisafetyand[sanitation[]
infood serviceloperations. [!
*[JDemonstrate proficiency Wwith[professionall’]
cooking(techniques/and knife skills.[]
*[JDemonstrate @bility [fo [producelénd results [
within(a@ppropriate fimeframes.[]

«[JIntegrate(technology(in/the(learning process. ]

*[JApplyclassroomlearning(tolaboratory dnd(]
practical settings.[]

«[1Work collaboratively Wwithdolleaguesto [
achievemissionland(goals.[]

«[1Usemathematics(éffectivelylinmeal ]
preparation, budgetanagement, linventory ]
control,[andpurchasing. []

«[JCommunicate €ffectivelyandrespectfully
with[colleagues(and[patrons. ]

«[JDemonstrate[professionalism(through(]
appropriateldress, rfesponsiblework [ethic, ]
and(professional (behaviors(as/defined by the!
American[Culinary [Federation Professional ]
Codelof(Ethics.[]

[JDemonstrate(critical thinking when
approaching|(daily (work and(solving
problems/(as/an(individual when
collaboratingwith[colleagues.

[IReflectlintegration ofldiverseclients, ]
cultures, [and mationalities [in/thought, [dction, [
and|[culinary [practice. !

*[JDemonstrate(sustainable practices[through( |
selection(ofTlocal(products. [

*[JDemonstrate(d[commitment [fo lifelong
learning.

[JSuperviselfood production [dctivitiesthat[]
meetmutritional [guidelines/and budgetary ]
controlswithhigh[client satisfaction. []

Approximate Costs[]
*[1$126 [pericredit/(resident) (]

+[1$182 [per(credit/(out-of-state resident) !

*[1Other(feesvary by [program(books, ]
supplies, aterials, fools, uniforms, health-
relatedéxams, étc.) ]

Functional(Abilities (]
Functionallabilities[arethebasic[duties that(a ]
student(mustbelabletoperform withorWithout]
reasonableldccommodations.[At[the ]
postsecondary [Tevel, 'students mustmeet these ]
requirements, [and [they [cannotBe modified. ]

Entrance/Assessment(Scores!]

Accuplacer ACT

Arithmetic[- 64 Mathematics([H 16
Reading(- 67 Reading(- 161
Sentence(Skills@ 60 |English[& 167

NOTE: Somelcoursesmay requirehiigher(scores ]
than(listed@bove.[]
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Transfer agreements are available with the following institutions:

CapellaUniversity ]
ConcordiaUniversity ]
FranklinWniversity [
Herzing University! |
LakelandCollegel |
Ottawal University [

SilverLake(College!!
University[0f Phoenix ]
UpperTowa University [
UW-Green(Bay!
UW-Oshkosh[
UW-Stout[|

IMPORTANT:[Forimorelinformation(on these agreements, visitgotoltc.edu/transfer. |

10106120 Business|Etiquette and Professionalism
...prepares the learner fo feel (confident(in[the (business setting and [to
understand [business(protocollinalculturally diverse, linternational
market. Araslofistudy will include [proper etiquette, lintroductions,
professional bodylanguage, [cultural sensitivity,diningand social
skills, ‘and conflict management.

10316101 Product Identification and Purchasing
...through(identification, the(study oflorigins and seasonality,
discussion of quality, use, [safe handlingand fabrication, learners will
explore vegetables, [seafood, eats, fruits, lerbs/and spices. The
USDA [grading [system[and butchery(concepts arelincluded. [ Safety,
sanitation/and[cost control [Gonceptsdreapplied.

CONDITION: 1103161 Culinary Artsprogramrequirements'met

10316102 Skill Development!

....introduces earners fo[the [proft 1'kitchen. Fund: 1
theories/and fechniques dre éxplored through basic protein, [starch,
and(vegetablecookery. Knifeluse, maintenance, land [skill
development/is(applied/through basic Vegetable prep, boning and
fillet/fechniques. Contentlincludes classical vegetable[cuts, [Stock
production, [thickeningagents, [fiming [dnd tulti-tasking, [station
organization, [palate[development,(and basic ‘culinary ferms. [Safety
and|sanitation[concepts|are applied.

CONDITION: 21103161 Culinary Artsprogram requirements'met

10316103(Introduction to Stocks, Soups/and/Sauces
...builds upon Skill Development.  This[course continues with
fundamental (principles oficlassic stocks, soups, and hot @ndcold:
sauces. [ The fraditional mother(and/smallsaucesare covered.
Stabilizingand thickening methods/include(roux, beurre manié,
arrowroot, land(puree, [reduction, ‘and [émulsion techniques.| Students
practicelin the use ofltools, utensils, and .equipment .emphasizing
safety and sanitation.

CONDITION: 1103161 Culinary Arts|program requirements'met
and COREQUISITE: 110316102 Skill Development:

10316104(Introduction to Baking and Pastry

...introduces [learners o the [principles and fechniques used!(inthe
preparation of high-quality (baked goods and pastries. Students
develop skills/in breads, muffins, biscuits, custards, pies, [cakes,
pastries @nd specialized [desserts. [ Skillslinclude creaming, blending,
meringues, straight/dough, Gustardsand [frozen[desserts. [Safety,
sanitation/and[cost control [Gonceptsdreapplied.

CONDITION: 1103161 Culinary Artsprogramrequirements'met
andCOREQUISITE: 110316102 Skill Developmentiand
10316101 ProductIdentification and Purchasing

10316105 Culinary Practicum1

...incorporates fund: lltheories@nd learnedduring
the first[semester(in d restaurantsetting. Safety, sanitation @and[cost
control ‘concepts(are @pplied.Activities may [include day, [évening,
andweekend requirements.

CONDITION: 1103161 Culinary Arts.programrequirements'met
andCOREQUISITES: 110316102 SkilllDevelopmentiand
10316103Introlto Stocks, Soups, Sauces, and(10316104Intro
toBakingland|Pastry.

10316106 Beverage and Wine

...introduceslearners to @l @reas of beverage servicelincluding wine,
spirits, (beer, thixology, and mon-alcoholic drinks. [ alspecial focus is
on/wine tastingland(appreciation.[ Safety, sanitation and ¢ost/control
concepts|dreapplied.

10316110/ Cooking Methods

...willlexploretechniques [and ingredients usedincontemporary (and
classical (cuisine for vegetables, starches, meat, poultry and fin-fish
and (shellfish. Basic concepts(ofitiming, seasoning and garnishments
arelintroduced. | Classical 'and lcontemporary 'styles of platingand
presentation arelincorporated. A la/carte, land three fo four course
daily menus|are(developed focusing onAmerican fegional .cookery.
Safety, [sanitation @nd cost control [Goncepts dre @pplied.
PREREQUISITE:[110316105! CulinaryPracticum(1

10316111 Garde Manager!
...willlielpTearners(develop/skills(in[the preparation and artistic
presentation/oficold cuisine d@nd[cold/pantry. Basic preparation of]
appetizers/and [Hors d’Oeuvres, soups, salads, cheesedisplays, dand
menu items[from [previous programcoursescome together for a
GrandeBuffet[presentation. Safety, sanitationandcostGontrol
concepts|drelapplied.

PREREQUISITE: 110316105 Culinary'Practicum™1

10316112(Catering, Buffet,.and Quantity Food Production
..building(on Garde Manger, Tearnerséxamine|[the[éxecution[of]
banquets[and(catering[évents.  Principles ofilarge group menus,
contemporary batch cookery, ultiple station/service,(6n/demand
preparation @nd Volume/[feedingOperations are[covered.  Safety,
sanitation/@nd(cost control [Goncepts dre@pplied.
COREQUISITE:110316111.Garde Manager.

10316113(Introductionto DiningilRoom(Service

...will(help learners refine their/customer service land meal (delivery
skills through thestudy ofa variety ofproper,(Gustomer-oriented
dining[room service énvironmentsandscenarios including|etiquette,
diningroom safety, [setup, Americanand French fable Service, [guest-
centriclinteraction, ‘and‘menu knowledge skills. [Concepts include
histories of table services, [psychology (0fthe Festaurant Gustomer,
andlservice sequence. [(CPR linstruction is included.

10316114 Culinary Practicum 2

...willlincorporate fundamental (theories and fechniques learned
during|the first/and second semestersin @ restaurant/setting.
Activitiesmaylinclude[day, [évening,and Weekend [fequirements.
COREQUISITES:[110316110[CookingMethodsland (10316111
GardelManageriand 10316112 Catering, Buffet,[and Quantity
Food! Production

10316120 Nutrition

...examines [basic principles[0f nutrition [@nd[eéxplores the mutritional
needs for(various populationsincluding children, teens, the aging,
vegetarians, sports [énthusiasts,and those With Gonditions [suchds
obesity, heart(disease, diabetes, gastrointestinal disorders,
hypertensionand food allergies. [ Recipe modification, food quality
and(menu planning forthese populationsis a[focus. Safety,
sanitationand(cost/control [Goncepts(darel@pplied. This/Gourseincludes
alservicelearning/component.

10316121/Advanced Garde Manager andCatering

...covers eéxecuting [finer(techniques [in'smaller quantities, ‘to allow
learners|to éxploreCharcuterie itemsincluding sausages, (cured ‘and
smoked meats. Compound|salads, terrines, [pates, canapés, ‘@nd
vegetableand fruit displays are covered.| Presentation techniques|are
emphasized including/icesculpting. [ Safety, sanitation and cost
control concepts are applied.

PREREQUISITES: 110316114 Culinary Practicum!2 and
10801196/ Oral/Interpersonal Communication

10316122 Classic and Contemporary French Cuisine
...teaches/students(the(history, culture, and [fechniques [of specific
regionsin France @nd [Gountries influenced by French Gooking.
Formalland bistro recipes/include savory [soufflés, braises, sweet
mousse, foielgras, [truffles, flambé and table[side service. _Safety,
sanitation/and[cost/control [Gonceptsdrelapplied.
PREREQUISITE:110316114[Culinary Practicum'2

10316123 /Menu(Planning and'Cost Controls
...introduceslearners fo fecipe creation, menu planning, [pricing,
layout/and(design, menusales/performance dnd mix ‘@nalysis, ‘@nd
revenue/control.[ Purchasing, linventory control, [productivity,
schedule, marketingand the luse0f manual @nd [point-of-sale[systems
areléxplored. [ Students willlearnhow [folorganize, plan, and [Operate
the banquet Kitchen.

PREREQUISITE:110316114[Culinary Practicum'2

10316124 Culinary'Math

...prepares learners fo apply math concepts foculinaryandfood
service settings. Competencies/include(calculation ofbasic units[0f’
measure, theoretical [and(dctual food costdetermination, [Galculation
oflyield[percentage and édibleportion Gosts aswell @s the useof|
conversion[charts.

PREREQUISITES:[110316114/Culinary Practicum(2 and
AccupMath(79or(EquivalentiorrACTMath 18 or Equivalentor:
10834109 Pre-Algebraland COREQUISITES: 110838105 Intro
Rdg(& Study Skillslor Accup|Reading 74 or Equivalentior ACT!
18[Readinglor Equivalent

10316125 Culinary|Practicum(3

...incorporates fundamental 'theories and techniques/learned during
the first, second [and third [Semesters/in a restaurant(setting. ‘Activities
may include day, €vening, and weekend requirements.
COREQUISITES:[110316122(ClassiclandContemporary
French(Cuisine'and|10316121!Advanced|Garde Manager and'
Catering

10316130/ European(Cuisine

...is[alproductionéxperience that buildson[previous/semesters/and
applies skillsland ‘methods fo [production, [seasoning, ‘¢ooking
techniques, [platepresentation ‘@nd [speed while exploring” Central and
EasternEurope, Mediterranean, and Ttalian [Guisine. [Safety, [sanitation
and|(cost/control [oncepts|dreapplied.
PREREQUISITE:110316125[Culinary Practicum'3

10316131(International and Fusion Cuisine!
...is[alproductionéxperience that buildson[previous/semesters/and
applies skills/and tethods|[fo [production, seasoning, ‘¢ooking
techniques, [plate[presentation ‘and [speedWwhile €xploring the Cuisines
oflthe Orient/and/the(Pacific/Rim, South@nd (Central America,
Mexico, Indialand[Sub-Saharan[Africa. [ Safety, [sanitation @nd Gost
control conceptsare @pplied.
PREREQUISITE:110316125(Culinary Practicum'3

10316133/ Advanced Patisserie and Desserts

...will(have learners(producing/confections/and marzipan|/creations,
cakes, [tortes @nd (gateaux. [ Crepes, [tarts, [flans, and hot and (¢old
soufflés are created. Sorbets, (gelatos and [other frozen|desserts are
produced.

PREREQUISITE:[110316125(Culinary Practicum|3

10316134 Culinary!Internship

...apply[programobjectives and ‘competenciesundersupervision[in
culinary settings [preparing foods that are cooked foorder. Activities
may lincludeday, [évening,andweekend [requirements.
COREQUISITES:710316130'European(Cuisine’and10316131
Internationalland FusionCuisine'and10106120/Business
Etiquette’and Professionalismiand|10316133/Advanced!
Patisserieland Desserts

10801195 Written Communication

...teaches the Wwriting [process, Wwhich/includes [prewriting, [drafting,
revising, land (editing. Through(avariety[of writing[dssignments, ‘the
student willl@nalyze audienceand(purpose, research and (organize
ideas,[and format/and design/documents based on subject matterand
content.[ Keyboarding/skills are required for this [course. [ Tt/also
develops critical feading and thinking/skills through the analysis of'a
variety of writtendocuments.
PREREQUISITE:110831103!Introlto[College Wrtglor:
CONDITION:_WrittentComm![Prepared(Learner {Accuplacer:
Wrtg'miniscorelof 86/or Equivalent) and COREQUISITE:
10838105(IntrolRdg(& Study'SkillstorlCONDITION:Reading
Accuplacer'min(scoreof 74/or'equivalent

10801196/ Oral/Interpersonal Comm

...provides|students with(the[skillsto develop speaking, verbal land
nonverbal Gommunication, ‘and listening skills through(individual
speeches, [group activities, and other projects.

COREQUISITE: 10838105 Intro' Readingand Study! Skills or!
CONDITION: Readinglaccuplcer minimum(score of 74 or
equivalent

10806112 Principles|of Sustainability

...prepares students [to[develop [sustainable literacy, ‘analyze
interconnectionsamong physical and biological [sciences and
environmental[systems, summarize effectsof sustainability (on health
and(well-being, (analyzeconnectionsl@mong/social, économic, [and
environmental[systems, émploy eénergy conservation strategies fo
reduce use oflfossil fuels, investigate alternative ‘énergy ‘options,
evaluate(options fo currentwaste(disposal/recyclingin/the U.S.,and
analyze [@approachesused by your/dommunity.
COREQUISITE:110838105!Intro Readingland Study Skills’or:
AccuplacerReading scorelof 74oriequivalent

10809172Race, Ethnic'and Diversity Studies

...isld course that/draws fromseveral [disciplines fo reaffirmthe basic
American Values [0f justiceandequality by [teaching abasic
vocabulary, [ahistory lof immigration andconquest, principles of!
transcultural communication, Tegal Tiability ‘and Value[6fldesthetic
production folincrease the probability (6f respectful ‘éncounters@gmong
people.Inladdition folananalysis ‘of hajority/minority relations/in'a
multiculturalcontext, [the[fopicsoflageism, [sexism,[gender’
differences, sexuallorientation, the 'disabled @nd(the[American
Disability ‘Act((ADA)arelexplored. EthnicTelations dre studied in
globalland/comparative [perspectives.
COREQUISITE:110838105!Intro Readingland|StudySkills'or:
AccuplacerReading scorelof 74 orlequivalent

10809198 Introto/Psychology

...introduces students fo d survey of the multiple aspects of lhuman
behavior. [ Itlinvolves a survey ofthe theoretical foundations [of!
human [functioning|in[such dreas s learning, motivation, émotions,
personality,[deviance ‘and [pathology, [physiological factors, ‘@nd social
influences. It[directs the student to ‘an insightful inderstanding (0f the
complexitiesof human relationships inpersonal, social, land
vocational settings.

COREQUISITE:110838105Intro Readingland! Study ! Skills'or
Accuplacer Reading!scorelof 74iorlequivalent
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Dairy(Herd[Management

Program(No:31-091-1
TechnicalDiplomatl]
DegreeCompletionTime:TwolTerms

LANKESBNORE Inlgeneral,lanlacademiclyear(consists oftwolterms; however, [degree completionitime
TERNERISL DAL IV may varybasedlon student'schedulingineeds|andclass|availability.
2012-201311
Catalog(No.[ IClassTitle[] Credit(s)/| AbouttheCareer™ Certification
Operating @ (profitableand progressive(dairy farm[] Graduates Of [LTC's Dairy Herd Management (]
Term1! inlfoday's[agricultural ¢limate[involves(learning to[| program(receivemational (Al certification. (]
) o work [smarter, Mot just harder. Successful ]
100911450 j:g”l?U“tLl“e ‘IT'J“a“C'a” J 1.001 operations(are built'onsolid herdsperson/skills, SpecialNote[]
pplications : : . .
100911011 Dairy HerdManagement Skills') 1.00! eff;Ct‘Ye ma]r}‘faée.me;t Ekl.lls’ind useloff 4 Each/student will be assigned to @ farm for(
3109134871  Dairy[CattlelManagement[ | 2.001 techno 0gy- etlry arming [your(Gareer(dream, ] supervised, [6n-the-job fraining.[]
OR(31091348C1 Dairy(Cattlel] completing[LTC's Dairy [Herd Management[ |
Mgmtl= 2crlAND[10006101 (] program/isthe Wway [fo furnyour(dream(into[] Functional Abilities|
10091160 gn}mali/\[S(;lence\ M)tl\I‘ ernshind | 3.00° reality.[] Functional @bilities @re(the Basic dutiesthat/a[
airy [Management Internship J . .
3109131271 Dairy Feeding OR31091312C111 3000 Gareers Smdemgusme@b]ezb?erfog?hlt?mmmoum
Dairy(Feeding32 cr/ANDI] reasonableldccommodations. [At'the
10006101 Animal Science 10111 +JHerdsperson[] postsecondary (level, [students thustteetthese[]
31091318 Da:iry LabTl | 2.000] +[Dairy Herd Manager! requirements,@ndﬁhey@annotiﬁ?@odiﬁed‘*
31091324 Milk[Production 2.000] Pleaseview [theFunctional [AbilitiesStatement[0fl]
31091335 Dairy Cattle(Genetics and(] 3.001 *UFarm® Wfle_r . Understanding[onthe Cwww.gotoltc.edu Website[
21804356, ?fﬂ;ogucg"“, ‘ e M 200 *JAlTechnician[] (Future(Students, [Academics, Areas 0f Study, []
al or.agriculture VMlanagemen J o . B
3180936200 Psychology for LifeOR! 1.001 [DHIA Supervisorl Dairy Herd Management). [
31809363 (Challenging Tssues' | *[1Feedland Nutrition[Consultant[
(1.00(credit)!
Total 20.00 Admissions Steps Entrance /Assessment(Scores!]
Term 20 *[Application[] Accuplacer ACTC
*[JApplication(Fee[ : . :
o 3 Arithmetic(< 341  [Mathematics(= 18]
3180135911  Communication(Skills for'thel]  2.00I «JEntrance Assessment[Scores( ] - -
Workplacel] T - Reading< 550] Reading(- 18]
3109134411  Dairy/BusinessManagement 2.00! ¢ Iranscripts - T
100911611  DairyManagement Internship 201 3.00! «[Program Advising[Session[] Sentence(Skills[- 60 [English(- 18[]
3109131411  DairyFeedingManagement![ | 3.001 -~
3109132001 DairyLabI(] 200! *[1On-Farm[Placement/@nd/ReleaseForm[]
SUIE2L gairly ¢3ﬁle“ﬂr‘ldustrwand 30 «[JFunctional Abilities Statement (of
pplications ineF
3109134071  Dairy Housingand Farmstead™]  2.007] Understanding Form
Designl[ |
Total 17.00 ProgramOutcomes/(’
Program Total 37.00 You'll Tearn fo:|
+[]Obtainlactual lon-farm/éxperiences [foryour[]
Note: Program start'dates availablelin(both( successfulcareer [path. |
Augustiand January. «[]Perform/the[necessary duties[oflal |
Curriculumand programiacceptance ] herdspersonlinlabs, internships, [and at site
requirementsareisubjectitochange. ] farms. By|thelénd oflthe[program, youlwill(J
belablelto:!
. Milkicows[!
. Feedlandhandle(dairy cattle(’
. Evaluate lerd liealthandspecial meeds(
cowsl!
. CarelforlyoungstockandIcalficare’]
+[]Obtainherdmanager(skills mecessary forl |
operating/alprofitable(dairy (herd. By thelénd [
oflthe [program, [you will (e dbleto: |
. Makeltreatment(decisions(]
. Implement(problem(solving/(skills[]
. Develop(interpersonal (skills[]
Approximate Costs(]
*[1$126 [per(credit((resident) !
*[1$182[pericredit/(out-of-state resident)[ |
*[1Other(feesvary by program((books,
supplies, materials, fools, uniforms, Health-
relatedeéxams,(étc.) (]
28 gotoltc.edu Lakeshore Technical College 1.888.GO TO LTC

info@gotoltc.edu

1290 North Avenue ¢ Cleveland WI 53015

(1.888.468.6582)
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10091101 Dairy'HerdiManagement Skills
...provides|thestudentwith(skillsto [troubleshoot basicl |
electrical ldpplicationsand[¢ommunicate basic Spanish/ |
for(farm[operations. ]

10091145/ Agriculture Financial Applications

...prepares students to thakedecisions about the[ |
profitability (of'd [fotal farm [business, (énterprises within |
thebusinessland proposedchanges!inthe business. |
Topics(include financial strategies, [determining[payback |
onlinvestments, @nalyzing purchasing(decisions, |
managing(dccounts payable, [determining cash flow, @nd (]
comparison (pricing. ]

10091160 DairyiManagement Internship 1
...provides|thestudentwith[the ability [to[perform [
industry [expectations|ds/aldairy herdsperson, lincluding[ |
milking, [feeding, [calflcare, [scheduling,
employer/employeecommunications, and (general (farm
duties. [ Students work Wwith/[theirlinternship farm o[
complete thelinternship skills/checklist. !
COREQUISITES: (131091312 Dairy FeedinglManagement
and|(31091335 Dairy Cattle(GeneticslandIReproduction:

10091161 DairyiManagement internship 2
...provides|thestudentwith|[the ability [to[perform |
industryexpectations as/a/dairy herdsperson, lincluding [
milking, feeding, [calflcare, scheduling, [
employer/employeecommunications, [and [general farm [
duties. [ Students work with theirlinternship farm(to[|
complete/the internship skills checklist. ]
COREQUISITES: 131091314 DairyFeedingiManagement
and(31091332 Dairy CattlelIndustry and Applications

31091312 Dairy Feeding

...provides the[student with knowledge 0f fumen |
anatomy [and [physiology|(to make fundamental feed[ |
choices/inlorder|to[balance dairy rations. Main[topics!
are/nutrient(digestion, [uptake, transport, and (testingand |
evaluation of(feed for(dairy (cattle. !

31091314 Dairy Feeding'Management

...prepares the[student to [formulate rations [for maximum!
profitability, [developfeed inventories, and [maximize
resource!dllocation. ]

31091318 DairyLab |
...provides|thestudentwith(the[opportunity [fodbserve |
first-hand [the anagement practices(on(dairy farms[to[|
include farm (visits, [freeze (branding, (clipping cattle, [
judging,(andlinear/évaluating. |

COREQUISITES: 131091324 Milk Production'and 31091348
Dairy(CattlelManagement

31091320 DairyLab!ll
...provides|thestudentwith[additional [opportunities fo
observe/first-hand [the hanagement practices(on(dairy |
farms|to linclude(farm [visits, [seminars, and [conferences. ||
COREQUISITES:[131091344(Dairy Business|Management
and(31091340 Dairy Housing'andFarmstead Design

31091324 Milk Production

...introduces|the[student to the [process of how milkis[ |
madeand How [to harvest!it for[amaximum [profit/to/the [
farmer, [includingthe imajor(principlesof'milk secretion, ]
thelanatomy and physiologyofltheudder, milk letdown,[]
proper(milking practices, mastitis, [efficient tilking [
systems, land how [to [properly thilk (cows ds well [ds [treat[]
and (prevent(udderinfections. |

31091332 Dairy Cattle/Industryland'Applications
...provides|thestudentwith knowledge [0f basic dairy [
trends, [agricultural (policy, tilk marketing, [production[’
testing, and [breed (history to thake informed(choicesin[ |
thelindustry. [ It(includes @pplication [oflindustry [skillsin[]
alone-on-one rotation tolselected site farms allowing |
troubleshooting[and problem solving skill development. [

31091335 Dairy Cattle(Genetics'and Reproduction
...prepares participantsfor(the mating and breeding[ofl |
the(dairy hierd. Topicsincludelinear appraisal, selection[!
indexes, [dnatomy, hormonalcycles, [artificial |
insemination, (éstrus(detection, ‘@nddairy [Software[ |
management systems|including DairyComp 305 (are
introduced..[ Live(cattle[for(artificial insemination|
practicelare featured.| |

31091340 Dairy'Housing'and Farmstead Design
...expandsthe student'sability [fo make the necessary [
choices(for(¢fficient farmstead [operation utilizing
principles(oflventilation, housing facilities, manure[ |
systems, land(farmsafety (590 (Plan/completion. [

31091344 Dairy Business/Management

...prepares the(student(to [éfficiently thanage|the (business [
aspects of aldairy farm by(analyzing financial records, ]
tax [hanagement, (farm analysis, Toan(applications, (and [
credit(aswellds understand (farm (business [arrangements |
andlestate(planning. [

31091348 Dairy Cattle'Management

...introduces|the student to herd (health(and [preventativel |
medicine(through inderstanding (cow [behavior, [signs 0fT]
illness, metabolic disorders, linfectious disease, [ |
vaccination[programs, and/herdrecords(toldevelopland (!
implement a herd-health protocol. |

31801359 Communication Skills for'the Workplace
...prepares the(student(to(develop paper(job-search(tools/ |
and[job-related writingskills(toincreasejob stability; (]
introduces the(students|to [team-building skills/to resolvel |
organizational [problems; introduces [the [student to the
skillslofleffective listening; [prepares [the [student to[ |
respond [to workplace criticism and praise; [and (|
introduces the student(to linterpersonal relationship skills, !
including effective linterviewing/skills, customer( |
relations, and thanagement/employee relations. |

31804356 Math for Agriculture’Management
...Islanlintroductory course in mathematics(covering/the (!
mathl(topicsneeded|inlthe agricultural area. Thel!
principlelareas ofstudy(drealreview (0f Basic [
mathematics, [including fractions, [decimals, [ratio-
proportion, [percentage, theasurement, [plane figures, [ |
triangles, [and|dircles(and(solids. [ Coursematerial is[]
learned throughl(the use/oflagriculture-related [problems. |

31809362 Psychology for(Life

...prepares|the(learner [fo select behavior hodification [
techniques, [demonstrate techniques(for(énhancing [
memory, analyzelexpressions/ofiémotion, use conflict[|
forl[¢ommon good, émploy techniques|to reduce! |
conflict/frustration, use(several methods|to reduce/stress, |
interpret(personality [types, d@scertain/contributors to
perception, land(apply (methods oflproblem-solving. [
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DentallAssistant(]
Program(No:[(30-508-2
TechnicalDiploma—Short Term(]

DegreeCompletionTime:[One(Term
Degreelcompletion time(may(vary based onistudent
schedulingneeds and(class availability.

2012-20130

CatalogNo.(] Class(Title[] Credit(s)[
Term1(]
3150830201  Dental(Chairsidel 5.0001
315083041 Dentalland/General[Anatomy!! 2.0001
315083051  AppliedDental Radiography!(] 2.000]
315083061  Dental[Assistant(Clinical (] 3.0001
31508307(1  Dental[AssistantProfessionalism[] 1.00[]
1050810111  Dental Health[Safety![] 1.000]
105081131  Dental Materials(] 2.007]
Total 16.00
Program Total 16.00

Note: Programistartidates(vary; ¢check with!
your(counselor(foridetails. |

Curriculumiandiprogramlacceptancel’
requirements(aresubjectifolchange.’

Alllcoursesmust/becompletediwithial’l
minimum(grade(of(“C”(or(better.((“C-"(
does(not/meet/theminimum(grade!|
requirement.)(

About(the(Career(]

Think @boutlyourlastdental [visit.[Y our(dentist[ ]
likelyworkedclosely with(d[dental [@ssistant(to]
perform(your(éxam[or[procedures. Dental (|
assistants|are(vital(to the(safe and efficient !
operation|(ofithedental(0ffice—they [dssist/the[ ]
dentistlin[the [treatment foom, [in the(lab, [and with
business ddministration. Iflyou're interestedinlal |
career [thatfocuseson Helping [peopleland offers( |
plenty lof variety [inthe (workday, [dental [@ssisting|[ |
is(algreat/choicel(for(you.[ |

Careersl]
[]ChairsideDental (Assistant[’|
[1Dental InsuranceProcessor[ |
[1DentalILabAssistant[]
«[1Dental [ Treatment/Coordinator
[]Office Manager!
[ JReceptionist[]

AdmissionsSteps(]
[JApplication[]
*[JApplicationFee[!
[JEntrance[Assessment[Scores[
[ Transcripts
[ 1Healthcare[Provider(CPR [or[Professional

Rescuer[Certification[]
[IProgram[Advising(Session!
[]Dental([Exam Form[

[ JHealth/TB/Tetanus Form[
«[1Background(Check[]

«[JFunctional (Abilities[Statement[of
UnderstandingForm

ProgramOutcomes!]
You'lllearn(to:[]
*[JPerform(a[variety oflentry-level(supportivel]
dental[procedures. ]
«[1Manage(infection/andhazardGontrol.[]
«[1Procure(diagnosticradiographs. ]
«[1Perform(basiclaboratory [procedures. |

«[1Demonstrate professional (behaviors, (éthics,
andldppearance.

Approximate[Costs[]
*[1$126perlcredit/(resident) ]

[1$182percredit/(out-of-state resident)[ ]

[]Other(fees vary by [program(books, ]
supplies, thaterials, [fools, uniforms, health-
relatedléxams, [étc.)[]

Testing[

Graduates (dre(€ligiblefol@pply forRadiography [
and(Infection Control, fwo Sections[0fthe Mental [
Assistant[National Board [Exam. The[Chairside[]
section(0flthe(exam tequires[two [years[ofl]
chairsidelexperience. ]

SpecialNote(!
Hepatitis B vaccination is[strongly fecommended.[]

Functional(Abilities(]
Functional(abilities(are thebasic[duties that(a ]
studentmust(be [able [fo [perform (with or (without[ ]
reasonable@accommodations. [At(the(]
postsecondary [level,[students must meet(these[ |
requirements, and they (¢annot(bemodified. [

Entrance/Assessment(Scores/]

Accuplacer’] ACT[
Arithmetic& 790  |Mathematics[J 18]
Reading (- 740 Reading = 18]
Sentence(Skills(- 88 [|[English[d 18[
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10508101 Dental Health Safety!

...prepares [dental[auxiliary [students[to Fespond ]
proactively[todental[émergencies, Gontrol linfection, [
prevent disease, ddhere(to[OSHA [Standards, ‘and(safely [
manage hazardous materials. [ Studentsdlso [take(patient |
vitallsigns(andIdollectpatientimedical/dental histories.[]
CPR (certificationlis @ [prerequisite; students will e[|
required [fo[show [proofioficertification before beginning[ |
the[Gourse. ]
CONDITION:[7305082DentallAsstiadmissionrequirements
metlor 105081S Dental Hygiene admission(requirements
metland( COREQUISITES: 131508306 Dental Asst Clin,
31508304 Dental & Gen!Anat, 31508305/ Appl Dental Rad,
31508307 Dental Prof, 10508113 Dental Mtls

10508113 Dental Materials!

...prepares dental [@uxiliary studentsfohandleand |
prepare dental materials[such/as(liners, bases, cements, [ ]
amalgam, [resin [restorative taterials, [gypsum products, ]
and(impressionmaterials. Theydlso learn(fo take ]
alginateimpressionson[manikins/and(clean femovable[]
appliances.[]

COREQUISITE:110508101 Dental Health| Safety and|
CONDITION:2305082 Dentall Assistant admission
requiremens|metior105081S!Dentall Hygieneladmission
requirements met

31508302 Dental Chairside

...prepares(dental (@ssistant(students(fo chart(oral [Gavity [|
structures, [dental [pathology, [and [festorations; @ssist ]
dentistwith[basic(dental [procedures/including |
examinations,[pain[control,[@dmalgam(restoration, [and [
cosmeticrestoration. [ Studentswilldlso developthe
ability [foeducate patients about [preventative dentistry, |
brushing/flossing [fechniques, [and(dental procedures[ |
usinglay ferminology. Studentswilll@pplydecoding[]
strategies [fo the[correctuise@nd interpretation of dental [
terminology. ]

COREQUISITE: 31508306 DentallAsst Clin, (31508304
DentGen Anat, 31508305/ ApplDent Radio, 31508307
DentalProf, 10508101 Dental Hith' Sfty, 10508113 Dental
Mtlsand CONDITION:305082(Dental Asst admissions
requirements'met

31508304 Dental & General/Anatomy

...prepares dental (@ssistant(students(tolapply [
fundamentals 6fgeneral@nddental ldnatomy [tolinformed[
decision-making[and [fo[professional communication (]
with[colleagues andpatients. ]

COREQUISITES: 131508305 Applied Dental Radiography
and(31508307 Dental(Assistant Professionalism and
CONDITION: 2305082 Dentall Assistant admission
requirements'met

31508305 Applied Dental'Radiography

...prepares students [to [Operate X-ray inits[and[éxpose ]
bitewing, [periapical, [extraoral, @and0cclusal ]
radiographs. Emphasis isplaced on [protection(against(]
x-ray hazards. [Students @lso [process, ount,[and [’
evaluate[radiographs(for(diagnostic value. In/this/course[ |
students/demonstrate[competency [on (@ thanikin. [In[]
addition, 'students éxpose bitewing radiographs onlapeer(]
and|(role-play as(d[patient.[]

COREQUISITES: 731508304 Dental & General Anatomy,
31508307 Dental Professionalism and CONDITION: 305082
Dental Assistant admission(requirementsimet

31508306/ Dental Assistant Clinical

...allows students[to apply [thelskills(developedinDental !
Health[Safety, Dental [(Chairside, Dental Materials, [
Dental Radiography, land [Professionalism/(in dclinical (]
setting [with [patients. [ Itlémphasizes[thelintegration 0T
core(dbilities[and[basic[communication skills.[]
COREQUISITE:10508113[Dental Mtls, 31508302 Dental
Chairside, 31508304 Dent/Gen Anat,[31508305[Appl Dental
Radio, 31508307 Dental Prof, 10508101Dent Hith| Sfty, and.
CONDITION:[305082 Dental Asstadmissionrequirements
met

31508307 Dental Assistant Professional
...prepares|(dental(@ssistant(students forprofessional [|
successin/d[dental(practice(or@nother/dental health(care
environment. [ Students[develop professional dppearancel |
and(image. More importantly, [they Tearn to work Within [
thelethical [guidelines andlegal framework. [ In[!
preparation[foreéntering the Work force, dental [@ssistants[]
customize or[develop [their[portfolios andlay [out/anon-
going[professional [development(plan. ]
COREQUISITES:131508304/Dental & General/Anatomy,
31508305 Applied Dental'Radiographyand CONDITION:
305082 Dental Assistantadmission requirementsmet
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DentallHygienist
ProgramNo:(10-508-1"]
AssociateDegreelin[AppliedScience(]

DegreeCompletion(Time:[Five[Terms

In[general,(anlacademiclyear(consists(oftwo terms;however,degree completiontime’]
mayvarybasedonistudentischeduling(needsand(class availability.]

2012-2013C

Catalog/No.[ ] Class(Title[] Credit(s)

Required/General [EducationCoursework

108061771  General[Anatomy(& Physiology[! 4.00[

108061861  IntroductionfoBiochemistry[ | 3.000]

1080619711  Microbiology! 4.0000

1080119511 Written/Communications ] 3.0001

1080119611 Oral/Interpersonal (] 3.000]
Communications[]

108091951  Economics(] 3.0001

108091961  Introduction(fo[Sociology!! 3.000]

10809199(1  Psychology (6f [HumanRelations[ ] 3.00[!
Electivel 2.0001
Total 28.00

Term(1 Summer(]

105081011  Dental Health(Safety* [ 1.0001

Total 1.00
Term2 FallC

1050810211  OrallAnatomy, Embry, Histology* 4.00[]

1050810311  Dental Radiography* (] 2.000]

10508105(1  Dental HygieneProcess1"[! 4.0001
Total 10.00

Term 3 Spring(!

1050810611  Dental Hygiene Process2"[] 4.0000

10508107(1  Dental Hygiene Ethics/a@nd(! 1.0001
Professionalism[]

105081081  Periodontology!( | 3.000]

1050810911  Cariology! 1.0001

1050811011 Nutritionland Mental Health[] 2.000]
Total 11.00

Term 4 FallC

1050811111 General & Oral[Pathology(] 3.0001

10508112(1  Dental HygieneProcess3"[! 5.00(]

1050811311  Dental Materials* [ 2.000]

105081141  Dental Pharmacology!! 2.0001

10508116[1  Dental PainManagement[ 1.0007
Total 13.00

Term 5 Spring(!

105081151  Community Dental Health[ 2.0001

10508117(]  Dental HygieneProcess4* (! 4.0001
Total 6.00
Program Total 69.00

*Offered(atILTCC]

~Clinicportion[ofithelcourseisoffered (@t LTC ]

Note: Cataloginumbers(assigned(to]
“elective”(classes!are(for(
administrative(uselonly.(Consultiwith(
program(counselor(regardinglyour!!
electivelselection.(!

Programistartidates vary;checklwith(]
youricounselor foridetails. ]

Curriculum(and(programlacceptance’ |
requirements(are(subjectitolchange.[!

Alllcourses/mustbelcompleted with(al|
minimum(grade [of “C”(or better. (“C-"L
does(notimeet/theminimum(grade!’]
requirement. )’

About/Shared/Programs

Waukesha County [Technical [(College (WCTC)
offers/its Mental (Hygienist[programlin
cooperationwith(ILTC.[As(d[dental liygienist
student, [you'll:[]

[ Attend(live,interactive [TV classesatILTC. ]

[ Takelgeneralstudies/classes[at LTC.[]

*[ITreatpatients atthe I.TC dental(clinic. ]

I Fulfill Taboratory [fequirements @t LLTC.[]
AbouttheCareer]
Ensuring(oral liealth requires regular/dental Visits.
Dentalhygienistsareeéssential membersof'the
dentalhealthcareteam (who (provide therapeutic
and [preventativeldental [Services/inldddition[to
providing dental health[counseling. Iflyou're
detail-oriented, interested(in health-related ]
science, @ble(tohandle multipletasks/on(a
timeline, @nd€ager [fo helpand work with [people,

aldareer(ds/aldental ygienist may (be perfect for[ |
you.l]

Careers!]
DentalHygienists[are[émployedBy: [
*[JHospitals
«[PrivateBusinesses ]
«IPrivateDental OfficeslandClinics[]
*[1Schools(]
+[JPublicHealth Departments(]

*[JGovernment[Agencies[]

Admissions[Steps[]
*[JApplication[]
+Entrance[Assessment[Scores_
[ Transcripts[

[1Background (Check[!
*[JProgram(Advising[Session[]
*Health/TB/Tetanus Form(

*IDental ExamForm[]

[IClinical[Observation Form[
*[JCPRHealth[CareProvider[]
*[IChemistryRequirement[]
[1BiologyRequirement(]

[IStudentHandbook Review [

*[1Program Information[Contract/Completion[]

*[IGeneral [Education(and(Science Coursel ]
Work [Completed!]

*[Functional(Abilities[Statement[of

UnderstandingForm

Program/Outcomes
+JEthicslandProfessionalism: Incorporate into
dental ygiene(practice [professional Taws,
regulations, @nd(policies/@stablished bythe
licensing state(and regulatoryd@gencies. ]

+[|Ethics/and [Professionalism: Model(dental |
hygieneprofessionalcodeoflethicslinla
rapidly[changing(énvironment. ]

+[1Ethicsland Professionalism: [Pursuelifelong
professional(growthand(development
through/self-directed learning, [participation
inlprofessionalorganizations,(dnd
continuingeducation. ]

*[JPromotingOral Health: [Counsel
clients/patients fo reduce Tiealth [risks.

*[JPromotingOral Health: Provide community
oral(hiealthiservices(in/d[variety [0f(settings.[ |

«[|Patient/ClientCare: Infection(Control:
Managelinfectionandhazard[control.

+[|Patient/ClientCare:[Assessment: [Assess
datalonall(@spectsof(patient/clienthealth
using[methods/consistentwithdental
hygienistiscope of(practicelandlegal
principles. ]

«[IPatient/Client[Care:[Planning: Formulate(a
comprehensiveldental iygiene[care[plan(in
collaborationwith(the(client(and[other]
health professionals. [

+[1Patient/ClientCare: Implementation:
Provide(preventiveldnd[therapeuticiservices
thatpromote(oral healthlaccording(to/the
needs(ofthe[patient/client. ]

Patient/Client(Care: (Evaluation: [Evaluate
theeffectiveness(ofitheimplemented
client/patient/dental hygienelcare[plan(and
modifyasheeded. ]

+[IPatient/Client(Care:Evaluation: Evaluate
theeffectiveness of!the implemented clinical
andléducational [services/andmodify [ds
needed.[]

Approximate(Costs !
+[1$126per(credit((resident)L]

+[1$182per(crediti(out-of-state resident) ]

«[]Other fees vary by [program (books,
supplies, materials, tools, [uniforms, Health-
relatedleéxams, (étc.)

Accreditation(]

TheDental Hygienistprogram!(isdccredited by
the[American[Dental [Association[Commission on[]
Dental[Accreditation.[Tobecomel(licensed fo!
work/[inthe[state [0f'Wisconsin, [students need[fo ]
pass/theDental Hygiene National Board [Exam [as
well(ds/the(practical [éxam[ddministered by ‘the
Central[Regional Dental(TestingService
(CRDTS).[J

SpecialNote
Application/ofichemotherapeutics, monitoring[of
nitrous [0xideand [polishing (0flamalgams are ot
taughtfoclinical competency. ]

Entrancelinto the[programis [through[apetition
processupon/completion ofiall lddmission[steps
and(successful (completion(oflall general
educationland(science(classes. |

FunctionalAbilities ]

Functional abilities/are(the basic[dutiesthat(al]
student(mustbelableto [perform with or without
reasonabledccommodations. [At(the[]
postsecondary [level, 'students musttheetthese
requirements, @ndthey(cannotbemodified. !

Entrance/Assessment(Scores!]

Accuplacer’] ACT

Arithmetic[Z 80L)  |[Mathematics[= 19[]
Reading(-/ 79[ Reading(- 18]
Sentence(SkillsZ 90|English[Z 19
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Transfer agreements are available with the following institutions:

CapellaUniversity ]
ConcordiaWUniversity |
FranklinUniversity
HerzingUniversity![ |
Lakeland(College! |
Ottawa Wniversity[|

Silver(Lake[College[]
University ofPhoenix!
UpperTowa University|
UW-GreenBay( |
UW-Oshkosh']
UW-Stout[ ]

IMPORTANT:For(morelinformation on(these agreements, (visit'gotoltc.edu/transfer.

10508101 Dental Health Safety

...prepares|dental @uxiliary [learners[fo [respond [proactively [fo
dentallemergencies, [control linfection, [prevent|disease, adhere to
OSHA [Standards, [and [safely hanage hazardous taterials.
Learners/(also fake patient Vital Signsand[collect [patient ]
medical/dental histories. [CPR (Certification isa prerequisite;
learners will be required to [show(proofloficertification before
beginningthe[course.

10508102/ Oral Anatomy, Embryology, Histology
...prepares Dental Hygienist(learners fo apply detailed knowledge
about(oral[anatomyto[planning, implementation, ‘@ssessment, [@nd
evaluation of patient care. Learners identify distinguishing
characteristics/0f iormal(and/abnormal (dental,head, [and neck
anatomy [andits relationship [fo[tooth[development, (éruption, and
health.

10508103 Dental Radiography

...prepares|dental(auxiliary learners/to Operate X-ray units land
expose[bitewing, [periapical, (€xtraloral, ‘and ‘occlusal radiographs.
Emphasis/isplaced onprotection @gainstX-rayHazards. Learners
alsolprocess, hount,[and évaluate radiographs for [diagnostic
value. Inthis(courselearners demonstrate [competencyon(a
manikin. Inladdition, Tearners/éxpose bitewing radiographson/a
peer, fole-play [patient.Learners(gain further experiencelin
exposing(radiographson(patients(in the clinical portion of their
program. [This coursealso [provides the backgroundlin
radiographictheory [fequired for(learners to makeinformed
decisions and adjustments.

10508105 Dental HygienelProcess'1

...introduces Dental Hygienelearners fothe basic
technical/clinical skills fequired 0f practicing [dental (Hygienists
including ise 0f basic[dental @quipment, [éxamination of patients,
and[procedures [within[the dental unit. Under the direct
supervision of an(instructor, Tearners/integrate hands-on skillswith
entry-level critical (thinking [@nd problem-solving skills. The
coursedlsoTeinforces (the [@pplication ofidental health safety iskills.

10508106 Dental HygienelProcess 2

...buildson/and expands/the technical/clinicalskills/dental
hygienists/learnerbegan developing/in Dental Hygiene Process 1.
Under thedirect supervision of an/instructor, learners @pply
patient(care @ssessment, [planning, [implementation, ‘and ‘évaluation
skills'foprovide omprehensive care[forcalculus Gase type (1 and
2 patientsand perio(case(type 0, T and Tl [patients. Dental Hygiene
Process Illintroduces the application(offluorideand desensitizing
agents,[whole mouth @ssessments, comprehensive periodontal
examinations, ‘@pplication 0f(sealants,[and [patient[classification.
Learners!(alsobegin performingremoval [6f supragingival(stain,
dentalplaque, [calcified accretions, anddeposits. Inladdition, [they
gain[further/eéxperienceinlexposing fadiographs/on patients. The
course dlsoTeinforces the [applicationof Dental (HealthSafety
skills.

10508107 Dental HygienelEthicsiand Professionalism
...helpsstudentdental Hygienists developand@pply high
professionalandéthical standards. Studentsapply the Taws that
govern|the[practice ofldental hygiene/to [their work with patients,
other(thembers 0fla dental fteam, [@nd [the[Gommunity. [Emphasis/is
placed onmaintaining (confidentiality [and (0btaining informed
consent. Students énhance their abilityfo present a[profesisonal
appearance.

10508108 Periodontology

...prepares student(dental lygienists [fo dssess the [periodontal
healthloflpatients, plan prevention and treatment(ofiperiodontal
disease, [@ndévaluate/the éffectiveness of periodontal [freatment
plans.[Emphasis/is[placed[on the recognition of thesigns and
causes of periodontal[disease @nd [on(selection 0f freatment
modalities that'minimize risk(and restore periodontal liealth.

10508109 Cariology

...focuses(on the[characteristics [and (Contributing factors of dental
decay. Dental hiygiene students help patients minimize caries risk
by developing|treatment plans,[communicating methods[to
patients,[and [evaluating[freatment Fesults.

10508110 Nutrition and Dental Health
...prepares/student(dental Hygienists foGounsel patients@bout(diet
andlits[impact[on[oral health. Students Tearn[fo distinguish
between balanced ‘and inbalanced diets[and [fo [Construct dietsthat
meet the needs [of patients with/compromised (dental/oral (health.
Students also(learn foCounsel [patients @bout(the effect0f Gating
disorders/on/dental health.

10508111 Generalland Oral Pathology

...prepares|the student(dental hygienist/fo determine when [fo
consult, treat, (or refer clients with [various/diseases, [infection, (or
physiological conditions. Students(learn[fo recognize the(signs,
causes, [and implications 0f comon [pathological (Gonditions ]
includinginflammatory responses, immune disorders, [genetic
disorders, developmental disorders of tissues and|cysts, (oral tissue
trauma, land neoplasm[ofthe(oral [cavity.

10508112 Dental HygienelProcess'3

...builds onlandexpands thetechnical/clinical(skillsdental
hygienists/learner(developed in Dental Hygiene Process II. In
consultation with the instructor, learners apply independent:
problem-solving skills(in the ‘Gourse [0f [providing[comprehensive
care for(calculus/dase type(1,2,land3 patientsland [perio casetype
0,111, [and Tl (patients. Dental Hygiene Process I lintroduces
rootdetoxification usinghand(@nd ultra-sonicinstruments,
manipulation of files, use of orallirrigators, [selection of dental
implant(prophylaxis treatment options, ‘and ‘@dministration [of!
chemotherapeuticlagents. Iearners|dlsoadapt(care [plans/in/order
tolaccommodate patients With special meeds.

10508113 Dental Materials

...prepares|/dental ‘@uxiliary learners(tohandle@and prepare(dental
materialssuch asliners, bases, cements, @malgam, [resin
restorative materials, gypsum products, @nd impression thaterials.
They(alsolearn o take alginate impressions on manikins and
cleantemovablelappliances.

10508114 DentallPharmacology

...prepares|student(dental hygienists fo select safe and effective
patient/pre-medication, local lanesthetic, (chemo therapeutic, and
anti-microbial [@gents withinthe Scope 0f dental liygiene [practice.
Students [will @lso Tearn[fo recognize [potential [pharmacological
contraindications(for(specific [patients and fo take measuresto
avoid negative impact/or alert other(members(of'the[dental feam
to[possible megative impact.

10508115[Community Dental Health

...preparesthe(dental hygieniststudent to play @ proactive rolelin
improving thedental liealth of community thembers of'all @ges.
Students [performand(interpret/dental health research/fo determine
community dental health needs. They also participate in(the
development, implementation,/and évaluation oflalcommunity
dental health [program.

10508116Dental Pain'Management

...prepares the student(dental liygienist fo work within/the 'Scope [0f
dental hygiene[practice fomanage [pain for(dental (patients.
Students [learn fo [prevent/and manage(common €émergencies
related to ladministration ofllocal ‘anesthesia, [prepare|the
armamentarium, and @dminister local ‘@nesthesia. The coursealso
addresses[the recommendation[6flalternative [pain Gontrol
measures.

10508117 Dental Hygiene Process 4
...builds[onlandeéxpands the fechnical/clinical skills[dental
hygienists/learnerdeveloped in Dental Hygiene Process II1. With
feedback [from the instructor, [learners manage (all [@spects oficases
in[thecourseofproviding[comprehensive care forcalculus case
typel0,1,2,/and3 patients[and for[periocasetype0, I, II, land 1T
patients. It'émphasizes taximization[oflclinical €fficiency land
effectiveness. Tt[prepares learner/dental hygienists/to[demonstrate
their/clinical (skills(in[aformal[€xamination|situation.

10801195 Written'Communications

...teaches the/writing process, whichlincludes prewriting, (drafting,
revising, @nd editing. [ Throughl(a(variety 0f writing dssignments,
the studentwilldnalyze @udience and [purpose, [research and
organizelideas, [and format(anddesign/documents based [On[subject
matter(and(content.” Keyboarding/skills are required for this
course. Itlalsodevelops|critical reading@nd|thinking|skills
through [the[analysis of d[variety (0fiwritten[documents.
PREREQUISITE:110831103!Intro to[College Witglor
CONDITION: [ Written'.Comm ' Prepared|Learner (Accuplacer
Wrtgiminiscorelof 86loriEquivalent) andlCOREQUISITE:
10838105(IntrolRdg & Study(Skillstorr CONDITION: Reading
Accuplacer'min(scorelof 74[or equivalent

10809196 Sociology!- Introduction to

...Introduces [students to the (basicconcepts 0flsociology: [culture,
socialization, [social[stratification, multi-culturalism, land[the five
institutions, including family, [government,[€conomics, religion,
and[€ducation.Other fopicsinclude[demography, [deviance, ]
technology, €nvironment, Sociallissues, [Social [change, ‘Social
organization, [and (workplacelissues.

COREQUISITE: 110838105 Introl Readingland Study! Skills
or Accuplacer'Readinglscorelof 74(or equivalent

10801196 Oral/Interpersonal Communication
...provides/students withthe[skills fodevelopspeaking, Verbal land
nonverbal Gommunication, [and listeningskills through(individual
speeches, [group dctivities, [dnd otherprojects.
COREQUISITE:10838105(Intro Readingland| Study(Skills
or'CONDITION: Reading'accuplcer minimum{scorelof 74/or
equivalent

10806177 General’Anatomy and/Physiology

...examines basic[concepts 0f iuman @natomy [and [physiology as
they/relate fo health sciences. [ Using/dbody [Systems @pproach,
the Course €émphasizes|the interrelationships between structure ‘and
function!at/the grossand microscopiclevels of organization of the
entire iuman body. [ Tt/is(intended to [prepare health care
professionalswho meed!(to @pply basic/concepts 6f wholebody
anatomy [and [physiology fo informed[decision-makingand
professional (communication with[colleagues and patients.
PREREQUISITE:10806174General Chemistry'or
10806134 GeneralChemistry or HighlSchool[Chemistry|
Equivalent

10806186 Introduction to Biochemisry!

...provides/students withskills@nd knowledge 0f ‘6rganic and
biological ¢hemistry mecessary for(applicationwithin Nursingand
other(Allied [Health careers.  Emphasis is placed [on recognizing
thelstructure, [physical [propertiesand (chemical feactions[of]
organic(molecules, body fluids, @and @cids. "Additional €mphasis is
placedlonbiological functions ‘@nd(their relationships fo ‘énzymes,
proteins, lipids, [carbohydrates and IDNA.
PREREQUISITE:10806134General Chemistry'or!
10806174 GeneralChemistry or HighISchool[Chemistry|
Equivalent

10806197 Microbiology

...introduces|thelearner [fo/éxamine microbial [structure,
metabolism, [genetics, growth[and relationship between Humans
and [microorganisms. "Addresses disease [production,
epidemiology, iost/defense mechanismsand/the medical [impact
ofimicrobes. Examines|the role/ofimicrobes/in/theénvironment,
industry, [@nd[biotechnology.
PREREQUISITE:110806195!Anatland|Phys!l, 0or:10806177
GeneralAnatiandPhysiology’

10809195 Economics

...provides|the[participant/with anoverview of lhow a market-
oriented [economic(system Operates, and fit/surveys/the factors
whichinfluence mational [économic [policy. Basic[conceptsand
analyses|dreillustrated by [feference [fo d variety [0f Gontemporary
problems (and [publicipolicy lissues. Conceptsinclude/scarcity,
resources, alternativeéconomicsystems. growth, supply ‘and
demand, monetary [and fiscal[policy, linflation, inemployment and
globaléconomiclissues.

COREQUISITE:110838105!Introl Readingland| Study! Skills
orAccuplaceriReading scorelof 74oriequivalent

10809198 Psychology'- Introduction to

...introduces studentsto dsurvey 0f the multipleaspects (0f human
behavior. ‘Ttlinvolves(asurveyoflthetheoretical foundations of!
human functioningin'such(dreas(asTearning, motivation,
emotions, personality, devianceand pathology, [physiological
factors, and(sociallinfluences. [ It(directs/the studenttolan
insightful inderstanding oflthe .complexities (0f human
relationships in‘personal, Social, ‘@nd[Vocational Settings.
COREQUISITE:110838105(IntrolReadingland| Study( Skills
oriAccuplacerReading'scorelof 74 or equivalent
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EarlyChildhood[Education

Program(No:(10-307-1
AssociateDegreelin[AppliedSciencel]
DegreeCompletion(Time:Four(Terms

In[general,lanlacademiclyear(consists oftwoterms;however,degree completiontime
may varybasedonstudent'scheduling/needs(andclass(availability.

2012-2013C

Catalog/No.[ | Class|(Title[]

1030714811

1030715111

1030716711

10307174[]
1030717811

1080119501

1030717901
1030718811

1030719211
1030719411

1080119811
10809172(]

1030716601
1030718711

103071950]
1030719711

1080410711
1080919611

1030719811

1030719911
1080919511
1080919811
1099999911

Note:[]

Term(1(]

ECE:Foundations/of/Early ]
Childhood Education[
ECE:Infant/& Toddler[!
Development![ |
ECE:[Health, [Safety, @nd[
Nutrition[]
ECE:Practicum(1[]
ECE:['Art,[Music, (& Language!!
Arts[]

Written Communications [
Total

Term(2[]

ECE:[ChildDevelopment[]
ECE:[Guiding[Children's’]
Behavior![|

ECE:[Practicum(2[]

ECE:[ Math,[Science, & Sociall
Studies(|

Speechl!

Race, Ethnic,/and Diversity[ |
Studies(

Total

Termi(3[]

ECE:[CurriculumPlanning[ |
ECE:[Children[withDiffering[|
Abilities[
ECE:[Familyand[Community[]
Relationships!!
ECE:[Practicum[3[]
CollegeMathematics![!
Introduction(to(to[Sociology![ |
Total

Termi4[)

ECE:['Administering(an Early[]
Childhood EducationProgram (]
ECE:[Practicum (4[]
Economics[|
Introduction/foPsychology (!
Electivel!

Total

Program Total

Credit(s)(

3.000]
3.0001

3.0001
3.0001

3.0000
3.000]

3.000]
3.0007

3.000]

3.0000

3.000)
3000
18.00

Program/start/datesivary; checkwith]

your(counselor(foridetails.

Curriculumiandprogramlacceptancel’
requirements(are subjecttolchange.(!

Aboutthe Career(’

Children/areour future. Wurturingland(caring for[]
them([takesplacelinhomes,lin[schools,and/in ]
various/child(care facilities. Parents(and[guardians[]
puttheir frustfiniqualified@arlychildhood ]
educators/toensurethesafety, well-being, [and []
healthydevelopmentofitheir/children—our(]
future. Ifyoulovebeing with [young/(childrenland[]
want[to belalpart(ofitheirpositive growthland[]
development,[@’career(in(earlychildhood ]
education(thay [Be @rewarding(choicefor you. [

Careers!]

] Assistant/Teacherlin(al]
Kindergarten/Elementary [School/Special (]
Education Site[]

*[JLead[Teacher(in/anEarly [(Childhood ]
Program[Such(asHead Start,[ChildCare, ]
Nursery, lor[Preschool ]

*[JOwner/Director(oflanIn-Home Day [Care|
Facility[]

[ 1Center Director or(Center[Administrator

Admissions(Steps(]
[1Application[
*[JApplication(Feel]
+Entrance[Assessment[Scores[!
*[Transcripts[
+[1BID [Process Review (With Program (Staffl ]
*[IProgram(Advising[Session[
['Health/TB/Tetanus Form[!
*[/Infant/Child[CPR/AED (Certification[

[ 1Functional[Abilities Statement 0f
Understanding[Form

ProgramOutcomes/(
You'llTearnfo:[]
] Applyland(practice(theories andGoncepts0fl]
child[development(from birth(to[12[years.[

[ ]Comprehend|[professional terminology [used!
inthearly(childhoodfield. [

«[1Developl(dailyl(activities/designed [fo foster!
thesocial,l@émotional, (physical, lintellectual, ]
and|creativelgrowth oflchildren. ]

*[IDeveloplanlawareness(ofichildren with [
special meedsland modify environments o
meet[specificlindividualneeds. |

+[JGainlawareness ofproper mutrition, (]
licensing rules(and(regulations, @nd Health [
and (safety [standards [éssential [fo ‘the [
education(andwelfare0f'young/children. ]

[1Become(familiar(with(and belable to hitilize |
community [resourcesas they applytol|
children(and/or(their families. ]

Approximate(Costs!]
*[1$126pericredit((resident) (]

(18182 [per(credit/(out-of-state resident)[ ]

«[1Otherfees vary By program((books, ]
supplies, materials, fools, iniforms, Health-
relatedléxams,(étc.) [

SpecialNote(

Students(successfully [completing[year(one[ofithe!
associate[degree[program (are(ableto[graduate(]
with(aChild[CareServices/technical [diploma.[Seel
counselor for[details.

FunctionalfAbilities’
Functional@bilities(arethe (basic[duties that(d[ ]
studentmust beable(to (perform with (or without[
reasonabledccommodations.[Atlthe !
postsecondary [level, [students ust (theet these( ]
requirements, @nd(they(cannotbe modified. ]

Entrance/AssessmentScores[)

Accuplacer!] ACT[
Arithmetic[- 790  |Mathematics(-/ 18[]
Reading (< 740] Reading(- 18]
Sentence Skills= 86 [English( 18]
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Transfer agreements are available with the following institutions:

CapellaUniversity [
Cardinal(Stritch Wniversity ]
ConcordiaWniversity ]
FranklinUniversity[
Herzing University |
LakelandCollegel |

Ottawa University[]
SilverLake College[’
University [0f Phoenix (]
UpperTowaUniversity |
UW-Green(Bay![|
UW-Milwaukee!

IMPORTANT:Forimorelinformation‘on these agreements, visit[gotoltc.edu/transfer.]

UW-Oshkosh[
UW-Parkside(!
UW-RiverFalls[
UW-Stevens(Point[]
UW-Stout[!
UW-Superior(]
UW-Whitewater[|

10307148 ECE: Foundations of Early Childhood
Education

...[prepares|the student to investigate the history of carly
childhoodeducation; summarize types(ofigarly (¢hildhood
education(Settings; identify (the [Gomponents [0fla quality [€arly ]
childhood[éducation [program; summarize responsibilities of arly ]
childhood education professionals; éxplore @arly (childhood
curriculum models; lintegrate strategies that support/diversity [and'
anti-bias perspectives; @ndanalyze the[principles of the (WIModel [l
Early(ILearning[Standards. [

10307151 ECE: Infantiand Toddler Development
...prepares thestudent(fo analyze development of infants @nd ]
toddlers[(conception fo threeyears); (Correlate [prenatal [Gonditions ]
with(development; summarizechild/development theories;
analyzethe fole(ofheredity [and the environment; examine
research-based odels; éxamine (¢ulturally and [developmentally [
appropriate énvironments forinfantsand foddlers; [€xaminethe !
role 0f brain(development in carly learning (conception through
agelthree); [and €xamine[Caregiving Toutines @s[curriculum.

10307166 ECE:Curriculum Planning'

...prepares thestudent(fo lexamine/the critical role of play;
establish(a/developmentally @ppropriate énvironment; [examine
care(giving[routines @s Gurriculum;[develop [activity plansthat[]
promotechild[development and learning;develop initplansthat[]
promotechilddevelopment and learning all(Gontent (areas; (analyze
carly(childhood Gurriculum models; lintegrate Developmentally
AppropriatePractice (DAP)into [urriculum; and integrate ]
strategies that[support(diversity [and [anti-bias[perspectives. ]

10307167 ECE:Health, Safetyland/Nutrition

...prepares thestudentfo follow [governmental regulations (@nd ]
professional standards s they [apply o health, [safety, land [
nutrition;[provide @ safe, healthy [and nutritionally sound (arly!
childhood [program; [adhere fo child [abuse[and meglect mandates;
apply [Sudden Infant Death[Syndrome(SIDS) risk reduction!
strategies; [incorporate health, safety, and mutrition [concepts [into |
the(children's Gurriculum; andintegrate strategies/that(support
diversity[and@nti-bias perspectives.

10307174 ECE: Practicum 10

...prepares thestudent(to [document children's behavior; éxplore
the standards (forquality ECE; implement activities[developed by
theco-opteacher/instructor; [demonstrate [professional behaviors; ]
practice[care[giving foutines ds curriculum; [practice [positive ]
interpersonal skills with(childrenand @dults;(analyzethe guiding
principles(and the developmental domains related [fo/the WMELS;
integrate the 'WMELS [into [program's [feaching[cycle;and [évaluate[]
learning [and ‘dssessment dctivities ising WMELS. ]
CONDITION:[1103071Early Childhood!Education
Admission RequirementsMet(or: 313071 Child Care
ServicesIAdmissionRequirements/Met

10307178 ECE:Art,/Musicland Language Arts
...prepares the student fo lexamine the critical [fole ‘0f play;
establishd developmentally [@ppropriate€nvironment forart, [
music,and language drts; [developactivity [plans that[promote ]
child/development and(learning; (@nalyze care giving[routines/as
curriculum; Greate(developmentally @ppropriate art activities;
create(developmentally [@ppropriate music ‘and hovement[
activities; andcreate developmentally @ppropriate Tanguage, [
literature, [and literacy [activities.

10307179 ECE: Child Development

...prepares thestudent(fo analyze Social, ‘cultural, [and leconomic ]
influences [on (child [development; [summarizechild development
theories; @nalyze development(ofichildrenagethreethroughage
eight; summarize [the hethods ‘and designs 6fichild [development[]
research; [@nalyze [the role (of heredity @nd(the [environment; ]
examine|the role(ofbrain/developmentin/¢arly learning (ages 3-
8);/andintegrate strategies[that support(diversity @nd anti-bias
perspectives. ]

10307187 ECE:[Children(with(Differing Abilities

...prepares student fo provideinclusive programs; @pply legal iand
ethical fequirements; [differentiate between [fypical @nd [éxceptional [
development; [analyze differing @bilities (0f children with [physical,[]
cognitive, liealth/medical, communication, and/or
behavioral/emotional disorders; work Gollaborativelywith
community/professional resources; utilize an IEP/IFSP; 1
collaborative[through[consultation process fo embed[intervention[]
innatural (based settings; [and(cultivate partnerships with families

10307188(ECE:'Guiding Children's(Behavior’

...prepares thestudent(fo lintegrate [strategies thatsupportdiversity |
and anti-bias perspectives; summarize|éarly (¢hildhood (guidance
principles; analyze [factors that@ffect(the behavior ofchildren;
practice[positive guidance strategies; developguidance/strategies(]
tomeetlindividual meeds; [create d guidance philosophy;and !
integrate strategies that support diversity [and anti-bias

perspectives.

10307192(ECE: Practicum 2[

...prepares thestudent/toidentify children's(growthand
development; implement student/teacher-developed(activity (plans;
identify theélements ofld[developmentally appropriate
environment; implement positive guidance strategies; demonstrate ]
professional (behaviors; tilize (caregiving foutines ds curriculum;
utilize Positive interpersonal skills with children and @dults; and
integrate strategies [that Support(diversity [and [anti-bias ]
perspectives.[]

PREREQUISITE: 10307174 ECE:Practicum 1(or!
10307109Practicum 1 andilCONDITION:1103071Early!
ChildhoodlEducationfAdmission'RequirementsiMetor]
313071[ChildCarelServices/Admission[RequirementsiMet’]

10307194/ ECE: 1Math, Scienceland Social Studies
...prepares thestudentfo [€xamine the Critical role lof play; ]
establishd developmentally [@ppropriate €nvironment for tath, [
science, and(social studies; develop dctivity (plans that[promote
child/development(and learning; céreate/developmentally
appropriate scienceactivities; create developmentally ‘appropriate[]
mathactivities; create developmentally [@ppropriate social studies ]
activities; andintegrate strategies thatsupport(diversity(and @nti-
bias perspectives.

10307195ECE:"Family’and"Community Relationships’
...prepares the student/fo analyze (Gontemporary family patterns,
trends, [@nd Felationships; (utilize (effective communication
strategies; (@stablish ongoing relationshipswith families; advocate!
for[children and families; work collaborativelywith[community ]
resources; andimplement strategies thatsupport diversity land
anti-bias perspectives when working with families@nd
community.[]

10307197 ECE: Practicum 3

...prepares thestudentfolassess[children's growth@nd
development; implement the standards for [quality [éarly childhood I
education; build meaningful [curriculum; [provide(a !
developmentally [@ppropriate environment; facilitate positive
guidance/strategies; evaluate(one'slown professional behaviors(and
practices; [lead Garegiving Toutines dscurriculum; utilize[positive ]
interpersonal skills with[children and ‘@dults; [and integrate ]
strategies that(support(diversity and [anti-bias [perspectives.
PREREQUISITE: 110307 192/ECE:Practicum 2(or
10307110[Practicum 2 and’CONDITION:0103071Early]
Childhood'EducationfAdmissionRequirements’Met

10307198ECE:'Administeringlan'Early Childhood!
Education’Program(’

...[preparesthe student fo analyze the components6flan ECE L]
facility; design/an ECEprogram; analyze the aspects of personnel
supervision; (outline(financial Gomponentsoflan ECE [program;
apply [laws[and regulations related [fo [an ECE facility; [advocate for ]
the €arly childhood profession; andlintegrate strategies that[
support(diversity and l@nti-bias [perspectives.

10307199 ECE:Practicum 41

...prepares thestudentfo analyze children's growthand I
development based [onassessment; [promote professional
behaviors and[practices; implementeaningful (Gurriculum; create
respectful, reciprocal relationships; evaluate[@arly(childhood
education/programs [for(quality; €xplore professional Optionsin[]
carly(childhood (€ducation; [and lintegrate|strategies/thatsupport
diversity[andanti-bias perspectives.

PREREQUISITE: 110307197 ECE:Practicum 3 and[
CONDITION: 1103071 Early Childhood Education’
AdmissionRequirementsiMet

10801195 Writteni'Communication

...teaches the Writing[process, Which includes prewriting, [drafting,[]
revising, land(editing.[ Through(d variety (0f writingassignments,
the studentwill @nalyze ‘audienceand purpose, research @nd
organizelideas, and formatand design/documents (based lon[subject |
matter(and [content. [ Keyboarding skills are required for this !
course. Itlalso develops|critical feading and thinking skills

through the[analysis ofla [variety 0f Written documents.
PREREQUISITE:110831103(Introlto[CollegeWrtg or
CONDITION:CWritten'fComm(PreparediLearner {Accuplacer’
Wirtgimin(scorelof 86(oriEquivalent) and[COREQUISITE:
10838105(IntrolRdg & Study(Skillstorr CONDITION: Reading
Accuplacerminiscorelof(74[oriequivalent’)

10801198 Speech

...explores the fundamentals (of éffective oral (presentation fo small
and[large[groups. _Topicselection, dudience @nalysis, methods 0f]
organization, [research, [structuring[évidenceland [support, delivery ]
techniques, land(other(essential [élements (of speaking successfully,
includingthe listening[process, form the basis 0fthe Course.
COREQUISITE:10838105(IntrolReading'and StudySkillsTl
orflCONDITION:Reading accuplceriminimumiscoreof 74[or"]
equivalent

10804107 College’Mathematics'

...is[designedfo review @nd(develop fundamental concepts0fL!
mathematics [pertinent to the areas(of: (1) l@rithmetic and algebra;
2)igeometry and[frigonometry;@nd(3) probability [and statistics.
Special €mphasis(is [placed (on[problem solving, (critical thinking[]
and(logical[reasoning, makingGonnections, land using(calculators. ]
PREREQUISITE:[AccuplaceriMath'minimum(score of 79(or!
Equivalentor10834109Pre-Algebraiand  COREQUISITE:
10838105(IntrolReading and Study Skillstortr CONDITION: T
Readingraccuplcer'minimum(scoreof 74 orlequivalent]

10809172(Race, Ethniciand Diversity Studies

...is[alcourse that/drawsfromseveral [disciplines fo reaffirm the
basic[American Valuesof justice [and equality by (feachingd basic [
vocabulary, @ history (0flimmigration and [donquest, principles of!
transcultural communication, Tegal liability ‘and 'value[oflaesthetic
productionfoincrease the [probability lof respectful €ncounters !
among people. In‘addition[fo an analysis of majority/minority ]
relations [in @ multicultural Gontext, the topics of dgeism, [sexism,
genderdifferences, sexual Orientation, the(disabled @ndIthe
American Disability [Act (ADA)drelexplored. [Ethnic relations dre ]
studied(inglobal@nd comparative [perspectives. !
COREQUISITE:[110838105!IntrolReadingland|Study(Skills
oriAccuplacer’Reading score of 74loriequivalent

10809195Economics(]

...provides|the participant with @n(overview of lhowa market-
orientedéconomic(system operates, @nd it surveys the factors
which(influence mational économic(policy. Basiclconceptsand ]
analyses dre [illustrated by [feference o d variety [0f Gontemporary ]
problemsand publicipolicy lissues. Concepts|include scarcity,
resources, alternative économic systems. [growth, [supply ‘and
demand, monetary [and fiscal [policy, [inflation, tinemployment @nd[]
globalleconomiclissues. ]
COREQUISITE:[110838105!IntrolReadingand|Study(Skills
oriAccuplacer’Reading scoreof 74loriequivalent

10809196Introduction’to’Sociology'’

...introduces students fo the basic concepts ofisociology: culture,
socialization, social [stratification, multi-culturalism, ‘and the five
institutions, lincluding family, government, €conomics, religion, ]
and[education. “Other fopicsinclude [demography, deviance, !
technology, (énvironment, [social lissues, [social change, [Social
organization, land workplace issues.
COREQUISITE:110838105Intro[Readingland [ Study(Skills[|
oriAccuplaceriReading score of 74orlequivalent’]

10809198!Intro toPsychology

...introduces [students o asurvey (0fthe multiple dspects (0f human [
behavior. [Itlinvolves/alsurvey [of the theoretical foundations 0f[
human (functioninglin[such areas as(learning, [motivation,

emotions, personality, devianceland [pathology, [physiological
factors,@nd[social influences. [It[directsthe student tolan [
insightfultinderstanding[oflthe .complexities (0f human[
relationships|in(personal,(social,[and Vocational[settings.
COREQUISITE:110838105 Intro[Readingland Study(Skills
oriAccuplacer’Readingscore of 74orlequivalent’]
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Electro-MechanicalTechnology

Program(No:10-620-1

AssociateDegreelin[AppliedSciencel]
DegreeCompletion(Time:[Four(Terms

In[general,’anlacademiclyear(consistsoftwoterms;however, degree completiontime’
may varybased on student'schedulingneedsiand ¢lass/availability.

2012-20130

1062012071
1062012211
1062010311
1066010511
1080411811

108091960

1080119571

1062013811

106201300

1062010411
1062016211
1066011011
1080411411

108061541

1062014011

1062014111
106201471]
106201640
106201941
1080119611

106201680

CatalogNo.[] Class(Titlel] Credit(s)[
Term1[)
Basic[Tools/@and Measurement[]  1.00[]
Practical Wiring Applications”]  1.00[]
Fluid Power(1[] 2.000]
DCFundamentals(] 3.0001
IntermediateAlgebra with[] 4.0001
Applications[!
Introduction(fo[SociologyOR ] 3.0001
10809195 Economics!]
Written Communication(’] 3.0007
Total 17.00
Term(2[)
Programmable[Controllers|[- 3.0000
AllenBradley[|
MechanismsMechanics (| 3.000]
Introduction(to]
Fluid[Power2[] 3.00(]
Pneumatics (] 2.000]
AC[Fundamentals(] 3.000]
College(Technicall 2.0001
Mathematics 1B[]
General Physics[1[] 4.007]
Total 20.00
Term(3[]
Programmable[Controllers |- 3.0001
AllenBradleyAdvanced!!
Industrial Controlsiand Motors(]  3.00[!
ElectronicDevices/Transducers[] 3.00[!
Electromechanical Systems [ 3.000]
Touch(ScreenApplications] 3.000
Oral/Interpersonal ] 3.0007
Communication[ -
Total 18.00
Term4[
Intro [fo[FanucRobot ] 3.000]
Programming[]

1062019211
1062019611

1062019811
1080919811

Note:(]

Industrial Codes Troubleshooting[] 3.00(]
and Frequency Drive[Procedures!

Industrial /Applications[! 4.0001
Industrial Networks[] 3.0001
IntroductionfoPsychology [ 3.0077
Total 16.00
Program Total 71.00

Program(start/dates(vary; check(with[
yourcounselor(for(details.[!

Curriculum(and(program!acceptance’ |
requirements(are(subject/tolchange.[]

AbouttheCareer’]

Changelis Gonstant.[Change/(is[rapid. In(the world[]
ofimanufacturing/technology ([change Brings more (]
complex[systems 0fldssembly, control[]
measurement, [and (material [processing [0f[]
manufacturedproducts. Tflyou're[good|atproblem(]
solving, likeworking Wwith[automated ]
manufacturingéquipment, ‘andyou'relooking (]
forward|[to [work [that/continuously [challenges[youl[’]
tolkeep growing your knowledge [and skills—[
consider(an/dlways-evolving(career/in electro-
mechanical fechnology. [

Careers(!
] Apprentice[Electrician(]
[ ]Electro-Mechanical [Technician(]
*[|Field(ServiceTechnician[
*[IIndustrial Electrical [Technician[
*[I1Machine Electrical[Assembly Technician]
[ 1Maintenance Electrician ]

*[1Mechanical Maintenance Technician ]

Admissions(Steps[]
[JApplication[]
*[JApplication(Feel ]
[ ]Entrance[Assessment[Scores ]
[ Transcripts[]
*JComputer[Proficiency[Assessment[]
*[JProgram[Advising[Session[

[ IFunctional [Abilities [Statement (0f
Understanding [Form

ProgramOutcomes/[]
You'lllearnto:[]
[ 1Understand [€lectrical,[mechanical, [
hydraulic, @and/pneumatic(components(and (!
systems. [

*[IInstall, [test, [Service, @nd[repair€lectro-
mechanical [equipment. []

*[1PerformIcomplex [inspection(or(assembly[ |
work. [

*[1Providetechnical @ssistancefo engineers.[]
[ Troubleshootland maintain[PLCIsystems. []
[ Troubleshootland maintaincontrol systems. ]

[ Troubleshootland maintain Operator
interface.

ApproximateCosts[]
*[1$1261per(credit((resident)(]

+[1$182 [per(credit((out-of-state resident) |

+[]Other(feesvary by [program((books, |
supplies, materials, tools, [uniforms, Health-
related(éxams, [étc.)[]

FunctionalAbilities
Functionalabilities(are the (basic[duties/that/a[’
student(mustbelableto [perform with or without[]
reasonable/dccommodations. [At(the[]
postsecondary [level, 'students thust theetthese[ ]
requirements, @ndthey(cannotbemodified. ]
Please(seewebsite[for[program-specificl
functional(abilities.[]

Entrance/Assessment(Scores|]

Accuplacer!| ACT[

Arithmetic(- 100] [Mathematics(= 200

Reading(- 74 Reading - 18(]

Sentence(Skills= 86 [English(= 18]

Elem. Algebral- 55C|Elem.[Algebral- NA|!
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Transfer agreements are available with the following institutions:
UW-Stout(!

CapellaUniversity [
ConcordiaWniversity[|
FranklinWniversity[ |
Herzing University[ |
LakelandCollegel |
Marian(Collegel |

Ottawa University![ |
SilverLake(College!!
University 0f[Phoenix |
Upper Towa Wniversity[|
UW-GreenBayl
UW-Oshkosh(]

IMPORTANT:[Forimorelinformation(on these lagreements, visit/gotoltc.edu/transfer.[

10620103 Fluid'Power 1

...prepares ‘the Tearner(tolidentify hydraulic/andpneumatic/component
symbols; [adjust/a/pressure relief valve; [analyze/the loperation ofla[pilot
operated relieflvalve; (analyze Pascal'slaw; [evaluate flow, velocity, Wwork
and/powerlinlindustrial hydraulic and pneumatic circuits; @nalyze meter-
in, [meter-out, ‘and bypass flow (control ircuits; identify basic/hydraulic
and|pneumatic control valves;andlassemble hydraulic/dircuits.

10620104 Fluid Power 2

...enhances the(learner's ability [fo read [schematics ‘Gontaining fluid
power/component symbols;assemble systems|using|schematics;(analyze
system's(operation using alschematic; evaluate(the (general
characteristics and terms/of fluids under [pressure, fluid conditioning,
conductors, [reservoirs, @accumulators, (pressure control; ‘@nd [troubleshoot
malfunctioning pressurized systems.

PREREQUISITE: 110620103 Fluid'Power 1 and’ COREQUISITE:
10804114 College TechnicallMath 1B

10620120 Basic Toolsland Measurement
...prepares the Tearner fo use hand [fools, [precision measuring
instruments, land torque/tools.

10620122  Practical Wiring Applications

...prepares the Tearner(fo [construct (electrical (¢ircuits; measure ¢lectrical
quantities using '@ 'VOM and/or DVM; ‘analyze theasured valuesusing
electrical circuitTaws; Gonstruct typical residential (Circuits; [and@nalyze
typical residential electrical (circuits.
COREQUISITES:[110660105/DCIFundamentals(3.cr).or
10660105C1 DCIFundamentals((3icr)

10620130 M 1 M icslIntr ion(to

...prepares the learner|to use tools and fasteners(safely; identify belt/and
chain drive components; (install and [adjust belt and chaindrives; apply
bearingland Tubrication information; perform coupling alignment ising
straight edge, [feeler/gauge, land diallindicator and/laser 'methods;
identify [various gear(drives; calculate [gear(ratios; @nd analyze first-,
second-, and third-class levers.

10620138 Programmable Controllers = Allen Bradley
...prepares|the studentfo lunderstand basic [PLC [structure and
terminology; learn to createland troubleshoot basic PLCprogramsusing
the RSLOGIX 500 Softwareldnd the RSLINX [communication Software;
become familiar with/communicating with(programmingSLC-500and
Micrologix PLCs.

10620140 Programmable Controllers’: Allen Bradley!
Advanced

...prepares the student toldevelop @pplications utilizing subroutine
instructions, analog modules; (gain/a/basic understanding of creatingland
troubleshooting(programs(using the ControlLogix, RSLOGIX5000
software.

PREREQUISITE: 10620138 Prog Cntrls/ABlor 10620138C1(Prog
Cntris/AB(3lcr)

10620141Industrial Controlsiand Motors

...prepares the Tearner fo select control [devices by [functionand
operation; lillustrate €lectrical (circuits using [symbols, (diagrams, 'and
abbreviations; (explain ‘the (operation ‘6fimagnetic solenoids;apply motor
controlltechniques; select relay typefor industrial @pplication; applythe
basicrules oflline and wiringdiagrams; compare the types of timers[and
timing circuitsused in/control and éxplain the/doding/systems/used;
explain/each fype oficontrol [device and how(it/is ised(in ‘@n[electrical
circuit.| Alsolpreparesthe learner to verify IDC motor operational
theories; select DCland [AC motor types for(general lapplications;
identify ACmotor/components and wiringa@pplications; verify[single-
phaseoperational theory; [identify three phase motor/components(and
wiring dpplications; (verify three-phase motor operational theory;
identify motor startingmethods(for(industrial lpplications; Verify
electro-mechanical motor starting principals|ofioperation; select the
motor breakingmethod forindustrial lapplicatinos; verify theoperatinal
theory oflspeed/and dcceleration methods for'motors/used inlindustrial
applications; design [three-phase [power motor circuitsforindustrial
applications;/design/control ¢ircuits for/three (phase power motor
circuits.
PREREQUISITES:(10660110'AC[Fundamentalsior'10660110C1
ACIFundamentals((3icr).or 10605110/ACIFundamentals or!
10605110C1 ACFundamentals((3icr)

10620147 Electronic Devices/Transducers

...prepares|the student fo relate numbering Systems with their functions
in Electrical Ladder Diagrams [and Data  Transmission; gain an
understanding (of temperature and femperature Sensingdevices,
weighing/systems, lultrasonicland radar/level detection, measuring flow,
and(pressurel.[ The[student/will[develop theability[fo ‘éxplain’the
operation ofltransducers|that measure process Variables/and the
transmitters that interface fo industrial ‘control[systems. _Transmitters
will(beanalyzed, configured and calibrated to properly indicate the
physical characteristic being measured(and [provide the information to
control/systems.

PREREQUISITES:(10660110 AC/Fundamentalsior 10660110C1
ACIFundamentals((3icr).or'10605110/ACIFundamentals or!
10605110C1 ACFundamentals((3icr)

10620164 Electromechanical Systems

...prepares|the studentfo[Gommunicate With, ‘fune, fun and troubleshoot
Allen-Bradley Ultral3000 servos; utilize ¢lectrical icontrol lof hydraulic
systems; (€xplore PID Gontrol 6f motor speed; and [investigate [open Toop
and closed Toop controlsystems.

PREREQUISITES:(10620160 Hydraulics 2/or'10620160C1
Hydraulics 2 (2 cr) and10620161 Pneumatics 2or 10620162
Pneumaticsior 10620104 Fluid Power 21or' CONDITION: 1104821
Wind Energy Technology programirequirements met

10620168 Intro to Fanuc' Robot Programming

...prepares|the Tearner(fo lidentify the Gomponent parts[ofiarobot;
describe teach pendant/and/robot functions; power up the robot/control
inlproper(sequence; joglin Joint/and [ Cartesianmovement; establish
robot/axis soft/limits; identify laxis/movements; navigate the [teach
pendantto set up [the robot fordesired movement; demonstrate working
knowledgeloflarmspeed andlinching ¢ontrol;[definethe Frames of!
reference used by the ¢oordinate system; (éreate multiple Tool Frames;
created/program file; 'writea functional motion instruction; ledit'an
existing(program; [demonstrate the luse 0f @ Wait/statement;[demonstrate
theuse ofla/Call statement; [demonstrate the use of anQutput statement;
and upload dnd/download program memory files.

10620192(Industrial Codes  Troubleshootingland Fi
Drive Procedures

...prepares the Tearner(to conduct effective machine control
roubleshooting techniques;apply proper methodsand specificationsto
install(or feplacedmotor; and apply the National Eelectrical Code land
the NFPA [to practical motor/installations.  Italso [prepares the(learner(to
explainthe function(and construction(of'aVariable speed driveas well
as|program and modify [the [Operational [characteristics of the!drive for!
practical lapplications.
PREREQUISITES[110620141(MotorOperation & Controlor:
10620141C1Motor Operation & Control (3 cr)

10620194 Touch Screen Applications

...prepares|the studenttolcreate, edit, and troubleshoot screens, (objects
and VO related to[the RSView32, FactoryTalkME and Wonderware
software applications.| Students|will create, ledit/and[communicate with
Allen-Bradley PLC [programs [for real-time control itilizing[the
touchscreen applications.
COREQUISITES:110620140.Programmable Controls AB
Advanced 0r(10620140C 1 Programmable Controls/ ABIAdvanced
(3ier)

10620196/ Industrial Applications

...prepares|the learner/to lconfigure, linstall, troubleshoot/and maintain|
automationequipment(in(a["real world" setting.[ This/Gourse will
include writing land configuring ‘automation/équipment, wriring and
configuring industrial networks, wiring, programming @nd:

troubleshooting PLCsand touct These practices will be applied
to/create(and taintain @ thanufacturing [process.

PREREQUISITE: 10620140/ Program Cntris' ABIAdv'or!
10620140C1(Program(Cntrls’/AB/Adv((3.crdt) and 10620104 Fluid!
Power 2 and( 10620194 Touch Screen Applland COREQUISITE:
10620168 Introl Fanuc!Robot Program'and(10620192(Ind Codes
Trblesht Freq Drives

10620198 Industrial Networks

...prepares the Tearner(to[configure, install [and(troubleshoot device-level,
control-level(and enterprise-level industrial Gommunication networks.
PREREQUISITES: 110620140 Programmable Controls/AB
Advanced 0r(10620140C1Programmable Controls| ABIAdvanced!
(3ier)

10660105/ DC Fundamentals

...prepares the studentto follow [safety [procedures; maintaina/safeland
healthy work environment; (convert Values|foscientific/andéngineering
notations; calculate mathIquantities;[describe basic atomic theory;
identify basic electrical [terms; [use [established [symbols standards;
describe DCvoltage characteristics andcurrent sources land|electrical
resistance; measure(and @nalyze 6lectrical (quantities/in Series ‘@nd:
parallel(circuits; and desolder/solder/singlelead components.

10660110/ AC Fundamentals

...prepares the student/to @nalyzeelectrical [circuits using [phasersand
ACImath, analyze/ACwaveforms, measure andanalyze AC power,
analyze/capacitors/and inductorsin[DCand'AC Gircuits, analyze[AC
circuits ini and|calculate resonance, lapply [the:
elementsand [properties of basic measuring circuits, and describe
transformer characteristics.
PREREQUISITES:10660105/DCIFundamentalsior:10660105C1
DCIFundamentals((3.cr)ori10605105/DCIFundamentals|or!
10605105C 1 DCIFundamentals(3i.cr)

10801195 Written'Communication

...teaches|thewriting [process, (which includes prewriting, drafting,
revising, landediting.| Througha variety lof writing lassignments, ithe
student(willl@nalyze dudienceand purpose, researchland organize lideas,
and format/and design/documents based on subject matter/and content.
Keyboarding|skills are required for this course. It[also(develops|critical
reading and|thinking skills/through the analysis(ofla variety (oflwritten
documents.

PREREQUISITE:110831103!Intro to College Wrtg or
CONDITION: [ WritteniComm ! Prepared Learner (Accuplacer Wrtg
min(scorelof 86 or Equivalent) and COREQUISITE: 10838105
IntrolRdg & Study'Skills'orr CONDITION: Reading Accuplacerimin
scorelof(74/orequivalent.

10801196 Oral/Interpersonal Comm

...provides|students with the skills to [develop speaking, verbal land
nonverbal communication, and listening skills/through/individual
speeches, (group (activities,and ‘other projects.
COREQUISITE:10838105IntroReading and| StudySkills(or
CONDITION:[Readinglaccuplcer minimum scorelof 74.or!
equivalent

10804114/ College Technical Math 1B

...is[d[continuation 0f(College Technical Math(1A.[ Topicslinclude:
measurement systems; computational geometry; right/and oblique:
triangle!tri sland (i ic/functionson the unit Gircle.
Emphasis(willbe on the application/of skills to technical [problems.
Successful [dompletion of College Technical Mathematics 1A @nd.
College Technical Mathematics(1B/is/the équivalent/ofi College:
Technical Mathematics(1.

PREREQUISITE:10804196(College Tech'Math 1A, [or:
COREQUISITE:[110804113College TechMath(1A[0r10804118
IntermediateAlgebra with!Applications

10804118 Intermediate/ Algebra with Applications
...offers[the(learner dlgebralcontent With @pplications. Topics/include
properties|of real numbers, lorder of loperations, [algebraic solution for!
linear équationsand inequalities, (Operations with polynomial and
rational lexpressions, operations with rational €xponents|and/radicals,
algebraloflinverse, Togarithmic/and ‘éxponential functions.
PREREQUISITES: 'AccuplacerMath(scorelof 100 and!
Accuplacer Algebra'score of 55or equivalent or 10834110
ElementaryAlgebra'w!Appsand COREQUISITE:10838105Intro
Readingland Study!Skillstor CONDITION: Readingaccuplacer!
minimum!scorelof 74 orlequivalent

10806154 General Physics 1

...presents|the applications and theory ofIbasic physics principles. This
course emphasizes problem-solving, laboratory linvestigation, and
applications. | Topicslinclude unit/conversionsand analysis, vectors,
translational land rotational kinematics, translational and rotational
dynamics, heat/and temperature, [andharmonic motion(and waves.
COREQUISITE: 110804197 College Tech Math(1Blor 10804114
College TechiMath 1B or10804114M1 College Tech(Math 1B
Mod 1 and(10804114M2College Tech(Math 1BIMod 2/or!
10804115/Collegel TechMath 1

10809196 Introduction(to Sociology

...introduces students to the basic concepts/ofisociology:| culture,
socialization, [social stratification, multi-culturalism, ‘and(the five:
institutions, lincluding family, [government,/économics, religion,[and
education. [ Otherltopics include demography, (deviance, [fechnology,
environment, social lissues, [social change, 'Social lorganization, land
workplace issues.
COREQUISITE:[110838105(IntrolReadingland Study Skillsor!
Accuplacer'Reading!score of 74 or equivalent

10809198 Intro to Psychology!

...introduces|students to a'survey [of the multiple aspects of human!
behavior. [ Itlinvolves alsurvey (of the theoretical foundations(oflhuman
functioning|in/such/areas|as/learning, motivation, émotions, personality,
devianceand pathology, physiological factors, @ndsocial linfluences. It
directs|the student to (aninsightful understanding 0fIthe .complexities of|
human relationships in[personal, social, @nd vocational settings.
COREQUISITE:[110838105(IntrolReadingland Study Skills or.
Accuplacer'Readingscore of 74 or equivalent
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EmergencyMedicalTechnician—Basic

Program(No:[(30-531-3
TechnicalDiplomal]

DegreeCompletionTime:[OneTerm
Degreelcompletionitimemay varybased/on(student/]
schedulingneedsandclasslavailability.

2012-2013[

Catalog/No.[1 Class(Title[] Credit(s)[
Term(1|
1053110211  EmergencyMedicall | 4.000
Technician—Basic[]
Totalll 0001
Program Total(] 0001
Note:[| Programistartidatesvary;checkwith[

your(¢counselorfor(details.

Curriculumlandiprogramacceptance’]
requirements(are(subjectifolchange.[!

Aboutthe(Career(]

Injuries, [frauma, 'sudden(illness—medical |
emergencies(canhappen atlany [time, lin @ny [place.
Survivalloftendepends onthelinitial(carelthe !
injuredor(severelylill[person receives!at/the[ |
scene. ]

If'youlare[calm under[pressure, [compassionate, |
good|atiproblem solving,(and Have(the(desire fo[
help [peoplelin nieed, [d/career ds[anlémergency [
medical [fechnician (EMT) maybBean éxcellent[ |
choicelforyou.[]

Careers(]

Uponsuccessful lcompletionand statelicensure, ]
graduates(may (beemployed(as[EMTs/in[the[!
following areas:[]

] Ambulance(Services
[Fire[Departments( ]

+[|First Responder Units|

[ 1Hospital [Emergency Services[

*JIndustrial Positions/]

AdmissionsSteps[
*[JApplication[]
*[JApplication(Fee[
*1Background[Check[]
*[1Health/TB/TetanusForm[]

[ JFunctional [Abilities [Statement (0f
UnderstandingForm

ProgramOutcomes[]
YoulwillTearnfo: ]
*[1Useleéssential[@mbulanceandother
emergency équipment.

*[1Identify/andtreaticommon(medical
conditions/and/émergencies.

+[IIdentifyland/treat(Gommon/injuries, wounds, (]
and burns. []

[ Utilize[stretchers, longboards, [and[other[]
devicesused[formovingpatients.[]

*[ISolvelproblemsin(assessing, stabilizing, @nd (]
transporting [patients with various/illnesses[ |
andlinjuries.]

«[1Identify medical/legal (problems@an EMT [
may [face.[]

OtherProgram Expectations(]
Youlwill meedto: ]
*[1CompleteldHealth/TB/Tetanus Form prior[]
tolrequired(clinicaléxperience. [
*JWalk.[J
+[IClimb.[]
+[Possess[upper/lowerBody [strength. [Ablefo ]
lift 125 pounds. ]

[1Speak.[]
[1Listen.[]

[1In(addition [fo the four hours(per week[of[]
scheduled [class[time, students will be
expected fospend four hoursper week/in[
the[EMSLab.[

ApproximateCosts[]
*[1$126/per(crediti(resident)[]

+[1$182per(crediti(out-of-state resident) ]

*[]Other feesvary by [program(books, ]
supplies, thaterials, [fools, uniforms, health-
relatedléxams, [étc.)

Special/Note(!

Studentsmust beldtTeast 18 years(oflagetositfor(]
theNational Registry [Exam, [but/students who [are ]
17[may takethe'class. ]

Functional(Abilities ]
Functional(abilities(arethe Basicduties[that/al’
studentmustBelableto (perform withorwithout[]
reasonabledccommodations.[Atlthe[’
postsecondary (Tevel, 'students mustmeet thesel]
requirements, @ndthey(cannotbemodified. ]

Special/Note(!

LTC’s[Paramedicleéducational [programming(is ]
accredited[through[CAHHEP, [the Commission(on[]
Accreditation(oflAllied Health Education[]
Programs.[]
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10531102 Emergency Medical Technician - Basic
...provides the student with the skills to perform patient
assessment, stabilize/immobilize injuries and provide
basic treatment of medical emergencies.
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EmergencyMedicalTechnician—Paramedic

ProgramiNo:31-531-1
TechnicalDiplomal]

DegreeCompletionTime: TwolTerms
Degreelcompletiontime(may(varybased on(student[’
schedulingneedsand(class(availability.

2012-20130

Catalog/No.[1 Class(Titlel] Credit(s)C
Term1[]

105319111 EMS(Fundamentals’] 2.000]

1053191211  ParamedicMedical Principlesl]  4.000

1053191311  AdvancedPatient/Assessmentl!  3.000
Principlesl|

1053191411 Advanced[Prehospitall 3.00!
Pharmacology!(|

1053191501 ParamedicRespiratory(] 2.00!
Management!| |

105319161  Paramedic/Cardiology! | 4.000

1053191701  Paramedic(Clinical/Field1[] 3.000]

105319181  Advanced Emergencyl ! 1.000!
Resuscitation[ -
Total| 22.000]

Term(2[]

1053191901  ParamedicMedical [Emergencies[| 4.00(!

1053192001  Paramedic/Traumal 3.000

1053192111  SpecialPatientPopulations[ | 3.000

1053192211 EMSIOperations!! 1.00L1

1053192301  Paramedic/Capstonel 1.00!

105319241  Paramedic/Clinical/Field (2| -4.001
Total| 16.00(
Program Totall! 38.000

Note: (] Programistartidates vary;checklwith(]

yourlcounselor(foridetails. ]

Curriculumiand(program(acceptancel
requirements(are(subjectito/change.l!

Aboutthe(Career(]

Injuries, [frauma, 'sudden(illness—medicall |
emergencies(can(happen atlany [time, lin [@ny [place. ]
Survivalloftendepends onthelinitial[carelthe !
injuredor(severelylill[person receives!at/the[ |

scene.[ ]

Careers(]

Uponsuccessful [program ¢ompletion, [graduates( |
areléligible [fo [write, [take, [Or[challenge [the[]
National Registry 0of [Emergency Medicall ]
TechniciansParamedic (NREMT-P)[Exam. [
Graduates thay belemployed by city, county, [or[]
privatelparamedic/providers.[]

AdmissionsSteps[
*[JApplication[]
*[JApplication(Fee[
[JEntranceAssessment[Scores[

[ Transcripts[]
*[1Background[Check[’]
*[JProgram/Advising[Session[]

[1Health/TB/TetanusForm[]

+[JWisconsin[Emergency Medical Technician-
Basicllicense. ]

[ 1Functional[Abilities Statement 0f
Understanding[Form

ProgramOutcomes/(’
Youlwilllearnl[to: !
*[IPrepare(forlincident/responseand [EMS [
operations. [

[Integratepathophysiological principles(and(]
assessment(findings [for/d[variety (0f[patient ]
encounters. [ |

*[IDemonstrate[paramedic(skills/associated [
with éstablished [standards @and [procedures(
for(d[variety(ofipatient/encounters. ]

*[JCommunicateeéffectively Wwith[others.[]

*[IDemonstrate [professional behavior. []

*[IMeet/stateand mational competency [ ]
requirements for(pararmedic/credentialing.[]

OtherProgram(Expectations (]
Youlwill tieedfo: ]

«[IWalk.[]

*[1Climb.[]

[1Possessupper/lowerbody [strength. [Ability[ ]
tolperform(very heavylifting (exertinglin[
excess[0f[100pounds|ofiforceloccasionallyl ]
and (in/excess0f50 pounds(ofiforcel |
frequently). ]

*[Speak.[]
*[]Listen.[]

[ /Inladdition o class time, students(will be!
expected fo/spend approximately 4 hours!
perweek/inthe EMS/AT Lab.[]

Approximate[Costs[]
+[1$126per(credit/(resident)L

+[1$182per(crediti(out-of-state resident) !

[]Other feesvary By [program (books, ]
supplies, aterials, fools, uniforms, iealth-
relatedléxams, (étc.) [

SpeciallNote[l

Students(successfully [completing[the EMT-Basicl |
courseland(the(Terms 1 and 2 coursework dreable(
tolsit[for(theNational Registry Paramedicexam,[ ]
thelicensing(éxam [for(the[State [0f[Wisconsin.[]

LTC’s[Paramedic éducational [programming|is_|
accredited through [CAHHEP, [the[Commission(on[
Accreditation[oflAllied Health Education (!
Programs.[]

Functional Abilities [’

Functional abilities(are the (basiclduties/that/a[
student(mustbelableto [perform with or without[]
reasonabledccommodations. [At(the[]
postsecondary [level, [students usttheet thesel ]
requirements, @ndthey(cannot e modified. ]

Entrance/Assessment(Scores|]

Accuplacer ACT

Arithmetic[Z 790  |Mathematics(- 18
Reading(- 74 Reading(- 18[]
Sentence(SkillsZ 86 [English[Z 18]
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10531911 EMS Fundamentals
...provides'comprehensive knowledge[0f EMS [systems, [
safety,[well-being, [legal lissues @nd/éthicalissueswith[

intended(outcome [oflimproving EMS [personnel, patients[ |

and/the community. [
CONDITION:2105311[Paramedic  Technician or:315311
EMTParamedic or 105312 FirelMedic program
requirements'met

10531912(Par liclMedical Principle

...provides/the depth(oflanatomy, [physiology and '
pathophysiology [6f hajorhuman systemswhile dlso[ |
introducingthe[students [foshock, immunologyand[ ]
bleeding.[]

CONDITION:"105311IParamedic| Technician'or 315311
EMTParamedic or105312 FirelMedic program
requirements'met and COREQUISITE:[110531911[EMS
Fundamentals

10531913Advanced Patient Assessment Principles
...provides/sceneland patient dssessment findings with[ |
knowledge(of'épidemiology and pathophysiology|to!
formafield impression. [
CONDITION:21105311/Paramedic  Technician'or 315311
EMTParamedic’or105312 FirelMedicprogram
requirements'met and COREQUISITE: 110531912
ParamedicMedical Principles

10531914/ Ad d'Prehospital Phar logy
...provides/student with[comprehensive knowledge(of[
pharmacology [required to[formulate(and @dminister a|
pharmacological treatment [planintended [tomitigate[ |
emergencieslandlimprovelthehealth oflthe patient.[!
CONDITION:2105311[Paramedic  Technician or 315311
EMTParamedic'or 105312 FirelMedic program
requirements'metiand COREQUISITE: 110531913
Advanced Patient/AssessmentPrinciples

10531915/ Paramedic Respiratory.Management
...provides specific knowledge pertaining o the[ |
respiratory system[and to eénsure[the student/isprepared[ |
toformulatea(fieldimpression @ndimplement(a’]
comprehensive treatment plan for(a[respiratory!
complaint. [

CONDITION:2105311[Paramedic  Technician or 315311
EMTParamedic'or 105312 FirelMedic program
requirements'metiand COREQUISITE: 110531914
Advanced'PrehospitallPharmacology!

10531916/ Paramedic Cardiology!
...provides the principles ofcardiofascular/@anatomy,[ |
physiology, €pidemiology, andpathophysioloby to[ |

formulate(a(field impression/and(dplan for(a[patient with|

alcardiovascular/domplaint.[]
CONDITION:2105311[Paramedic  Technician or:315311
EMTParamedic or 105312 FirelMedic program
requirementsimet'and COREQUISITE: 110531915
Paramedic'RespiratoryiManagement

10531917 Paramedic Clinical/Field 1

...provides/student with[the 0pportunity [fo(€énhance [their[|
learning through the[practicelin[the field [and liealth care]

environment(eéxperiencewith dctual patientsunder(the(]
supervision(oflapproved preceptorsor High-fidelity [ ]
human patient(simulator. [
CONDITION:[2105311[Paramedic Technicianor:3153110]
EMTParamedic’or 105312 FirelMedicprogram
requirements'met’and’  COREQUISITE:[110531911([EMS
Fundamentals™

10531918/Advanced [Emergency Resuscitation’

...provides’/ACLSand[PALS [preparing the student/in the[ |

integrationofidomprehensive knowledge 6ficausesland !
pathophysiology [into [the thanagement 0flshock, ]
respiratory failure, [respiratory ‘drrest, [cardiac arrest, [and

peri-arrest/with/interventionto [prevent respiratory [and/or[ |

cardiacdrrest/ifpossible.
CONDITION:[1105311[Paramedic  Technician or 315311
EMTParamediclor 105312 FirelMedic program
requirementsmetland  COREQUISITE: 110531916
Paramedic(Cardiology

10531919 Medical Emergencies:
...provides the student(to lintegrate(dssessment findings |
with/principles/oflanatomy,[physiology, €pidemiology, [’

and(pathophysiology [to formulate(d field impression(and [

implement (a/treatment plan (for(an acutelylinjured( |
patient.

CONDITION:1105311[Paramedic  Technician or 315311
EMT(Paramediclor 105312 FirelMedic program
requirementsmetland  COREQUISITE: 110531918
Advanced Emergency Resuscitation

10531920 Paramedic Trauma

...provides studenttointegrate [assessment findings with[ |
principles(oflanatomy, [physiology, €pidemiology(and[
pathophysiology [to formulate(d field impression(and[
implement (a(treatment plan (for(an acutelylinjured[ |
patient.

CONDITION:[1105311[Paramedic  Technician or 315311
EMTParamediclor 105312 FirelMedic program
requirements'metland  COREQUISITE: 110531919
ParamedicMedical Emergencies

10531921(Special Patient Popul:

...provides studenttointegrate [assessment findings with[ |
principles/oflanatomy, [physiology, €pidemiology(and!’
pathophysiology [to formulate(d field impression(and[
implement(altreatment plan (forpatientswith special
needs. [

CONDITION:[1105311[Paramedic  Technician'or 315311
EMTParamediclor 105312 FirelMedic program
requirementsmetiand COREQUISITE: 110531920
Paramedic/ Trauma

10531922 EMS|Operations

...provides theknowledge (0f loperational foles(and !
responsibilities folénsure patient,[publicland EMS[
personnelsafety.

CONDITION:1105311[Paramedic  Technician or 315311
EMTParamediclor105312 Fire[lMedic program
requirements'met.and COREQUISITE:[11 0531921 Special
PatientPopulations

10531923[Paramedic Capstone

...provides thefinal (6pportunity folincorporate[’
knowledgeland skillsthrough labsand scenario-based[|
practiceland(evaluations prior fo fakingthe NREMT(]
writtenand [practical léxams. ]

CONDITION: 10531 1[Paramedic[Technician'or: 3153110
EMTParamedicior105312(Fire[lMedic program
requirements'metand COREQUISITE:[110531922([EMS
Operations

10531924 Paramedic Clinical/Field 21

...provides studentwith [the [6pportunity [fo[énhance [their [
learningthrough [the[practicelinthe field and healthcare[]
environment(experience with[actual patientstinder/the(!
supervision(oflapproved preceptorsorhigh-fidelity ]
human(patient[simulator.[’]

CONDITION: 10531 1[Paramedic[Technician'or: 3153110
EMTParamedicior105312Fire[lMedic program
requirements'met.and COREQUISITE: 110531918
Advanced Emergency'Resuscitation
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Energy/ Management Technolo

Pending Approval

Programi(No: EIO-4gI-1
AssociateDegreelin[AppliedScience(]
DegreeCompletion(Time:[Four(Terms

In[general,/anlacademiclyear(consists(of(twolterms;however,(degree(completion/time may(vary basedon(studentscheduling
needslandi¢lass availability. [ Degree completiontimemayvarybased(on student'scheduling(needsand class(availability.[!

2012-2013C

Catalog/No.[| Class(Title] Credit(s)[
Term1[
104131101 EnergyIntroduction(to*[] 2.000
1048111411  IntroltoEnergyManagement*[]  3.00(]
106601051  DCI[Fundamentals*[] 3.0001
10804118  IntermediatelAlgebra with[]
Applications* [ 4.0001
1062010311 FluidPowerl[1*[] 2.000
10809112[1  Principles/ofiSustainability*[| 3.000]
Total 17.00
Termi(2[]
108041141  College[Technical Mathematics | 2.00[
1B*L
1010317411 Excel2007(< Level 1*L 1.000)
1010312411  IntrolfoMSProject—Level1*[]  1.000!
106201041  FluidPower2*[] 3.000
1048110611  IntroltoWater[Resources*[| 2.000
106201381  Programmable(Controllers!/- 3.000)
AllenBradley!!
106601101  AC[Fundamentals*[] 3.000)
1080119501 Written Communication*® | 3.000)
Total 18.00
Term(3[
1080615411  General Physics(1*[] 4.000
1048110901  Commercial HVACR Analysis**[]3.00(
104811111  Energy Control(Strategies** [ 3.000]
1048111501  Lighting Fundamentals** [ 3.00L)
1062014111 Industrial ControlsiandMotors*[] 3.00L]
106201641  Electromechanical [Systems™* [ 3.000]
Total 19.00
Term4[)
10481107  Building[EnergySimulation[! 3.000]
104811081  Commercial (EnergyAnalysis**[1 3.00L!
104811101  EnergylAccounting®*[! 2.000
104811131  Energy/Investment/Analysis**[1  3.000!
10801197(1  Technical Reporting* [ 3.000]
108091981  Introduction(toPsychology* [ 3.000)
Total 17.00
Program Total 71.00
*Attend at [LTCL
**Must(travel to NWTCL
Note: Programistartidates(vary;check(with]

your(counselor(foridetails. ]

Curriculum(andiprogram/acceptance’]
requirementsiare(subject/tolchange.

Aboutthe SharedPrograms']
NortheastWisconsin[Technical [College (NWTC)[]
offerslits Energy Management Technology![|
program [in(dooperation withLTC. As/anEnergy!
Management Technology student, you’ll:[]
*[ISemester 1 and[2—Attend!(all(classes(at[]
LTC.[J
*[ISemester 3 and4—Attend classes/atILTC[]
andINWTC.[]
[ Attendfwolive, linteractive[TV classes/at[’
LTC.[J
[ Takelgeneral studiesand businessclasses/at(]
LTC.[J

AbouttheCareer(]

Conductinglénergy [@udits(andlassessments, ]
energy thanagement technologists/identifyénergy[]
efficiency improvement(opportunities, €valuate[]
energy [usage(patterns,(and fecommend(énergy |
conservationmeasures [dnd(alternative(énergy [ |
solutions. Iflyouldre(detail-oriented, linterested in[]
energy thanagement/(strategies, [and [€ager foWwork[]
withladministrative@nd facilitiesthanagement[in[]
detailing/andfollowingthroughonlong-term[]
energy [implementation [plans, [thismay [bethe[]
careerforlyou.[]

Careers(’
A graduate(oflthe programwill(havethe potential
for émployment witheéngineeringfirms, [public!
and [private utilities,[€nergy [€quipment|
companies, [HVAC (contractors(and(departments|
oflenergy/inthe(following(careers: [

[1EnergyAuditor[!

*[JEnergy Management[Consultant[]

1 Program[Coordinator(]

*[]ControlSystem [Specialist[ |

Admissions[Steps[]
*[JApplication[]
*[JApplication[Fee[]
*[]EntranceAssessment(Scores[ |
*[ITranscripts[]

*[IProgram/Advising[Session[

Requirementsfor(Program(Entry(]
Courses required formastery(oflalgebralskills. |
Forlaldescription/ofidlgebralskills, seelthe Basicl |
Education Section(of'this(catalog. The[student will ]
either[provide[prooflofihiaving completed course(!
work in(Windows, (Word,(and[Excel(or(pass/al]
proficiency test.[ ]

Program(Outcomes/]
Youlwilllearn[to: !

*[Evaluate theleénergy use [patterns for[
commercialBuildingand recommend(eénergy |
efficiency land (@lternativeénergy(solutions/ ]
for high-energy [consuming buildings. []

[ Troubleshoot, upgradeland maintain the[
Energy Management(Systems (EMS); ]
perform(datarecoverylandbackupduties. ]

[ IMonitor(theefficiency [0f énergy ]
management(operations, [detecting, Where ]
possible,(équipment(failures. [

+[JConstructleénergy(évaluation technicall’]
reports [and (make[presentations for [potential []
projectimplementation.[]

[JUploadland/downloadlinformation from[’]
remote and Tocal metworks(to(did[in[the ]
efficiency0fénergy management. [

[ JEnhances[énergy anagement software(and[
prepare [program/documentation(and flow(]
charts.[]

[ JReadlandlcomprehendmechanical
blueprintsand/control [drawings.

IRespond tocalls(forheating, Ventilating, [air!
conditioning, andlexterior lighting service!
independently; [and determine whether(to[]
dispatchlappropriate staffior(to resolve]
problems remotely [via/thelénergy
management/system.[ |

| Assistlin(the[writingloflspecifications for[ ]
additional [énergy thanagement(systems. |

*[]Write technical (proposals for(énergy
projects.

*[]Provide training fo(campus [users[and
facilities(Operations [staff.

Approximate(Costs (]
+[1$126per(credit((resident) L]

+[1$182perlcrediti(out-of-state resident) ]

*[]Other feesvary by [program(books, ]
supplies, thaterials, [fools, uniforms, health-
relatedléxams, (étc.)

Entrance/Assessment(Scores|]

Accuplacer ACTL

Arithmeticd 1010J
Reading(- 7901
Sentence(Skills(- 891
CollegelLevel Math[- 501
Algebral 5507

Asldlrequirement(for[program entry, an’Academic(
Skills[Assessment((Accuplacer) withlappropriate[]
benchmark scores/is miecessary. Program[ ]
Benchmarks/are: Reading[Comprehension: (35;[]
Arithmetic:[34;[Sentence[Skills: [60. However, wel]
recommend|a[student(receivelthe scores listed !
above(toBesuccessful linthis program. (]
Remediation Options/arelavailablelforeach]
recommended|(scores. Equivalent(assessment[]
scores areldcceptable. Tolearnmorelabout(thesel]
assessments andprogram (benchmark(scores, ]
please[contactdcounselor/at((920)498-5444or(]
(888)385-6982.[
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10-481-1061 Introto Water'Resources

Water use; basic hydrology, [Wwater stressors/at multiple scales; storm
water, Wastewater and drinking(water; Water(quality appropriate(to
use;[water supply [and [demand hanagement as well [ds [émerging
issues. (This[is[an interactive TV [course held @t LTC.
PREREQUISITES:10-481-112,[Energy!|Efficient: Methods; 10-
481-114, Introlto EnergylManagement

10-481-107 ing Energy Simulators

...courseldovers|the variety of computer [programs available for
analyzing commercial (buildings including BIM methodology, hourly
simulations(and(an overview of current(programs(on|the market(such!
as/éQuest.[This/course isheld at NWTC.

PREREQUISITES: 10-481-109,(Commercial HVACR|Systems
Analysis;10-481-111, Energy Control Strategies; 10-481-115,
Lighting Applications

10-481-108 Commercial Energy Analysis
...emphasisisonthe @nalysis of énergy use in[commercial buildings
including tility (bill @nalysis, ‘audit(data, lidentifying énergy’
efficiency measures, [énergy [savings/and/investment/calculations,
auditreport/writing. This[courselis held at NWTC.
PREREQUISITES:10-481-109,(Commercial HVACR!Systems
Analysis;10-481-111, [EnergyControl Strategies, 10-481-115,
Lighting/Applications

10-481-109C ciallHVACR Analysi

...identify [commercial HVAC [system [fypesdnd the general [€nergy!
useimpact ofleach fype. Calculations[ofsystem ‘equipment
efficiencies will be used|toldetermine EER, [SEER, AFUE, (COP,
combination(andseasonal éfficiency in/boilers, balance [pointpartial
efficiency, BIN(analysis. This courseis field at NWTC.
PREREQUISITES:10-481-112,[Energy!|Efficient: Methods; 10-
481-114,Introlto EnergylManagement.

10-481-110'Energy Accounting

..review(ofleénergy (units, [data(gathering for [énergy [dccounting utility
rates and/schedules, energy [dataorganization, ladjusted baselines,
costlavoidance, load factor, (data anaylsis, datalpresentation, use/ofl
Utility Manager [software. This course/is leld at NWTC.
PREREQUISITES:10-481-109,(Commercial HVACR|Systems
Analysis;[10-481-111, Energy Control Strategies, 10-481-115,
Lighting/Applications:

10-481-111Energy Control Strategies

...topics/include building system(control theory and devices;
including @lectric, pneumatic and digital ‘Gontrols, €émphasis is placed
onlidentifyingand understanding Gontrol strategies [related [fo[énergy!
using/systems and ‘methods fo @stimate énergysavings. This[courseis
held @ MNWTC.

PREREQUISITES: 10-481-112, Energy!Efficient Methods; 10-
481-114,(Intro'tolEnergylManagement

10-481-113 Energy!Investment Analysis
...emphasis(onsimplepayback and life-cycle/costlanalysis, fime
valuelofimoney, cash flow équivalence, Gost-benefit analysis, [fax
credits, depreciation, [inflation @nd/or [éscalating [fuel [Costs (on[energy
investments(and/cost/estimating. This courseisheld at NWTC.
PREREQUISITES:10-481-109,[Commercial HYACRISystems
Analysis;[10-481-111, [Energy Control Strategies, 10-481-115,
Lighting/Applications

10-481-114L1 Intro'to [Energy Management:

...defines/the meed for(eénergy management|as an integral part[of!
society ‘at(all Tevels. Thelcourse Wwill [present(the Various[opportunities
available [folenergy management studentsthrough lectures, Videoland
guest/speakers. [ Thisis/d@n(interactive TV (Gourse held @t L TC.

10-481-115Lighting Applications

...assessment of quantity land quality (of light, light/sources,

Tum es, lightingcontrols, manufacturer lampand ballast
specifications, lighting [power density, (lighting-HVAC interactions,
retrofitlopportunities,(cost/savings/analysis/and(light
codes/regulations. Students will critically [évaluate(lighting [Systems,
luminaries(andassociated components. Understand [and (perform
various types of luminance calculations, lincludingpoint-by-point,
lumen method andcomputerized [procedures. _This[course!is held at
NWTC.

PREREQUISITES:10-481-112, Energy!|Efficient Methods; 10-
481-114,Introtol Energy Management)

10-103-1241 Intro/to[MS Project < Level 1

...Is alSoftwaretool used|fo enter, @nalyze, [frack, land summarize
information about!a project. This course[preparesthe learner fo enter!
and|cdit tasks, durations, [fask [dependencies, [and lag/and lead fimes.
TheTearner will usetheproject fimelscale/and ‘calendar, [review!
project|statistics, Wwork (with(ametwork diagram, (create [and [assign
resources, and frack the progress(ofla/project. This/class (s [0ffered in
alself-paced format.

10-103-174") Excel 2007 - Level 1

...introduces|the learner to [the following basic [techniques: (creating,
modifying[and formattingWorksheets; [éntering formulas; Wworking
with functions; Sorting, filtering land (editing lists; Working with
charts; [and[developing[multiple-sheetWorkbooks. This[Gourse is
offered|in/alself-paced format.

10-413-1107) Energy!(Introduction to

...provides participants with an(overview of ¢lectrical lénergy
generation [and (distribution. Topics include ¢electricity from|[the
following systems:[photovoltaic, wind, coal-fired, hydro, and natural
gas. [Career awareness for maintenance techniciansand/plant
operators|islexplored.

10-620-138 | Programmable Controllers|- Allen Bradley
...prepares the student founderstand (basic PLC structure ldand
terminology; learn [fo (éreate and troubleshootbasic PLCprograms
usingthe RSLOGIX 500 software and the RSLINX [communication
software; become familiar with communicating 'wit@and
programming SLC-500and Micrologix PLCs.

10-620-14171 Industrial Controls'and Motors
...preparesthe(learner/foselect control [devices by [function @nd
operation; (illustrate ¢lectrical [Circuits ising [symbols, diagrams, @nd
abbreviations; (éxplain(the 0peration ofimagnetic solenoids; ‘@pply
motor[control techniques; selectrelay [fype for industrial lapplication;
applythe basic rulesoflline [dnd Wwiring/diagrams; [compare the [fypes
ofltimers[and [fiming circuits ised in[control l@nd [éxplain/the coding
systems(used; €xplain(each typeloficontroldeviceland how [it(is used
in‘an(électrical circuit./Also prepares|the Tearner(fo Verify IDCmotor
operational 'theories; select DCandAC otor types for general
applications; [identify AC[totorcomponents/and(wiringapplications;
verify single-phaseloperational theory; identify three phase motor
componentsandwiring applications; Verify {three-phase motor
operational theory; [identify motor/starting methods forindustrial
applications; [Verify €lectro-mechanical motor/(starting [principals of!
operation; select/the motor breaking method for/industrial
applications; Verify the [Operational [theory ‘of speed land dcceleration
methods formotors used inlindustrial [@pplications; design three-
phase power motor circuits forindustrial lapplications; [design/control
circuits|for three [phase power motor circuits.
COREQUISITES:(10660110/ACFundamentals(or
10660110C 1 AC Fundamentals (3 cr)lor 10605110 AC
Fundamentals'or10605110C 1 AC Fundamentals!(3icr)

10-620-159") Hydraulics 1

...prepares the learner fo identify hydraulic.Gomponent/symbols;
adjust alpressure relief valve; @nalyze the operation of a'pilot
operated relief valve; lanalyze Pascal's law; (évaluate flow, [velocity,
workland powerlinlindustrial iydrauliccircuits; [analyze meter-in,
meter-out, land bypass flow control (Gircuits; (évaluate the
characteristics 0f hydraulic pumps, motors; [directional land control
valves; identify basic hydraulic/control valves;[and dssemble
hydraulic circuits.

10-620-164" Electr hanical Sy

...prepares the[student [fo communicate with, tune, [fun and
troubleshootAllen-Bradley Ultra3000servos; tilize electrical
control ‘0f hydraulic systems; (€xplore PID (control[6f otor(speed;
andlinvestigate Toop [@nd[closed loop (control systems.
PREREQUISITES:[10620160Hydraulics'll'or'10620160C1
Hydraulics Il (2 cr) and10620161Pneumatics I-or!
COREQUISITE: 10620162 Pneumatics!or:
CONDITION:104821Wind!Energy Technology!program
requirements.met

10-660-105") DC'Fundamentals

...prepares the[student to follow [safety [procedures; maintain a/safe
and(healthy(work environment; Gonvert(values|to[scientific/and
engineering notations; (calculate math quantities; describe basic
atomictheory; identify basic électrical [terms; use established
symbols|standards; describe IDC voltage characteristicsand (Gurrent
sourcesand electrical resistance; measure and analyze €lectrical
quantities/in Series and parallel Gircuits; and [de-solder/solder single
leadlcomponents.

10-660-110"1 AC Fundamentals

...prepares the student folanalyze €lectrical (¢ircuitsusing phasers and!
ACImath, @nalyze ACwaveforms, measure and @nalyze AC [power,
analyze Gapacitors/andlinductors/in[DCland [AC Gircuits, [dnalyze AC
circuits(containing [feactance land [calculate resonance, lapply [the
elements(and properties(ofibasic measuring|circuits, and describe
transformer(characteristics.

PREREQUISITES: 10660105/ DC'Fundamentalsior
10660105C 1 DC Fundamentals((3.cr)ior10605105/DC
Fundamentalsior10605105C1:DCFundamentals(3cr)

10-801-195) Written'Communication

...teaches [the writing process, whichlincludes [prewriting, [drafting,
revising, ‘@nd €diting. (Through a'variety ofWritingdssignments, [the
student (will [@nalyze audience @nd(purpose, research and organize
ideas,[and format(anddesign[documents based on [subject matterand
content. Keyboarding skills(arerequired for this/course. Tt[also
develops critical [readingand thinking skills through the @nalysis ofla
variety (of lwritten[documents.
PREREQUISITE:10831103(Introlto College [ Writinglor
CONDITION: Written(Comm|[PreparedLearner (Accuplacer!
Writing' min' scorelof 86 or Equivalent) and COREQUISITE:
10838105/ IntrolRdg & Study ' Skills'orl CONDITION:[Reading
Accuplacerimin'scoreof 74 or equivalent

10-801-197 Technical Reporting

...provides students with/the[skills[fo [prepare and present(oral and
written [technical reports. Types[ofireports may linclude Taband field
reports, proposals, [technical lettersand memos, [fechnical [research
reports, and/casestudies. Designed asan@dvanced communication
course for(students[who have completed at least the prerequisite
introductory [writing[course.
PREREQUISITE:10831103Intro’to[CollegeWrtg(or
CONDITION: Written(Comm|[PreparedlLearner (Accuplacer!
Wrtg'min'scoreof 86 or Equivalent) and COREQUISITE:
10838105(IntrolRdg & Study'SkillstorrlCONDITION:Reading
Accuplacerminiscorelof 74 orequivalent

10-804-114_College Technical Math 1B

...is/d/continuation 0f College Technical Math 1A .Topics/include:
measurement[ systems; computational(geometry; right/and/oblique
triangle [frigonometry; [@nd [frigonometric functions [on the init/circle.
Emphasis/willbe 0on theapplication 0fIskills(fo fechnical problems.
Successful /completion 0f (College Technical Mathematics 1A ‘and
College(Technical Mathematics 1B is/the équivalent(of[College
Technical Mathematics(1.

PREREQUISITE: 10804196 College Tech/Math(1A, (or!
COREQUISITE:10804113 College TechiMath 1A0r10804118
Intermediate(Algebra withApplications

10-804-118( Intermediatel Algebra with Applications
...offers/the(learner algebralcontent with @pplications. Topics include
properties of real numbers, [order of operations, algebraic solution [for'
linear(équations [and [inequalities, [Operations ‘with [polynomial [and
rational éxpressions, [operations with rational .éxponents [and [radicals,
algebraloflinverse, Togarithmicland éxponential functions.
PREREQUISITES Accuplacer Mathiscoreof 100 and
Accuplacer/Algebraiscore of 55 or equivalentior 10834110
ElementaryAlgebralw Appsand . COREQUISITE:10838105!
IntrolReadingand Study! Skillsior CONDITION: Reading
accuplacer:minimum scorelof 74iorlequivalent

10-806-1121 Principles of Sustainability
...prepares|students/fo/develop sustainable literacy, ‘@nalyze
interconnections@mong [physical (and biological sciences/and
environmental [systems, summarize éffectsof sustainability (on health
and(well-being, analyzeconnectionslamong/social, économic, dnd
environmental[systems, émploy eénergy conservation strategies fo
reduce use oflfossil fuels, investigate alternative energy ‘options,
evaluate(options fo currentwaste(disposal/recyclingin(the U.S.,and
analyze approaches used by your/dommunity.
COREQUISITE:10838105 IntrolReading and Study  Skillsor!
Accuplacer Readingscorelof 74 or equivalent

10-806-154.) General Physics 1

...presents the ‘@pplications @nd(theory [0f basic physics [principles.
Thisc¢ourse/émphasizes problem-solving, Taboratory linvestigation,
andlapplications. Topics(include unit/conversions and analysis,
vectors, [translational land [rotational Kinematics, [translational land!
rotational dynamics, heat/andtemperature, and harmonic motion ‘and
‘waves.

COREQUISITE:10804197 College TechiMath 1Blor 10804114
College TechiMath 1Blori10804114M1(Collegel TechiMath(1B
Mod 1 and 10804114M2(College TechiMath(1B/Mod 2(or
10804115/ College Tech Math 1

10-809-198(1 Intro(to Psychology

...introduces|students fo @ [survey of the multiple @spects 0f lhuman
behavior. Itlinvolvesa'survey of the theoretical foundations of!
human functioning|in[suchdreas @slearning, motivation, émotions,
personality, deviance and [pathology, physiological factors, and social
influences. Itdirects the/student to anlinsightful tinderstanding of the!
complexitiesof human relationships inpersonal, social, land
vocational [settings.

COREQUISITE: 10838105 IntrolReading and Study  Skills[or!
Accuplacer'Reading scorelof 74oriequivalent
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FarmBusinessandProductionlManagement

Program(No:[(30-090-1
TechnicalDiplomal]

DegreeCompletion(Time:[Varies
Degreelcompletionitimemay varybased/on(student/’
schedulingneedsandclasslavailability.

2012-20130

Catalog/No.[1 Class(Titlel] Credit(s)C

2012-13/& 2017-181)

30090385(]  Livestock Management![ | 4.001
2013-14(& 2018-190)
3909038711  Ag(Interpersonal[Skills(&] 4.0000
Goal[Setting[]
2014-15/& 2019-20(
30090386 Farm[Records[& Business 4.000]
Analysis[]
2015-16(& 2020-210"
3009038411 Livestock Nutrition[] 4.0001
2016-17(& 2017-18()
300903831  Crops/& Soils[ 4.0071
Program Total 20.00
Program(information(’

«[JFlexible[classischedule atlocations| ]
throughout(the TLakeshoreand (MorainePark (]
districts. ]

*[1Year-round[on-farmlindividualized!!
instruction. ]

[]Large[group/seminars focusedon[]

technology,économics, [andlimproved[]
production. ]

«[JFarm(tours.[]

Note: Individual'¢lasses!(arelofferedion(al
five-year(rotation. Students/mayenter’]
atlanytime.

Programistartidatesvary;checklwith(]
thelAgriculture/Departmentfor(]
details.[]

Curriculum(and(program(acceptance’|

Aboutthe Career(]

Successful (farmers understand (the importance [0f ]
runningéfficient(and [profitable(operations/in the [
areas|oflcrop/soil hanagement, [livestock ]
nutrition/management, (records/business @nalysis, ]
credit/marketing/purchasing, farmbusiness [
transfers, [goal setting, ‘@and iuman andémployee![
relations. If'you'reldctively [engaged|in (farming(or(]
an(dgribusiness(career, taximize your[]
opportunitiesfor(success bylincreasing your[
businessand [production thanagement knowledge.[]

Careers(’

MostFarm Businessand ProductionManagement
program students[and(graduatesareldctively (]
employed farmers or(persons(involved/in[]
agribusiness/occupations such(as/bankers, [ ]
attorneys, [and[consultants.[Additionally, many
students(dnd(graduates(dre(qualified for[]
employmentlin(d[variety [0flother dgribusiness[]
careers. |

Admissions(Steps!]
[ JRegister(in[current(year’s(class|

Program(Outcomes/(|
You'llTearnfo:[]
*[1Uselcompletebusinessrecords(to Helpmake ]
wiseldecisions(in/the use 0fland, Tabor,@nd[]
capital.[]
*[IIncorporate current/@nimaland(crop
production [practices[andtechnology.

+[1Develop(credit, tharketing, [and[purchasing[ |
practices.]

[ JExploremew [agriculture technologies. |

[IConcentratelon(the wise useoflsoil,water, ]
and(other matural resources. |

*[IImproveyour/économic/status in[our
community.

*[IIncorporate mew [ideas for(solving[problems[’|
inlrelationship [to (farm (hanagement. ]

ApproximateCosts[]
L1$126per(credit(resident) !

[1Other[fees vary by [program((books, [!
supplies, materials, [tools, [uniforms, hiealth-
related[eéxams, (étc.)[]

Functional/Abilities

Functional [abilities arethe (basic duties/that/al |
studenttust(bedble to [perform(withor (without[
reasonableldaccommodations.[At(the!
postsecondary (level, [students must/meet these[ ]
requirements, [@nd(they(dannotbe modified.!
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30090383 Crops and| Soil Management

...enhances the(student's knowledge [to lunderstand soil [ |
formations, [profiles, chemicallanalysis, @ndnutrient|
capabilities; utilize crop [rotations, nutrient management!
plans, landfertilizer(and [planting[recommendations; |
identify [common [pest(weedandinsect) problems(and[ |
appropriate(control thethods for[specific/crop [varieties;| |
and|utilize dgronomists|[to [prepare(c¢rop dnd nutrient
management[plans.

CONDITION: 300901 Farm Business & Production
Management

30090384 Livestock Nutrition

...expands the[student's(Gapabilities [fo understand ]
principles ofilivestock mutrition @nd(procurement (of feed!
inventories; understand [rationsfor(lactating,[dry, [and|
transition/cows, heifers, dnd(dalves;(observe[potential
ramifications/of feeding management/decisions/and! |
nutritional limbalances [resulting lin[metabolicland hoof-
related disorders; and [recognize [the importance 6fcost-
effectivelrations/(per CWT, per[cow[on(d daily basis).
CONDITION: 300901 Farm Business & Production
Management

30090385 Livestock'Management
...enhances|the[student's @bility [to [choose appropriate! |
facilities; [establish breeding [programs/and herd-health [
programs, lincluding[sanitation(and(vaccination| |
programs; utilize(dairy [production records; (éstablish/ |
marketing strategies; and ddopt dppropriate milking[ |
procedures. [

CONDITION: 300901 Farm Business & Production
Management

30090386/ Farm Recordsand Business/Analysis
...enhances|the[student's knowledge/(todeveloplal |
profitable[business|operation utilizingldccounting| |
systems, [tax[strategies, et worth statements, [cash(flows, |
andlénterpriselanalysis; prepare forms [fornew/and|
continuing/(creditrequirements; and understandthe
necessity (0f establishing (wills, [estates, [transition, [and|
retirement(planning.

CONDITION: 300901 Farm Business & Production
Management

30090387 Agriculture Interpersonal Skillsiand Goal
Setting

...enhances|the[student's dbility [to [advertise, Hire,
compensate, promote, [discipline,land train‘@nd/or retrain[ |
currentland mew employees|((family, nonfamily, and full-
and|[part-time); linterpret legal [obligations[and worker's
compensation(language; ‘@nd/provide thotivation, ]
incentives, land @ppropriatedismissal when, land if, ]
necessary. |

CONDITION: 300901 Farm Business & Production
Management
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Fire(Medic!(]

ProgramNo:[10-531-2

AssociateDegreelin[AppliedScience * DegreeCompletion(Time:[FourTerms
Inigeneral,[anfacademiclyear(consists[of two terms;however, degree completion time may vary (based on student’]

schedulingneedsand(class availability.

2012-20130!

CatalogNo.[| Class(Title[] Credit(s)

Term 1 (JanuaryStart)

1050314201  FirefightingPrinciples[’ 4.0001
1080119501  Written[Communication[ | 3.0001
10804107C1  CollegeMathematics’] 3.0001
1050391111  CompanyLevel Inspection[ | 2.000]
10809198[1  Introduction[toPsychology( 3.007]
Total 15.00
Summer(Term(]
10503107 Fire[Apparatus Engineer[ | 3.007]
Total 3.00
Term 271
105031441  Advanced Firefighting[Concepts[| 2.00(!
10801196(1  Oral/Interpersonall 3.0001
Communication(]
10809196 Introto/Sociology[OR[] 3.0001
10809122 Intro[to[American[ |
Government (3[credits) (]
1080915911  Abnormal Psychology![| 3.007]
1080916611  Introductionto Ethics| 3.000
Total 14.00
Term 301
1053191101  EMS[Fundamentals[! 2.000]
10531912(1  Paramedic/Medical Principles[]  4.00(]
105319131  AdvancedPatient/Assessment[]  3.007]
Principles(]
105319141  Advanced Prehospital( 3.000]
Pharmacology!(|
1053191501  Paramedic/Respiratory![’ 2.0001
Management[!
1053191611  Paramedic[Cardiology!(] 4.0001
1053191701 Paramedic[Clinical/Field 111 3.000]
105319181  Advanced Emergency[] 1.0071
Resuscitation -
Total 22.00
Term 47
1053191901  ParamedicMedical Emergencies[! 4.000]
1053192001  Paramedic(Trauma’] 3.007]
10531921(1  Special PatientPopulations[ 3.000]
10531922[1  EMSIOperations!] 1.0071
10531923(1  Paramedic/Capstone[ 1.007]
10531924(1  Paramedic(Clinical/Field 2] 4.007]
Total 16.00
Program Total 70.00

Note: Cataloginumbers(assigned(tol’]
“elective”(classes arefor]
administrativeuselonly.[Consult/with(
program(counselor(regardinglyour!!
electivelselection.(

Programistartidates/vary; ¢check with!
your(counselor(foridetails. ]

Curriculumrandiprogramlacceptancel’]
requirements(are[subjecttolchange.[’

AboutitheCareer(]

A Firefighter[Paramedic((Fire[Medic) [protects [life!
and(property [through fire[suppression, rescue, ]
prevention, dnd Emergency Medical Treatment[ |
capabilities. (Graduates|are highly[trainedin[the!
modern firefighting [fechniques dand [Paramedic( |
skillsmecessary [to make them successful lin/the[ ]
dynamic/émergency [services/énvironment. |

Careersl]
«[JFirefighter (Municipalor [Private)[]
[JParamedic (Municipal[or Private)[]
[]Cross-trained Firefighter Paramedic
*[JEmergency Room(Technician[]
[JFlight[Paramedicl]
AdmissionsSteps!(]
[JApplication[]
[JApplicationFee!
*[JTranscripts [’
+[JEntrance(Assessment(Scores[
[1Background(Check![]
[JProgram(Advising(Session!
«[JHealth/TB/Tetanus Form!
«[JWisconsin Emergency Medical Technician-
Basic(License!

«[JFunctional AbilitiesStatement(of
UnderstandingForm

Program(Outcomes|
Youlwilllearn(to:[]
«[JPerform(essential(firefightingand [paramedic|
skills[for[preservation (ofllife[and [property |
andlincident|stabilization.[]

«[1Valueltheldiversity(of/émergencylincidents[]
and(be(prepared|to (bedn(dctive[responder(tol
theselincidents. |

*[Useleffective verballand monverbal
communication|(skillslin émergency
environments.

+[/Understandthe critical(roles fire prevention, |
firelinspection, firelinvestigation, [dnd [publicl]

educationplay[inlessening|the Toss[oflife (|
and (property. [

+[JEvaluate@émergency lincidents(and[]
implement (effectiveland(éfficient(dctions(to(]
mitigateland|stabilize(éachlincident.[]

+[]Operatefire'service'équipmentand
apparatus(effectively@nd efficiently.

OtherProgramExpectations’
You'llneed fo: [
«[1Haveldvalid/driver’s/license. [

*[JHavela[CDL (instructionpermit/during the(]
Fire[Apparatus Engineer/course. ]

+[]Belin[and maintaingoodphysical (condition.[]

+[1Bend, [jump, andiftweights[(for(fitness). ]

«[1Speak, Hear,and havemormallcorrected
vision.[]

ApproximateCosts(]
*[1$126pericredit/(resident) (]

*[1$182per(credit/(out-of-state resident)[ ]

«[1Other(fees Vary By program((books, ]
supplies, materials, [tools, tiniforms, fiealth-
relatedéxams, [€tc.)[]

Functional(Abilities (]
Functionallabilities[arethebasic[duties thatla ]
student(thustbelable o perform with orWithout
reasonableldccommodations.Atlthe ]
postsecondary (Tevel, 'students mustteetthese
requirements, [and[they[cannotBe modified.

SpecialNote[!

LTC’s[Paramediceducational [programming is[]
accredited through[CAHHEP, [the Commission(on[]
Accreditation oflAllied Health[Education(]
Programs.[]

Entrance/Assessment(Scores!]

Accuplacer ACT

ArithmeticZ 7900  |Mathematics[Z 180
Reading(- 74 Reading/-/ 18[
Sentence(Skills[= 86 |[English(= 18]

46 gotoltc.edu
info@gotoltc.edu

Lakeshore Technical College
1290 North Avenue « Cleveland WI 53015

1.888.GO TO LTC
(1.888.468.6582)



Transfer agreements are available with the following institutions:
'W-Stout

CapellaUniversity ]
Cardinal Stritch Wniversity ]
ConcordiaUniversity ]
FranklinUniversity [
Herzing University( |
LakelandCollegel |

Ottawa University[]
SilverLake(College'!
University (0f[Phoenix [
Upper Towa University [
UW-Green(Bay
UW-Oshkoshl[]

IMPORTANT:[Formorelinformation(ontheseagreements, visitgotoltc.edu/transfer.]

10503107 Fire' Apparatus Engineer

...prepares firefighters(fo driveand loperate fire department
emergency ldpparatus. Thelcourse[presents/theories of hydraulics
aslapplied[to[the(fireservice, withémphasisonmathematics, @nd
formulasused(in[Operating [fire [dpparatus pumps. Students receive
lecture [and [practical[fraining on maintenance, [driving, (Operating
on-boardpumpsand équipment,[and apparatus testing. The [dourse
contentmeets the™NFPA 1002 requirement for fire/department
pumper [driver/operator.
PREREQUISITE:110503142Firefighting Principles

10503142 Fire Fighting| Principles

...describes(forthe learnerthe basic fire[behavior, fechniques ised
tolcontrol[structural [and related fire [émergencies, [and life safety
practices.[Students [perform all[practical évolutions necessary [to
control@ndéxtinguish fire(or(otherwise meet fire fraining
requirements[for[Firefighter I certificationwith(the State of!
Wisconsin.
CONDITION:1105312[Fire[Medicprogram(requirements
metland(COREQUISITE: 11050391 1CompanyLevel
Inspection

10503144 Advanced Firefighting[Concepts
...advances(previously TlearnedGoncepts fo build @ 'stronger
foundationwhile€xposingthe Tearner fo iew Gonceptssuch(as
vehicle extrication, [fechnical rescue, flammable Tiquids fire
suppression, ‘and team leadership/(management. This/course meets
the requirements 0f NFPA 1001 (for the [Firefighter Tl Tevel.
PREREQUISITE: 110503142 Firefighting Principles

10503911.Company(Levelllnsp
...familiarizesthe students With state(and Tocal fegulations (and
national [codes relating fo[fire prevention. Thecourse requires ‘the
completion(oflactual inspections and fire[safety [presentations.
Presents thenecessary information for performing/company [level
firelinspections.
CONDITION:1105312(Fire[Medic/program(requirements:
metland(COREQUISITE: 110503142 Firefighting Principles

10531911 EMS Fundamentals

...provides comprehensive knowledge 0f EMS[systems, [safety,
well-being, Tegal lissuesand €thicallissuesWwith[intended [outcome
of improving (EMS [personnel, [patients and [the community.
CONDITION: 1105311 Paramedic| Technician'ori315311
EMT Paramedic or 105312(Fire Medic program
requirements'met

10531912 Par licitMedicall Principl

...provides the[depth [of @anatomy, [physiology [and [pathophysiology
ofmajorfhuman systemswhilealsolintroducing the 'studentsfo
shock,[immunology and bleeding.

CONDITION: 1105311 Paramedic| Technician'ori315311
EMT Paramedic or 105312(Fire Medic program
requirementsmetiand COREQUISITE: 110531911 EMS
Fundamentals

10531913 Ad d Patient A Principl
...provides scene dnd [patient dssessment findings with (knowledge
oflepidemiology ‘@nd(pathophysiology o form afield impression.
CONDITION:1105311!Paramedic! Technician'or:315311
EMT Paramedic'or 105312 Fire[Medic/program
requirements'met.and COREQUISITE: 110531912
Paramedic'Medical Principles

10531914[Advanced Prehospital Pharmacology!
...provides student with comprehensive knowledge 0f
pharmacology [required foformulate land administera
pharmacological [freatment planintended fo mitigate [émergencies
andimprove/(the liealth 0f(the [patient.

CONDITION: 1105311 Paramedic Technician'ori315311
EMT Paramedic'or 105312 Fire[Mediciprogram
requirements'metiand COREQUISITE: 110531913
Advanced Patient/Assessment(Principles

10531915/ Paramedic/RespiratorylManagement

...provides specific knowledge [pertaining to the[respiratory [system
and toénsure the[student/is[prepared o formulatea(field
impression@nd(implement(alcomprehensive freatment plan ford
respiratory complaint.

CONDITION: 1105311 Paramedic| Technician'ori315311
EMT Paramedic'or 105312 Fire[Medic/program
requirements'met.and COREQUISITE: 110531914
Advanced Prehospital Pharmacology

10531916/ ParamedicCardiology

...provides the[principles (0f(cardiofascular [@natomy, physiology,
epidemiology, ‘and [pathophysioloby {to formulate (a field
impression(and d(planfora'patient With(a/cardiovascular
complaint.

CONDITION: 1105311 Paramedic Technician ori315311
EMT Paramedicor 105312 Fire[Mediciprogram
requirements'met.and COREQUISITE: 110531915
Paramedic/Respiratory'Management

10531917 Paramedic Clinical/Field 1

...provides student(with the[Opportunity [fo énhance theirTearning
throughthe[practicein/the field [and health care €nvironment
experience Wwith dctual (patients inderthe supervision[of approved
preceptors or high-fidelity iuman patient simulator.
CONDITION:1105311!Paramedic! Technician'ori315311
EMT Paramedic'or 105312 Fire[Medic/program
requirements'met and COREQUISITE: 110531911 [EMS
Fundamentals

10531918 Advanced Emergency Resuscitation
...provides[ACLS [and PALS [preparing the studentin(the
integration ofldomprehensive knowledge oflcauses/and
pathophysiology linto the hanagementofishock, respiratory
failure, fespiratory @rrest, (Gardiacdrrest, [and [peri-arrestwith
intervention [fo[prevent(respiratory and/or[cardiac @rrest[if’
possible.

CONDITION:7105311!Paramedic! Technician'or:315311
EMT Paramedic'or 105312 Fire[Medic'program
requirements'met and COREQUISITE: 110531916
Paramedic[Cardiology

10531919 Medical Emergencies

...provides the[student[fo integrate [@ssessment findings With
principles of anatomy, [physiology, épidemiology,and
pathophysiology [fo formulate (afield impression and implement a
treatment plan for(dn dcutelyinjured [patient.
CONDITION:2105311[Paramedic  Technician'ori315311
EMT Paramedic or 105312 FirelMedic program
requirements'met and COREQUISITE:[110531918
Advanced EmergencyResuscitation

10531920/ Paramedic Trauma

...provides student fo integrate @ssessment findings with principles
oflanatomy, physiology, €pidemiology @ndpathophysiology [fo
formulate(a(field impression[and implement d[freatment plan for
anldcutely injured(patient.

CONDITION: 1105311 Paramedic| Technician'ori315311
EMT Paramedic'or 105312 Fire[Medic/program
requirements'met and COREQUISITE: 110531919
Paramedic!Medical Emergencies

10531921 Special Patient Poy

...provides studentfointegrate ‘@ssessment findings Wwith principles
oflanatomy, [physiology, épidemiology @nd pathophysiology [to
formulate/afield impressionfand implement @ treatmentplan for'
patientswithspecial needs.

CONDITION: 1105311 Paramedic Technician'ori315311
EMT Paramedicor 105312 Fire[Mediciprogram
requirements'met.and COREQUISITE: 110531920
Paramedic Trauma

10531922 EMSOperations

...providestheknowledge ofoperational foles/and responsibilities
tolensure [patient, [public @nd [EMS [personnel safety.
CONDITION:2105311[Paramedic Technician'ori315311
EMT Paramedicor 105312 Fire[Mediciprogram
requirements'met and COREQUISITE: 110531921 Special’
Patient Populations

10531923 Paramedic Capstone

...provides the(final ‘Gpportunity [fo lincorporateknowledgeand
skillsthrough Tabsandscenario-based [practiceand évaluations
prior(fo taking the NREMT iwritten @nd [practical [€xams.
CONDITION:1105311[Paramedic Technician'ori315311
EMT Paramedic or 105312 FirelMediclprogram
requirementsimet’and COREQUISITE:[1105631922(EMS
Operations

10531924/ Paramedic Clinical/Field 2

...provides student with [the [0pportunity fo énhance their Tearning
throughthe[practice in/the field [and healthcarelenvironment
experience with[dctual patients tunderthe supervision(of lapproved
preceptorsorhigh-fidelity liuman patient [simulator.
CONDITION:2105311[Paramedic Technician'or:315311
EMTParamedic or 105312 FirelMedic program
requirements'met and COREQUISITE:[110531918
Advanced EmergencyResuscitation

10801195 Written.Communication

...teaches the writing[process, which/includes prewriting, drafting,
revising,[andéditing. [Through(aVariety lofwritingdssignments,
the[studentwill [dnalyze[dudience @nd[purpose, [research @nd|
organizelideas, and (format/and(design/documents based (on subject
matter(and content. Keyboarding skills are tequired for this
course. [ It(dlso develops|critical feadingand (thinking skills
through thelanalysis[ofa[variety (ofwritten[documents.
PREREQUISITE:110831103Introto[College Wrtg(or!
CONDITION: [ WritteniComm!PreparedLearner (Accuplacer!
Wrtgiminiscorelofl86/oriEquivalent) and COREQUISITE:
10838105!IntrolRdg & Study Skillslorr CONDITION:[Reading
Accuplaceriminscorelof 74lor equivalent

10801196 Oral/Interpersonal Comm

...provides studentswith the skills[fodevelop speaking, Werbal land
nonverbal[dommunication, and listening skills throughlindividual
speeches, [group activities, ‘and ‘otherprojects.
COREQUISITE:10838105IntrolReadingland| Study( Skills
orlCONDITION:Reading accuplceriminimum(score of 74 or
equivalent

10804107 CollegelMathematics

...is[designed fo[review [@nd[develop fundamental ‘concepts of!
mathematics [pertinent fo[thelareas 0f: (1) arithmetic andlalgebra;
2)Igeometry [and trigonometry;and 3)/probability and statistics.
Special émphasis [is [placed [on[problem solving, critical thinking
and(logical [reasoning, aking/connections, and isingcalculators.
PREREQUISITE: Accuplacer:Mathiminimum(score of 79lor!
Equivalentiori10834109(Pre-Algebraiand COREQUISITE:
10838105!IntrolReading and Study Skillstor CONDITION:
Readinglaccuplceriminimum(scorelof 74 or'equivalent

10809159 AbnormallPsychology

...surveys(thelessential features, possible causes, andd@ssessment
and(freatment of the[Various Systems 0f abnormal Behaviorfrom
the viewpoint/ofithe major theoretical (perspectives inthe field [of!
abnormal psychology. [ Studentswill beintroduced tothe
diagnosis/system 0flthe Diagnostic[and [Statistical Manual [of!
Mental Disorders (DSM-1V). In/addition, [the history(ofithe
psychologyloflabnormality will be traced. Cultural and(social
perspectives|in understanding @nd fesponding toabnormal
behaviorwill beeéxplored(aswell(ascurrent fopics @nd/issues
withinlabnormalpsychology.

PREREQUISITE: 10809198 Psychology-Introduction, (or!
10809199(Psychology|of Human Relations

10809166 Introduction to Ethics: 'Theory and
Application

...providesa/basicunderstanding[ofithetheoretical foundations [of]
ethical thought.[Diverseéthical [perspectives Wwill be tised fo
analyzeland [compare relevant(issues. [ Students will Critically
evaluate lindividual, [social land/or(professional [standards (of'
behavior, and [apply [a[systematicdecision-makingprocess|tothese
situations.

10809196 Introduction to Sociology

...introduces students|to the basic concepts of sociology: [ culture,
socialization, [social stratification, multi-culturalism, @ndthe [five
institutions, lincludingfamily, [government, €économics, religion,
and(education.[ Other topics/include demography, (deviance,
technology, ‘€nvironment, [social issues, Social change, [Social
organization, ‘@nd workplace issues. ([COREQUISITE: 10838105
Intro Readingand [Study Skills[or[Accuplacer Reading score 0f 74
orléquivalent

10809198 Intro'to Psychology!

...introduces students o @(survey (of the multiple dspects0f human
behavior. [1tlinvolves!alsurvey [of the theoretical foundations (of!
human [functioninglin Suchareas as(learning, motivation,
emotions, [personality, deviance and pathology, physiological
factors, [and[social influences. It[directs/thestudent/foan
insightfultinderstanding[oflthe ¢omplexitiesof human
relationships/in/personal,[Social,[and Vocational[Settings.
COREQUISITE:110838105!Intro'Reading and[Study Skills
orlAccuplacerReading(score of 74 or'equivalent
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Golf( ICourse [Mana[gement

ProgramNo:(10-325-10]

AssociateDegreelin/Applied[Sciencel]

DegreeCompletion(Time:[Varies

Degreelcompletiontime(may(vary based/onistudent
schedulingneeds and(class(availability.

2012-20130C

101041090
10105124(1
10109128(]
10109112(]
103251010

Catalog/No.[] Class(Title[] Credit(s)
Term(L]
Customer[ServiceTechniques| 2.00
PortfolioIntroduction! 1.00
Hospitality (Career Exploration[ |  2.00
Sanitation for FoodServicel 1.00
GolflOperationsManagement[]  3.00
Written Communicationl | 3.00

10801195(]
10804123(]

103251030

1080919501
10109113(]
10809122(1

101041280
10801198(]

10325108
10325112(]
103251060

10325114(1
101091150
10101158(]
1032511301
10809172(]

103251200

10101102[]
1032512001

101961050

10325104(]
108091981

Note:[]

Mathlwith Business/Applications!| 3.00

Total 15.00
Term(2[]

Golfl Marketingland[ | 3.00

Merchandising!

Economics! | 3.00

Foodland Beverage Operations[]  2.00

Introlfo[American(Government[]  3.00

OR10806112[Principles(ofl ]

Sustainability ]

Leadership/and Professionalism/[! 3.00

Speech!OR 108011961 3.00

Oral/Interpersonal !

Communication!

Total 17.00
Summer(]

Tournament(Operations! 1.00

GolflCourse - OutsideInternship[ | 3.00

GolfiCourse - Inside(Internship[1  3.00
Total 7.00
Term(3[]
Techniques[for(Teaching[Golf] 2.00
Hospitality TLaw! 3.00
Hotel/Hospitality (Cost/Control[ |  2.00
GolflCar(Fleet(Management! | 2.00
Race, [Ethnicland Diversity 3.00
Studies (OR[10809196 Intro fol
Sociology!|
Total 12.00
Term(4(]
PortfoliolAssessment-Golfl | 1.00
Management
Hospitality [Accounting| | 3.00
TurfManagement/and| 3.00
Environment
Recruitment(& Retention[0f!] 3.00
Employees! |
Private(Club Management! | 3.00
Intro/toPsychology (| 3.00
Total 16.00
Program Total 67.00

Programistartidates vary; ¢check with!
your(counselor(foridetails. |

Curriculumrandiprogramlacceptancel’
requirements(are(subjectfolchange.[’

AbouttheProgram(]

Thelassociateldegreelin (Golf[Course Management [
prepares!individuals for(d hanagement(career(in[]
the(golflindustry. [Coursework emphasizes|(theory (]
andlapplication(of'skillsheeded for[!
midmanagement(and(supervisory [level (0fl]
employment/(at(golfifacilities. ]

Aboutthe(Career

Golficourse management professionals may [ |
perform(a(variety (0f /duties/inalgolfloperation(]
including(creatingandpublishing stafflwork[]
schedules that(reflect/guest(traffic;[ordering [
supplies(and [€quipment[for [theretail [shop; and [
maintaining d[fleet0fgolflcars. Tflyou enjoy
leading[peoplelin(pursuit/ofiaunified(goal, havelal]
passion[for [the game(ofigolf, @nd[possess[]
enthusiasm(for(eéxceptionalguestiservice, [then(al’]
careerin(golficoursehanagementmay be for[ ]
you.[

Careers(]
«[]Assistant/Golf[Course Manager!(]
«[1ClubhouseManager![]
[ Assistant GolflCourse Superintendent |
*[JGeneral Manager![ |
«[JAssistant[Head[Pro[

Admission(Steps/(’
[JApplication[]
*[JApplicationFee[!
«[JEntrance[Assessment[]

[ Transcripts
*[JProgram(Advising(Session[|

«[1Microsoft/Skills[Check Form[(Word,
PowerPoint, Excel)

«[JFunctional [Abilities[Statement[of
UnderstandingForm

ProgramOutcomes]
Youlwill learn(to: ]
*[JManage/(facilities [and|staff. ]

[JPlanandadminister(d budget.[]
*[]Analyzeeénterprise[costs. ]
«[1Coordinate(golfishopoperations. ]
«[1Oversee[food/andbeverage dperations.[]
«[JUtilize[computerized records thanagement. [ |
«[JManagelequipment(operations.

[IMarketingoflgolflopportunitiesand
merchandise.

ApproximateCosts(]
*[1$126perlcredit((resident)]
+[1$182percredit/(out-of-stateresident)[ ]
[]Other(fees vary by [program(books, ]

supplies, thaterials, [fools, uniforms, lhealth-
relatedléxams, [étc.)[]

Functional(Abilities[]
Functionallabilities[arethe basicduties that(al]
studentmust(be [able [fo [perform With (or Wwithout[]
reasonableaccommodations. [At/the[]
postsecondary [level,[students must meet(these[ |
requirements, andthey (cannot(bemodified. []

Divisional(GradingPolicy’
Alllcoursework inthe Business/and(Technology [
Division[mustbe [passed (with(algrade 0f"C”[or[]
better(for[program(graduation. [

Entrance/Assessment(Scores||

Accuplacer!( ACT[

Arithmetic(Z 500]  |[Mathematics/= 160]
Reading(= 550] Reading= 160]
Sentence(Skills[- 70[|English[- 16
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Transfer agreements are available with the following institutions:

CapellaUniversity ]
ConcordiaUniversity (]
FranklinUniversity[ |
Herzing Wniversity (]
LakelandCollegel |
Ottawa University |

SilverLake[College!
University[0f Phoenix ]
UpperTowa University [
UW-Green Bay
UW-Oshkosh(]
UW-Stout

IMPORTANT:[Forimorelinformation(onthese agreements, visit[gotoltc.edu/transfer.]

10101102 Hospitality' Accounting

...provides students with(anunderstanding ofthe basic structure of!
accounting/in[the hospitality [area @and How [fointrepretand
understand financial [statements [fo Tearnsomeinternal (Gontrols.
Students[will[learn/some bottom-upcostcontrol and 'some
budgeting.[ ThelstudentWwill recognize the differenceslin
hotel/hospitality ‘@ccountingand émphasis/is[placed(on @nalysis
and interpretation [as well [@sTecording, classifying, @nd
summarizing [processes.

COREQUISITE: Microsoft Excel orlequivalent.and
PREREQUISITE: 110109158 Hospitality Cost Control

10101158 Hotel/Hospitality Cost Controls
...applies(concepts/oficontrolling costs with emphasis(on[cost-to-
sales relationship. “Students calculatethe [costs[6fIgoods, Selling
priceland relative [percentages, forecast/sales, conduct yield
analysis(and calculate break-even periods.
COREQUISITE:_Microsoft Excel orlequivalent

10104109 Customer Service Techniques

...assess [participants'skills(in customer relations, judgmentand
business/developmentand providestraining in connecting with
customers, liealing customer [relationships, [and [dealing Wwith
customer needs.

10104128 Leadership'and Professionalism
...preparesthe student folaccept(a/leadership rolelin their[chosen
occupationandprovidesopportunitiesfo[demonstrate business
etiquetteland (professionalism(in(avariety [of settings.

10105124 Portfolio!Introduction

...prepares|the studentto/develop @ [personal@nd professional
portfolio, foidentify [self-awareness through various/[self-
assessments[and [apply theseresults[fo the workplaceand other
environments, [fo (write goal statements and lunderstand their [value,
toldevelopan(individual history (0flévents[and @achievements, @nd
tolidentify [significant Tearning[eéxperiences [throughout the
student'slife.

10109112 Sanitation for[Food Service
...developsskillsfofollow(sanitationand hygiene [provisions in
state[codes.[The NRA [certification fest[is included.

10109113(Foodiand Beverage/Operations

...introduces [and (@pplies [principles 0f henu planning, food
preparation, Taws [and sale[oflalcoholic Beverages. _[Emphasis(islon
operaton ofa[professional (food land (beverage [facility.

10109115 Hospitality Law!

...willlapplyTegal practices [in hospitality lenvironments including
analysis(of'the impact 0f U.S. [émployment Taws, the global
economy, Vendor/supplier contract negotiations, reacting o Tegal
charges, documenting [the hiring/firing [process, [dealing with
harassment/issues, [privacy [issues, and summarizing legal lissues
facingHospitality/culinary émployees.
PREREQUISITE:110109121 Introduction to
Hotel/Hospitality'Managementior10325101(Golf Operation
Management

10109128 Hospitality Career Exploration
...allows(students[to €xamineland apply @dvanced concepts in
hotelland hospitality management. [ Tt/requires instructor @pproval
tolenroll.

COREQUISITE: 2110105124 PortfoliolIntroduction

10196105 Recr and(Ret: of Employees
...applies(and skills[and foolsmecessary [fo Hire ‘and Tetain qualified
employees. Legal issues, testing, screening, linterviewing,
selecting and negotiating techniqueswill be demonstrated and
assessed (for(éach(learner.

10325101 Golf Operations/Management
...develops!anappreciation oflthe history, developmentand
importance oflthe tules. [ They(learn how!to use the official USGA
Rules6fGolflto thake Tules decisions(and [feach rules[and
etiquettefo others. [They will dlso Be introduced fo
merchandising, [tee time management, (golfinstruction, ‘and
managingall @spects ofithe property.
COREQUISITE:Microsoft'Wordskillsloriequivalent

10325103 Golf Marketing'and/Merchandising

...willteach [the[criteria for terchandise selection, orderingland
receivingmerchandise, [and [pricing. [In/addition, they Wwilldiscuss
floor[plans, therchandise displays@nd [promotional Wehicles[for!
staging/an/évent.

COREQUISITE:Microsoft PowerPoint skillsor equivalent

10325104 Private Club/Management
...willteachstudents/the Various (0wnership Structures available fo
private[clubs. [ They €valuate membership categories, Teciprocity
agreements, Selection @nd[disciplinelof members. Organizational
structures|in/équity ‘and mon-equity clubs arealsolidentified.
PREREQUISITE: 110325108 Tournament Operations

10325106 Golf Course!- InsidelInternship’

...will’place students(atgolf'courses throughout/the state where
they/complete their first(internship focuses oninside operations.
They @ssist the general hanager/(as @ssigned Wwithfoodland
beverage management, record keeping, [pro(shop management,
promotion and marketing, [and computers.
CONDITION:Verification'of eligibility by thelinstructor

10325108 Tournament Operations

...willteach students[the aspects [of d[golfifournament, [starting
with[planning, lorganizing the staffland promoting thelévent. They
also(learn/about/running@n/éventland ‘conducting @[post-
tournament évaluation.

10325109 Turf Management and Environment

...willimake studentsaware ofthe [primary (roles and!
responsibilities(0fthe golf'course [Superintendentand [golflcourse
operations,[such as deration, [watering, mowing, étc. CA working
knowledgeland inderstanding 0fIthe 'superintendent's function will
enhancecommunication and coordination, s ‘well @simprove
ability [foléxplain theHecessity [0f course maintenance fo(golfing
customers.

10325112/ Golf Coursel< Outside!Internship

...will placestudents(at/golf courses throughout the state Where
they [Gomplete their firstinternship focused 'on outside (operations.
They@ssist/the general hanager(as assigned with golflcar fleet
management, [fournament/operations, ‘@nd [rangemanagement.
CONDITION:\Verification'of eligibility by thelinstructor

10325113/ Golf CarFleet Management

...will'teach studentshow todevelop, (organize andimplement/a
profitable/golficar rental [program, lincorporating[safe, [clean(@nd
well-maintained [golflcars that(add fo customers' énjoymentofithe
game.

10325114/ Techniques for Teaching Golf!

...will teach students/the fundamentals oflthe[golfilswingand

teaching[techniques. They willlearn(the Taws, [principles/and
preferences andbelable toidentify thelrelationships/between

them.

10325120 Portfolio/Assessment - Golf
...prepares/thestudentfo identify whatthey have Tearned
throughoutthe[program, Write career goals, re-examine their
resume, [researchand|collect project/samples ofltheir
achievements, (and(analyze their(achievementswithin the college
coredbilities @nd[programGutcomes.
PREREQUISITES:[110105124! Portfolio Introductionsland
10105126 Career Assessmentior 10109128 Hospitality
Career Explorationland COREQUISITES: 110325104
Private[Club’Managementand10101102HAHospitality
Accounting

10801195 Written Communication

...teachesthe Writing[process, which/includesprewriting, [drafting,
revising,[andéditing. [Through(avariety [of writing [@ssignments,
the(student(will lanalyze[audience @nd[purpose, [research @nd
organize/ideas, [andformatand/design documents based ‘onsubject
matter[and content. [ Keyboarding skills[are Tequired for this
course. [ It(dlsoldevelops|critical feading and (thinking skills
through thelanalysis(ofla variety [0flwritten documents.
PREREQUISITE:110831103!Introltol College Wrtglor
CONDITION:CWrittenilComm(PreparediLearner (Accuplacer!
Wrtgmin(scorelof 86(or Equivalent)land COREQUISITE:
10838105(IntrolRdg & Study'Skillslorr CONDITION:[Reading
Accuplaceriminscoreof 741oriequivalent

10801198 Speech

...explores the fundamentals ofléffective [oral [presentation [fo [small
and large[groups. Topic/selection, @udiencel@nalysis, methods [0f!
organization, [research, [Structuring évidence and [support, (delivery
techniques, [and [otheréssential [€lements 0f speaking [successfully,
including thelistening [process, form the basis of 'the course.
COREQUISITE:10838105!IntrolReadingland| Study! Skills
orlCONDITION:[Readinglaccuplceriminimum scorelof 74 or
equivalent

10804123 Mathw(Business/Apps

...covers(teal mumbers, basic Operations, linearequations,
proportionswith[oneVariable, percents, [simple interest,
compound interest, [@nnuity, [@apply math[concepts fo the
purchasing/buying [process, [apply math(concepts to/the selling
process, [and (basic statistics with business/consumer(applications.
PREREQUISITE: AccuplaceriMathiminimum score of 79or
Equivalentior:10834109(Pre-Algebraland COREQUISITE:
10838105!IntrolReadingland Study Skills’orr CONDITION:!
Readinglaccuplceriminimum(scorelof 74.or equivalent

10809122 Introductionto/ American Government|
...introduces[American [political [processes [and institutions. [Tt
focuses onrights(and responsibilities(of citizens and the process
ofparticipatory democracy.[ Learners/éxamine the complexity (0f’
the[separation ofipowers@nd[checks@nd[balances. [It[éxplores/the
role[oflthe media, linterestgroups, [political (partiesand [public
opinion|inthe[political [process. [ Tt/alsoléxplores|the role/of state
and/national[government/in (our federal (system.
COREQUISITE:110838105(Introl Reading'and| Study Skills
orlAccuplacerReading(score of 74 or equivalent

10809172 Race, EthniclandDiversity Studies
...is[a¢ourse that[draws from several [disciplines fo reaffirm[the
basic/American(values ofljustice land ‘€quality by feachinga basic
vocabulary, (a history lof immigration [@nd [conquest, [principles/of!
transcultural[Gommunication, Tegal liability @and [value ofTaesthetic
productionfoincrease(the [probability (0f respectful [€ncounters
among [people. Inladdition [fo ‘an(analysis 0f majority/minority
relations/in(amulticulturalcontext, [the fopics (0flageism, [sexism,
gender (differences, [sexual Orientation, [the disabled and the
American Disability[Act[((ADA)are eéxplored. Ethnic relations dre
studied(ingloballand [Gomparative [perspectives.
COREQUISITE:110838105IntrolReadingand|Study Skills
orlAccuplacerReading(score of 74 or equivalent

10809195 Economics

...provides the[participantwithanloverview 0flhow [a market-
orientedéconomic(system(Operates, @nd it surveys the factors
whichlinfluence mational iéconomicpolicy.  Basic/concepts/and
analyseslare illustrated by reference [folaVariety lof .contemporary
problems @nd[public policylissues. Concepts include[scarcity,
resources, alternative/économic systems. growth, 'supply and
demand, monetary ‘and fiscal policy, inflation, unemployment/and
globaléconomiclissues.
COREQUISITE:110838105(IntrolReading'and! Study! Skills
orAccuplacer Reading|scorelof 74 or equivalent

10809198 Intro to Psychology

...introduces students to @[surveyof the multiple aspects 0f lhuman
behavior. [Itlinvolvesaisurvey [of the theoretical foundations (of!
human functioningin such(dreas(as learning, motivation,
emotions, [personality, deviance dnd pathology, [physiological
factors, land(social influences.  Tt(directs the student[tolan
insightfultinderstanding[of'the complexities 6f human
relationships/inpersonal, Social, [and Vocational [settings.
COREQUISITE:110838105(IntrolReadingand|Study!Skills
orlAccuplacerReading(score ofl 74 oriequivalent
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Graphicland/WebDesign

ProgramNo:(10-201-2[]

AssociateDegreelinAppliedSciencel’

DegreeCompletionTime:Varies
Degreelcompletiontimemay(vary based on(student
schedulingneedsand(class(availability.

2012-2013[1

LANESNGRE
TEERNRINMIL DALY
Catalog(No.[| Class(Title] Credit(s)[
Term 10
1010512411  PortolioIntroduction!(! 1.0001
1015211111 Emerging(WebI(Trends[] 1.00[
1020110171 Design/Fundamentals 3.00(]
1020110871  Photoshop!! 3.000
1020110911 Illustration! 3.000
10801195(1  Written/Communication ] 3.000]
1080919811  Psychology, Introduction|tol | 3.007]
Total 17.00
Term 2[]
1015211001 Introduction(to(Fireworks[] 2.000]
1020110211  Typography! | 3.000
102011100  InDesignl! 3.000
1015219601  WebDevelopment 111 3.0001
1080412311  Mathlwith Business[Applications[ | 3.00[!
OR[10806112Principles(ofl]
Sustainability[ ]
1080119611  Oral/Interpersonal (] 3.000
Communication| -
Total 17.00
Term 30
1010512811  CareerExploration(] 2.0001
1010619011  Digital Photography 1] 1.00[
1010619911  Digital Photography 2 1.00(
1015210601  Integrated Web[Concepts!| 4.0001
1020110611  CSSifor[Advanced WebDesignl| 3.00(!
10809195(1  Economics| 3.000]
1080919611  Introductionlto[Sociology!! 3.007]
Total 17.00
Term 4[]
10201112(]  Portfolio[Assessment-Graphicl!  1.00[!
andWeb(Design!|
102011031  AdvancedComputerGraphics/|  3.00(!
1015211701  Introductionlto(Flash(! 3.000]
1020111311  PublicationMesign!! 3.000]
1020110501 Internship for(Graphicsland(] 1.0001
WebDesign!]
1020111111 Production(Essentials(| 2.000]
1080912211  Introduction(to[American(] 3.0001
Government| | -
Total 16.00
Program Total 67.00
Note: Program|start/dates vary;/check/with[ |

youricounseloriforidetails.| |

Curriculum(and(program(acceptance! |
requirements(aresubject/tolchange.| |

Aboutthe Program(’

Havelyoubeen(told [youhave[creative and[]
visualizationskills? [ Doyoulenjoy analyzing[
design/decisions/and/often/thinkiticould have[]
been(donebetter? Iflyou lare(dttracted tothe[]
designlelements(oflcolor, [fype, shape, [illustration, ]
and (layout, [then[creating Web [sites@nd [print-
ready [designsolutions(can(bela[Very(satisfying[]
career(choice. [Graphicland web [designers(often[ ]
thrivelon/competitionland(creative license; |
however, [they must(constantly [ddaptto thebest[
solutions [for(the(client. Thisfield[dan(draw out]
your creativetalentsand éxpandyourbusiness[]
and marketingleéxpertise. A minimum keboarding ]
skill(0f125 wpmis recommended. ]

Aboutthe Career(’
Graphiclandwebl(designers [are(practical (drtists[]
whosel[creations(arelintended o [express(ideas, [
convey [information, (Ordraw (attention(tolal’
productlor(service.They[design awide[variety 0fl]
materials, [includingddvertisements, displays, []
packaging, [signs, Togos, web [sites, @nd web pages[ |
tolmeet(the meeds and preferencesofltheirvarious(]
clients for[communication/and/promotion. []
Graphiclandwebl(designers(canwork[as(in-house[!
designersforld company, [as[staff(designersfor(a ]
graphicidesignfirm, (or [@s(freelanceldesigners[ |
working[forthemselves.[]

Careers[’
*[]GraphicDesigner!
*[1Desktop[Publisher!(
*[JCommunication[Assistant[]
*[IWebDesigner(]
*[JProductionDesigner/Artist!

*[ICreative[Director(]

Admission(Steps/]
*[JApplication[]
[ ApplicationFeel
*[JEntranceAssessment(
*[ITranscripts[]
*[JProgram[Advising[Session[]
[ IMicrosoft(Skills[Check Form(Word,

PowerPoint, Excel)

[ 1Functional[Abilities Statement [0f
Understanding[Form

ProgramOutcomes(’]
Youlwilllearn[to: !
[ 1Exhibit'ahigh level lof[comfortwith rapidly [
changing(technology(and/independent
learning. (|

+[ICreate éffective visual[communication[
through(the @pplicationofldesign [theories! |
and [principles/toldevelop(design(solutions ]
using[domputer Hardware [and [software. ]

*[]Applytypography!(skillsiand knowledge(to[]
createléffective Wisual dommunication.[]

+[JCreateland(integratelillustrations(and ]
imagery(toldevelopand[communicate(design [’
solutions.

+[JUselavariety [ofltechnologies [fo[create, [1
capture, [andmanipulatedesign/elementsin[]
producing(d(final [product.]

*[JCommunicatelclearly(andprofessionally[and[]
see, [lear, [follow, [@nd(give directions, [in[]
bothVerbal l@and Written formats. [

*[]Apply [effective Business practicesand (]
projectmanagement(skills(@ppropriatetojob ]
requirements(inthegraphic/and Wwebldesign ]
fields. ]

*[JDemonstrate/creative abilitiesland [software[]
knowledgewhen/developingweblsitesand /]
press-ready (€lectronicfiles. ]

ApproximateCosts[]
*[1$126per(credit((resident)[ |

[1$182perlcredit/(out-of-state resident) ]

«[Other (fees [vary by [program(books, ]
supplies, haterials, [tools, uniforms, (hiealth-
related [éxams, (etc.)[]

Functional/Abilities[’

Functional abilities arethe (basic(duties/that/a[
student(must belable to(perform(withorwithout[
reasonable/dccommodations. [At(the[]
postsecondary [level, 'students husttheet(thesel ]
requirements, @ndthey(cannotbe modified. ]

Entrance/Assessment(Scores!’

Accuplacer ACT

Arithmetic( 79 Mathematics[= 18]
Reading(- 74[] Reading(- 18[]
Sentence(Skills= 86 JEnglish= 18
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Transfer agreements are available with the following institutions:

CapellaUniversity [
Concordia Wniversity[|
FranklinUniversity[|
Herzing University |
LakelandCollegel |
Ottawa University[]

SilverLakeCollege!!
University (0f Phoenix (!
Upper Towa University[|
UW-GreenBay|
UW-Oshkosh(]
UW-Stout

IMPORTANT:[Forimorelinformation(on(these lagreements, visit/gotoltc.edu/transfer.[

10105124 PortfoliolIntroduction

...prepares the[studentfo/develop a'personalland(professional
portfolio, [to identify 'self-awareness through arious [self-assessments
and(dpplythese fesults|fo [the Wworkplace ‘@nd [other/énvironments, to
write[goal (statements(and understand their value, [fo[develop[an
individual history of évents and @chievements, (and fo identify
significant(learningéxperiences (throughout the student's life.

10105128 Career Exploration

...prepares the(student toldevelop a'career plan,Write aresume,
create(d[cover letter, prepare(for @n(interview, search forwork onthe
Internet,[ddapt[a resume foran ¢lectronic(scan, [and [postaresume
andIcover letteron the Tnternet.
PREREQUISITE:110105124Portfolio Introduction

10106190 Digital Photography 1

...willlhelpthelindividual With (@ basic lunderstanding 0f[photographic
principles, land shoot ‘with the latest/in digital [photographic cameras.

Through in-class discussions, l@udio visuals, camera'demonstrations,

and|in-the-field shooting(sessions, [the/individual learns shooting tips
and (lighting[techniques|(designed (to capture @ better image on(digital
still cameras.

10106199 Digital Photography 2

...willlhelp [the lindividual with [an advanced understanding of
photographic principlesdand file manipulation. Through in-class
sharing, [demonstrations, land [problem (solving, [thelindividual Tearns
lightingland[composing tips thatare beyond the basics. Taking
cropping andretouchingdecisions to aprofessionallevel isléxplored
aslwell(@s being mobileand working with storage issues.
PREREQUISITE: 110106190 Digital Photography 1

10152106!Integrated Web Concepts

...introduces|the studentto ‘the three thajor/components (0f the Web -~
design,[development, and ‘marketing. A common course @among
Graphicand WebDesign, Web andSoftwareDeveloper, ldnd
Marketing, students from/each program(will be responsible for!
working/in feams [and fo/coordinateprojects [and [present [their
industry [fo(students/from the[other [programs.

PREREQUISITE: 110104102 Prinlof Marketing'and!
COREQUISITES: 110152187 Web Development 3 and
10201106/CSSifor AdviWeb!Designland CONDITION:
101527 Webland Software Developerior 102012 Graphic.and
Web!Designor(101043Marketing program(requirements.met.

10152110 Introduction’to Fireworks

...willlfeach the fundamentals oficreating Wwebgraphics With
Fireworkslandéxportingthem(for ise on/the Web. “Topicslinclude
creating graphics(and graphical fext, (creating special léffects, web
buttons, GIF [animations, loptimizing individual pictures for web(use,
andlexporting files to HTML [documents. (Y oulwill also learn[to
integrate Fireworks with Dreamweaver.

PREREQUISITE: 110152196 Website Development 1

10152117 Introduction to Flash

...provides|an exploration of the use (0f Flash technology (o create
animations|oflweb sites.| Students will luse/technology to/draw,
createand manipulate/importvectorobjects. They will make the
object"cometolife" inframe-by-frameanimations.
PREREQUISITE: 110152196 Website Development 1

10152196 Web Development 1

...introduces [the studentsfo[Adobe Dreamweaver, XHTML [and web
page/principlesbeginning With building[simple Wweb pages tising
graphics/and ¢ontinuing(on to (build Wweb pages with greater layout
control by using(tabledesignand forms. Inladdition, they Wwill have
hands-onléxperience using Cascading(StyleSheets (CSS)dsan
important/component(of/dynamic [HTML [pages; [and (hands-on
experienceusing in-line, émbedded and external style sheets|to
create[dynamic(pages that/dllow for(more(control [over|the dttributes
oflawebpage.

10201101 Design Fundamentals

...introduces|the Tearner(to the [élements oflart (line, fexture, ‘color,
shapeand Value.)Studentswill investigate how [these [élements[can
bemhanipulated(using various principles(ofidesign/foachieve
different effects. Basic color(theory, Historic éras, ‘and émerging
trends [willbe covered.
CONDITION:1102012[GraphiclandWeb(Design!/Admission
RequirementsMet

10201102 Typography

.[Llintroduces thelearner to/the fundamentals of Typography.
Empbhasis|is/onthe structure and formoftype and how (it is lused in
contemporary [graphic design. [ Projects(éxplore the history (of type,
and|the creation (ofdesign using type ¢lements.

CONDITION: 1102012 Graphiciand Web Design Admission
RequirementsMet or 191061 Desktop' Publishing and|Digital
DesignlAdmission'RequirementsMet

10201103 Advanced Computer Graphics'
...provides[the/learner withénhanced knowledge and skill in the use
ofldesign, illustrationand [page layout software through(thelcreation
ofldvariety (0fldesign(projects. Emphasis/is on original, strong
images and [fype integration, ds well [@s[preparing files for press.
PREREQUISITE: 110201101 Design'Fundamentals'and|
COREQUISITE:110201110InDesigniand CONDITION:
102012[Graphicland Web!Design'Admission Requirements
Met

10201105!Internshipfor Graphiciand Web Design
..requires/students to/complete 72 hours of performingwork in a!
business/industrial [service setting related 'fo their programobjectives.
Students are Tesponsible forseekingland obtaining the linternship
workstation [position. Courserequi include maintaining @ Tog
oflwork activities, lidentifying land receivingapproval fromthe job
supervisorand instructor, [and [completing awork-related project.
The/fieldstudy(may Be(substituted (based onlinstruction decision.
Students(meet periodically @t LTC.
COREQUISITE:10201113Publication/Designland(10152117
Introduction(to Flashland(10201111(Production Essentialsiand
CONDITION: 1102012 Graphicland Web|Design(program
requirements' met

10201106 CSSfor Advanced Web(Design

...further’explores the rangeof design methodsmade possible by
Cascading/[Style[Sheets (CSS)(andhow it/can be ised for creating
progressiveland[contemporary Website designs. - Thecoursewill
coverlimagery, typography, leffects, and themes as/they relate [to CSS
andWebsite/design.

PREREQUISITE: 110152196/ Web Development 1

10201108 Photoshop

...introduces|the learner fo using[Adobe [Photoshop [fo edit, lénhance,
and[combine(digital images Which are[prepared forprint @nd web
media. Topics will include photo[correction, masks, [channels, (page
backgrounds, (brushes/and ‘optimizes/images forwebuse.
COREQUISITE:_Microsoft PowerPoint Skillslor Equivalent and!
CONDITION:1102012[Graphicland Web!Design'or 191061
Desktop!Publishingland Digital Design'Certificate[Admission
Requirements Met

10201109 llustration

...prepares the Tearner(fo lise[Adobe's standard Vector [graphics
software [focreate digital[art. [ Thecourse(will Goverthe basics [of]
computer fillustration and!its lse in [print ‘and web media. " Students
will work withlobjects, the pen, brushes, [text, [dolor, [special [ffects,
symbols, [and(gradients(as they(create [portfolio-quality art.
CONDITION:1102012(Graphiciand Web(Designior 191061
Desktop Publishing'and|Digital Design|Certificatel Admission
RequirementsMet

10201110 InDesign

...prepares the learner fo lise a professional [page layout [program.
Learners will develop brochures, mailers, business documents (and
newsletters by implementing text(layout/techniques, using multiple
master(pages, managing styles, ising fext adjustment tools, working
with libraries, ‘and managing long/documents for printproduction.
Projects developed(will beused tobuild ‘the students' [portfolio.
COREQUISITE:Microsoft Excel(Skills or Equivalent and!
CONDITION: 1102012 Graphicland Web Design'or 191061
Desktop!Publishing'and Digital Design! Certificate|Admission
Requirements'Met

10201111 Production Essentials

...will[differentiate between ethods 'of printing, [éxplain Golor!
separations, [examine[Operating systems, éxplore(color/systems,
explain(color(calibration, [practice Golor correcting/techniques,
recognize file formats ‘@nd[terms,explore layout@nd [drawing (output,
manage fonts, [prepare documents for [frapping, [output files fo [PDF
format, [preflight files, [proofifiles, and @ccess Adobe Bridge.
PREREQUISITE:110201110(InDesigniand CONDITION:
102012[Graphicland Web Design Admissions Requirements
Met

10201112(Portfolio/Assessment-Graphic and Web Design
...prepares the student o develop @ Gareer [plan, Write d fesume,
create(alcover letter, prepare(for @n(interview, search forwork on the
Internet, ‘ddapt(aresume for(an[electronic(scan,dndpost @ resume
and|cover letter(on the Internetwhichidentifies what/they (have
learned throughout/the [program, write[career(goals, re-examine their
resume, [fesearch @nd(collectproject samples of their @chievements,
and(analyze theirlachievements.
PREREQUISITES:110105124(PortfolioIntroduction’and
10105128 Career Exploration’and CONDITION:(1102012
Graphicland Web! Design Admissions' Requirements' Met

10201113 Publication Design

...willfocus(on[creating land designing [print material ising [desktop
publishing[software. A variety6f documents, lincluding[brochures,
annualreports, [flyers, hagazine/articles, land multipage(documents
are(created. [ Integrating Microsoft Office (products with /Adobe
productsareéxplored. | The @mphasisis (on designland preparing|
files for print.

PREREQUISITE:102011101nDesign'and CONDITION:
102012[Graphicland Web!Designladmission requirements'met

10801195 Written'Communication

...teaches [the (writing [process, which includes [prewriting, (drafting,
revising, [and €diting. [Through aVariety ofiwriting(assignments, the
student(willl@nalyze audience@nd(purpose, researchand organize
ideas,[and format anddesigndocuments based on [subject matterand
content.| Keyboarding|skills are required for this course.[ It/dlso
develops critical [readingland 'thinking skills through the @nalysis(ofla
variety (0f written[documents.
PREREQUISITE:[110831103(Intro(to  College Wrtg or!
CONDITION: WrittenitComm|[Prepared(Learner (Accuplacer:
Wirtg min score of 86/or Equivalent) and COREQUISITE:
10838105/ IntrolRdg & Study!Skills'or' CONDITION: Reading
Accuplacer'min(scorelof 74'orequivalent

10801196  Oral/Interpersonal Comm

...provides students with/the[skillsto develop speaking, Verbal land
nonverbal [Gommunication, @nd listening skillsthroughlindividual
speeches, (groupactivities, [and otherprojects.
COREQUISITE:[10838105!Intro/Reading and Study! Skills or
CONDITION:Readinglaccuplceriminimumiscorelof 74 or!
equivalent

10804123 Math w Business/Apps

...covers(real umbers, (basic Operations, [linear(@quations, proportions
with(one(variable, percents, [simple interest, Gompound interest,
annuity, ‘apply athconcepts to the purchasing/buyingprocess,
applymath concepts/to[thelselling[process, and basic statistics With
business/consumer applications.

PREREQUISITE: Accuplacer:Math'minimum(score of 79(or
Equivalent'ori10834109Pre-Algebraiand COREQUISITE:
10838105(Intro[Readingland Study Skills[or'lCONDITION:
Reading accuplcer:minimum(score of 74lorlequivalent

10809122(Introduction to/American/Government|
...introduces[American[political processes [and [institutions. It focuses
onrights‘and responsibilities ‘of citizens [and the [process [0f'
participatory [democracy. " Learners/éxamine the complexity (0fthe
separation of powers/and/checks/and balances.| It'explores/the role/of’
the media, linterest groups, political parties/andpublic/opinion in/the
political process. [Tt dlso (éxploresthe role ofstate (@nd national
government!in (ourfederal 'system.
COREQUISITE:110838105!IntrolReading and| Study!Skills or
AccuplacerReading scorelof 74oriequivalent

10809195 Economics

...provides the participantwith @noverview of howalmarket-oriented
economic system[operates, [and|it(surveys the factors which influence
national €conomic[policy. [Basic/concepts @nd @nalyses/are
illustrated by reference to @ variety [of .contemporary [problemsand
publicipolicy lissues. Conceptslincludescarcity, resources, [alternative
economic systems. growth, supply and [demand, monetary [and fiscal
policy, linflation, inemployment @nd [global léconomiclissues.
COREQUISITE:110838105!Intro Readingland| Study Skills'or
AccuplacerReading scorelof 74[oriequivalent

10809196 Introductionto Sociology

...introduces/(students fo the basic concepts ofsociology: [culture,
socialization, social stratification, multi-culturalism, land [the five
institutions, [including family, [government, [économics, [religion, and
education.[ Other fopics/include demography, [deviance, [technology,
environment, social lissues, [social (change, social lorganization, ‘and
workplacelissues.

COREQUISITE:110838105!Intro ReadinglandStudy Skills'or:
AccuplacerReading scorelof 74orlequivalent.

10809198 Intro to Psychology

...introduces students fo d [survey (0 the multiple [aspects 0f lhuman
behavior. Ttlinvolves asurvey oflthe/theoretical foundations of!
human functioningin/such dreas as Tearning, motivation, émotions,
personality, [deviance and pathology, physiological factors, and social
influences. [ It/directs|the student to ‘aninsightful understanding of the
complexities0f human relationships in/personal, social, and
vocational settings.

COREQUISITE:110838105!IntrolReading and| Study!Skills or!
AccuplacerReading scorelof 74oriequivalent

51



e
LTC

Health(CareTechnician(]

Curriculumiand/Program!’
Requirements(Subjectitol’

ProgramNo:(31-510-3
TechnicalDiplomatl]
DegreeCompletionTime:[TwolTerms(]

Degreelcompletiontimemay(varybasedon(student’
m{ﬁ.ﬂ.’ ChangeD scheduling/needs(and(class(availability.[|
2012-20131]
CatalogNo.[1 Class(Titler] Credit(s)[] Aboutithe CareerC Approximate[Costs[’
TheHealth[Care[Technician program(prepares ! +[18126per(credit((resident) [’
Term(10 raduates for[workin[one [orthultiple Toles, ] - . e
g ing themTiiehlv Mexible dp s(h l;h -~ +[1$182 [per(crediti(out-of-state resident) ]
. . making them(highly flexible in foday’s fealth[]
305433000  NursingAssistant[] 3.0000 N _ . M
10510108 Health Care and Health Behavior ™ 30071 Care/workforce. Health care organizations Value - Other fees vary by program (books,
3150930901  Medical [Law, Ethics,@nd( ] 2.000]  multi-skilled professionals/in(¢ombination roles, [ supplies, mhaterials, (tools, luniforms, health-
Professionalism[] including mursing @ssistant, lealthunit() related(exams, (etc.) |
1050110101 Medical[Terminology (] 3.000] coordinator, EKG/phlebotomy [technician, @nd ] i .
1050110411 Healthca{e [Customer(Service[] 2.000] dietary(aide(and/orToles thathitilizethe EMT- Functional/Abilities[
1050110751 Introduction!fo Healthcare[J 2.000  Basicicourse. ] Functional (abilities are(the basic(duties that @[]
gg:lpumg =00 student(thust Be(@ble fo [Perform Wwith[or Without ]
’ LTC’sHealth/Care[Technicianprogram uses/al’] reasonableldccommodations.[Atlthe[’
Term20 planned, SequencedGourse progression Teading o] postsecondary level, [students mustteet these [
an/excellentcareer(path. Tflyouldrelinterested(in[] requirements, ‘and they [Gannotbemodified.[
3051030101 HealthWnit[Coordinator’] 3.0000  working(in(different(roles(in(dfiealthcare[setting,
Procedures 1) thislisan[excellent(option forlyou.
3051030271  HealthWnit[Coordinator(] 3.000 Entrance/Assessment/Scores(|
Procedures(2[] c
3051030301  Health Unit/Coordinator Clinical | 3.00! areersl) Accuplacer(] ACT()
1050110201  HealthTnsuranceland 3.001 *[INursing[Assistant[’
Reimbursement[ «[THealth Unit Coordinator Arithmetic(-/ 34(] Mathematics(-/ 15[
105301821  HumanDiseases [forthe[Health[] 3.00L] T T
ProfessionsL) «7Phlebotomist Reading(-/ 5501 Reading(- 14[]
105101090 EKG/PhlebotomyOR[J 4.000 +[JEKGTechnician[ ] Sentence(Skills< 60EnglishZ 14[]
30501301 DietaryAide2.00(cr.[! . .
Total 19.00 *UDietary[Aidel]
Program Total 34.00 «[JUnit[Clerk[]
+[/Health[Unit(Secretary !
Note:[| Programistart/datesivary;/checklwith(]

yourcounselor(for(details.[|

Curriculum(and(programlacceptance! |
requirements(are(subject/tolchange.[

*[INursing[Secretary!]
*[1Unit[Clerk[Coordinator[]
*[1Medical Receptionist[]

[ JCommunication Systems[Coordinator |

Admission(Steps(]
[ Application(]
[JApplication(Feel |
1 Entrance/Assessment[Scores |
*[ITranscripts[]
*[1Program(Advising[Session[]
*[1Health/TB/Immunization Form!|
[ 1Background(Check![

[ IFunctional [Abilities [Statement[0f
Understanding Form

*[1Admission fo Nursing[Assistant Program [

Program/Outcomes/(]
Youlwilllearn[to: [l
*[JCommunicatelprofessionally with(clients, ]
families, [and[coworkers.[]

[ 1Maintain(andprotect/client rights. ]
*[1Reportandirecordobservations. [
*[Perform(basicIclinical [and [supportive[skills. ]
«[IWork under stress0f fime[and jobldemands. [
[JMaintain/émotional¢ontrol.[]

«[1Coordinatehealth/careand personal
services.
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10501101 Medical Terminology!
...focuses(on/the[component(parts/ofmedical (terms, [
including [prefixes, suffixes, @nd word foots. Spelling, ]
definition, ‘@nd(pronunciation(will énhance(student[ |
learningas/students ‘practice formation, [@nalysis, [and[’
reconstruction/ofimedical [terms. Medical (terminology
willldome“falive” through(dnintroduction tooperative, [ |
diagnostic, [therapeuticand [symptomatic terminology [0f]
alllbody [systems, [as[well[ds[systemic and(surgical [
terminology. [Students will(€xplore[the Greek [and Latin[
originsofitedical ferms/and[commonly used ]
abbreviations.[]

10501102 Health Insuranceland Reimbursement|
...introduces thelearner(fo[Federal, state, [and [private!
health(insurancelplans/andhanaged(care(systems;and[
surveys thel¢oding, submission/andprocessing(cycle 0f[
claims, [ds[well ds[reimbursement methods used by [
payers. [ It[providesapplication 0f information(fo ]
ambulatory [settings,[pharmacies, hospitals, and Tong-
term/care.[|

10501104 Healthcare Customer Service

...is[designed|as anlintroductionfocustomerIservice for[ |
learners [interested in (workingin[various health Gare
settings.[ The Tearner(investigates fiealth [caresystems![]
andthe health [care workforce. [ The Tearneriéxamines ]
professionalism, [interpersonal(and Written
communication(skills, andconfidentiality as/they [relate
tolcustomer(service.

10501107 Intro(to Healthcare.Computing
...providesanintroduction [fo (basic [computer(functions ]
and lapplications utilized [in[contemporary healthcare(
settings.[ Students/dre(introducedto'thehardware and[
software/componentsof modern/computer/(systems(and [
the dpplication/oficomputersin/the workplace. |
Emphasis/isplaced(on the[use0of' common software(
packages, [Operating systems, filemanagement, word [
processing, [spreadsheet, database, Internet,and (|
electronicmail.[]

10510108 Health Care and Health Behavior
...introduceslearners to(the(U.S. liealth careldelivery
systemlincludingthe tole 6fHospitals, [public liealth ]
services, various health(care professionals, @nd[ ]
alternative[providers(and(services. Learnerswill[éxplore[’
contemporary [legal, [éthical [@nd societal lissues impacting ||
health/carein[America. Variousbehaviors 0ftheill (]
patient, the[relationship between social linfluences/and[ |
illness, [and[theories of disease [prevention through

healthy lifestyleswill beleéxplored. [

10510109 EKG/Phlebotomy!

...cross-trainslicalth care’@émployees/and students(prior(]
tolemployment with(dvariety 0f clinical iskills[including ]
phlebotomy, [Electrocardiography, [andinsertion[and(care[ |
oflintravenous lines. [ This[course/isdelivered usingin-
classlecture(andlaboratory, [online(learningand clinical ]
experience. [

CONDITION:[1195102 EKG/Phlebotomy certificate
requirementsimet

10530182(Human| Disease For Hith Profes'
...focuseson/the[common(diseases ofiéachbody [System[]
asléncountered|in/allfypes/ofihealth carelsettings by
health(information(professionals. Emphasis is[placedon[!
understandingthe(étiology [(cause), Signsand 'symptoms, ']
diagnostic/tests,[@nd [treatment((including[’]
pharmacologic) oreach(disease.

COREQUISITES: (10501101 Med Term ortf CONDITION:
101064 Med Trans[Spec|program(requirements'metiand|
10806103(Body!Struc & Funclorif CONDITON:(311067
MedicalTranscription programirequirements'metiand
10806103 Body! Structure'and[Function

30510301 Health Unit Coordinator/Procedures 1
...islanlintroductory course(tothe HUC profession. Thel’|
course(willlintroduce(the[studentto[theénvironment, |
communication,(and managing/clientinformation(in]
healthcare. ]

CONDITION: 305102 Health Unit Coordinatorrequirements
met

30510302/ Health Unit Coordinator Procedures 2
...is[d[moreladvanced[course(that/introduces(the'student[]
tolthelorder/process, transcription(ofmedication and
infusion(orders, laboratory [anddiagnostic(orders, [
interdisciplinary [treatment/orders, ‘dnd[specialty unit[ |
orders. [

COREQUISITE: 30510301 Health Unit[Coord Procedure 1

30510303 Health Unit Coordinator(Clinical
...provides(opportunities for learners to apply [the |
concepts/and(skills(oflaHealth[Unit/Coordinatorlin/a|
clinicalsetting. [

COREQUISITE: 30510301 Health Unit.Coordinator
Procedures 1 and 30510302 Health Unit Coordinator
Procedures 2

30543300 Nursing'Assistant

...is[designed [fo [prepare Tearners [forlemploymentin ]
homelcared@gencies, fursing iomes, [@and hospitals. ]
Learners/dre[supervised by qualified RNs/in/classroom,[ ]
lab, [and|clinical(dreas. Classes/dre[presented By heans
oflonline(and face-to-facelinstruction. [ Labland/clinical
activities are(scheduled(at(designated locations/in[
Manitowocand[SheboyganCounties. Upon successfull]
completion, [the [graduate will Beleligible(fositfor/the !
State[0f Wisconsin Nursing[Assistant[Competency ]
Examination. [

CONDITION:1305431 Nursing!Assistant/Admission
Requirements/Met

31509309 Medical Law, Ethics & Profess

...provides the[student withthe skills fo display ]
professionalism, taintain/confidentiality, [perform Within[]
ethicalland Tegal boundaries, €xamine legal @spects 0f!|
the medical record, [perform risk hanagement !
procedures, [and [éxamine legal [and [bioethical [issues.
CONDITION: 315091 Medical Assistantlor 315164
Ophthalmicl Medical Assistant| program(requirements'met
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Health(Unit[Coordinator(

Program(No:(30-510-2
TechnicalDiplomatl]

DegreeCompletion(Time:[OneTerm(]
Degreelcompletiontimemay(varybasedon(student’
scheduling/needs(and(class(availability.[ |

2012-201300

CatalogNo.[] Class(Titlel] Credit(s)[

Term 10
305103011  HealthWnit[Coordinator(’] 3.0000
Procedures 1]
305103021  HealthWnit[Coordinator[! 3.000]
Procedures 2[
305103031  HealthWnit(Coordinator(Clinical[] 3.00[
105011011  Medical [Terminology[ 3.000]
105011041  HealthcareCustomer(Servicel | 2.0001
105011071  Introduction/foHealthcare[] 2.0000
Computing[] -
Total 16.00

Note: Programistartidatesvary;check(with(]
your(counselorforidetails. ]

Curriculum(andiprogramacceptance’]
requirements(are(subjecttolchange.[]

AbouttheCareer(]
Today’shealthcareenvironment/is [overflowing ]
with opportunity [for those interestedin helping ]
others. (Health Wnit[Coordinators arevalued
members|ofithe healthcare(team who
professionally(doordinatehealth unit/operations, ]
transcribe medical[orders, [Gommunicate[ ]
effectively (within the (healthcaresetting, [and ]
manage[clientinformation. Tflyouwantto lelp[]
peoplelin(alliealthcare career thatis[fast-paced,
requiringlexcellent/communication, (]
organizational, [technologicalland [Gustomer[]
serviceskills, checkinto becomingaHealth Unit[]
Coordinator. [

Aboutthe/Program(]
YoulwillTearn(to:[]
*[JCommunicateprofessionallyinthe Health [
careleénvironment! ]
[1Coordinate liealth unit/operations[’]
«[1Integrate therole (of(the Health Unit
Coordinatorlin/the Health/caresystem
«[1Manage(clientlinformation/]

[ Transcribe(medical lorders[]

Careers(]
*[JHealthUnit[Coordinator[]
*[ICommunication Systems Coordinator!(
*[JWard[Clerk[!
*[T1Medical Reception[]
*[JAdmissions[]
*[1Purchasing!
+[1In-Patient/Out-Patient Registration[
«[1Staffing[Coordinator (]
+[]Central Supply
*[JAny [Unit[Administrative Position[]
*[JCommunication Systems Coordinator!(’
[1Dispatcher[’
*[JAllEntry-Level (Clerical Health[Care

Positions

[ JComplimentary (and(alternative thedicinel
*[I1Medical retail thanagement[ |

Admission(Steps(]
*[JApplication(]
[]Application(Feel ]
I Entrance/Assessment[Scores ]
eI Transcripts[]
[ IProgram(Advising[Session[
*[1Health/TB/Immunization Form[]
[ 1Background[Check![

*IFunctional [Abilities [Statement[of
Understanding Form

Program/Outcomes/]
Youlwilllearn[to: ]
*[JCommunicateprofessionallyinthe Health[]
careeénvironment. [
+[]Coordinateliealth unitoperations. ]

*[IIntegratetherolelofthe Hiealth unit
coodinator(in(the liealth(caresystem.

*[IManage/client(information. ]

[Transcribe(medical orders.[]

Approximate(Costs!’
*[1$126Iper(crediti(resident)(]

+[1$182 [per(credit((out-of-state resident) |

+[]Other(feesvary by [program/(books,
supplies, materials, tools, [uniforms, Health-
relatedleéxams,(étc.)[]

FunctionalAbilities[’

Functional abilities are(the (basic dutiesthat(a L
student tust beable(to [perform with (or [without[
reasonablelaccommodations. (At'the[!
postsecondary [level, [students mustteet(these[]
requirements, (andtheycannot(bemodified. !

Entrance/Assessment(Scores!]

Accuplacer’] ACT

Arithmetic© 3471  |Mathematics[- 18]
Reading(-/ 55(] Reading(-/ 18[]
Sentence(Skills© 60JEnglish= 187
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10501101 Medical Terminology!

...focuses(onthe [component parts(ofimedical [terms, |
includingprefixes, suffixes, @ndwordroots. Spelling, [
definition, land [pronunciationwill lénhance student! |
learningas(students practice formation, analysis, and [
reconstruction/dfimedical lterms. Medical terminology! |
willlcome(“falive” throughan/introduction fooperative, |
diagnostic, [therapeuticand [symptomatic terminology [0f[
allbody [systems, [as(wellds[systemic and(surgical [
terminology. [Students will (explore(the Greek [and Latin[
origins(ofimedical terms/and[commonly used ]
abbreviations. ]

10501104 Healthcare Customer Service!

...isldesigned|as dnlintroduction fo customer|service for[ |
learners linterested [inworkingin various Health/care[
settings.[ The learner(investigates fiealth (care(systems|
and(the health[care workforce. Thelearner/éxamines
professionalism, linterpersonal land [written
communicationskills, andconfidentiality as/they [relate(
tolcustomerl(service.

10501107 Intro(to Healthcare (Computing

...provides (anintroduction [fo (basic (computer[functions
and(applications tilized [in[Gontemporary healthcare ]
settings. [ Studentsarelintroduced to(the hardware(dnd (!
software(components of modern/computer|systems(and [
the dpplication ofilcomputers inthe (workplace. |
Emphasis!is/placed(on the[use0of' common [software(
packages, [Operating/systems, file[management, word[ |
processing, [spreadsheet, database, Internet, (and[
electronic mail. ]

30510301 Health Unit Coordinator Procedures 1
...islanlintroductory course(tothe HUC [profession. Thel |
course will lintroduce the studentfo [the €nvironment, ]
communication, and managing client information/in[!
healthcare. [

CONDITION:305102(Health Unit Coordinatorirequirements
met

30510302 Health Unit Coordinator Procedures 2
...islamoreladvanced(coursethat/introduces thestudent[ |
tolthe(order(process, [franscription(ofimedication and
infusion(orders, laboratoryanddiagnosticlorders, |
interdisciplinary [treatment/orders, [and [specialty [unit[ |
orders. ]

COREQUISITE: 30510301 Health Unit[Coord Procedure 1

30510303 Health Unit Coordinator Clinical
...providesOpportunities [for learners to @pply [the ]
conceptsland|skillslof'aHealthUnit[Coordinator/in(a
clinical setting. [

COREQUISITE: 30510301 Health Unit'Coordinator
Procedures 1 and 30510302/ Health Unit Coordinator!
Procedures 2
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Horticulture/ Technician!(

ProgramNo:[131-001-1
TechnicalDiplomal]
DegreeCompletionTime:TwolTerms

Inigeneral,[an’academiclyear(consists(of twoterms;[however, degree completion(time may
varybasedon’student’scheduling/needsandclass availability.

2012-2013[1

Catalog/No.[] Class(Title[]

1000111011
100011220
10001158(]
100011590
1000117071
1000118071

10606114L1

106061270

108011960

10001109(]
10001153(]
10001154(]
1000117201
1060612811

108041070
1080919871

Note: |

Credit(s)
Term 10

Horticulture Introduction[ | 3.000]
Fundamentals[of[Plant Nutrition[! 1.00L
Plants-WoodyOrnamental[ | 3.000]
Flowers-Herbaceous[] 3.00!
Facilities Maintenance/Installation/ 1.00!

Landscapel(Installation- 2.00!

Introduction(

Computer/Applications for( ! 1.000!

Technicians/[!

Landscape Design(Studiol | 1.000

Introduction(!

Oral/Interpersonal ] 3.00!

Communications |

Total 18.00
Term(2()

Landscape Installation-Advanced(] 2.00(!

Plant(and(Soil [Science 3.000]

Turf(Management!| 3.00!

Landscape Maintenance! 2.00!

LandscapeDesign(Technology[]  2.00!

OR[10001174Horticulture’]

Internship((2(credits) OR[

10001176 Horticulturel |

Occupational (Experiencel |

(2[Credits) !

College Mathematics| 3.00!

Intro [fo[Psychology(| ~3.001

Total 18.00

Program Total 36.00

Programistart/dates(vary;.check(with(]
your(counseloriforidetails.

Curriculum(and(program(acceptance’
requirements(are(subject(tolchange.[]

AbouttheCareer(]

Horticulture technicians¢anmake(a(livinglin(al
wide[variety [0flways.[Youlmay workin the[]
disciplines(ofiplantpropagation and[production(]
forld[greenhouse or [treenursery - nurturingplants[ ]
tolbelusedlinlandscaping, foodproduction, (or(]
soldlin[retail [garden(denters.[Y oulthay(alsowork[]
onllandscape(thaintenanceorlandscape
construction érewsforlandscape[dontractors, ]
lawncarelservice companies, (botanicalgardens, ]
municipal [park departments, [golficourses, [Civill
engineeringfirms, [and matural[resource!
management(agencies. Work duties[dre [typically ]
out[ofldoors[and(very Hands(on.[With(timeland!
experience, thanagement/and(donsulting|
opportunitieswithinthe field@re/possible. Thel]
work[0f’d Horticulturetechnician (s [truly(al]
“green”[career. [

Careers!(]

Many (exciting[career dptions(await horticulture ]
technician(graduates. [Y oulmay(decide(to énter the !
work Wworld immediately, lor [you may(choose(to !
continuelyourleéducation by completing[your’|
associate degree through anlarticulation[!
agreement(with a[partner(school. Entry-levell]
positions|(available fo youmaylinclude:

*[INursery andGreenhouse Assistant[’|

+[1Landscape Installer(]

+[JLandscape Maintenance Technician[]
[!Gardening(Services[

Admission(Steps/]
[JApplication[]
*[JApplication(Feel

[/Entrance[Assessment[Scores[]
*[ITranscripts[]
*[JProgram[AdvisingSession/]

[IFunctional [Abilities[Statement[0f
Understanding[Form

Program(Outcomes/ |
Youwillllearn(to:[ ]
*[JCommunicatewithin[the horticuluture
industry.

*[]Propagateland(grow [Lorticulture [plants.

[ Justify the(selection ofthelappropriate
plant(s).

[1Determine nutritional requirements [ofturf(
grasses and/ornamentals. ]

[1Analyze(soil [@ndlitsinfluence on [plant(life.[]

[1Implementallandscapelconstruction(design(]
plan.[]

*[]Uselcarpentry(and(masonry hand[and (power[]
tools. L]

+[]Safelyloperatelandscape equipment. [
*[Installirrigation €quipment.[]

«[1Diagnoseandfreat/pestproblems[on
ornamental (plants.

[ JReceiveltrainingfor[Wisconsin Pesticide(
Certificationleéxam.[]

Approximate[Costs (]
(18126 [per(credit((resident)(

+[1$182per(credit((out-of-state resident) |

«[]Other feesvary by [program(books, |
supplies, aterials, [tools, uniforms, (hiealth-
related [éxams, (etc. )]

FunctionalfAbilities

Functional abilities(are the (basic(duties/thata [’
student(mustbelablefo [perform with or without[]
reasonabledccommodations. [At(the[]
postsecondary [level, [students ust theet thesel]
requirements, @nd they(cannot e modified. ]

Entrance/Assessment(Scores!]

Accuplacer’] ACT

Arithmetic= 7971  |Mathematics[- 18]
Reading(-) 74 [ Reading(-/ 18]
Sentence(Skills= 86[English(= 181
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Transfer agreements are available with the following institutions:

CapellaWniversity[]
LakelandCollege!( |
SilverLake[College’!
UW-Stout’]

IMPORTANT:Formorelinformation(on these ‘agreements, visit/gotoltc.edu/transfer.

10001109 Landscape'lnstallation Advanced
...buildsuponlandscapeconstruction methods learned( |
inIntroduction[to Ilandscape Installation. [Possible[
projects/include(mixed material [patios, retaining walls, [
water [features, [sustainable landscapelelements, [rain [
gardens, [fooflgardens, (wooden structures, [étc.[ |
PREREQUISITE: 110001180 Landscapelinstallation
Introduction

10001110Horticulture!Introduction

...introduces the learner [fo [the horticulture lindustry, |
plant(culture, [identification, [propagation, @nd!( !
physiology.[ Courselwilllalsolexplore[the horticulture [
industry lin regard [to fruits, (vegetables, ornamentals, |
greenhouselsystems, landscape techniques, home! |
gardens, [and [turf. [

10001122(Fundamentals|of Plant Nutrition
...prepares|the(learner with the necessary knowledge@nd( |
skills(in relationship (to the [fundamentals (of plant ]
nutrition, lidentification(and (analysis(oflthe nutritional [
needs|oflplants; ¢overs the selection oflappropriate (!
materials, [application [rates, and ‘methods. [
COREQUISITE:[110001 110 Horticulture!introduction

10001153 Plant’and| Soill Science

...addressesthe uniquelinteractions oflhealthy [plants &[]
soils;[éxamines [the physical, chemical, organic &[!
biological(characteristics 0flsoils/and How [they impact[ |
the(structure & functions oflplants. (!
COREQUISITE:[110001110!Horticulture-Introduction

10001154 Turf Management

...willlidentify various/turfigrasses(and will .examine [
natural low-maintenance [turf, residential lawns and high [
intensity [@pplications)!((i.e. golf courses, [athleticfields). |
PREREQUISITE: 110001110 HorticulturelIntroduction

10001158 Plants-Woody Ornamentals

...provides [the learner(with the [physiology, culture, |
identification, and ise 0f primarily [femperate (woody |
plant/materials dppropriate for landscapes!/in[!
northeastern Wisconsin. [

10001159 Flowers-Herbaceous

...prepares|the(learner to use flowers/foliage effectively [
inlthellandscapelincludinglannuals/perennials/roses. |
Carelofleach(flower(émphasizing|selection and|tips/tol |
best(utilizeléachflower(and(ground-cover/vines/is [
included. [

10001172 Landscape Maintenance
...assistslearner(inlidentifying[problems/and cultural !
challenges in/the landscape; [pruning techniques, |
insect/disease problems, weed identification; [soil [/
fertility; resolvesituationsin the(field. [
PREREQUISITES: (110001110 HorticultureIntroduction,
10001122[Fundamentals(of Plant Nutrition and|
COREQUISITE:110001153(Plantand(Soil Science!
10001180(Landscapell llation(Introducti
...investigates(techniques usedin landscape construction!
practices. Theselinclude theuselofIspecific landscapel
tools, [planimplementation methods, [preliminary site [
survey [methods, [proper [planting,[équipment operations[ |
& installations|ofbasiclandscape [features. [

10462170 Facilities Maintenance/Installation
...prepares|the(learner fo usehand/and [power tools. |
Introduces basiclapplications|in/suchareas|as/carpentry, [ |
plumbing, basic €lectricity, small(éngines, and[concrete. |

10606114 Comp Applicatic forTech
...providesthe learner(with basics 0f the current (|
Windows [operating|[system, [terminology, [file(!
management, Microsoft'Word, Microsoft Excel, and[ |
horticultureléngineering dpplications utilizing[ |
appropriate[computer(drafting[software. ]

10606127 LandscapelDesign Studiollntroduction
...teaches the(learner(to[graphically [describes objects| |
without/ CAD [Systemsorlandscape drawing dids. [
Fundamental(domponents(ofidesign process; lettering, [ |
geographic construction, drthographic projection, [
isometric(sketching, section[views, [duxiliary (views [and|
dimensioningdre(covered. |

10606128 LandscapelDesign Technology
...willuse[computer(and [computeraided(design[software |
as[tools forldesign/communication; learners will (be[ |
introduced tothe fundamental components0f I CAD(in[ |
landscapeldesign. [Property [lines, topography, [site[ |
planning, hardscapes, [planting plans, (andsection [View [
graphicswilllbelcovered.

PREREQUISITES: 110606114 Computer Applicationsfor!
Technicians'and[10606127Landscape Design(Studiolintro

10801196 Oral/Interpersonal Comm
...provides|studentswiththeskills [to develop speaking,
verballand nonverbal communication, [and listening [ !
skills(throughlindividual speeches, (groupldctivities,and [!
otherlprojects. [
COREQUISITE:10838105(IntroReadingland| StudySkills
oriCONDITION:Reading'accuplacer:minimum(scorelof 74
orequivalent

10804107 College/Mathematics

...isldesignedto review [and(develop fundamental [
conceptsofmathematics[pertinent(to the dreasof:[1)!
arithmeticand(algebra;(2)[geometry [and [trigonometry; ]
and(3)probability and statistics. Special émphasis/is ]
placed(on[problemsolving, [critical [thinking[and Togical [!
reasoning, taking/connections, land using calculators. [ |
PREREQUISITE:Accuplacer Math minimum!score(of 79(or
Equivalent or'10834109 Pre-Algebraland COREQUISITE:
10838105!IntrolReading and Study Skillsiorr CONDITION:
Readingraccuplceriminimum scoreof 74 orequivalent

10809198(IntrotoPsychology

...introduces students to(asurvey (0fthe multiplelaspects ]
ofiuman behavior. Ttlinvolves d(surveyoflthe ]
theoretical foundations[of iuman functioninglin(such ]
areasas learning, motivation, lemotions, [personality, |
devianceland pathology,[physiological factors, and/sociall|
influences. [It/directs/the student tolan(insightful (!
understanding(oflthe complexities 0f human[!
relationships(in[personal,(social, and Vocational [settings. |
COREQUISITE:110838105!Introl Readingland!| Study! Skills
oriAccuplacer'Reading score(of 74loriequivalent
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HoteI/HospitaIity[Management

ProgramNo:[110-109-1

AssociateDegreelin[AppliedScience(]

DegreeCompletion(Time: 5 Terms(]

Degreelcompletionitime(may vary basedon(student
schedulingneedsand(class(availability.

2012-20130

Catalog/No.[ ] ClassTitle[] Credit(s)[]
Term(1|
1010410901  Customer(ServiceTechniques]  2.00[!
1010512411  PortfolioIntroduction( 1.0001
1010912811  Hospitality[CareerExploration]  2.00[]
1010911211  SanitationforFoodService] 1.0007
1010912101  IntroductionlfoHotel/Hospitality[! 3.00[1
Management[]
10801195 Written Communication’ 3.0001
10804123 MathwithBusiness/Applications[] 3.007]
Total 15.00
Termi2[]
1019619111  Supervision(] 3.0000
1010417001 Marketing(Tourism(and [’ 3.00!
Hospitality !
101091131  Foodland BeverageOperations[!  2.00!
1010911001  Front/OfficeProceduresland(’ 3.0000
Management![|
101041281  LeadershiplandProfessionalism[] 3.00[
1080119811  Speech/OR[108011961] 3.0000
Oral/Interpersonal |
Communication! -
Total 17.00
(Summer)(]
1010914411  *Hospitality Internship[ 4.007]
Total 4.00
Termi3|
1010911111  HousekeepingManagement! 2.001
1010911501  Hospitality TLaw[] 3.0000
101011581  Hotel/Hospitality[CostControl[!  2.00[!
1010912001 Facilities[@perations(and[Security[12.00[]
1080912211  Introduction(fo[American(] 3.000]
Government/OR[10806112[1
Principles/of Sustainability ]
10809172(1  Race, Ethnicland Diversity[ | 3.001
Studies(or[10-809-196Intro o[
Sociology![] -
Total 15.00
Termi4[]
1010912701  Portfolio[Assessment-Hotel'dand[1 1.00!
Hospitality[Management!|
10101102[1  Hospitality[Accounting[| 3.001
1010910111 Issues(inHotel/Hospitality[! 1.0000
Management![|
101961051  Recruitment(& Retention ofl] 3.000]
Employees!]
108091951  Economics[] 3.0000
1010912211 Hospitality [Field[Study/Experience(1.00!
108091981  IntroltoPsychology!! ~3.001
Total 15.00
Program Total 66.00

*Current(First[Aid/CPR[Card Required(Prior(fo [
HospitalityInternship]

Note: Program|start/dates(vary;/check/with(]
youricounselor(for(details.

Curriculum(and(programlacceptancel |
requirements are subject/toichange. ]

AboutSharedPrograms(
LTClofferslits[Hotel/Hospitality Management
program/in(cooperation with[MorainePark
Technical [College (MPTC),Fond[du(Lac.[Aslal]
Hotel/Hospitality Management(studentyou'll:[]
[ Attend(live,linteractive [TV classessentfrom[]
LTCltoyour(local technical ollege. [

+[Takelgeneralstudies/classes at(your(locall
technicallcollege. ]

+[LTCIshareslits[Hotel/Hospitality |
Managementprogram with MorainePark [
Technical College. [

AbouttheProgram(’

Theldssociatedegreelin Hotel/Hospitality [
Management(prepares/individuals for(al
management career(in/the hotel/hospitality |
industry. [Coursework [émphasizes[theory(and [’
application(ofiskills meeded for mid-management ([
and (supervisory(level (0flemployment(infoodand (]
lodging facilities. Hotel/hospitality thanagement! |
skills(drelalso applicableltoldvariety (0flother[ ]
hospitality (operationswhich/include conference [
centers, [sportsdnd éntertainment (facilities, [front[ ]
office thanagers, foodand beverage operations, [ |
and|other(careers. ]

Careers(!
*[IGeneral Manager!(
*[JExecutive[Housekeeper[
[Front/OfficeManager[]
['Food!and BeverageManager!

*[1Guest[Services Manager[ |

Admission(Steps/]
*[JApplication[]
*[]Application(Feel ]
[ JEntrance[Assessment[Scores ]
[ Transcripts[]
*[JProgram[Advising[Session[]
*[IMicrosoft(Skills(Check [Form((Word,

PowerPoint, Excel)

[Functional [Abilities[Statement(of
Understanding [Form

ProgramOutcomes/[]
Youlwilllearn[to: !
[1Demonstrate(the principles of hospitality[ |
management. |

*[]Provide/éxemplary[customer(service. [

[ Utilize marketing [fechniques/(in(ahospitality ]
environment. [

*[JRecognize andinterpret(legal issues relating ]
tolthehospitality [industry.[]

«[Utilizeldccountinglandcosting(skills
necessary [for [profitable hospitality
operations.

«[1Demonstrate professionalismland[]
managerial [and(leadership(skills(in(adiversel]
hospitality [énvironment. []

ApproximateCosts/[]
*[1$126perlcredit((resident)( |

[1$182perlcredit(out-of-state resident) ]

«[|Other fees [vary by [program (books, [
supplies, haterials, [tools, uniforms, (hiealth-
related [éxams, etc.)[]

Functional Abilities[’

Functional abilities(are the (basiclduties/that/a[
student(mustbelableto [perform with or (without[]
reasonable/dccommodations. [At(the[]
postsecondary [level, [students ust theet thesel ]
requirements, @ndthey(cannotbe modified. !

Entrance/Assessment(Scores|]

Accuplacer!] ACT

Arithmetic(4 500  [Mathematics(= 16
Reading(- 5500 Reading(= 160]
Sentence(Skills< 70({English[- 16[]
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Transfer agreements are available with the following institutions:

CapellaUniversity[!
ConcordiaUniversity [
FranklinUniversity [
Herzing University [
LakelandCollege! |
Ottawa Wniversity (]

Silver(LLake(College! !
University (0f [Phoenix [
UpperTowa University![ |
UW-GreenBayl|
UW-Oshkosh (]
UW-Stout[]

IMPORTANT:Forimorelinformation(on(these lagreements, lvisit(gotoltc.edu/transfer.

10101102[Hospitality/Accounting

...providesstudents ‘with anunderstanding (0fIthe basic structure of’
accountingin/thehospitality ‘area and (how o intrepret@nd:
understand financial [statements[to[learn Some internal (controls.
Students [will Tearn[some bottom-up cost ¢ontrolland some
budgeting. Thelstudent(will fecognize the differences/in
hotel/hospitality @ccounting@nd lemphasis(is[placed on@nalysis
andinterpretation(dswell [as recording, [classifying, ‘and
summarizingprocesses.

COREQUISITE:Microsoft Excelloriequivalent.and!
PREREQUISITE: (110109158 Hospitality Cost Control’

10101158 Hotel/Hospitality Cost Controls
...applies(Goncepts[oficontrolling [costs Wwith[émphasis[on[Cost-to-
sales(relationship. [Students/calculate theCosts 0figoods, selling
priceand relative percentages, forecast(sales,[conductlyield
analysis[and(calculate break-even periods.
COREQUISITE:Microsoft Excelloriequivalent

10104109 Customer Service Techniques

...assess participants'skillsin ¢ustomer relations, judgmentand
business/development(and provides|frainingin ‘connectingWith
customers, Healing[customer relationships, dand(dealingwith
customer needs.

10104128 Leadership and Professionalism

...prepares the student to [accept @lleadership folein/theirchosen
occupation/and providesopportunities fo[demonstrate business
etiquette land professionalism inla variety (ofisettings.

10104170 Marketing| Tourism and/Hospitality!

...introduces the student(to Various dspects(of fourism, ‘the
development and classification of hotel businesses, [the Hotel and
rooms division operation, the[duties/and responsibilities 0f the key
foodland(beverageexecutives, the history @nd development(ofithe
restaurant business, noncommercial food service segments,
beveragemanagement/and liquor liability, recreation and Ieisure,
the history0f(gaming [entertainment, @nd the different types of’
meetings,[conventions,andéxpositions.
COREQUISITE:"Microsoft PowerPointlor equivalent

10105124 Portfolio! Introduction

...prepares thestudentto developa personal @nd professional
portfolio, folidentify [self-awarenessthrough Various/self-
assessments and (apply these[results/tothe workplaceland (other
environments, towrite [goal 'statements and lunderstand their [value,
toldevelop @nlindividual History (0flévents[andachievements, and
toidentify [significant Tearning[éxperiences throughoutthe
student's life.

10109101(Issues’in(Hotel/HospitalityrManagement
...introduces [special [fopics [pertinent fo [the lotel land hospitality
industry. Emerging|trends in/international, national, @nd(local
hospitality management are (exploredand(innovative[solutions dre
evaluated.

PREREQUISITE: 2110109115/ Hospitality Law

10109110 Front Office Procedures'and Manag t
...emphasizes(front office fechniquesand management principles
for(the lorganization[and Operation [of the Todging facility. [ The
human [and [public relations responsibilities 0f the front(office as

welllasroutine procedures are anlintegral part/ofithe ourse.

10109111 H, keepingManag t

...investigates|(the functions oflthe housckeeping departmentand
the Fole[ofimanagers/inOperating the department. [ Students [dre
introduced (fo requirements [for [guest satisfactionincluding foom
and facility [appeal, [Order, [@nd[cleanliness.

PREREQUISITE: (210109110 Front Officel Procedures and
Management

10109112(Sanitation for Food(Service
...develops skills[to follow sanitation and hygiene provisions in
state/codes.[ The[NRA [ertification fest[is[included.

10109113FoodlandBeverage Operations

...Introduces [and @pplies principles 0fi menuplanning, food
preparation, laws(and sale ofTalcoholic beverages. Emphasis/is[on
operatonoflalprofessional foodand beverage facility.

10109115 Hospitality Law

...applies(theskills/andtools mecessary [forahospitality manager
to[function(in'today's Tegal work [énvironment. [ Learners will
demonstrate the ‘dpplication of Tegal practices(in hospitality
environments, [analyze oflthelimpactU.S. émployment laws, the
impact/ofiglobal[€conomy, Vvendor/suppliercontract negotiations,
reactingfolegal (charges, documentingthe hiring/firing[process,
dealing with harassment/iSsues, [privacy [issues, [and summarizing
legallissues facing hospitality/culinary émployees.
PREREQUISITE:110109121!Introductionto
Hotel/Hospitality'Management|

10109120 Facilitiesland Operations Security

...explores thetechnical linformation mecessary [fo establish
effective facilities (Operations. CAn[éffective €nergy hanagement
program/is/discussed. "Common mechanical problems(and the
procedures [to dorrectthem [dre emphasized. - Security tanagement
tolprotect/guests[is[emphasized.

PREREQUISITE: (7110109110 Front Officel Procedures and
Management

10109121(Introduction to Hotel/Hospitality'Management:
...willltracethe 'development 6f'the hotel/motel industry from
earlyinns fo hodern high-rise @nd [commercial hotelsand
highway motels. Thelorganization ofith lotel, including foodland
beverage operations, (is[discussed.

COREQUISITE:[ Microsoft WordIorlequivalent

10109122 Hospitality Field Study/Experience
...allows|students/tolexamineland apply/advanced/concepts/in
hotel’andhospitality hanagement. Requires instructor @pproval fo
enroll.

10109127 Portfolio Assessment-Hotel and Hospitality
Management

...prepares thestudent(fo lidentify whatthey Havelearned
throughout(theprogram, write career goals, [re-examine their
resume, fesearchland(collectproject’samples(of their
achievements, ‘@nd @nalyze/their/achievements within the college
core abilities and [program[Gutcomes.

PREREQUISITE: 110105124 PortfoliolIntroduction'and
10105126(CareeriAssessmentlor 10109128 Hospitality
Career Explorationt COREQUISITE:110109101(Issues’in
Hotel/Hospitality'Managementiand10101102HA Hospitality
Accounting

10109128 Hospitality Career Exploration

...allows students[folexamine[and [apply ‘@dvanced [concepts in
hotel land hospitality management. Itrequires instructor dpproval
tolenroll.

COREQUISITE:110105124(Portfolio’Introduction

10109144 Hospitality Internship

...affords students[on-the-jobexperience while providing
instructorandworkplace supervision. “Students are responsible for
seekingland obtaining the internship [position With instructor
approval.[ Courserequirements/include maintaining|a log lof work:
activities, [identifyingand teceivingapproval fromthe job
supervisor and(instructor, land ‘completingawork-related project.
Students meet(periodically @t L TC.

CONDITION:Verification of eligibility by thellnstructor

10196105/ Recruit and R of Employees
...applies(andskills(andfoolsmecessary [fo Hire and retain(qualified
employees.[ Legallissues, [testing, [screening, linterviewing,
selecting and megotiating [techniques 'will be demonstrated and
assessed (foréach/learner.

10196191 Supervision

...allows the(learner(tolapply(the skillsland tools necessary [fo
perform the functions(ofla frontline Teader. [ Students(learn ‘the
application[ofistrategies [and fransition [fod[contemporary
supervisory rolelincluding day-to-day [operations, ‘¢ontrolling,
staffing, Teadership, (problem-solving, [feam skills, motivation, land
training.

COREQUISITE:Microsoft Wordskills'oriequivalent orior
CONDITION:[105361Pharm[SvcsiMgmtiori315361Pharm
Techlrequirements met

10801195 Written'Communication

...teaches[the Wwriting process, Wwhich(includesprewriting, [drafting,
revising,land ‘editing. Through(dvariety 0f 'writing assignments,
the student(willdnalyze @udience and [purpose, [research and
organizelideas, land format(and design/documents based (on(subject
matter(andGontent.  Keyboarding skillsarerequired forthis
course. [ Itlalsoldevelops critical feading @nd ‘thinking skills
through [the[analysis of a[Variety (0f written documents.
PREREQUISITE:110831103!Introlto[College Wrtglor
CONDITION:\Written'.Comm ' Prepared!(Learner (Accuplacer
Wirtgiminiscorelof 86lor Equivalent) and COREQUISITE:
10838105(IntrolRdg & Study Skillstorr CONDITION:[Reading
Accuplacer'min(scorelof 74or equivalent

10801198 Speech

...explores the fundamentals ofiéffective oral [presentation [fo [small
andlarge groups.  Topicselection, l[audienceanalysis, imethods[of!
organization, [research, [structuring(évidence/andsupport, [delivery
techniques, [and other(essential €lements [of(speaking(successfully,
including (thelisteningprocess, form the basis 0fthe Gourse.
COREQUISITE:10838105(IntrolReading'and| Study Skills
or!CONDITION:Reading accuplcer'minimum score of . 74lor:
equivalent

10804123 Math w(Business'Apps

...covers|real [umbers, basic Operations, [linear[équations,
proportions(with(one(variable, percents, Simple interest,
compound|interest, dnnuity, [@pply mathconcepts o the
purchasing/buying process, dpply math ¢oncepts to the selling
process, [and(basic/statistics with business/consumer applications.
PREREQUISITE:AccuplaceriMathiminimum(scorelof 79or
Equivalentior 10834 109(Pre-Algebraland COREQUISITE:
10838105!IntrolReading'and' Study Skillslorr CONDITION:
Readinglaccuplcer:minimumiscore'of 74 or'equivalent

10809122(IntroductiontolAmerican Government
...Introduces[American political [processes and institutions. It
focuses(onrights/and(responsibilities 0ficitizens ‘and ‘the[process
ofparticipatory democracy. Learners/éxamine/the complexity [0f]
the separation 0f’powers @nd checks‘@ndbalances. [ It[éxplores/the
rolelofthe thedia, linterest[groups, [political [parties and [public
opinionlin/the political[process. [ It/alsoleéxplores therole of state
andnational(government/in[our(federal System.
COREQUISITE:110838105!IntrolReadingland| Study( Skills
oriAccuplaceriReading score of 74oriequivalent

10809172 Race, Ethnic'and Diversity Studies
...islaldourse that draws from several(disciplines fo reaffirm the
basic[American values[ofljustice and [équality (by teachingabasic
vocabulary, @history (6flimmigration ‘andGonquest, [principles [of'
transcultural Communication, Tegal liability and value [ofldesthetic
production folincrease [the [probability [0f respectful (€ncounters
among people. [ Inladdition fo an(analysis/ofimajority/minority
relationsin @ multicultural icontext, (the [fopics (0fTageism, [Sexism,
gender differences, [Sexual(Orientation, [the disabled [and[the
American Disability [Act (ADA)areleéxplored. [ Ethnic relations are
studiedin/global and (comparative perspectives.
COREQUISITE:110838105!Introl Readingland| Study! Skills!
or'AccuplaceriReading'scoreof 74or'equivalent

10809195 Economics

...provides|the participant/with @n(overview [of lhow @ tarket-
oriented [economic(system Operates, and it/surveys|the factors
which influence mational [économic [policy. Basicconceptsand
analyses dreillustrated by [reference [to d variety [0f Gontemporary
problemsand (publicpolicy lissues. Concepts/include scarcity,
resources, alternative €économicsystems. [growth, supply ‘and
demand, monetary [and fiscal[policy, linflation, inemployment and
globaléconomiclissues.

COREQUISITE:110838105!Introl Readingland| Study! Skills
or'AccuplaceriReading'scoreof 74or equivalent

10809198IntrotoPsychology

...introduces/students to@survey of the multiple @spects 0f human
behavior. “Itlinvolves|a survey(ofithe theoretical foundations[of!
human functioning in'such(dreas|aslearning, motivation,
emotions, personality, [deviance and[pathology, (physiological
factors, @nd/social influences. [ It[directsthe[student fo/an
insightful tinderstanding[oflthe .complexitiesof iuman!
relationships/in/personal, [social, [and [Wocational Settings.
COREQUISITE:110838105Introl Readingland! Study! Skills
or Accuplacer'Readinglscorelof 74lorequivalent
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Human/Resource/Administration(|

Program(No:[110-196-4

AssociateDegreelin[AppliedSciencel]

DegreeCompletion(Time:Varies

Degreelcompletionitime(may vary based(on(student
scheduling(needs(and(class(availability.

2012-20130

Catalog/No.[ | ClassTitle[] Credit(s)[]
Term(1!
1010512411  PortfolioIntroduction( 1.0001
1019619371  Human[ResourceManagement[! 3.00[!
1019619111  Supervision(] 3.0001
1019613611  Safetylin/the[Workplace[] 3.00!
1080119511 Written/Communication’] 3.00!
1080412371 MathwithBusiness/Applications[] 3.00I
Total 16.00
Termi(2|
1010110611 PayrollApplications[] 2.0000
1010410901  Customer(ServiceTechniques]  2.00!
101961251  Human/Resource Employment! 3.00!
Law(l
1019612711  HRInformation[Systems!! 1.0000
1019613111  Organizational Health(and[] 2.0001
Wellness [
1080119611  OralInterpersonall] 3.000]
Communication[]
108091951  Economics!! ~3.001
Total 16.00
Term(3!
101011551  Accounting(forProfessionals[! 3.000]
1010512811  CareerExploration(] 2.0000
1019610211  Compensation(& Benefits(] 3.00(]
Administration!|
10196105(1  Recruitment(andRetention 0fT] 3.00!
Employees!!
1080917211  Race, Ethnic,/and Diversity[] 3.000J
Studies(
108091981  Introduction/foPsychology!(! 3.00(]
Total 17.00
Term4|
1019611501 Portfolio[Assessment-Human(] 1.00I
Resources(!
1019612411  StrategicPerformance!(’ 3.00(]
Management![|
101961041  Labor/Relationsland Negotiations[]3.00[
1019610311  Trainingfor/Organizations[’ 3.0000
1080611211  Principles(of(Sustainability ] 3.00I
1019610601  Internship--HumanResources|  3.00!
OR[10140101 Introfo
Global BusinessOR[ ]
10196128 HR [Studies]
1099999111 Electivel! 10077
Total 17.00
Program Total 66.00
Suggested Electives:
1019619001  LeadershipDevelopment!! 3.001
101961681  Organizational Development!] 3.000]
101961881  ProjecttManagement!| 3.000]
1019612311  HRI[Technology!! 2.0001
Note:[| Programistartidates(vary; checkwith]

your(counseloriforidetails.|

Curriculum(and(programacceptance
requirements(are(subjectito/change.[!

Aboutthe Program(’
If'youlenjoy/structuring(and(administering ]
programsand policies(designed (fo help(]
employees belproductivelandsafelinthe ]
workplace, [theniuman tesource @dministration/is [
algood (career for(you. Knowing(the Taws, ]
regulations, @ndlinternal [policies(oflan (]
organizationlandddministering themhumanely [l
and fairly(i5 thehuman resource ddministrator’s[]
responsibility. Thisgrowing(and(dynamic field [
haslexcellentfuturecareer/growth[potential. []

Aboutthe Career(]

A company’smost/important(resource/isits ]
people. Hiring the right[émployees, totivating| ]
them, [and [Gompensating (them (fairly [dre(dentral [to
thelsuccess[oflany [enterprise. Iflyouldan(exercise
compassion(and(goodbusiness[sensel |
simultaneously, haveléxcellent(analytical land (]
communication(skills, [@and/can taintain |
confidentiality(ind heavily regulated [profession, |
human (resourcelddministration/isd(good[career[ |
opportunity for(you. ]

Careers(!
['HumanResource Assistant(|
*[JHumanResourceManager![
[ JCompensation@and Benefits[Clerk [
[]OfficeManager!
LIPayrollSpecialist(
*[JHumanResource(Generalist[]

*[THuman ResourceRecruiter(]

Admission(Steps!(]
[1Application[
[JApplication(Fee[
[JEntranceAssessment(Scores[ |
[ Transcripts[
[1Program(Advising(Session!]

*IMicrosoft[Skills[Check [Form(Word,
PowerPoint, [Excel)

*JFunctional [Abilities [Statement[0f
UnderstandingForm

Program/Outcomes/[]
Youwilllearnto:[]
[IDefineland[describe(thefunctionsoflhiuman(]
resource thanagement/and employee[]
relations [folinclude policies, [complaints, @nd (]
harassment/[issues.[|

*[]Administerhuman(resource functions(]
through(technologyand human resource
information(systems[(HRIS).[]

[1Develop(and[preparereportsnecessary ol
carry [out(the functions 6fthe human ]
resource department.[]

*[IProvidelassistance(for(thedecruitmentand ]
retention of'émployees. |

[ JManage!the interpretation(and(application[6fl]
established[human(resource policies. []

+[JUtilize[career/developmentpractices. (]
*[1Developlandiévaluate effective[training[ ]
programs. ]

«[1Utilize/d@[Variety [0f.compensationand
benefit(criteria.

«[Utilize ethicalandTegal [standards(inHuman[]
resourcedecision taking.[]

«[JCommunicate(clearly(and(professionally(and[’]
hear, follow, @nd(giveldirections in Both[]
verballand writtenformats. [

Approximate[Costs[]
*[1$126perlcredit((resident) |

[1$182perlcredit/(out-of-state resident) ]

[]Other feesvary By [program (books, ]
supplies, aterials, [fools, uniforms, (iealth-
related [éxams, (etc.)[]

Functional Abilities(’

Functional abilities(are the (basiclduties/that/a[
student(mustbelableto [perform with or (without[ ]
reasonable/dccommodations. [At(the[]
postsecondary [level, [students hust theet these[ ]
requirements, @ndthey(cannotbe modified. !

Entrance/Assessment(Scores[’

Accuplacer’] ACT[]
Arithmetic(- 791  |Mathematics-/ 18[
Reading(-) 74 (] Reading(-/ 18(]
Sentence(Skills= 86|English[= 187
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Transfer agreements are available with the following institutions:

CapellaWUniversity (]
ConcordiaUniversity
FranklinUniversity [
Herzing University [
Lakeland[College(
Ottawa Wniversity[]

Silver(ILake[College!!
University (0f Phoenix|
UpperTowaUniversity[ |
UW-GreenBay[]
UW-Oshkosh]
UW-Stout[]

IMPORTANT:For/morelinformation/on(theseagreements, lvisit/gotoltc.edu/transfer.

10101106(Payroll Applications

...introduces students to federal ‘@nd state payroll Taws;
calculations for grossand netlincome; [prepare payroll [deductions;
and taintain[payrollrecords.

101011551A ting for Professional:

...is'the[study [of the information that(can belinterpreted from
financial[statements.  Students[analyze financial Statements @nd
applymanagerial l[accounting[concepts|in an/dccelerated format.
COREQUISITE: Microsoft Excellskills oriequivalent

10104109 Customer Service Techniques

...assess [participants' skills/in[customer relations, judgment and
business/developmentand [provides training/in/connecting Wwith
customers, healing[customer(relationships, anddealing[with
customer meeds.

10105124 Portfolio Introduction

...prepares thestudent(fodevelopa/personal ‘and [professional
portfolio, folidentify self-awareness through Various self-
assessments and apply these results to[the workplaceland other
environments, foWrite goal 'statements/and understand their(value,
toldevelop@nlindividual history(oflévents(andd@chievements, @nd
tolidentify significant learningeéxperiencesthroughoutthe
student's life.

10105128 Career Exploration

...prepares thestudent(fo[develop @ career plan, Write(a fesume,
createla dover letter, [prepare for aninterview, search forwork ‘on
the Internet, ‘@dapt a/resume/(for(an €lectronic(scan,(and [post(a
resume and(coverf(letter(on[theInternet.

PREREQUISITE: 110105124 PortfoliolIntroduction

10140101Introduction to Global B

...willléxamine the basic élements (of the international (business
environment, lidentify .économic(and frade influences[on
international (business, [analyze political @and [competitive
influences, [developanunderstanding 0fliow [companies[plan ‘their
international (business dpproach, [determine how [Gompanies
manage theirlinternational resources, dnd(applycultural @nd|
international management(conceptsin solving (business-related
problems.

10196102 Comy and|Benefits| Administration
...applies the(skills @nd/tools necessary [fo design, implement and
manage'a/compensation and benefits [program as(a tool for
recruitment, [fetention and (performance anagement (6f]
employees.

10196103 Training for Organizations

...applies(the skillsand fools mecessary [fo implement the fraining
cycle(oflassessment, design, implementationandévaluation. "Each
learner will [develop @nd[present/aldomplete training [project based
upon(adultlearningtheory @ndinstructional [design(techniques.

10196104 Labor Relati andNeg

...introduces [the [participant to[the history (0f the labor[movement
andlincludes the Tegal Gollective bargaining [processes while
applying/the Tearned[skillswith[case studies, dthock Begotiation
oflalrealistic Collectivebargainingcontract,and the simulation[of!
algrievance arbitration.

10196105 Recrui andR of Employees
...applies(andskills(andfoolsnecessary [fo Hire and retain [qualified
employees.[ Legallissues, [testing, [screening, linterviewing,
selectingand megotiating techniques 'will be demonstrated and
assessed for/éach learner.

10196106(Internship-Human Resources

...requires studentstolcomplete 72 fo 216 hours[(1 [fo/3 credits)(of!
performingWork in[a/business/industrial Service setting related [fo
theirHuman Resource program objectives. [ Students dre
responsible for seeking[and [obtaining [the internship ‘workstation
position. Course fequirements include/maintaining @(log (ofwork
activities, lidentifyingdnd Teceiving approval from[the job
supervisorandl(instructor, dand(completing awork-related ‘project.
Studentsmeet(periodically @t IL.TC.
PREREQUISITE:10105124 Portfolio! Introduction and'
10105126(Career Assessmentand(CONDITION:
Verification(of eligibility by'instructor coordinator of Human
Resourcelprogram((student must’haveatlleast 45(credits of!
Human!Resourceprogramicourses)

10196115(Portfolio Assessment-Human Resources
...prepares|the[studentfo[identify whattheyhavelearned
throughout(the human Tesource [program, Write [career[goals, [Te-
examine [their[fesume, fesearchland dollect [projectsamples[of!
their(achievements, [and(analyze their dchievements within the
college core abilities.

PREREQUISITES: 110105124 PortfoliolIntroduction'and
10105126(Career Assessment

10196124 Strategic! Performance Management
...prepares[the student o Gonsolidate, [@nalyze, [and display (data at
varying levels[of/detail in Order fo hake liuman(capital 'decisions
inlthe workplace. Provides students/information they need(to

I eémployee/comp ,[establishdevelopment plans,
evaluateperformance, [and identify succession/Scenarios.

10196125/Human/Resources Employment Law
...applies/theskills/tools mecessary [fo effectivelyvalue and apply
employees'(abilitiesand meeds fo Organization goals. Learners
will[demonstrate the Tegallapplication ofithe [HR [fole as it[impacts
EEOC, writing job descriptions, recruitment, [selection, [conducting
joblinterviews, [Orientation,[developing policies/procedures,
training, [performance tanagement, [émployee
counseling/development, [and éffective ise of[Gompensation and
benefit/strategies.

COREQUISITE: Microsoft PowerPoint skills oriequivalent

10196127 Human Resource Information Systems:
...introduces the student(to [aVariety (of information hanagement
systems with@mphasison énterprisefesource planning and HRIS.
COREQUISITE:[ Microsoft Excellskillsioriequivalent

10196131[0Organizational Health'and Wellness
...introduces the(student|(fo [the concepts/involved in[organizational
wellness [programsdnd the impact from[d financial land human
asset/standpoint. Learners will researchwellness[programs,
develop[proposed (systemsfor[district-based (0rganizations, and
calculateprojected/costsavings from theimplementation (oflthese
programs. [Insurance [principles willlalso be [€xamined By [the
learner.

10196136 Safety'in the Workplace

...appliesthe skillsand foolsmecessary [fo [provide @ safeand
securework environment. [ Each learner(will [demonstrate the
application(of'safety @wareness, [federal/state/local [compliance,
incidentlinvestigation and [documentation, lhumanrelations
techniques, [safety (orientation, linspections, [and risk [analysis,
issues[ofworkplace[violence, substanceabuse, [and liealth hazards,
first/aid@nd[CPR, fire(and ¢lectrical safety, emergency
preparedness, (and liaison (withéxternal l@agencies.

10196191 Supervision

...allows thelearner {fo applythe skillsand [fools necessary [to
perform the(functions 0fla [frontline Teader. [ Students learn the
application[ofstrategies [and fransition foa[contemporary
supervisory rolelincluding [day-to-day [operations, controlling,
staffing, leadership, [problem-solving, [team!skills, motivation, and
training.

COREQUISITE:Microsoft Word!skills'or'equivalent orior
CONDITION:[105361 Pharm[SvcsIMgmtiori315361Pharm
Techlrequirements'met

10196193[Human'Resource Management

...applies the[skills/tools mecessary foleffectively Value ‘and d@pply
employees'(abilities and meeds to Organization goals. Learners
will[demonstrate theapplication[6fithe Supervisor'sfolelin
contemporary iuman(resources thanagement, impacts 0f [EEOC,
writing job[descriptions, recruitment, [selection, [conducting job
interviews, Orientation, (developingpolicies/procedures, training,
performance thanagement, [@mployee Counseling/development, land
effectiveuse[oficompensation(and benefit strategies.

10801195 Written . Communication

...teaches the writing[process, Which includes prewriting, [drafting,
revising, andéditing. [ Through(a[variety (0flwriting(dssignments,
the student(willdnalyze @udience and [purpose, [research @nd
organizelideas, and format(and design/documents based On[subject
matter(andGontent.” Keyboarding skillsare required for this
course. [It[also[develops critical feading @nd(thinking skills
through [the[analysis of d[Variety [0flwritten[documents.
PREREQUISITE:110831103!Intro'to[College Witglor
CONDITION:[ Written'Comm! PreparedLearner (Accuplacer
Wrtgimin'scorelof 86oriEquivalent) and COREQUISITE:
10838105(IntrolRdg & Study Skillstorrl CONDITION:[Reading
Accuplacer'min(scorelof 74or equivalent

10801196 Oral/Interpersonal Comm

...provides/students with the skillsto/developspeaking, Verbal and
nonverbal communication, [and listening skills throughindividual
speeches, [group dctivities, dnd otherprojects.
COREQUISITE:10838105(Intro Readingland| Study(Skills
orlCONDITION: Reading accuplcer minimum(scorelof 74(or!
equivalent

10804123 Math'w(Business/Apps

...covers|[real mumbers, basicOperations, [linear(équations,
proportionswith one Variable, [percents, simpleinterest,
compound|interest, dnnuity, ‘@pply mathconcepts [fo the
purchasing/buying process, dpplymath(conceptsto the selling
process, and basic statistics with business/consumer @pplications.
PREREQUISITE:AccuplaceriMathiminimum(score(of 79 or
Equivalent or'10834109Pre-Algebraland COREQUISITE:
10838105!IntrolReading and! Study'Skillslorr CONDITION:
Readingaccuplceriminimum score of 74orlequivalent

10806112 Principles of Sustainability
...prepares|students to develop sustainable literacy, l[analyze
interconnections/amongphysical land biological sciencesand
environmental [Systems, summarize éffectsof Sustainability lon
health’and well-being, @nalyze (Gonnections @mong/social,
economic, andlénvironmental systems, €émploy [énergy
conservation|strategies[to reduceuse(0ffossil fuels, linvestigate
alternative[énergy (options, [€valuate[options fo Gurrent Waste
disposal/recyclinglinlthe[U.S., @nddnalyze @pproachesused By
your community.

10809172/ Race, Ethnic'and Diversity Studies
...islalcourse that/drawsfrom several(disciplines o reaffirm(the
basic[American values[ofjustice [and [équality by teaching dbasic
vocabulary, ahistory oflimmigration/and conquest, (principles (of’
transcultural Gommunication, Tegal Tiability land Value[ofldesthetic
production folincrease the [probability [of respectful ‘€ncounters
among people. [ Inladdition (fo an analysis/ofmajority/minority
relationsin amulticultural ‘Context, the fopics '0f ageism, [sexism,
gender differences, [sexual [Orientation, the disabled [and [the
American Disability [Act (ADA)areexplored. [ Ethnic relations dre
studied|in/global andcomparative [perspectives.
COREQUISITE:110838105!Introl Readingland| Study!| Skills
or'AccuplacerReading(scorelof 74 oriequivalent

10809195 Economics

...providesthe participant/with/@n[overview '0f how/(amarket-
oriented €conomicSystem Operates, and/it/surveysthe factors
whichlinfluence mational[économicpolicy. Basicconceptsand
analyses dre [illustrated (by [reference o d variety [0f Gontemporary
problemsand publicipolicy lissues. Conceptslinclude/scarcity,
resources, [alternative €conomic[systems. [growth, [supply ‘and
demand, monetary [and fiscal[policy, linflation, inemployment and
globaléconomiclissues.

COREQUISITE:110838105!Introl Readingland| Study! Skills!
or'AccuplaceriReading scoreof 74lor'equivalent

10809198(IntrotoPsychology

...introduces students o @ /survey 0f the multiple [aspects 0f human
behavior. Itlinvolves(asurvey(ofithe theoretical foundations[of!
human functioning in'suchdreas/asTearning, motivation,
emotions, personality, [deviance and [pathology, [physiological
factors, landlsociallinfluences. [ It(directs the student(toan
insightful tinderstanding[ofthe .complexities(0f iuman
relationshipsinpersonal, Social, [and [Wocational Settings.
COREQUISITE:110838105(IntrolReadingland| Study( Skills
oriAccuplacerReading scorelof 74/oriequivalent
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ITS—Individualized Technical Studies(]

ProgramiNo:10-825-1
Associate DegreelinApplied[Science!l

DegreeCompletion(Time:[Varies
Degreelcompletionitime(mayvary based(on(student
schedulingneeds and(class(availability.[ |

2012-2013C

AboutITS[]

LTC'sIndividualized(Technical Studies(ITS)]
associateldegreelisdesigned forworking adults (]
with inique (backgrounds!andeéducational needs
that(¢an't[bemet by [thecollege's existing[]
associateldegreeprograms.[]

ITS gives[youltheoptionto Createyour own[]
associateldegree [program. ILet's[say [you want[to[]
earnla/degreelthat'¢ombines fire[science with ]
management—not[dproblem. Or, let'ssayyoul]
wantlalearninglexperience(thatfocusesonl]
marketing [fechniques [@s (well(as graphic(design—1[]
youlcan akelit(happenatILTC. ]

AsanTITS(student,[you'll work withan [
occupational mentor[0flyour(choosing, [an[]
educationalladvisor, [d[program counselor, [@nd (]
college [faculty [fo(design[an dcademicallysound, ]
student- and(industry-specificprogram(that[]
incorporates (your@ppropriate [priorlearning ]
experiences—things like [fraditional (¢lasses[and ]
knowledgelearned(on thefjob.[]

Hererare[somelofithe creativeoptions(]
being pursuedbyITS students]
*[I1Marketingland MediaManagement![
*[IManufacturingand Design[Engineering [’
+[Public(Safety(Specialist(
*[I1Medical (Codingland Transcription(Specialist[]
*[1Industrial Project Management![ ]

Admissions[Steps/’
*[JApplication[]
[ Application(Feel]
*[Entrance/Assessment[Scores[]
[ Transcripts[
[ JProgram[Advising[Session[]

[ 1Functional [Abilities [Statement[0f
Understanding [Form

Unique/Requirements (]
*[IMinimum 3 to 5 years oflrelevant
occupational(éxperience.

Completion ofCareer[Assessment[
Portfolio—ITSIclasswithlidentified[career ]
goallandleéducational(plan.[]

*[ISelectionlofloccupational mentor. [

*[JApprovallofitheléducational [plan By LTC's[ ]
ITS [Committee. (!

Approximate Costs[|
+[1$126per(credit((resident)[
+[1$182 [per(credit/(out-of-state resident) ]
*[1Other(fees vary by [program(books, [

supplies, materials, [tools, uniforms, fealth-
relatedéxams, étc.) ]

RequiredClasswork(]
Career[Assessment! |

Portfolio—ITS [ 2 credits! |
General Studies! 18(credits ]
Math(or(Sciencel 3 credits! |
ITSCore(Classes!! 40(credits ]
Electives!! 0-3credits! |

Curriculumivaries.depending(
upon(thellearner’s(]
individualizedleducational]
plan.C

Functional/Abilities

Functional abilities arethe basic duties(that(al]
studenttust(belableto (perform withor without[
reasonableldaccommodations. [At/the!
postsecondary (level, [students mustmeet these[]
requirements, [dnd(they [¢annotbe modified. |

Entrance(Assessment(Scores/]

Accuplacer!] ACT

Arithmetic(Z 790  |Mathematics(- 18[]
Reading (- 74 (] Reading(-/ 18]
Sentence(Skills- 86 |English[- 18[]
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Transfer agreements are available with the following institutions:

CapellaUniversity ] Silver(Lake[College!(]
ConcordiaUniversity [ University 0f[Phoenix[’]
FranklinUniversity Upper Towa University
Herzing(University UW-Green(Bay
LakelandCollege UW-Oshkosh

Ottawa University[ | UW-Stout[]

IMPORTANT:[For/morelinformation(on(these agreements, visit gotoltc.edu/transfer.
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IndustrialElectrician—Apprentice

Program(No:(50-413-1
Journey-Level[Card[]
WorkHours((includinglday school): (83200

Day(SchoolHours: (720 » Evening[SchoolHours: 8[]

4-Year[Contract/Indenture(]

2012-2013C

Catalog/No.[ ] Class(Title[] Credit(s)
Term 1
5041350101  Electrical /Apprentice 101 3.00(]
Total 3.00
Term 2[]
5041350201  Electrical Apprentice 2! 3.001
Total 3.00
Term 30
504135031  Electrical/Apprentice 3[! 3.00(]
Total 3.00
Term 4/
5041350411  Electrical Apprentice 4! 3.001
Total 3.00
Term 5[]
5041350501  Electrical /Apprentice 5[ 3.000]
Total 3.00
Term 6!
5041350601  Electrical /Apprentice 6! 3.000]
Total 3.00
Term 70
5041350701  Electrical ‘Apprentice 7! 3.001
Total 3.00
Term 8
504135081  Electrical /Apprentice 8! 3.000]
Total 3.00
Program Total 24.00
Note: Curriculum(andprogramacceptance’]

requirements(are(subject/tolchange.(]

Programistartidatesvary;checklwith(]
youricounselorifordetails. (]

About/Apprenticeship(]
Apprenticeships(are/émployer-sponsored|training|
programs. Y outhusthavelalcontract(orindenture
before(beinglinvited(tolschool. A speciall
application[process/is[used fortheseprograms. ]
Please contacttheApprenticeship [Office for(the[]
proper forms. [

Apprenticeship—to[put/it'sSimply—youlearn/while[
youlearn. Iflyoulwantalcareer/in(alskilledtrade,
apprenticeship(is[the best/way [to[get[there.[You'll
combine[on-the-job(training with[on-campus[]
learning—you'llhave [the Best of bothworlds
whenlit/comes [tolearning the(skills[youneed(tol ]
getldhead.[And[eéven Better, you'll [€arn(al]
paycheck (whileyoullearn(those skills. ]

AbouttheCareer(]

Electricity [powerslindustry. Keeping|electrical |
equipment running|is critical [fo [the bottom line. [ ]
TheIndustrial[ElectricianApprenticeship[
program/is/@nlémployer-sponsored, hands-on!!
training[program (in(which you'll learn(tomaintain[ |
and [repairmany [differenttypes(ofielectrical ]
equipment. [Ifiplayinganimportant role/onlan(]
industrial (Organization's/teamis [your(goal, (d[|
careeras/aljourney-level électricianlis/algreat way![ |
tolreachlit. ]

Careers(!

Graduates 0f ILTC's Industrial Electrician(]
Apprenticeshipprogram work[ds journey-level ]
industrial €lectricians/in [dommercial, [industrial, ]
and(public(establishments. []

Industrial/Apprentice’Application(]
Requirements[]
*[1Determined by employer[]

*[JWisconsin Apprentice Contract[]

Program(Outcomes/ |
You'llTearnfo:[]
*1Apply[AClandDCtheoryfolanlindustrial [l
setting. (]

*[JApplytheNational Electric[Code[
requirementstoindustrial [équipment/and ]
facilities. [

] ApplyOperational[@nd[froubleshooting
principlesfoldfransformer(installation.

[ 1Maintain(électric motorsand motor(controls.[]

] Testlsolid-state €lectronic[system
components.

+[ Apply operationalandtroubleshooting[ |
principles to[power|systems and variable |
speed|drives.[]

*[]Applyoperational and/troubleshooting[ |
principlesto[programmable logic Gontrollers/ |
and (automation(équipment.[]

*[]Applyoperational and(troubleshooting
principlesto(fluid power[systems.

*[JInterpretlindustrial équipment/drawings(and ]
electrical prints.[]

«JCommunicate [fradeand [0ccupational-related ]
information(éffectively.[]

Approximate[Costs[]
Contact/theILTCApprenticeship Office or visit!
www.gotoltc.edu/apprenticeship(for/detailed ]
information.[]

SpeciallNote[’
Youlmusthavelalsponsoring lemployerbefore’!
receiving/anlindentureand (beinginvited fol]
school.[]

Entrance/AssessmentScores!’

Accuplacer ACT

Arithmetic[Z 66[]  [Mathematics[Z 18]
Reading(- 66 Reading(- 181
Sentence(Skills[= 60[JEnglish(= 18]
Elem.[Algebral- 34 |Elem. [Algebral- NA|

]
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50413501 Electrical Apprentice 1

...introduces the [@pprentice(folthe basicl€lectrical ]
concepts/ofistructure(0f matter, [€lectron theory,(@hm’s[]
law [for[series, [parallel [and series-parallel (circuits; volt[]
and [current(measurements; [conductors(and resistors; |
electrical powerland [energy;landthe national €lectrical [!
code.[!

CONDITION: 504131 Industrial Electrician Apprentice
requirements met.

50413502 Electrical Apprentice 2

...introduces 'the [dpprentice [fo hagnetism, [electricity |
generation, [€lectromagnetism, [@pplication(0f(
electromagneticldevices, @nd principlesofigeneral @nd [
DCmotor(control (and Operation With[continued study 0fT]
the National [Electrical (Code. [

CONDITION: 504131 Industrial Electrician Apprentice
requirements met.

50413503 Electrical Apprentice 3

...introduces the [@pprentice foAC [Gircuits, lincluding ]
mathematics forthecircuits, Vectors@nd vectoranalysis, |
sine Wwavelcharacteristics, resistive AC [current, ]
inductance(and linductive reactance, and RL[circuits with [
continued (study [0f(the National Electrical Code.[|
CONDITION: 504131 Industrial Electrician Apprentice
requirements met.

50413504 Electrical Apprentice 4

...expands|the apprentices ability to Wwork [with complex |
ACIcircuits lincluding[capacitor [fypes, [Gapacitance, ]
capacitivelreactance, [Series RC Gircuits,[impedance, |
parallel RL [and RC [Circuits, [Series[dnd [parallel ILCR (]
circuitfesonance, [power [in[relativeCircuits, and Basic |
power [correction.[Continued[study (ofithe national |
electricdodelislincluded. ]

CONDITION: 504131 Industrial Electrician Apprentice
requirements met.

50413505 Electrical Apprentice 5

...introduces 'the [@pprentice to transformersland [AC[
motor operation; [split-phasemotors, [capacitor motors, [!
shaped[pole totors, wound[rotormotors, universal[|
motors, three-phase fransformer(systems(and [
connections/and three-phasemotoroperation. Continued [
study [of[the national [electric[dode isincluded. ]
CONDITION: 504131 Industrial Electrician Apprentice
requirements met.

50413506 Electrical Apprentice 6

...enhances the[apprentices(ability [fo Work withélectrical (]
symbols, line(diagrams, thanual[AC[contactors(and[’|
motor starters, [solenoid[characteristics, thagnetic starters ]
and [contactors, time(delay [and[complex [ontrol (Gircuits, [
reversing starters, [Solid state relays, @nd Tadder(logic. [
CONDITION: 504131 Industrial Electrician Apprentice
requirements met.

50413507 Electrical Apprentice 7

...Introduces the@pprenticetosolid [state fundamentals [
and (thetequirements [for(ground|€lectrical [Systems/in [’
accordance with(the national €lectrical(code. ]
CONDITION: 504131 Industrial Electrician Apprentice
requirements met.

50413508 Electrical Apprentice 8
...expands|thelapprentice's(dbility towork with[
programmable logic(controllers and Software for[ |
programming thesedevices(aswell(ashands-on fraining ]
intotheir(operation. ]

CONDITION: 504131 Industrial Electrician Apprentice
requirements met.
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Industriall(Maintenance!(’

Program(No:(31-462-2
TechnicalDiplomal]
DegreeCompletion(Time:[Two(Terms

Inigeneral,anlacademiclyear(consists of two terms;however, [degree(completionitime [’
may varybasedonstudent'schedulingneeds(andclass(availability.

2012-2013[1

Catalog/No.[] Class(Title[]

Credit(s)[!

AbouttheCareer(]
Machines dreimportant/inour lives—directly Or[
indirectly.Broken(orlinefficient thachines(slow(]

thepacelofimanufacturing(and, ultimately, (profits. []

Tolremain(competitivelinfoday'sfast-paced!
industrial/manufacturing€nvironment, [équipment( |
needs|tobe maintained [to(run(atpeak (]
performance. Iflyoul(like to[troubleshoot

problems, [put(theory [to Wwork Hands-on,@andhave
interests [inmath (and mechanical [processes, [l ]

SpecialNotes[]
«[]Students meedtosupply [theirlown[safety
glassesland welding(gloves. [

*[IClasses[prepare(graduates [to[dpply forlal |
MillwrightApprenticeship through[]
cooperatingémployer. |

+[|Student(are required [fo [take the Bennett[!
Mechanical [Aptitude(Test[and receive draw !
score of 45[correct(or better.[)

10413100 Basic(Electricity for(Trades[OR[] 3.00!
10660105 DC [Fundamentals (3 cr)[]
OR10660110[AC[Fundamentals(!

(3lcr)l]

314203941 Industrial Maintenancel| 2.0001
Measurement(& Drills[|

3145731811  TradesMathIndustrial[] 2.00(]
Maintenance(

31457388 Industrial Maintenance Print( | 1.000
Reading(OR (31457385 Machine
Tool Print Reading((2cr)[]

3146230001  Industrial Maintenancel| 2.0001
I ntroduction[]

3146230211  Industrial MaintenanceLayout]  1.00[]
andRigging[’|

314623050  Industrial MaintenancePower! 3.00!
Transmission|

3146231001  Industrial Maintenance Bearings! 2.00!
andLubrication[|

3180936211  Psychology(for(Lifel! 1.0001

10413102(1  Electrical Controls/forTradesOR[11.00["
10620144 Motors(andControls ]
(3lar)[]

1062015711 Hydraulics- Industrial ] 2.00I

106201581  Pneumatics[- Industriall 1.00I

106201651  Hydraulics[Applications[ | 1.001

3142039501  Industrial Maintenance Mills(&[1 2.00[]
Lathes!

314623081  Industrial Maintenance Pumps,[!  2.00[!
Fluid/AirHandling[’]

314423461  Industrial MaintenanceWelding[1 1.00[1

3146231201  Industrial Maintenancel | 2.001
Introduction/toFabrication!!

314623141  Troubleshooting/MachineRepair[! 3.00!

3180135911  Communication(Skillsforthe[ 2.0001
Workplacel| -
Program Total 34.00

Note:[1 Program(startidatesivary;checkwith(!

your(counseloriforidetails. |

Curriculum(andiprogram(acceptance
requirementsiare(subject/tolchange.(]

careerlin/industrial taintenanceltay beyour(key![]
tolsuccess. | FunctionallAbilities[]

Functional abilities(are the (basic(duties/that/a[
student(mustbelableto [perform with or (without[]
reasonabledccommodations. [At(the[]
postsecondary [level, 'students ust theet thesel ]
requirements, @ndthey(cannotbe modified. !
Please(view [the Functional [AbilitiesStatement [0fl ]
Understanding (on the www.gotoltc.edu website[ ]
(Future(Students, [Academics, [Areas(0f(Study, |
Industrial Maintenance). ]

Careers(’

[Industrial (0r Maintenance Mechanic(
*[IMachinery Adjuster(]
*[IMachineryAssembler(]

*[IMachinery Repairer(]

Admissions[Steps[]

] Application[]
_ pp. . Entrance/AssessmentScores!]
1 Application(Fee[]

*[JEntrance Assessment(Scores ] Accuplacer’ ACT

OTranscripts(] Arithmetic1 7901  [Mathematics'- 18[]
*[IProgram/Advising[Session[ Reading - 55 ) Reading - 18
+[]Students (arerequired to fakethe Bennett[] Sentence Skills - 60 |English - 181

Mechanical [Aptitude(Test[and the[]
MinnesotaPaper[Form Board Test for(]
advisement[purposes. ]

IFunctional [Abilities [Statement[0f
UnderstandingForm

ProgramOutcomes(|
You'llTearnfo:[]
+[1Usehandand/power [tools Gorrectly [and [
safely. (]

[1Disassemble, tepair, [@nd [@ssemblelindustrial []
equipment(frommanufacturer's technical []
guides, [service manuals, [prints,and[]
schematics. ]

*[IMaintain(and repairhydraulicland
pneumaticléquipment.

*[Solvelproblems related(toproduction, ]
installation, [@and [maintenance oflindustrial []
equipment. []

«[|Utilize[specializedriggingéquipment
including/cranes, hoists, forklifttrucks, |
slings, [and(chains. |

ApproximateCosts[]
(18126 per(credit((resident)[
[1$182per|credit/(out-of-state resident) |
[1Other[fees vary by [program[(books, [!

supplies, materials, tools, uniforms, ealth-
relatedleéxams,(étc.) ]
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10413100 Basic Electricity forthe Trades
...provides/practical C/ACconcepts(tolintroduce!!
variouscomponents, €lectrical[quantities, @ndmeasuring ]
values/in[DCand[AC/Gircuits.[ Circuitmeasurement0f"]
voltage, [current(and(resistancewill (be(taken with[analog[
and|(digital meters dpplying(basic/concepts.  Thelstudent(!
will learn(aboutlglectrical theory, [€lectrical [safety, (basicl
circuit(design, heasuring ‘équipment, general Wwiring[|
practices, motors, ‘@nd fransformers. [

10413102 Electrical Controlsfor the Trades
...prepares the(learner [to [identify industrial Wiring
components fromtheir[schematicsymbols; use(dladder
logicldiagramtolexplain the(dperation(oflalcontrol
circuit; lidentify [industrial hotor[components; |
demonstrate knowledge [6fmotor and thotorcontrols; [
and[@ssemble(basic/control[Gircuits.[]
COREQUISITE:[110413100Basic Electricityforithe Trades:

10620157 Hydraulics!- Industrial

...prepares the(learner [fo [identify ydraulic[component [
symbols; adjust/alpressurereliefvalve; analyzethe |
operation/oflapilot operated reliefvalve; @nalyze[!
Pascal'sTaw; [evaluate flow, Velocity, work and [powerlin ]
industrial hydraulic circuits; @nalyze meter-in, meter-out, ]
and bypass flow control[circuits;évaluatethe ]
characteristics [ofThydraulic pumps, motors; directional ||
andlcontrol valves; lidentify (basic hydraulic[control[]
valves; [and [assemble hydraulic[circuits. [
PREREQUISITES:_Mathlequivalency requirementsimetior!
31457318 Trades'Math'industrial Maintenance and
31457318T1(Trades'Math(Industrial'Maintenance 1,
31457318T2(Trades Math(Industrial'Maintenance 2

10620158 Pneumatics!- Industrial
...preparesthe(learner(to [identify pneumatic component|
symbols, [éxamine[the hain[parts 0fld pneumaticsystem; ]
identify @ir/conditioningland(distributing[équpment;
evluatethe[characteristics (0f physical Taws thatapply fol
pneumatics; [identify [the Taws[governing pneumatics; [
adjust/pressure regulator(tospecified [pressure; [€valuatel |
thegeneal characteristics @nd(ferms ofpressuredrop[ ]
versusflow [felationship; [€valuate the[general (]
characteristicsland [ferm(sof'vacuum/generaltion. ]
COREQUISITES: 10620157 Hydraulics-Industriallor
10620159 Hydraulics 1

10620165/ Hydraulics'Applications
...provides/participants withHands-on/industrial repair[’
and (replacement techniquesfor hydraulic/components!
including:“actuators, [valves, ‘@nd/taintenance ofl |
systems. [ Students(practicelsafe/andénvironmentally-
sound [repair(techniques.[ Studentswill gain(basic[
knowledge[of PLC'slincluding/components(and[
operation. [

COREQUISITE:110620159 Hydraulics | and 31462308
IndustrialtMaintenance Pumps, [Fluid/AirtHandlingiand™
10413102 Electrical Controls(forithe Trades

31420394 IndustriallMaintenance Measurement.and
DrillsT)

...provides/thelearner (with[the(skillsto: [ Use(precision[ |
handheldteasuring tools, [use semi-precision
measuring fools, follow cutoffisafety rules, and ‘Operate[
vertical ¢utoffihachines. Tt/prepares thelearner(to[
calculatelspeeds/and [feeds fomatch specificlmaterial (|
processes, lidentify [@ttributes[0fhole-producingcutting ]
tools, followdrilling hachine fool 'safety rules, identify ]
drillingthachine tool [domponents, ‘@nd operate(al |
sensitivedrillingmachine [tool.

31420395(IndustrialMaintenance Mills and'Lathes
...provides thelearner(with theskills [fo: "Apply/safety [’
rules, [identify machine/components, select(cutting(fools, [
setup/the millingmachinefor work, millsquare[’
surfaces, millprecision|steps(and slots, and (mill keyseats
onlshafts. [ It[prepares|(the learnerto follow énginelathe[ |
safetyrules, identify engine(lathe/components,(operate[ |
engine(lathe thachinefools, performfacing/and/center(|
drilling(operations, ‘performfurningoperations between[ |
centers, [and [perform Hole-producing(operations.[]
COREQUISITE:131420394Industrial Maintenance
Measurement and Dirills

31442346/Industrial Maintenance Welding

...introduces [the learner(to[the welding field, lincluding ]
practicing(safety [and care[0fléquipment and(supplies[ |
usedin/dll[common [fypes ofiwelding processes;| |
practicing/and improvingwelding/[skills using[primarily
theloxy-fuel [processes; [practicing basic operations [0f!
SMAW,[GMAW,(and GTAW [équipment(and[cutting
operations; [and practicing[common joints and/positions[’
oflallltypes[of welding [processes.[|

31457318 Trades Math Industrial Maintenance
...provides thelearner(with(the mecessary (skillstotse
scientific calculators forthe[dpplication(ofpre-algebra, |
algebra, [geometry, [and[trigonometry. Thecourse(is
designed forlindividualized studentreeds/@nd(canbel!
takenlinlone-creditlincrements. [ Please refer/tothelclass[
listing for(specificone-credit/class[offerings. [

3145738811, ial Mail PrintReading
...prepares|the learner(to(readprints; take(sketches; |
interpret(orthographic [projections|(tolincludesections, [ |
auxiliary views,threads, [and fasteners;/and(tolsolvel!
problems/inmetal(trades, [fabrication,[and [’
troubleshooting. [

314623001 iallMail Introdi

...prepares|the learner(to apply(the basic €lements[0fl |
safety,[mechanics, force, [friction, work, @ndénergy; tol |
identify, use,[and developskillswithlall hand@nd [
portablepower fools, @swell [asthreaded fasteners, [to[ |
learn[ferminology; [and [fo (operate/a lifttruck (while[
applyingthe(basics/as(it[pertains o industrial [
maintenance and(forklift/operation. "Participants will ]
obtain/lift'truck [operation certification tipon [successful "]
completion. ]

31462302/Industrial Maintenance/Layout and Rigging
...prepares|the learner(foperform Tayout skills for[!
industrial maintenance(tolinclude machine layout,[proper( |
rigging, linstallation, [and leveling with @émphasision[]
baseline/layout, hachine(rigging and installation,
machine(leveling, and/alignment procedures.[ |
COREQUISITE:131462300(Industrial/Maintenancel"
Introduction;,COREQUISITE: 31457318 Trades'Math
IndustrialilMaintenanceor'31457318T1[TradesMath
IndustrialilMaintenance | and(31457318T2(Trades Math(
IndustrialilMaintenance!ll; 0r: 31457320 Machine Tool Math

314623051 iallMail Power(Tr
...introduces[the learner(to belt, ‘chain, @nd(gear(drives[ |
used inlindustrial maintenance applications, including(v-
belts, [flatbelts, timing belts, [conveyor(chains, roller|
chains, [rivetedchains, bevel(gears, worm gears, helical [
gears, [spur(gears,[couplings, and dlignment with ]
emphasis(on/identification, linstallation, [fepair, @nd [
maintenance.[]
PREREQUISITES:[731462300'Industrial’Maintenance
Introductiontand314623101ndustrialilMaintenance Bearings™
and(Lubel’

31462308 Industrial Maint
Handling

...prepares|the learner fo identify, [install, repair,and[ |
maintain/common pumps and [plumbingapplications,
includingcentrifugal [pumps, diaphragm [pumps, [packing
and/seals, [tubing, [andinstalling hoseand piping ised[ |
withfluid/and(@irhandling. [

PREREQUISITE:31462300 Indust Mtnc!Intro, 31457388
IndMtnc!Print’Rdg, 31457318 Trades MathInd Mtncor
3145731871 TradesMath(IndMtnc1.0r:31457318T2 Trades
Math(indMtnc 2lor:31457320(Mach Tool Math &
COREQUISITE:(10620158 Pneumatics-Indust!

[Pumps, Fl

31462310(IndustrialMaintenance/Bearings'and!
Lubrication

...prepares|the Tearner o identify, [install, Tepair, @nd[|
maintain(bearings, lincluding(Tubrication @pplications/and/
tounderstand [plane, foller, (ball, [linear, tapered [and [
thrust(bearings;Various mountingsand hiousings; @nd[ |
terminology @nd properties(of Tubrication. ]
COREQUISITE: 131462300 Industrial Maintenance!
Introduction; and /31457318 Trades!Math(Industrial
Maintenancelor31457318T1 Trades!Math'Industrial
Maintenance | and'31457318T2 TradesMathiIndustrial
Maintenance!lllor 31457320 Machine ‘Tool Math

31462312(Industrial Maint Introductionito
Fabrication

...introduces the learner to Various types ofstructural (|
steel, [sheetmetal, [and [pipe and [prepares the learner (ol
perform fabrication from(assembly (prints, including|
cutting, welding, (bending, [straighteningand [repair. [
Repair(practice(0f'home and shopprojectsis‘€éncouraged ]
forskill development. [

PREREQUISITE:"31462300! IndustMaintIntro; and!
31462301(IndustMaint!Widglor 30442300 Widg!introor
31442300'WIidg!introlori0442300IN Widg!intro;land
31457388(IndustMaint Print Rdg ' COREQUISITE:
31442346!Industrial Maintenance Welding

31462314 Troubleshooting/Machine Repair
...prepares|the learner(to(perform essential (|
troubleshooting[and [repair(ofivarious/thachinefoolsland[
installations used in industrial thaintenance and to[|
integrate [theskillslearned[in [the dther maintenance !
coursesfoperform(complete repair(ofimachine(tools. ]
PREREQUISITE:(31462300 IM!Intro;[31462302[IM
Layout/RigrCOREQUISITE:(31462307IM Power(Trans(2,
31462305/ IMPwr(Trans, 31462306 IM Elec Cntris(or!
10413102(Elect Cntrls-Trades'and 31462308 IM/Pmps,
Fld/AiriHndlg & 31462310IM'Bearings/Lube

31801359 Communication Skills for'the Workplace
...prepares|the studentfo'develop [paperjob-search fools[’
and(job-related Wwriting(skills(tolincrease job stability; [
introduces thestudents to feam-building/[skills/fo Tesolve ]
organizational [problems; [introduces the student fo the
skillslofleffective listening; [prepares [the Student to
respond to workplace|criticism[and[praise; dnd[ |
introducesthe student to linterpersonal [relationship skills, |
including effectivelinterviewing/skills, [customer[ |
relations, ‘@and tanagement/employee relations.[]

31809362 Psychology for Life

...prepares|the learner to select behaviormodification[!
techniques, [demonstrate techniques(for(énhancing |
memory, analyzelexpressions/oflémotion, uselconflict! |
for’/éommonIgood, €mploy [fechniques(toreduce [’
conflict/frustration, liseSeveral methods [to [feduce stress, []
interpret[personalitytypes, [@scertain[contributors[to[ ]
perception,and @pplymethods(ofproblem-solving. |
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InformationTechnology((IT)—
ComputerSupportSpecialist

ProgramNo:(10-154-3

AssociateDegreelin/AppliedScience * Degree[CompletionTime:[Four(Terms
In[general,’anlacademiclyear(consists oftwolterms; however, [degree completionitime
mayvary basedlon(student/scheduling(needsandclass availability.

2012-20130

LANSESNGAN
TEERNRINMIL DALY
CatalogNo.[] Class(Titlel] Credit(s)[
Term 10
1010512471 Portfolio Mntroduction(] 1.0007
1015412071  Computer[Concepts[| 3.000]
1015412201 A+10) 3.00!
10801195(1  Written[Communication ] 3.00!
108041331  Mathematics/andLLogic(] 3.001
10809172[1  Race, Ethnic & Diversity[Studies[! 3.00[
OR[10806112 Principles(ofl’
Sustainability ] -
Total 16.00
Term 2|
1015011411  Networking II 3.001
1015412411  Information(SecurityPrinciples[] 2.00[
101541281  HelpMeskFundamentals( 2.0001
1015417500 A+20] 3.000)
1015410201  Business/AppsFundamentals[! 3.00(]
1080119671  Oral/Interpersonall’] 3.000]
Communication! -
Total 16.00
Term 30
10105128 CareerExploration] 2.0000
10150173 Windows(Server 1 OR[J 3.0000
10150172Novell Open[Enterprise!
Server!|
10150180 Small(Office[Home Officel] 3.00!
Networking[|
1015412771  DatalAssurancel] 2.000
1015412901  HelpDesk[Advanced[ 3.000]
1015415001 Financial Systems[Support[] 2.0000
1080919611  Introduction[to[Sociology[| 3.007]
Total 18.00
Term 4/
1015211601  DataBaseConcepts!! 3.00C0
101521381  Training/@andMDocumentation’] 2.0001
1015410111  Portfolio[Assessment-IT[ 1.00C0
1015415911 Microcomputer Projects[] 2.000]
1015012701 Linux 171 2.0007
108091951  Economics!! 3.00!
108091981  IntroductionltoPsychology ~3.001
Total 16.00
Program Total 66.00
Note: Programistartidates(vary; ¢checkwith(]

your(counselor(foridetails. ]

Curriculum(andlprogramacceptance’’]
requirements(are(subjectto/change.l!

Classes(run(year-round;(checkwith(]
yourprogram(counselor(foridetails. |

Aboutthe Program(’
Courses|dre(taught(in/fraditional,[blended, [and [
online(formats.[]

AbouttheCareer_]

Computers—can(you imagine(life without/them? [
Solmuch(oflwhatweldo, whether(atwork, @t[]
home, (or'[somewhere(inbetween, [depends(on/thel]
uselofcomputer information(systems. Iflyou(]
enjoy [usingvarious(operating/systems, learning [
allkinds(of'softwaredpplications, doingsomel[]
programming, [froubleshooting lardwareand(]
software, [and helping(otherslearn(to use [’
technologyland information systems, alcareerlas al
computer(support(specialist may belthe perfectfit[]
foryour(high-techtalents.[]

Careers(!
*JComputerOperationsSpecialist(]
[ IHelpDesk[Technician[]
*[IMicrosystems[Analyst[]
*[JPC[Coordinator(’
*[1SystemsInformationSpecialist(]
*[JTechnical [Support!

Admissions[Steps[]
*JApplication[]
*[JApplication(Feel |
[ 1Entrance[Assessment[Scores||
*[ITranscripts[]
*[JProgram/Advising[Session[]

*JFunctional [Abilities [Statement [0f
UnderstandingForm

Program/Outcomes/(]
You'llTearn(to: [
*[]Perform/asliaison(folinternal[Gomputer[]
departments(and/oreéxternal [Consultants. ]

*[]Overseeldaily [performanceloficomputer(]
systems. [

+[IInstalllandperformminor repairs to
hardware, [Software, [and [peripheral
equipment.

[JAnswer(userlinquiries regardingcomputer!
hardware or[software Operations. []

«[1Perform(troubleshooting/and[problem
resolution/ofhardware(and software.

Refer((escalate) thajor hardwareldnd
software[problems|to vendors[and
technicians(for(service.

+[Independently [researchland[troubleshoot(
computerproblems. ]

*[IMaintain(records(ofldaily [support(center(
communications fransactions. |

*[IConfer(with staff, users, dndhanagement(to ]
establish requirementsfor new [Systems[or[ ]
modifications. []

[IDevelop [fraining materialsand procedures. ]

*[JInstruct/others[in/theproperuse(ofl]
microcomputers [including hardware(and (]
software. |

ApproximateCosts[]
+[1$126per(credit((resident)(

+[1$182perl(crediti(out-of-state resident) ]
«[1Other fees vary By program((books, ]

supplies, materials, fools, iniforms, Health-
relatedléxams,(étc.) [

SpecialNote(!
Students(dre(required(tohaveone USB80(gig(’
hard(drivelor(greater.[]

FunctionalAbilities]
Functionalabilities(are[the basic[duties/that/al
student(thustbelable to [perform withor without[
reasonable/accommodations.[At/thel
postsecondary (level, 'students mustmeetthese[]
requirements, [@nd(they(dannotbe modified.

Entrance/Assessment(Scores||

Accuplacer ACT(

Arithmetic[Z 790 Mathematics(- 18
Reading (- 741 Reading(-/ 18]
SentenceSkills= 86 [|English(- 18]
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Transfer agreements are available with the following institutions:

CapellaUniversity | Marian(College( | UW-Green(Bay
CardinalStritch University MSOE RadarSchoolof Business| UW-Oshkosh[
ConcordiaWniversity[ | Ottawa University[ ] UW-Stout[ ]
FranklinUniversity[] SilverLake College[’

HerzingWniversity ] University[0f Phoenix ']

LakelandCollege(] Upper(TowaUniversity ]

IMPORTANT:(For'morelinformation/on(these lagreements, [visit/gotoltc.edu/transfer.(

10105124 PortfoliolIntroduction

...prepares|thestudent(to develop @ [personal@nd (professional
portfolio, folidentify [Self-awarenessthrough Various(self-
assessments[and apply these[results[fothe Wworkplace and ‘other
environments, [fo (write [goal statements and inderstand their value,
to'develop anfindividual history (6flévents[and @chievements, @nd
tolidentify [Significant learning(eéxperiencesthroughoutthe
student's life.

10105128 Career Exploration

...prepares|the studentfo[developd/careerplan, Write[a fesume,
createla/dover [letter, [prepare for[aninterview, search for work on
the Internet, [adapt(d resume(for(an(electronic scan, and [post a
resumeand(coverl(letter'onthe(Internet.

PREREQUISITE: 110105124 PortfoliolIntroduction

10150114 Networking 1

...is[alTecture/hands-on course(designed folintroduce students to
network fundamentals. “Topics/covered(include: “OSIReference
Model; ILANand [WAN [fopologies; cabling[systems; [access
methods; [protocols; Internet working devices|(e.g. lubs, (bridges,
routers, [switches, [€tc.); [and (basicnetwork design.

10150127 Linux 1

...provides the(learner(with[the skills toplan forland install the
Linux [operating system; use LLinux Gommands at'd[command line
interface; use LLinux graphicalénvironments; émploy (Linux
system standards; ise the LLinux System;[configurethe X window
system; [customize [the shell lenvironment; ‘administer(a[Linux
system; [thanage Systemresources; back up system data; and
create|scripts[fo [automate [processes.

PREREQUISITE: 10154120 ComputerConcepts

10150173 Windows Server 1

...is[aTecture/hands-on Course designed foteachbasic metwork
administration. _Topics/dovered include: “network benefits,
network @dministrator responsibilities, log-in security, file system
security [and [design, [print anagement, [and[user @administration
for'Windows 2000 server.

PREREQUISITE: 10154120 ComputerConcepts

10150180 Smalll Officel Home!| OfficeNetworking
...provides the lTearner(with[abackgroundin metworking
fundamentals @nd[the skills fo[design ‘@nd build[d home network
for(file[sharing and linternet/access, fake anin-depth ook at
wireless(fechnology, secure @wireless metwork, @nd understand
fundamental ¢omputer(Security [principlesand implementation.

10152116/ Database Concepts

...prepares the(learner(fo differentiatelamong the [primary IDBMS
components; determine/the difference(in datamodels;tise Query
By[Exampleand relational @lgebra;develop [SQL [statements;
apply [principles of database lintegrity, [Security and normalization;
reconstructpoorly(designed table structures;[developarelational
database design(using(data requirement analysis and(specification
methods; @ndéxamineadditional DBMS [functions.

10152138(Training and/Documentation
...providesthe(learner(with[theskills fo[develop various types[of!
user documentation/inhard(c¢opy [dndon-line formats. In/addition,
thellearner will[develop(oralland written training[skills necessary
to’providelindividual (@ndgrouplend-user fraining.

10154101 Portfolio/ Assessment-IT|

...prepares the student(to identify (what(they have learned
throughoutthe IT [program, Write [career(goals, fe-examine their
resume, fesearch/and(collect [projectsamples[ofitheir
achievements, and dnalyze their(achievements withinthe college
core!abilities.

PREREQUISITE: 10105124 PortfoliolIntroduction'and
10105128 Career Exploration

10154102 Busi Apps Fund. I

...prepares|the learner(folévaluate, [use, @ndsupporticommon
informationSystem [applications that[an ‘énd-user Would uselina
typical business énvironment. [ Bothlindividual productivity fools
aswell s énterprise/tools are[éxamined. Thelcompetencies/inthe
courselwillarticulate(fo other courses in the information
technology [programs. CApplications used Will include[@pen
Source Business Suites, (Google Apps suite/and MarketPlace
applications, (Gmail,[calendars, [surveys, video portals,and thore.

10154120 Computer Concepts:

...introduces the(learner(fothe basic/concepts/and terminologyofla
computer[system Hardware and Software; [@ppliedskillsinclude:
managing computer datal(files;[protectinglagainst/computer
viruses; reating simple web [pages; [producingélectronic word
documents, spreadsheets(and(presentations; investigating current
employment frends; ‘and [éxamining fechniques[of(systems [analysis
& design, [programminglanguages [dnd databasesystems.

10154122 A+1

....is[the(first/course[of the fwo-course A+ (Series that lielpsthose
seeking(fo become éntry-level IT [professionals by [providing skills
and knowledge necessary to [perform the following [tasks(on
personal computer hardware @nd(operating systems: linstallation,
PCbuilding, [System upgrades, repair, [System [configuration,
troubleshooting, [problem(diagnosis, dnd preventative
maintenance. The course ¢overs the(objectives 0f the (CompTIA!
A-+lexams/but(isnot/designed morlintended o bela "test prep"
course.Additional resources as well ds Wwork [€xperience dre
required in‘order(fopass/the €éxams.

10154124 Information  Security Principles

...introduces ‘the Tearnerfo InformationSystems Security.
Students [will[review [@nd[analyzethe Gontrol ldand security
concernsin/the information systems eénvironment; [the[security
challenges created from the emergencelofnew[fechnology land ‘the
changinglinternal @nd[éxternal[€nvironments; and the effect [of]
legal,[regulatory, [@nd[currentsecurity fechnology(on policy
development.

10154127 DataAssurance

...provides [the Tearner(with[afundamental inderstanding [of!
computer(security [principles and implementation;[technologies
used @nd principles/involved/in/creating[a secure computer
environment; ‘authentication; fypes(ofiattacks and maliciouscode;
e-mail,[(Web applications, remote access, [and file[and print
services; lintrusion(detection(systems, [firewalls, [and [physical
security concepts. [ The(student(will have aVariety 0f hands-on
and[case project@ssignments [thatreinforce the Goncepts readin
each(chapter.

10154128/ Help! Desk Fundamentals

...providesthe Tearnerwith[the knowledge required fo becomea
HelpDeskSupportltechnician. [Studentswill Tearn fundamental
HelpDeskconceptssuchlas: [ HelpDesk operations, [rolesand
responsibilities, [processes and [procedures, [toolsand [technologies,
individual @nd feam performance measures, and how o [provide
support(as(aHelp Desk professional.

10154129 Help| Desk-Advanced!
...expands/[theTearners'[ability [fo froubleshoot all information
technology issues utilizing Help Mesk [and [Asset Management
applications. [ Learnerswillléxpand their knowledge (0f ITIL
practices(and(procedures used/fomanage(an IT [operation and/its
associated [infrastructure. Communication, documentation,[and
teamwork skills(are enforced.

PREREQUISITE: 110154128 Help Desk Fundamentals!

10154150 Financial Systems Support

...prepares the learner fo support(a[variety [of financial [software,
including [spreadsheets, [financial management, land
accounting/general-ledger formats(withiémphasison/datalentry,
report(generation, and integration.

10154159 Microcomputer Projects
...providesexperienceas(a member(ofia[computer implementation
teamlinvolved|inConverting foa mew, [@utomated system.
Experiences|includelapplying various microcomputersoftware
andhardware(toolsto[solving @dvanced (business/problemsand
project/hanagement.

10154175/A+2

...islthe(second[course of'the two-course A+ series that helps
those(seeking/fo become/entry-level 1T professionals by providing
skills(@nd knowledge mecessary o [perform the following [faskson
personallcomputer hardware(@ndOperating[systems: [installation,
PCbuilding, system upgrades, repair, [System [configuration,
troubleshooting, problem diagnosis, and (preventative
maintenance. The(course ¢overs the(objectives 0f the CompTIA
A+lexams butis motdesigned morintended [to Be @[ "testprep"
course.Additional[resources aswell ds work eéxperience dre
required in‘order(to/pass/the €xams.
PREREQUISITE:10154122/A+110riCONDITION:
CompTIAIA+Essentials(Certification

10801195 Written Communication

...teaches the writing process, Whichincludes prewriting, [drafting,
revising, andéditing. [ Through(a[variety (0flwritingdssignments,
the student(willdnalyze @udience and [purpose, research ‘@nd
organize ideas, dnd formatand(design/documents (based [on subject
matter(andGontent.” Keyboarding skillsare required for this
course. [It[also(develops critical feading @nd(thinking skills
through [the[analysis[ofla[variety (0flwritten[documents.
PREREQUISITE:"10831103!Introlto[College Witglor!
CONDITION:[ Written'Comm! Prepared(Learner (Accuplacer
Wrtgimin'scorelof 86/oriEquivalent) and COREQUISITE:
10838105(IntrolRdg & Study!Skillstorr CONDITION:[Reading
Accuplacerimin(scorelof 74lor equivalent

10801196/ Oral/Interpersonal Comm

...provides students with [the skills[fo[develop speaking, Werbal land
nonverbal(communication, [and listening skills throughindividual
speeches, (group activities, ‘and other projects.
COREQUISITE:10838105(Introl Reading'and| Study! Skills
orlCONDITION:Reading accuplcer'minimum(score of 74(or
equivalent

10804133Math & Logic

...will@pply athematical [problem[solving fechniques.Topics
willlinclude symbolic(logic, sets, lalgebra, Boolean dlgebra, and
number(bases.
PREREQUISITE:AccuplaceriMathminimum(scorelof 79or
Equivalentior'10834109(Pre-Algebraland COREQUISITE:
108(38105!Intro ReadingandStudy Skillslorr CONDITION:
Readinglaccuplceriminimumiscore!of 74 orlequivalent

10809172 Race, Ethnic'and Diversity Studies
...islalcourse that/drawsfrom severaldisciplinesto reaffirm/the
basic[American values 0f justice and [equality by teaching @(basic
vocabulary, [@history (0f immigration[and [Gonquest, principlesof'
transcultural Gommunication, legal Tiability and Value[ofldesthetic
production toincrease the [probability [of respectful ‘éncounters
among(people. [ In‘additiontolan @nalysisof majority/minority
relationsin(amulticultural ‘Gontext, [the fopics 0f ldgeism, [Sexism,
gender differences, [sexual Orientation, the disabled [and [the:
American Disability [Act (ADA) areexplored. [ Ethnic relations dare
studiedinglobal ‘and comparative perspectives.
COREQUISITE:[110838105 IntrolReading and| StudySkills
oriAccuplaceriReading score of 74oriequivalent

10809195 Economics

...providesthe participant withanloverview [of how [dtharket-
oriented économic System Operates, and it surveys/the factors
whichlinfluence mationaléconomicpolicy. Basicconcepts/and
analyses|are illustrated by reference fo(a Variety [0f (contemporary!
problemsa@nd(publicpolicy issues. Conceptslinclude scarcity,
resources, [alternative économicsystems. [growth, supply ‘and
demand, monetary(and fiscal [policy,inflation, unemploymentand
globalleconomic/issues.
COREQUISITE:[110838105IntrolReading and| Study Skills
oriAccuplaceriReading score of 74oriequivalent

10809196!Introduction to Sociology

...introduces [students fo thebasic[concepts ofisociology: culture,
socialization, [social stratification, multi-culturalism, ‘and ‘the five
institutions, lincludingfamily, (government, [economics, religion,
and education. Other fopics/includedemography, deviance,
technology, [€nvironment, Social lissues, [Social change, [Social
organization,[and 'workplacelissues.
COREQUISITE:110838105!IntrolReadingland| Study(Skills
orlAccuplacerReading score of 74 oriequivalent

10809198Intro to[Psychology

...introduces students o a(survey (0fithe multiple dspects (0f human
behavior. [Ttinvolves(alsurvey 0flthe theoretical foundations of’
human functioning/(in'such(dreas/as Tearning, motivation,
emotions, [personality, devianceand pathology, [physiological
factors, and(social linfluences. [ Ttdirectsthe [student/toan
insightful inderstanding oflthe .complexities (0f lhuman
relationships/in personal, Social, ‘@nd Vocational Settings.
COREQUISITE:110838105!IntrolReadingland| Study( Skills
oriAccuplaceriReading score of 74/oriequivalent
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Information(Technology(IT)—

Network(Specialist
Program(No:(10-150-2

AssociateDegreelin[AppliedScience * DegreelCompletionTime:[Four(Terms
In[general,’anlacademiclyear(consists(of(twoterms;however,degree(completion/time
may varybased on student'schedulingneeds(and ¢lass availability.

2012-2013C

Catalog/No.[1 Class(Title[] Credit(s)[]
Term 1|
1010512411 Portfolio Introduction(] 1.000]
101501141  Networking I 3.000]
1015412011  ComputerConceptsL] 3.00L
10154122001 A+10) 3.000)
108011951 Written[Communication] 3.00!
1080413371  Mathematics/and TLogic(] ~3.001
Total 16.00
Term 2
101501270 Linux 10J 2.0001
101501731  Windows/Server 10 3.000]
1015017611  Networking 2] 3.00!
10154175001 A+20] 3.00!
1080119611  Oral/Interpersonal ] 3.00!
Communication(!
10809172 Race, Ethnic & Diversity(Studies(! 3.00L!
OR[10806112 Principles(ofl!
Sustainability | -
Total 17.00
Term 3|
101051281  CareerExploration!! 2.000
1015012611  WindowsServer 2] 2.000]
1015016311  Networking 30! 3.000
1015017211  Novell[©pen EnterpriseServer|  3.000L!
10150128  Linux 20J 2.0001
1015412711  DatalAssurancel 2.001
1080919571  Economics(] ~3.001
Total 17.00
Term 4
1015016511 Networking 4. 3.000)
1015016911  NetworkDesign/and(! 2.000!
Documentation[]
1015017871  Network[Applications[and[] 3.00!
Installations[
1015017911 Internet/IntranetServer(Admin.[] 2.00L)
and(Installation]
101541011  Portfolio/Assessment-IT[! 1.000
1080919611  Introductionlfo[Sociology!! 3.000]
108091981  Introduction/foPsychology!(! 3.000]
Total 17.00
Program Total 67.00
Note: Programistartidates(vary; ¢checkwith(]

your(counselor(foridetails. ]

Curriculum(andiprogram(acceptance’]
requirements(are(subjecttolchange.[]

Aboutthe(Career(]

Computers networked together(sharing/dataland (!
resourcesare[powerfully @amazing! (Today, ]
businesses|oflalllsizes arenetworking their(!
computers tothaximize éfficiency(dndl]
productivity. Ifl¢reatingan overall[computer(]
network strategy, (having the ability [fo@nalyze !
ideas/processes, linstalling hardware/software, [and [
troubleshooting [problems are(skills you would [
like(to [put(to uselin(a[dareer, becoming ametwork ]
specialistlisyourl(ticket[to(success. [

Careers(!
*[INetwork/Administrator[’
*[I1Network/PC[Analyst[]
*[INetwork SupportSpecialist(]
*INetwork Technician!|

[IPCISupport Specialist[|

AdmissionsSteps/]
*[JApplication[]
*[]Application(Feel |
*JEntrance[Assessment[Scores ]
*[ITranscripts[]
*[JProgram[Advising[Session[]

[ 1Functional[Abilities Statement 0f
Understanding[Form

ProgramOutcomes/’
You'lllearn to:
»[/Installlandconfigure network [operating ]
systems. [

*[1Learn(and(dpply ‘the(OSImodel.[]
*[ICreateland anage VLANs[and[VPNs.[]
*[1DevelopIPaddressing(schemes. ]
+[Installland froubleshootmetwork
components.

[1Troubleshootmetwork [Software. ]
*[I1Manage metwork security. [
*[1Designland [documentmetworks. ]

I Troubleshootlandresearchproblems
independently.

ApproximateCosts[]
*[1$126Ipericredit((resident)(

*[1$182pericredit/(out-of-state resident)( |
+[]Other(fees vary by [program(books, |

supplies, materials, tools, [uniforms, Health-
related[éxams, [étc.)[]

SpecialNote(]
Students|are required to have one USB (80 gig!|
hard(driveldrigreater. ]

FunctionalfAbilities’
Functional@bilities(arethe (basic[duties that(d[ ]
student must (beable(to (perform with (or without[
reasonabledccommodations.[Atlthe[!
postsecondary [level, [students must theet these( ]
requirements, @nd(they(cannotbe modified. !

Entrance/AssessmentScores’

Accuplacer(] ACT[]

Arithmetic(< 79[ Mathematics/d 18[
Reading(- 74 Reading (- 18]
Sentence(Skills[Z 86 [JEnglish(= 18]
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Transfer agreements are available with the following institutions:

CapellaUniversity | Marian(Collegel | UW-Green(Bay

CardinalStritch University MSOE RaderSchool0f Business| UW-Oshkosh[
ConcordiaUniversity[ | Ottawa University[ ] UW-Stout[]
FranklinUniversity[ SilverLake College[’

HerzingWniversity ] University[0f Phoenix (]

Lakeland College(] Upper(TowaUniversity ]

IMPORTANT:(For'morelinformation/on(these lagreements, [visit/gotoltc.edu/transfer.( !

10105124 Portfolio  Introduction

...prepares the student fo developapersonal land [professional |
portfolio, to [identify self-awareness/through various/self-
assessments and (apply these[results fo the workplace and other
environments, to write(goal [statements(and lunderstand [their (|
value, [foldevelop an(individual history [0f @vents and[’
achievements, ‘and to [identify [significantIearning experiences
throughout/the student's life.

10105128 Career Exploration

...prepares (the[student(to develop a'career plan, Writed[resume,
createlalcoverlletter, prepare for(anlinterview,[search forwork
on(theInternet, @dapt(a resume [foran ¢lectronic(scan, and (post
altesumeland(cover Ietter on(the Internet.

PREREQUISITE: 110105124 Portfolio Introduction

10150114 Networking 1

...is[allecture/hands-on(course designed to introducestudents/to
network fundamentals. [ Topics/covered linclude: OSI
Reference Model;[ILANand[WAN [topologies; cabling[systems;
access methods; protocols; Internetworking devices[(e.g. lhubs,
bridges, [fouters, [switches, [€tc.); land basic metwork [design.

10150126/ Windows Server 2
...is[alecture/hands-on[Gourse(designed folintroduce students to [
serverscripting; print hanagement; ‘advanced metwork ]
management; and(froubleshooting tools.

PREREQUISITE: 10150173 Windows Server 1

10150127 Linux 1

...provides|thelearner withthe skills/toplan(for/andlinstall the
Linux operating/system;[use LLinux .commands/at'a[command
linelinterface; use Linux graphical environments; émploy Linux |
system/standards; use/the LLinux system;configure 'the X[
window [system; (ustomizetheshell[€nvironment; @dminister a
Linux system; thanage[system resources;back up[system|(data;
and create(scripts/to dutomate processes.
PREREQUISITE:10154120.Computer Concepts’

10150128/ Linux 2

...expands the Tearners' [ability [fo workin d/Linux-based
command line@nd GUI€nvironment. Learnerswill'develop]
advanced skills(in[file sharing, Internet, server configuration,
security, Wwritingshell Scripts, ‘and network [@administration [fasks.
PREREQUISITE: 110150127 (Linux 1

10150163 Networking 3

...introduces the student to 'switching/technology, hardwareland
software(firewalls, and [Virtual (private metworks[(VPN).
PREREQUISITE: 10150176 Networking 2.1

10150165 Networking 4

...provides|the(student with the[ability to [work ‘with (Gurrent and
emerging network technology.
PREREQUISITE:10150176Networking 21

10150169 Network Design'and/Documentation
...islallecture/hands-on[course designed fointroducestudents o
network design/and/documentation fundamentals. Topics
include: “needs(analysis, Hardware needs [@nd[analysis, network
layoutland/design, @nd[documenting/anetwork.
PREREQUISITE: 10150176 Networking 2

10150172 NovelllOpen|Enterprise Server
...islallecture/hands-on[course that provides the student with!
basicnetwork ‘@dministration(skills.[ Topics/coveredinclude:
network (benefits, network [administrator responsibilities, log-in
security, filesystem(security and [design, [printimanagement,
and (user administration for Novell Hardware.

10150173 Windows Server 10
...is[allecture/hands-on[coursedesigned to teach basic metwork
administration. [ Topics(dovered(include: [network benefits,
network ‘@dministrator responsibilities, Tog-in Security, file ]
system/[security and(design, [printhanagement, [and user:
administrationfor (Windows 2000 server.

PREREQUISITE: 10154120 Computer Concepts

10150176 Networking 2

...provides(the[students with metworking(terminology, [protocols, |

network standards, [LAN's,(WAN's, TCP/IP(dddressing, [and!
routing.

PREREQUISITE: (10150114 Networking 1

10150178 Network Applications andInstallation:
...introduces the student fo linstalling [software (on @ network,
includinginstallingnetwork software, [assigning/correct
security [rights,[and Cisco Call Manager Express.|
PREREQUISITE:10150176[Networking 211

10150179!Internet/Intranet Server Administration and|
Installation

...introduces the studentfo [creating/maintaining Wweb [pages, [a’
web(server, andlanFTP server; working withé-mail; and
navigating|the(Internet.

PREREQUISITE: 10150173 Windows Server 1 OR
10150172 Netware[Administration(’]

10154101 Portfolio’ Assessment-IT|
...prepares the[student(toidentify (what(they havelearned |

throughout(the IT program, Write[Career[goals, re-examine [their [

resume, research@nd (collect/project'samples oftheir!
achievements, andanalyze theirlachievements/within[the
collegelcore(abilities. !

PREREQUISITE:[10105124 PortfoliolIntroductioniand|
10105128 Career Exploration

10154120 Computer Concepts

...introduces|the Tearner [fo[the (basic /concepts/and ferminology
ofld'computer(system hardware(and software; [applied skills
include: " managingcomputer data files; protecting against
computer Viruses; creatingsimpleweb [pages; [producing
electronic/wordldocuments, 'spreadsheets andpresentations;
investigating current[émployment trends; [and ‘éxamining
techniques of!systems/dnalysis & design, programming
languages(and (database systems.

10154122/A+1

...is[the(first[course[of the two-course A+ (series[that lielps those
seeking(to (become (éntry-level IT[professionals by [providing skills
and knowledge mecessary [to (perform the followingtasks(on
personalcomputer liardwareand Operating Systems: [installation,
PCbuilding, system upgrades, repair, [system [configuration,
troubleshooting, [problem(diagnosis, and [preventative
maintenance.| The[Gourse covers the objectives0fithe CompTIA
A+lexams but(is motdesigned morintended [to be d["test[prep"
course. "Additional[resourcesas well ds Wwork €xperience [dre
required inorder(fo pass(the €xams.

10154127 Datal Assurance

...provides|the(learner with a[fundamental understanding [of|
computer security [principlesand implementation; technologies |
used and [principlesinvolved!in Creatinga secure [computer(
environment; [@uthentication; [fypes oflattacksand malicious
code; [6-mail, Web @pplications, femoteaccess, and fileland
print(services; intrusion detection[systems, firewalls, and
physicalSecurity [Goncepts. Thelstudentwill have @ variety 0f ]
hands-on(and caselprojectlassignments thatreinforce[the
concepts read/in'€ach chapter.

10154175[A+2
...islthesecond[course 0f the fwo-course[A+[seriesthat fielps |

thoseseeking(fo become éntry-level IT (professionals by [providing ]

skills/and knowledge necessary!(to [perform the following [tasks on
personal (Gomputer hardware dnd[Operating Systems: [installation,
PCbuilding, [System ipgrades, repair, [System [configuration, []
troubleshooting, [problem(diagnosis, and (preventative !
maintenance. The(course coversthe objectives 0fithe[CompTIA
A-+lexams but/isnot/designed morlintended fo bela "test [prep"
course.CAdditional resources [as well [ds Wwork [€xperience dre ]
required inOrder fopass/the éxams. ]
PREREQUISITE:10154122/A+10rilCONDITION:
CompTIAIA+|Essentials(Certification

10801195 Written Communication
...teaches [the writing [process, Which includes prewriting,
drafting, [revising, land editing.[ Through(d[variety of writing
assignments, [the student(will [analyze dudience and purpose,
research andlorganize ideas, and format/anddesign/documents/ |
based [on[subjectmatter@nd Gontent. "Keyboarding skills@re [
required for(this[course. It(dlsodevelops/critical readingand
thinking skills(throughthe[analysis(of'a [variety (ofwritten
documents. |

PREREQUISITE: 110831103 Introlto[College Wrtglor!
CONDITION:Written'Comm ' PreparedLearner
(AccuplacerWrtgiminiscore!of 86 or Equivalent) and!
COREQUISITE:(10838105(IntrolRdg & Study!(Skills(or
CONDITION:Reading!Accuplacerminiscorelof 74 or
equivalent

10801196 Oral/Interpersonal Comm

...provides/(students with[theskills[to[develop speaking, Verbal
andmonverbal communication, land listening skills[through
individual speeches, group ldctivities, and other projects.
COREQUISITE:10838105(Intro Readingland Study Skills
orilCONDITION: Readinglaccuplcer'minimum(score of 74
oriequivalent

10804133 Math & Logic

...willl@pply athematical ‘problemIsolving techniques. [ Topics[]
willincludelsymbolicllogic, sets, algebra, Boolean(algebra,and
number bases.

PREREQUISITE: Accuplacer Math minimum(score(of .79
oriEquivalent or(10834109 Pre-Algebraland
COREQUISITE:10838105(Intro Reading and| Study Skills
oriCONDITION:[Readinglaccuplcer'minimum(score of 74
oriequivalent

10809172 Race, Ethnic and Diversity Studies
...isld[course thatdraws [from several disciplines fo reaffirm the
basic/American(values/ofijustice andequality (by(teachinga
basic[Vocabulary, ahistory [0flimmigrationandconquest, []
principles/ofitranscultural communication, legal liability and
valuelofldesthetic[productionto increase [the probability [0f!
respectful[éncounters@mong/people. Inladdition tolanlanalysis
ofTmajority/minority elations[in@multicultural Gontext, [the
topics oflageism, [sexism, [gender(differences, sexual[orientation,
theldisabled @nd[the[AmericanDisability[Act((ADA)lare
explored. " Ethnic relationsdre(studied in(globalland
comparative perspectives.
COREQUISITE:110838105!IntroReading'and[Study(
SkillsloriAccuplacer Reading score of 74 orlequivalent

10809195 Economics!

...provides|the participant With anoverview of lhow amarket-
orientedéconomic/system(operates, and|it/surveys the factors
which/influence national ‘€conomicpolicy. [ Basic/concepts/and
analyses|arelillustrated by [referenceltod variety of!
contemporary [problems(and public policy lissues. Concepts
includelscarcity, [fesources, [alternative [économic[systems.
growth, [Supplylanddemand,monetary@ndfiscalpolicy,
inflation, unemployment ‘and global économic issues.
COREQUISITE:110838105(Intro Reading andStudy
SkillsloriAccuplacer Reading score of 74 orlequivalent

10809196 Introduction to Sociology

...introduces studentsto[the basicconcepts oflsociology:
culture, [Socialization, 'social [stratification, multi-culturalism,
and|the (five institutions, lincluding family, government,
economics, religion, and[eéducation. Other fopics/include
demography, deviance, technology, lenvironment, social lissues,
social[change, [social ‘organization, and 'workplace issues.
COREQUISITE:110838105(Intro Readingand|Study
SkillstoriAccuplacer Readingscorelof 74 oriequivalent’]

10809198 Introto/Psychology!

...introduces/students to [dsurvey (0fthe multipleaspects (0f!
humanbehavior. ‘Ttlinvolves/a/survey 6flthetheoretical []
foundationsoflhuman functioning|(insuch(areas aslearning,
motivation,[émotions, [personality, deviance @nd pathology,
physiological [factors, @ndsocial influences. [ It/directs/the
student(toldn insightful understanding[0f'the .complexities 0fT]
human [felationships(inpersonal, [social,land Vocational [settings.
COREQUISITE:110838105(Intro Readingand| Study
SkillsloriAccuplacer Reading score of 74 orlequivalent
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Information(Technology(IT)—
WebandSoftwareDeveloper

Program(No:(10-152-7

Associate(Degreelin[AppliedScience * Degree(Completion(Time:[Four(Terms
Inlgeneral,(anlacademiclyear consists of two terms; however, degree completion time
mayvary(basedon[studentschedulingneeds andiclass(availability.[’

2012-20131

LANXESNORE
TEENRIRIL DAL
Catalog/No.[1 Class(Title[! Credit(s)]
Term 10J
1010512411 Portfolio Introduction(] 1.000]
101521111  Emerging(Web Trends(| 1.0001
101521961  WebDevelopment 1 [ 3.000
101521861  Programming(Introduction(! 3.000
10152116! Database Concepts! 3.000
10804133 Math & Logicl] 3.0001
10801195I Written Communication| 3.000)
Total 17.00
Term 2(J
101521071  GameDevelopment![ 3.000
10152136l Systems[Analysis(] 3.000]
10152185 Web Development 2 3.000]
102011061 CSSifor[Advanced WebDesignl| 3.000!
108091951 Economics( 3.000J
Total 15.00
Term 30J
10152108 MobileDeviceMevelopment 101 2.000]
101521871 Web Development 3 4.000
101521061 Integrated(Web(Concepts!! 4.0001
10809112[1  Principles ofiSustainability( | 3.000
1080919611  Introlto[Sociology!! 3.000
101051281  Career Exploration[’ 2.0011
Total 18.00
Term 4[]
101521121 Web Development 4 4.0001
101521141 MobileDeviceMevelopment 21 3.000
1015211701 Introduction to Flash(! 3.000
1015211501 Internship< Webland[Software]  1.00L!
Developer!!
1015211901  Portfolio[Assessment-Webland[!  1.00L!
Software Dev[!
108011961 Oral/Interpersonal ] 3.000]
Communication(]
10809198 Introlto[Psychology! 3.000)
Total 18.00
Program Total 68.00
Note: Programistartidatesvary;checklwith(]

your[counselor(fordetails. .

Curriculum(and(program/acceptancel
requirements(are(subjectto/change.(!

Classesl(runiyear-round;checkwith(]
yourprogram(counselorforidetails.]

AbouttheProgram(’
Theprogram/(curriculumfocuseson:
+[] Using/game[and [simulation development to Hielp
students [learn programming [principles( |

(1 Weblapplication/development [

«[] Integration(ofwebmarketingand Wwebsite[design [
+[] Databaseadministration

«[1 Mobileldeviceldevelopment

*[] Freelancelanddontract/émployment (]

Aboutthe(Career!

TheWorld Wide Web =it s[anlintriguing, [dynamic, [and [
growing|entitythat(is[currently home fover(110million[’]
Weblsites. Expandingintegration of Internet[ ]
technologieslinto[Businesses hasresulted(inalgrowing
need (for(specialists whocan/developand [support Internet
andintranet/applications. Thelgrowth(ofl€lectronic
commerce meansthatmoreéstablishments isethe ]
Internet(to conduct theirbusinessonline. ] Thel]
increasinguse[0f theInternet, ‘the [proliferation 6f Web[|
sites,[@nd the éxplosion 0f tobile technology havel |
created d/demand [for(alwide variety [0f new [products. As[’]
individuals(and (businesses rely morelon[] computers
and/wireless networks, it(will (be Hecessary [tolintegrate
current/computer[systems [with this mew, more mhobile
technology.[ These éxpanding Internet/technologies havel!
spurred [demand for[Software(developerswholcan(]
develop WorldWide Weblapplications.[|

Webland[Software Developers gettowork [in[dynamic(]
settings, [are(at/times/able(towork fromhome, and dre
partloflalcutting-edgemovementin technology [that [will
transform(how (the world[gets thingsdone.[ Have'd(direct
link [fo 'the future by (creating ‘the futureasda Webland [
SoftwareDeveloper. [

Careers!'|
*[1 Front-end[Web Developer
[1 WeblApplications Developer
*[1 MobileDevice Developer( |
+[] DatabaseAdministrator(]
*[ ] Programmer/Analyst
«[ ] Internet/Applications Developer

Admissions(Steps!|
«[] Application[’]
*[1 Application(Feel|
*[1 EntranceAssessment(Scores[|
*[ ] Transcripts

«[1 Program(AdvisingSession[

Program/Outcomes!|

«[1 Develop, build,@nd(c¢onfigure(a/dynamicland
interactive'Website(or [application.

«[1 Design, model,[andimplementd(database [for Web
site(ordpplicationuse. |

+[1 Demonstrate [proficiency(inbasic'Webserver[ |
maintenance, [including/configuration, [
troubleshooting, [@nd(maintenance. []

[ Leadla[team[or project/using basic [principles[of! |
project management.

«[] Create basic/[computer(games and ¢omputer
simulations.

«[1 Convert(logicconceptslintoobjectoriented
programming/code.

+[1 Communicatelandwork (effectivelyin/a/team[ ]
environment. ]

+[] Communicate information effectivelyland
accurately lin[systems-related [ documentation. [

*[1 Manage [version/control,changecontrol, [quality |
assurance [festing, luser(acceptance(policies, [System[ |
deployment, land[system maintenance. [|

*[] Analyzeland(definethe(specifications ofla/system[
based[on[userrequirements.

+[ ] Demonstrate anunderstanding(ofbusinessmodels
and organizational functions necessary [to[conduct
businesslinlalchanging/environment. [

«[ | Implement(secure(coding practices/tolensure! |
secureland safe(Web sites (]

«[ Explorelandemploynew Webltechnologiesand!
tools.[]

+[] Ensure[Web applications comply with W3C
validation(standards/and(Section/508 [Accessibility
standards.

«[ Explore(the(relationship between web(design, web!( |
development, and(web arketing. [

OtherProgram(Expectations(’

*[] Students must(purchaseld 250GB lexternal hard (|
drive.[]

*[] Minimum(homecomputer(system/laptop |
requirements/include a 2 Ghzlprocessor, 4 GB of!
RAM, (and (@250 (GB hard(drive.

+[J Students(are[éncouraged to purchasestudent
version 0flAdobeCreative Suite. ]

+[] Students’ home PCs[musthave dwebcam. ]

*[] Students|dre[strongly [encouraged [to [fake Written |
Communications(801-195)[during(the[summer[ |
before [programistart.[ |

+[] Students|are[strongly [encouraged [to fake[General
Education courses duringsummer Break, [allowing
concentrated [time during(semesters forcore
program/(courses. LI

ApproximateCosts(]
«[1 $126/per(crediti(resident) ]

+[1 $182per(credit(out-of-state resident) ]

+[] Other(feesvary by[program((books, supplies,[’|
materials, [fools,uniforms, health-related exams, |
etc.)l

Functional/Abilities [

Functional abilities are [the basic[duties[thatdstudent ]
mustbelabletoperform with[or Wwithoutreasonable!
accommodations.[At(the[postsecondary(level, students (!
must meet these requirements, [and[they [cannot be[ |
modified. ]

Entrance/AssessmentScores’

Accuplacer(’ ACT[
Arithmeticl- 7901  |Mathematics/- 18[]
Reading (- 74(] Reading - 18]
Sentence(Skills- 86 [English(< 18]
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Transfer agreements are available with the following institutions:

CapellaUniversity [
ConcordiaWniversity ]

Franklin Wniversity[ |

Herzing University

MSOE Rader[School of/Business| |
Ottawa University[ |

Silver(Lake College[!
University (0f Phoenix
Upper(Towa University
UW-Green Bay!|
UW-Stoutl!

IMPORTANT:For'morelinformation on these agreements, visit[gotoltc.edu/transfer.

10105124 Portfolio'Introduction

...prepares|thestudentfo 'develop(a personal ‘and professional
portfolio, to identify(self-awareness through(various/self-
assessments(and apply [these results fo the Wworkplace@nd other
environments, [fo Write/goal statementsand inderstand their value, [to
developanfindividual history[6flévents and achievements, landfo
identify(significantlearning éxperiencesthroughout the student's:
life.

10105128(Career Exploration

...prepares the student to developd career (plan, Wwrite dlresume,
createld(Gover letter, [prepare for[anlinterview, search for[work on the
Internet, adapt/aresume foran(electronic scan, land ‘post/a/resume
and cover/letter(on the Internet.

PREREQUISITE:110105124! Portfolio Introduction

10152106(Integrated Web Concepts

...introduces the 'student to the [three[major Gomponents (0fithe Web /-
- design, development, and marketing. (A common/course@mong
Graphicand 'WebDesign, Webland Software Developer,and
Marketing, students from @ach programwill be responsible for
workinginteams and to coordinate projects and(present/their
industry [fo students(from the [6ther [programs.

PREREQUISITE: 110104102 Prin'of Marketingland
COREQUISITES:[110152187WeblDevelopment 3 and
10201106 CSS!for AdviWeb Design and CONDITION:
101527 Web and Software Developer.or:102012 Graphic and!
WebDesignior101043[Marketing programrequirements met

10152107 Game/Development

...introduces the Tearner fo/gaming(concepts/includingchase ‘games,
imaging, ‘dudio, [sprite/graphicsand tile games. [ This[courseleéxplores
2Digraphics withDirectX, the C# languageland the XNA Game
Development Studio. Programming concepts(are faughtising[game
creation on personal [Gomputers and the XBox[360. Itlintroduces(the
concept(of 3D (graphics programming.
PREREQUISITE:110152186/ Programming!Introduction

10152108 Mobile DeviceDevelopment 1

...introduces the student fo [programming simple iPhone @pplications.
Students will learn basicObjective C concepts, iPhoneprogramming
basics,[dnd tise the SDK [énvironment dsddevelopmentplatform.
Design concepts/and [programming ‘tools will be integrated with an
emphasis(on(developing and/deploying iPhonelapplications.
PREREQUISITE:110152186' Programming!introduction

10152111 EmergingWeb(Trends

...introduces students|fo(themost Gurrent developments|in the (Web.
Using fesourcesand [fools for staying Gurrent/in relation fo ew
technologies ‘@nd trends related [to 'Web/design, development and
marketing, [students will lassess current'Web [trends (as they lapplyto
their(chosen [profession.

10152112/ Web Development 4

...introduces/the Tearnerfo Microsoft's L(NET(platform. INET
frameworks, [content-managed Web Isites, and 'Webserver
architecture. [ Students will[develop linteractive [and‘dynamicweb
applications/using the Microsoft ASP.NET Web (application
framework and[ADO.NET components foaccess data’and data
services/throughthe creation(ofidata-driven[ASP NET web pages,
configuration0f’anASP.NET @pplication, the deploymentofan
ASP.NET lapplication @nd the creation (of XML web services.
Microsoft'SQL Server!is used.

PREREQUISITE: 11015287 WebDevelopment 3

10152114 Mobile Device Development 2

...introduces/the student(fodesigningand building thobile
applicatinos/using[Google's/Android/open-source platform.[ The
course éxplains what(Android is ‘and how it'compares to other
mobileeénvironments, the Setuplofithe Android, Eclipse-based
development(fools, the[Android[SDK, all(essential features, [@s well
as[theladvanced capabilitiesand[APIs(such ds backgroundservices,
accelerometers, [graphics,and/GPS.

PREREQUISITE: 110152108 Mobile Device Development 1

10152115/Internship-Webland Software Developer!
...requires(students fo Gomplete 72 hours[of performing work [in @
business/industrial 'service setting(related [fo [their[program
objectives. [Students areresponsible forseeking and[obtaining the
internship workstation position. [ Course requirements [including
maintainingalog ofwork @ctivities, lidentifyingand receiving
approval from(the jobsupervisor[and instructor, completing awork-
related [project, and(dn [@ssessment (0f the student's[portfolio.
Students meet periodicallyat LTC.

PREREQUISITE: 110152187 WebDevelopment 3 and|
10152106!Integrated Web! Concepts'and CONDITION:
101527 Web and| Softwarel Developer program requirements
met

10152116/ Database Concepts

...prepares|the learner o differentiate among(the primary DBMS
components; determine (the differencein [datamodels; use Query By
Exampleland relational algebra;[develop [SQL istatements; apply’
principles ofidatabase integrity, [security ‘and normalization;
reconstruct/poorly [designed table structures; develop d/relational
database design using|datalrequirement(analysis and specification
methods; and eéxamine@dditional DBMS [functions.

10152117 IntroductiontoFlash

...provides(anlexploration oflthe use of Flash technology [to create
animations 6fiweb [sites.[ Studentswill use(fechnology [fo draw,
create@nd tanipulate/import(vector(objects. They Wwill make the
object("come tolife" (in frame-by-frame animations.
PREREQUISITE:[110152196 Website Development 1

10152119 Portfolio Assessment - Webland Software
Developer

...assesses[what the Student hasIearned throughthe 'Webland
Software Developeridegree. Thelcourse Will focus on(the[¢ontinued
developmentofitheir(€lectronic career portfolio, the
freelance/contract(Web market,[and 'the @nalysis ofithe [dchievement!
ofltheir(Gore abilities dnd [program [Gutcomes.
PREREQUISITES:[710105124(PortfoliolIntroductionland!
10105128(Career Exploration and (10152187 Web
Development 3 and(10152106!Integrated Web[Concepts'and
CONDITION:1101527 Web'and Software Developer!
admissions requirementsimet

10152136 SystemsAnalysis

...introduces the student fo [the [principles [0f Systems @nalysis,
including the [phases(for the Tife cycle of dnalysis, preparation of!
datalgathering/instruments, linterviews, user [interactionand the use
of WML *Unified Modeling TLanguage)to'develop dnalysis
documentation. [ Students work @s part(6flateam fodevelopthe
analysis 0fld system.
PREREQUISITES:10152186ProgrammingIntroduction

10152185/ Web Development 2

...introduces the studentto MHTML, JavaScript, AJAX, and
framework libraries. _Students Iearnhow [fo ladd JavaScript/and
AJAX folexisting [programs, [and design new [applications [fo ‘exploit
thelpowerof Web 2.0. Students learn the three layers 0f ATJAX
framework, [and when [(andhow) to ise éach.[ Students Tearnhow [to
createlrich/clients, lusevisual éffects, add(client-side validation, and
handle forms.

PREREQUISITE: 110152196 WebDevelopment 1 and
10152186ProgrammingIntroduction

10152186/ Programming Introduction

...introduces the students to fundamental [Object-oriented
Programming[(OOP) concepts:[classes, [Objects, methods, [properties,
event(handling, control logic, datalstructures, algorithms,
concurrency land[problem(solving, withthinimaléxposure fo
language semantics[auniqueldrag-and-drop, [graphical énvironment
is/provided, Which fesults in'mistake-free/code generation.[ Learners
hone(problem(solving/skills whileleéxploringconcepts visually,and
then/seeing how [these [concepts translate fo [Gode.

10152187 Web Development 3

...introduces the Tearnerfo PHP, MySQL, PHP frameworks,
content-managed Web sites,[and Web server @rchitecture.  Topics
covered|include/an(introduction(fo[the ’Apache Weblserver, [server-
side scripting, PHP control Togicand functions, controlling(state
using sessions and cookies, querying database contentand
population tolan HTML [Web [page, MySQL relational [database
administration, ‘and [processing form informationand populatingit fo
alMySQL (database.

PREREQUISITE: 110152186 Programming!introduction

10152196 Web Development 1

...introduces the [students to[Adobe Dreamweaver, XHTMLand web
page principles beginning with building simpleweb pages using
graphicsand[continuingon(to[build web [pages withgreater layout
control by using|(table designland forms. Inaddition, ‘they will have
hands-on éxperience using[Cascading Style Sheets (CSS) asan
important/component 6fldynamic [HTML [pages; ‘and hands-on
experience usinglin-line, émbedded and [éxternal[style sheets o
createldynamic/pages thatlallow(for/more Gontrol(over the dttributes
oflalwebl(page.

10201106/ CSSfor Advanced Web Design
...further(éxplores the range 0fldesign methodsmade possible by
CascadingStyleSheets (CSS)and how!it[can be ised for creating
progressiveland[contemporary Website designs. [ The[course will
coverlimagery, fypography, (effects, and[themes asthey [relate[fo
CSSlandWebsite design.

PREREQUISITE:110152196 Web! Development 1

10801195 Written' Communication

...teaches [the Writing process, Which includes prewriting, (drafting,
revising, and(éditing. [ Througha Variety of writingassignments, [the
student(will@nalyzelaudience and [purpose, research @nd organize
ideas, [and format/and(design/documents based [on[subject matter dnd
content. Keyboarding skills(are(required for this[Gourse. "Tt[dlso!
developsicritical reading and thinking skills[through the analysis ofa
variety of written/documents.

PREREQUISITE: 110831103 Introto[College Wrtglor!
CONDITION:[\Written'Comm|[PreparedlLearner((Accuplacer!
Wirtg'min(scorelof 86 or Equivalent) and COREQUISITE:
108381050Intro'Rdg & Study Skillstorr CONDITION: Reading
Accuplacerimin(scorelof T4lor equivalent

10801196 Oral/Interpersonal Comm!

...provides/studentswith the[skillsto [developspeaking, verbal land
nonverbal ¢ommunication, [and listening(skills throughindividual
speeches, [group [activities, [and (other (projects.
COREQUISITE:10838105(Intro'Reading and|Study' Skillsior
CONDITION:[Readinglaccuplcer'minimum(scorelof 74(or!
equivalent

10804133Math & Logic

...willlapply mathematical [problem(solving techniques.[ Topicswill
includelsymboliclogic, sets, [algebra, Boolean algebra, and number
bases.

PREREQUISITE:Accuplacer:Math'minimum score(of 79 or!
Equivalentori10834109 Pre-Algebraiand(COREQUISITE: 108
38105!IntrolReadingand Study!Skillsilor CONDITION:
Readingraccuplceriminimumiscorelof 74'oriequivalent

10809112 Principles of Sustainability

...prepares the student fo develop sustainable literacy, lanalyze
interconnections/@amongphysical and biologicalsciences/and
environmental [Systems, [summarize éffects(0flsustainability ‘on health
and lwell-being, [dnalyze connections among social,[€conomic, land
environmental systems, €émploy eénergy conservation|strategies to
reducel use(offossil fuels, investigate alternative énergy Options,
evaluate options|[to Gurrentwastedisposal/recycling in/the(U.S.,land
analyze dpproachesused by lyour/community.

10809195 Economics

...provides|the [participant with(an[overview (oflhow (dmarket-
oriented[économic System[operates, land it surveys|the factorswhich
influence national .économic [policy. Basic[concepts/and dnalyses
arelillustrated by referencel(to(d [Variety [0f[contemporary [problems
and [publicpolicyissues. (Conceptsinclude scarcity, resources,
alternative économic(systems. [growth, supply ‘anddemand,
monetary ‘and fiscal policy, linflation, inemploymentandglobal
economiclissues.

COREQUISITE:(110838105!Intro/Reading and(Study ! Skills or!
AccuplaceriReadingscorelof 74lor'equivalent

10809196 Introduction to Sociology

...introduces studentsfo the basiclconcepts[ofisociology: [culture,
socialization, social stratification, multi-culturalism, ‘andthe five
institutions, lincluding family, (government, économics, religion, land
education.[ Other [fopicsinclude/demography, deviance, technology,
environment, social issues, Social [change, Social[0rganization, [and
workplaceissues.
COREQUISITE:[110838105!Intro[Readingand(StudySkills[or!
Accuplacer Reading|score of 74 or equivalent

10809198!Intro to Psychology

...introduces students [fo d [survey [of the multiple d@spects of lhuman
behavior. [Ttlinvolvesa survey [of the theoretical foundations [0f!
human [functioningin such(areas|as(learning, motivation, émotions,
personality,/deviance(and(pathology, physiological factors, and
social influences. [It/directs[the studentfo an insightful
understanding ofithe complexities of iuman relationships/in
personal, [social, land Vocational [settings.
COREQUISITE:[110838105 IntrolReadingand(StudySkills(or!
Accuplacer Reading|score of 74 or equivalent
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JudicialReporting[

Program(No:(10-106-1_AssociateDegreelin[AppliedScience

DegreeCompletion(Time:[Two(Years(Plus(Summer(School
In[general,lanlacademiclyear(consists(oftwoterms;however, degree(completion/time may(vary based

onistudentischedulingneedsand(class availability.

2012-20130

Catalog/No.[| Class(Title(] Credit(s)(]
Term 1
101061041  RealtimeReporting 1[ 5.00
1010614411  Realtime[Reporting(Orientationl| 1.00
1010615911  Legal Terminology! 1.00
1010618411  English(forRealtimeReportersL| 1.00
101068041  Realtime[Reporting 1 Labl] 1.00
10801195(1  Written[Communication] 3.00
108091981  Psychology!- Introductionto[l ~ 3.00
Total 15.00
Term 2
101061051  RealtimeReporting 2[ 5.000]
101061581  Realtime[Reporting[Technology | 2.00[!
10801196L1  Oral/Interpersonall] 3.000]
Communication OR[10801198(1
Speech!(]
10106805(1  RealtimeReporting 2 Labl[] 1.0001
1080912211  Introduction(to[American(] 3.000
Government/OR 1080917211
Race, Ethnicland Diversity |
Studies( |
1080919611  Sociology = Introduction ol 3.000)
Total 17.00
Term 3 (Summer)’]
101061081  RealtimeReporting/Speed|[ | 2.000
Development![ |
Skill Building 1, 2,(0r 30] -
Total 2.00
Term 4[
1010610911  Literary 1< Advanced!] 2.000]
10106128  Jury/Charge 12 Advanced[] 2.0001
1010615611  Testimony 1(Z Advanced! | 3.000
10106809(1  Literary 1 Labl- Advanced!(| 1.000
101068281  Jury/Charge 1 Labl- Advanced] 1.000!
1010685911  Testimony 1 Labl- Advanced![! 1.000!
108091951  Economics/OR[10809144( 3.00L
Macroeconomics|]
1080412371  Math(withBusiness[Applications[] 3.00(]
OR (10804106 IntroltoCollegel!
Math[OR (10806112 Principles!!
ofSustainability | -
Total 16.00
Term 50
1010614311 Judicial Reporting Internship ] 1.000
1010611111 Literary 2[- Advanced!] 2.0001
1010612901  JuryCharge 2/ Advanced[ 2.0001
1010614211  Judicial[ReportingProceduresl!  2.00L
1010615711  Testimony 2(- Advanced!( | 3.000
101061711  Medical Reporting &1 2.000
Terminology!( |
1010681111 Literary 2 Labl< Advanced(! 1.00C
10106829(1  Jury[Charge 2 Labl< Advanced[]  1.00[]
1010685701  Testimony 2 Labl- Advanced(] ~ 1.000]
Total 15.00
Program Total 65.00

Beginning Courses Required Prior to

About'Shared Programs(]
LTC offerslits Judicial Reportingprogram/in !
cooperation with technical(colleges dcross/thel!
state.[As(dJudicial Reporting student, lyou'll: []
«[]Attendlive, linteractive TV [Glassessentfrom[]
LTCltolyourl(localltechnical(college.[|

[ Takelgenerallstudies/classesandlabs/atyour[
localltechnical(dollege. [

*[JLTCIshares/its Judicial Reporting [program/
with FoxValley(Technical [College (FVTC)(]
- Appleton, (Gateway [Technical (College![ |
(GTC)[- Kenosha, Northeast Wisconsin[
Technical(College (NWTC) (- Green Bay, [
Mid-State(Technical College (MSTC) (-
Stevens[Point, Wisconsin Indianhead [
Technical(College (WITC) < New![ |
Richmond, @andMorainePark[Technical ]
College(MPTC)[< Fond/dulLac.[|

*[JLTClalsooffers(an[opportunity [for(students[|
tolcompletetheprogram atithelLakeland[
Collegel- West[Allis Campus. []

AbouttheCareer’

You'velseen high-profilel(trials Wwith(alperson[’
keying/the[testimony [into(d stenograph achine[ ]
or(read [the[scrolling[captionsfor thehearing-
impaired(on your[TV(screen. Theperson(]
recording(thespoken(words atspeedsranging[ |
from(180(to 225 Wwords [a[minute is[djudicial ]
reporter. Iflyou're(an excellentlistener, hiave[
strong(languageand [communications skills, @and[]
are/¢ommitted[to [dccuracy [and [confidentiality, @[]
career lin judicial [reporting may (be(dperfect fit for[ |
you.[

Careers(!
[ILegislativeReporter[
«[]Official[Court[Reporter(in the[Court[System[]
[IFreelanceReporter(
*[IScopist[]

Admissions(Steps|
*[JApplication[]
[1ApplicationFeel
*[JEntranceAssessment[Scores[]
*[JTranscripts[]
*[JProgram[Advising[Session[]

*[/Notificationof[LLaptop/Steno Rental
RequirementForm

[Functional [Abilities[Statement(of

«[1Producel(salable(transcripts(ona/realtime!
translation system.[]

«[]Demonstrate knowledge [of[proper reporting[ |
procedures(and responsibilitiesforfreelance |
and officialreporting. [

*[IDemonstrate knowledge ofllegalland
medical ¢oncepts(and terminology.

[ IDemonstrate knowledge(ofithe professionall |
reporting lorganizations/and methods [0f(|
gaining|certification(ds(dRegistered (]
Professional Reporter. ]

Other/Program Expectations! |
You’llmeedto hear, [speak, [see, @and ise Both[]
hands[to thanipulate(a [Gomputerkeyboard and ]
stenograph [thachine. []

ApproximateCosts[
*[1$126/per(crediti(resident)[]

+[1$182perl(crediti(out-of-state resident) ]

«[]Other feesvary by [program(books, ]
supplies, thaterials, [fools, uniforms, liealth-
relatedléxams, (étc.)

GraduationRequirement[]
Three[5-minute fimingsmustbe passed(in’éach 0]
thefollowing(categoriesWwith @ minimum(0f95(]
percentldccuracy: [
*[JTwo-voice(testimony @ 225 Wwpm[]
*[1Jury(charge @ 200 Wwpm![]
[JLiterary @ 180wpm![]

*[1Judicial Reporting Internshipmustbetaken[]
within[18[months ofigraduation. [

Special[Equipment(]
Students(dre(required(fo rent(alstenograph(
machineandlaptop (computer(through(the rental [
program(available(atLTC.[]

Approval(]

LTC'sJudicial Reporting[program/is(certified by ]
theNational [CourtReporters[Association ]
(NCRA).[

FunctionalAbilities|
Functionalabilities(are[the basic[duties/that/a!
student(thustbelableto[perform withor without[ ]
reasonableldccommodations. [At/the!
postsecondary level, 'students mustmeetthesel]
requirements, and(they(cannotbe modified.

Advanced Courses Understanding [Form
1010612111 Jury[Charge 1[- Beginner(! 2.0001 Entrance Assessment Scores'|
10106122[1  Jury[Charge 2[- Beginner!(! 2.0001 program Outcomes!’ Accuplacer’ ACTD
1010611311 Literary 1[- Beginner(] 2.0001 You'll Tearn fo: B
10106114(]  Literary 2[- Beginner(! 2.0001 . . . . Arithmetic= 7911 Mathematics/= 18
1010615311 Testimony 1 Beginner 2,000 *DDevelop proficiencylintachinelshorthand 1 : B
1010615401  Testimony 2[= BeginnerL] 2,000 using fealtime theory. [ Reading (- 74 Reading/- 18(]
Optional Credit «[1Develop@/personaldictionary, read, ] Sentence(Skills/- 103 [English(- 21[]
1 1 . . .
10106161 RealtimeReportingTechnology[] 2.00L! translate, anidEgliﬂ‘ansgrlpts E’Sjnf KDAT?
Advanced (computer-aided [franscription)/software.
74 gotoltc.edu Lakeshore Technical College 1.888.GO TO LTC
info@gotoltc.edu 1290 North Avenue ¢ Cleveland WI 53015 (1.888.468.6582)



Transfer agreements are available with the following institutions:

CapellaWniversity [

Concordia Wniversity ]
FranklinWniversity ]
HerzingWniversity "]
LakelandCollege—West[Allis[ ]
Ottawa University[ |

SilverLakeCollege[’
University [0f Phoenix (]
Upper(Towa University[ |
UW-GreenBay[!
UW-Oshkosh(]
UW-Stoutl!

IMPORTANT:Forimorelinformation(onthese agreements, visit[gotoltc.edu/transfer.]

10106104 Realtime Reporting 1

...prepares the learners to use machine shorthand 'to write consonants,
vowels, iumbers, multi-syllabicwords, multi-consonantwords,
punctuation andspecial [symbols, shortforms and[phases, words in their:
singular(and plural forms, ‘and(prefixes/and suffixes. Concurrent!
registration/in Realtime Reporting[1 Lab/isrequired.

CONDITION: 101071 Broadcast Captioninglor 101061 Judicial
Reportinglor: 321071 Broadcast Captioninglor 321061 Judicial
Reporting

10106105 Realtime Reporting! 2

...prepares the learner!(to write multi-syllabic words; [punctuationland
special symbols, short forms @nd [phrases, [prefixes [and(suffixes;
numbers, frequently used (words ‘and phrases, [contractions using the(Z-
rule, the"Flagged(Alphabet," @pply realtime[conflict ¢limination
principles, [apply realtime theory [and write [dictation tsinga realtime
theoryldt a minimum(speed [0f 110 spm. “Concurrent/registration/in
Realtime Reporting I Labis required.

PREREQUISITE: 10106104 Realtime Reporting 1 and| 10106804
Realtime Reporting'1 Lab

10106108 Realtime Reporting Speed Development

...further develops|skills ‘dcquired in Realtime Reporting 11 on literary,
jurycharge, (and testimony material beginning at/120 wpm. Scheduled
during the[summer (ferm, studentsmustpass(two, 3-minute timings/at(a
minimum speed(0f(110Words/perminute.
PREREQUISITE:10106105!Realtime Reporting I

10106109 Literary 1= Advanced|

...prepares the Tearner(to 'write literary material at(150 words/per/minute
for(3 minutesand/transcribe/at/least(3 timings/with(aminimum (095
percent/accuracy, Wwrite and read back Gurrent eventsdictation, l@nd
prepare salable|transcripts. . Concurrent/registration|in Literary I Lab-
Advanced isrequired.

PREREQUISITE: 10106113 Literary 1= Beginner

10106111(Literary 2/ Advanced

...prepares the learner (to [write literary material at(180words per/minute
for(5 minutes/and [franscribe at least[3 timings with(aminimum(of95
percent accuracy, writeland fead (back current levents[dictation, land
prepare|slalable transcripts.| Concurrent registrationin Literary 2 Labl-
Advanced|isrequired.

PREREQUISITE: 10106114 Literary 21+ Beginner

10106128 Jury Charge| 1< Advanced

...prepares the student/to write jury/chargematerial ‘dt/160 words/per'
minutefor3 minutes ‘and transcribelatleast3 timings/with(aminimum
of 95 percent/dccuracy ‘and [prepare salable transcripts.  Concurrent!
registration/inJury Charge 1 Lab|- Advanced!is/required.
PREREQUISITE:10106121.Jury Charge 1= Beginner!

10106129 Jury Charge(2= Advanced|

...prepares (the learner (fo (write jury charge material (@t 200 (words[per’
minute for’5 minutes/and transcribe at(leat3 timings witha minimum(of!
95 [percent dccuracy [and prepare salable transcripts._ Concurrent
enrollment(in Jury Charge 2 Lab/- Advanced is required.
PREREQUISITE:10106122Jury Charge 2+ Beginner:

10106142 icial Reporting Pr di

...introduces|the student!to reporting [procedures for which reportersare
responsible in thelcourtroom, [deposition, land [real-time reporting
environments, includingpreparing salable transcripts, [researching legal
citations, and(developing professional development/plans.

10106143 Judicial Reporting|Internship

...prepares|the student(fo Write'machine(shorthand erbatim for(a
minimum(6f'40 hours(of actual writing[time/in ‘the [courtroom,
classroom, a@nddeposition énvironment under the 'Supervision of a
working reporter; [prepare(d40-page transcript, land summarize [the!
internship experience in(a[narrative report.

PREREQUISITE: 10106108 RealtimeReporting Speed.
Development, (10106128 JuryCharge1-Adv, 10106109 Literary!
1-Adv, 10106156 Testimony 1-Adviand COREQUISITES:
10106129 Jury Charge'2-Adv,[10106111Literary 2-Adviand
10106157 Testimony 2-Adv.

10106144 Realtime Reporting Orientation

...prepares the student(to ise[computer-assisted, [real-time|transcription
software, Windows, é-mail, a/steno machine, and @/laptopin 'writing
machineshorthand in[court reporting[and to lcomplete and [submit
required (coursework.

CONDITION: 1101071 Broadcast  Captioning|program
requirements'met or 101061 Judicial(Reporting program
requirementsimet

10106156/ Testimony 1/ Advanced

...prepares|the student(to Write 2-voice [festimony [at 160 words per
minute for(3 minutes/and transcribe at least3 timings witha minimum!
of(95percent(dccuracy land prepare salable transcripts. Concurrent!
registration(in Testimony (1 Lab/- Advanced is required.
PREREQUISITE: 10106153 Testimony 11+ Beginner:

10106157 Testimony 2 < Advanced

...prepares|the learner to write 2-voice testimony material [at 225 (words
per(thinute[for’5 minutes @nd franscribe/at Teast3 timings with/a!
minimum 0f(95 (percent ‘dccuracy [and rpepare salable franscripts.
Concurrent registratioin Testimony 2 Lab[- Advanced|is required.
PREREQUISITE: 10106154  Testimony 2= Beginner

10106158 Realtime Reporting Technology

...prepares (the student(to use CAT(Computer-Assisted Transcription)
and real-time Software; build [personal dictionaries; and read, [translate,
and ledit(franscripts.[ Students drelintroduced fo real-time [franslation
procedures/incourt, depositions, [captioning, and leducational
environments.

10106159 Legal Terminology
...provides the student(withthe @bility [fo spell, [pronounce, [and define
legal ferms.

10106171 Medical Reporting and Terminology!

...prepares the student(to Write medical terminology linmachine!
shorthand using [appropriate medical terminology [from (material [dictated
atld‘minimum speed 0f 150 wpm for(5 minutesWwith(aminimum(6f95
percentlaccuracy. The/student will research medical information,
prepare salable transcripts, and [submit/timings.

PREREQUISITE: 110106156  Testimony 1+ Advanced

10106184 Englishfor Realtime Reporters

...enhances the(student's lability [to use proper English/ grammar, lspelling,
punctuation, capitalization, and vocabulary techniques in/the
transcription oflthe spoken word.

10106804 Realtime Reporting'1 Lab

...prepares the learner(to luse machine shorthand to Wwrite/¢onsonants,
vowels, numbers, multi-syllabic words, multi-consonantwords,
punctuationandspecial symbols, shortforms and [phrases, wordsin
their(singular(and plural forms, land [prefixes and suffixes. Concurrent
registration(in Realtime Reporting(I is required.
COREQUISITE:10106104/Real Time'Reporting(1 and
CONDITION: 101701 Broadcast Captioninglor 101061 Judicial.
Reporting'or 321701 Broadcast Captioningor 321061 Judicial
Reporting

10106805 Realtime Reporting 2 Lab!

...expands|the learner's ability [fo Write multi-syllabic ‘Wwords; punctuation:
and special symbols, short forms(and phrases, [prefixes/and suffices;
numbers, frequently used 'words and phrases, contractions using the Z-
rule, the"Flagged(Alphabet,"[@pply realtime(conflict ¢limination
principles, [apply Tealtime theory and Wwrite dictation using @ realtime
theory.| Concurrent registration in Realtime Reporting 11 is required.
COREQUISITE:10106105 Realtime Reporting! 1l

10106809 Literary 1 Lab' Advanced

...expands/the student's ability to write literary ‘material (dictated(at/a
speed(0f! 150 words per/minute/for'3 minutesand transcribe!at(least'3
timings ‘with(a minimum(6fl95 [percent @ccuracy.

COREQUISITE:110106109 Literary 1= Advanced!

10106811 Literary 2 Lab'- Advanced

...expands the student's(ability ‘to Wwrite literary (material (at[180 words [per
minute for(5 minutesand transcribe at least three fimings with 95
percent/dccuracy.| Concurrent registrationin Literary 2| Advanced|is
required.

COREQUISITE: 10106111 Literary 21+ Advanced!

10106828 Jury Charge 1 Lab!Z Advanced!

...prepares|the student/to write jury (charge material dictated atlalspeed
of1160 words per minute for3 minutes and transcribe atleast(3 timings'
with/d/minimum0f|95 percentlaccuracy.

COREQUISITE: 110106128 Jury Charge 1-/Advanced

10106829 Jury Charge 2 Lab!< Advanced!

...expands|the student's/ability to write jury[charge material at 200
words per minute for5 minutes|and transcribeat least/three/timings
with(95 [percent dccuracy. Concurrent registrationinJury Charge 2/
Advanced isrequired.

COREQUISITE:10106129Jury Charge 21=/Advanced

10106857 Testimony 2 Lab/= Advanced

...expands|the [student's ability ‘to[write 2-voice[testimony @t225 Wwords:
per(minuteand franscribe with 95 (percent/dccuracy a minimum [oflthree,
S-minute, 2-voicetimings(at/225words per(minute; .complete amock
RPRExam. Concurrent/registration/inTestimony 2 |- Advanced|is
required.

COREQUISITE:10106157 Testimony 2~ Advanced

10106859 Testimony 1 Lab/= Advanced

...expands the student's ability ‘to Write 2-voice testimony at[160 Wwords
per/minute(for3 minutes @nd transribelat Teat3 timings With @ minimum
of195 percent dccuracy.

COREQUISITE:110106156( Testimony1'+/Advanced.

10801195 Written Communication

...teaches the Writing process, which includes prewriting, (drafting,
revising, ‘and ‘editing. [ Through a Variety 0f writing dssignments, [the
student(will(@nalyze ‘dudienceland purpose, research and (organize ideas,
and [format/and design/documents based on subject matter'and Gontent.
Keyboarding skills are required for(this (Gourse. [ Ttialsoldevelops critical
reading @nd thinking skills through the[analysis ofla variety of written
documents.

PREREQUISITE:| 110831103!Intro to|College Wrtg ort
CONDITION: [ \WrittenitCommPreparedLearner (Accuplacer Wrtg
miniscore|of 86lor Equivalent)iand COREQUISITE: 10838105
IntrolRdg| & Study Skills'ort CONDITION: Reading!Accuplacer:min
score|of 74 or equivalent

10801196 Oral/Interpersonal Comm

...provides/students with the skills/to[develop speaking, Verbal ‘and!
nonverbal communication, @nd listening skills throughlindividual
speeches, group activities, and other projects.

COREQUISITE: 10838105 IntrolReading! and| Study! Skills or
CONDITION:Readinglaccuplceriminimum score of 74(or
equivalent

10804123 Math w Business|Apps

...covers real mumbers, basicoperations, linear lequations, [proportions
with(one Variable, [percents, simple interest, compound interest, annuity,
apply [math concepts to the [purchasing/buying process, ‘apply math
concepts folthe selling[process, (and basic statistics with
business/consumerapplications.

PREREQUISITE:AccuplaceriMath minimum(score of 79(or:
Equivalent or10834109 Pre-Algebraiand COREQUISITE:
10838105 Introl Reading| and! Study! Skills/orl CONDITION:
Readingaccuplceriminimum(score!of 74or equivalent

10809122 Introduction to American Government
...introduces/American political [processes and institutions. [ It focuseson
rights/and responsibilities oflcitizens(and 'the process of participatory
democracy. [ Learners éxamine the Gomplexity ofithe separation of!
powersand(checks and balances. [ Ttiéxplores|thetole(oflthe media,
interest/groups, [political [parties/and [public/opinion in/the political
process. [ Itlalso/eéxplores the role of state and national government/in
ourlfederal[system.

COREQUISITE:110838105!IntroReading and! Study!Skills[or
Accuplacer Reading scorelof 74 orlequivalent

10809195 Economics

...provides the participant withan(overview of how a/market-oriented
economic system(operates, @nd|it surveysthe(factors which/influence
national ‘€conomic(policy. Basic/concepts/and ‘@nalyses drelillustrated
by [reference!to avariety (0f .Contemporary [problemsand [public [policy
issues. Concepts/include scarcity, [resources, (alternative ‘économic:
systems. growth, [supply and demand, tonetary [and fiscal (policy,
inflation, inemploymentand/global .économic issues.
COREQUISITE:110838105 Introl Readingland  Study Skillsor!
Accuplacer Reading|score of 74 or equivalent

10809196 Introduction to Sociology

...introduces students|tothe basic concepts ofisociology: [ culture,
socialization, [social stratification, [multi-culturalism, [andthe five
institutions, lincluding family, government, €conomics, religion, ‘@nd
education. [ Otherltopics include demography, deviance, ltechnology,
environment, [social lissues, social [change, [social [organization, and
workplace issues.

COREQUISITE: 110838105 Intro Readingand| Study Skills(or:
AccuplacerReadinglscore of 74 or equivalent

10809198 Intro to Psychology!

...introduces students|to d survey [0f the multiple aspects 0f human!
behavior.[Itinvolves/d/survey [of thetheoretical foundations of human
functioning/in(such/areas/as/learning, motivation, émotions, personality,
deviancelandpathology, physiological factors, and social influences. [Tt
directs|the student|fo an/insightful uinderstanding 0f the .complexities of|
human relationships in[personal, social, @nd vocational settings.
COREQUISITE: 110838105 Intro Reading and| Study Skills.or:
Accuplacer/Readinglscore of 74 or equivalent
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Machine(ToolOperation
Program(No:31-420-1
TechnicalDiplomal]

DegreeCompletion(Time:[TwolTerms
Inlgeneral,lanlacademiclyear(consists oftwo terms;however, degree completiontime

e
LTC

your(counselor(foridetails. |

Curriculumiandprogramlacceptance!l’
requirements(are(subjectifo/change.(!

solving/skills.
*[1Developland [follow manufacturing
processes and(procedures.

*[]Setuplandloperate hanual land (]
computerized metal-cutting[machine tools(in[]
alsafeland efficientmanner. !

*[IPerform[part(inspection usinghand-held@nd[’]
computerized [precisionmeasuring ]
instruments. [

*[]Apply basicmath, [algebra, geometry,[and [
trigonometry ‘concepts(toshop (projects. ]

[]Apply printireadingskills(to[shopprojects. ]

ApproximateCosts[]
18126 [per(credit/(resident)
+[1$182 [per(crediti(out-of-state resident) |

+[1Other[fees vary by [program(books, [
supplies, materials, tools, [uniforms, hiealth-
relatedleéxams, (étc.) (]

r‘lﬂfﬁ.ﬂ" may varybased(on student'schedulingneeds(and ¢lass availability.
2012-2013(1
CatalogNo.[] Class(Titlel] Credit(s)l] AbouttheCareer( SpecialNote
Justlabout/every [product thatyouuselinyour[] Studentshave[the opportunity [to [takethe[]
Term(10) daily(activitieslis [the fesult/of'd machine(tool ] challengeléxam(dffered [prior(to/thelstart ofthe
. manufacturingprocess. Iflyoulikehands-on [’ semester to(test out of :[]
1042012071 Machine(Tool [CAMI] 2.0000 - g . O
314203100 Machine ToolHand ToolsT Loor WOrli, [dre[detail-oriented, havelgood hath @klllf,, «IMachineTool Drills
31420330 Machine(Tool Measuring[] 1.000] and arAe Eblef.bﬂevelop and follow Ehrough (6n[] o IMachine ToolLathes I
314203340  Machine[Tool[Saws(] 1.000)  work(instructions,(@[career(inthachinetool . i
31420336 Machine Tool Drills(] 1.000] operation offers[you lifelong[opportunities. [] *[1Machine(Tool Measuring[
3142034001  Machine[Tool Tathes T[] 2.0007 *I1Machine(Tool Mills 17
3142035001  Machine[Tool Mills T[] 2.0001 . .
3142035201 Machine Tool IMills(TI() 2000 Careersl *"Machine Tool Saws
3142037211 Machine(Tool Metallurgy 1.00(] *[JCNCMachineOperator[] . L
314573200 Machine Tool Math " 3.000 +"ICNC Programmer’ Functional Abilities.|
3145738501  Machine(Tool PrintReading 2.00( B ) Functional (abilitiesare(the (basic(duties that(d [
3180936201  Psychology for Life! 1.00(] *[IMachine ToolOperator! | student(mustbelable(to perform with or without [
Total 19.00 «[TMachine ToolSales@ndService reasonablelaccommodations. [Atthe]
Representative postsecondary [level, 'students thust theetthese[ ]
Term(2[ . . -
«(Supervisor requlre{nents, [and[they Eﬂgnnot be thdlﬁed. o -
1042014071 Machine/Tool EDMIT'" 2.000 +' Tool & Die/Machinist Apprentice! Pl(?a‘sle [seelprogramwebsite[for[specific functional ]
1042014201 Machine Tool EDMIT] 2007 i i abilities. ]
1042018471 Machine(Tool [CNC[Programming[ 2.00! *UMillwrightApprenticel] Entrance/AssessmentScores![|
3142034201  Machine(Tool LLathes(TI[] 2.00!
3142036011  MachinelTool Grinders! | 100  Admissions(Steps/] Accuplacer ACT()
3142038001  Machine[Tool [CNCI[Turning[] 2.000 «7 Application™ - — -
Center(] o Arithmetic(- 79[ Mathematics(- 18(]
31420382 Ié/I:ril:rnjeFTool [CNCMachining[]  2.007] :gppIICatlonLFeeu Reading - 55 Reading - 18]
B ! ) ) *[JEntrance[AssessmentScores[ - -
31420398 Machine[Tool[TechnicalSkills[]  1.00[] B . Sentence Skills= 60 ]Enghsh 18]
Portfoliol *JTranscripts[]
31457386 Machine(Tool Print[Reading[ 1.0001 *[JProgram[AdvisingSession[
Advanced!] . .
3180135911  Communication[Skillsforfthe[1  2.000] *OFunctional[Abilities[Statement[of
Workplacel] Understanding Form
Total @
Program Total 36.00 Program Outcomes
You'lllearn to:[]
Note: Course/start/dates/vary;checkwith[] «[IDeveloplcritical (thinking [dnd [problem-
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10420120 Machine Tool CAM

...provides|the learner with(skills[to: [explore[ |
"Mastercam" (¢omputer[software énvironment, ¢onstruct[|
2-D(geometry,modify éxistinggeometry, [create(2-D ]
toolpaths(forhole[producing, [profiling land ‘pocketing,
modify [toolpaths(using[operations thanager, [transform[ ]
existingtoolpaths(dand(create CNCMachine Operator(|
documents. ]

10420140 Machine Tool EDM 1
...prepares|the(student(toanalyze basicElectrical
DischargeMachining((EDM)|theory, [select/€lectrode ]
material, fabricate an/électrode, follow(sinker EDM
safety[rules, categorize [EDM (machine[components, [set[ |
updlsinker(EDM, (operatealsinker EDM, land (create/al
hand-finished surface.|
COREQUISITE:[31420330Machine[Tool Measuringlor
31420390 IndustrialMaintenance Measurement and!
31420352 Machine Tool Mills 2!

10420142 /Machine Tool EDM 2

...prepares|the(learner [fo [analyze wire [EDM [processes, |
identify (wire[EDM components, follow wire EDM
safety[rules, setup(wire[EDM machine(tools, operate! |
wire EDM machine tool, hand-finishiwire EDM
surfaces, manual ([programming wire [EDM [machine(tools[!
and[programming 'wire[EDM [thachine(toolsusing|[ |
Master [CAM Wire. |
COREQUISITE:[31420330Machine[Tool Measuringlor
31420390 IndustrialMaintenance Measurement and!
31420382 Machine Tool[ CNCProgramming'and(10420120
Machine[Tool[CAM

10420184/ Machine Tool CNC Programming

...prepares the(learner to [interpret(positions in/coordinate[ |
systems, [prepared[sequence ofithachining operations, ]
useG&M programming codes, [and [prepare G&M [part [
programs|forthachiningcenters and turning centers. |

31420310/ Machine Tool Hand(Tools

...prepares the learner(to [identify [Gommon Hand [fools

and their(usage, lidentify fastener types/including English
andmetric,[and the(different(grades, [assembly
procedures|and theiruses. |
COREQUISITES:[131420330Machine(Tool[Measuring(or
31420390 IndustrialMaintenanceMeasurement|

31420330 Machine Tool Measuring
...prepares|the(learner [to (use precision measuring ||
instruments [and heasurementtechniques, usel |
comparison theasuring instruments/and measurement(
techniques, [and [perform layoutprocesses. [

31420334 Machine Tool Saws

...prepares the(learner [to follow c¢utoffimachine [tool
safetyrulesland(operate horizontal (cutoffimachine(tools’!
and [vertical ¢utoffimachine tools. !
COREQUISITE:(231420330(Machine Tool Measuringland
31420390 IndustrialMaintenance Measurement

31420336/ Machine Tool Drills

...prepares|the(learner [to [follow drilling machine tool [
safety [rules, [identify drilling machinetool components, [ |
and (operate sensitive drilling machine foolsand radial [|
drillingmachinetools.[ |
COREQUISITE:"31420330!MachineTool/Measuringor
31420390 IndustrialMaintenancelMeasurement|

31420340 Machine Tool Lathes 1

...prepares the(student to lidentify the(characteristicsand ||
attributes of Turning(Tools:[ Follow [éngine lathesafety [
rules, identify engine(lathe/components, performfacing[’|
and|(center drilling[Operations, [perform [furning|
operations, (perform lathe Operations using(collets and!
perform radius/and(profile operations. [

COREQUISITE:131420330Machine( ToolMeasuring(or
31420390 IndustrialMaintenanceMeasurement

31420342 Machine Tool Lathes 2
...prepares|the(learner to (perform holeproducing[ |
operationin a(lathe, [perform cutoffloperations, [perform/( !
threadingoperationsand [perform turningOperations[ |
usingsoftjaws.[]
COREQUISITE:131420340Machine!ToolLathes 1(or
successfulicompletioniofiLathes/Hands-oniexam.

31420350 Machine Tool Mills 1

...provides/the learner withthe(skills to: Apply safety
rules, Tdentify machine components, [Select cutting[tools, |
Setuipthe milling thachine for(work, Mill square

surfaces, Milllprecision|steps(and|slots, Mill Keyseats(on| |
alshafts,[and Machine holes on rectangular(parts. |

COREQUISITE:131420330Machinel Tool[Measuring(or
31420390 IndustrialMaintenancelMeasurement

31420352 Machine Tool Mills 2
...prepares|the(learner [fo select cutting tools, [setup,
program and(dperate Proto-Trak Vertical mills. [
Operations|tolinclude: [ facemill, mill(slots,[pockets, |
anglesland[position(drilland [program(andoperatethe[ |
Proto-Trakusing the IDXF (converter. [

COREQUISITE: 131420350 Machine Tool Mills 1(or!
successfullcompletioniofithe’MillsThands-oniexam

31420360 Machine Tool Grinders

...prepares the(learner [to [follow grindingmachine tool |
safety [rules, [identify grindingmachine(tool(components, [
grinding(wheels, and[operate horizontal spindle!
reciprocating(table(surface(grinders. ]
COREQUISITE:[731420330 Machine[Tool Measuringlor
31420390 IndustrialMaintenancelMeasurement and
31420350 Machine Tool Mills 1 and(31420352 Machine

Tool Mills 2

31420372 Machine Tool Metallurgy!

...prepares the(learner [fo [interpret(the [properties (0fl |
ferrous materials, (heattreat(ferrous material, [test[the ]
hardness/oflferrous materials, and interpret/the [
properties(ofinon-ferrous materials. [ |

31420380 'Machine Tool CNC Turning Center

...prepares|the(learner [to followdomputer rumerical [
control ((CNC) turning machine tool safetyrules, lidentify[ |
components,[setiplandoperate a (CNC [furningmachine
tool with Fanuccontrols, and setup andoperate a [CNCL!
turning(thachine ool (with Mazatrol (ontrol. |
COREQUISITE: 131420330 Machine Tool Measuring!or!
31420390 IndustriallMaintenancel Measurement . or

31420394 Industrial MaintenancelMeasurement andDrills

31420382 Machine Tool CNCIMachining Center
...prepares|the(learner [to follow (Computer Numerical ]
Control (CNC)machiningcenter machine tool safety[ |
rules, lidentify components, [set-up, and operate(a[CNCL!
machining(denter(machine tool with Fanuc(controls,[and !
setlupland/operate(a[CNC machining/center(machinel |
tool with Mazatrol[controls. [
COREQUISITE:131420330[Machinel Tool Measuringlor
31420390 IndustriallMaintenancel Measurement or
31420394 Industrial MaintenancelMeasurement andDrills

31420398 Machine Tool Technical Skills Portfolio
...prepares the(learner to (create(d capstone projectuising [
multiple(tachines(and setups, create[geometry and[!
toolpathsonMastercam, [create @ [portfoio showing skills
attained(throughout Machine(Tool courses, [resume, [and|
grade(sheetfor allMachine(Tool [Courses.[ |
COREQUISITES:131420342/Machine(ToolLathes 2 and|
31420350 Machine Tool Mills 1 and 10420120 Machine
Tool[CAM

31457320 Machine Tool Math

...prepares|the(learner (with the necessary skills toise[ |
scientific/¢alculators fortheldpplication (of pre-algebra, [
algebra, [geometry, and(trigonometry. The courselis self-
paceddand(designedforlindividualized student meeds, and (|
consists(0fthree creditswhich(can be faken [in[one-credit!
increments|(basic, intermediate, @advanced). [ Please refer!(!
tolthe(class/listing[forspecificlone-credit(class(offerings. |

31457385 Machine Tool Print Reading

...prepares the(learner to [read [prints; (make lisometric(
sketches; [interpretorthographic (projection drawings(to[
include(sections, duxiliaryViews, threads, fasteners,
surfacelfinishes, geometric/dimensions,[tolerancing, @nd (!
assembly [prints. Thelcourselis self-pacedland(designed
forlindividualizedstudentneeds and may(be takenlin[ !
twolone-creditlincrements. [ Please(refer(to the(class (]
listing for(specific one-credit/class[offerings. [

31457386 Machine Tool Print Reading Advanced
...enhances thelearner's[ability [fo[read complex ]
drawings, ‘apply geometric[dimensioning, [and[solve
problems related to the metaltrades. The courselis self-
paceddnd(designedforlindividualized studentmeeds. !

31801359 Communication Skills for the Workplace
...prepares|the student(to[develop [paperjob-search tools
and[job-related writing[skills/tolincrease(job stability; |
introduces (thestudents|(to team-building skills to resolvel |
organizational [problems; [introduces|the student/to(the [
skillslofleffective listening; [prepares|the studenttol |
respond [foworkplace/criticism and[praise;(and (|
introduces the student(tolinterpersonal relationship skills, [
including effectivelinterviewing|skills, customer[ |
relations, @nd tanagement/employee relations.

31809362/ Psychology for(Life

...prepares|the(learner [to selectbehavior hodification[ |
techniques, [demonstrate (techniquesfor(énhancing [
memory, analyzelexpressions/oflémotion, use conflict[|
forl[édommon good, émploy fechniques|to reduce !
conflict/frustration, use(several methods|to [reduce stress, ]
interpret(personality [fypes, [@scertain (contributors fo!
perception, [and(apply (methods of[problem-solving. |
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Machinist—Apprentice

Program(No:(50-420-2
Journey-Level[Card[]
WorkHours((includingldayschool): (8000

Day(SchoolHours:[432 » Evening(SchoolHours: 8[]

4-Year[Contract/Indenture(]

2012-2013C

Catalog/No.[ ] Class(Title[] Credit(s)
Term 1
5042050101  Machinist[Apprentice 101 2.0001
Total 2.00
Term 2[]
5042050271  Machinist[/Apprentice 2] 2.00I
Total 2.00
Term 30
504205031  Machinist[Apprentice 3] 2.0001
Total 2.00
Term 4/
504205041  Machinist[Apprentice 4[] 2.001
Total 2.00
Term 5[]
504205051  Machinist/Apprentice 5[] 2.0001
Total 2.00
Term 6!
5042050601  Machinist[Apprentice 6] 2.0001
Total 2.00
Program Total 12.00
Note: Curriculumlandiprogramacceptance’]

requirements(are(subjecttochange.l!

Programistarts'in(fall'semesterionly.!

About/Apprenticeship(]
Apprenticeships(are/émployer-sponsored|training|
programs. Y outhusthavelalcontract(orindenture
before(beinglinvited(tolschool. A speciall
application[process/is[used fortheseprograms. ]
Please contacttheApprenticeship [Office for(the[]
proper forms. [

Apprenticeship—to[put/it'sSimply—youlearn/while[
youlearn. Iflyoulwantalcareer/in(alskilledtrade,
apprenticeship(is[the best/way [to[get[there.[You'll
combine[on-the-job(training with[on-campus[]
learning—you'llhave [the Best of bothworlds
whenlit/comes [tolearning the(skills[youneed(tol ]
getldhead.[And[eéven Better, you'll [€arn(al]
paycheck (whileyoullearn(those skills. ]

AbouttheCareer(]

Machinesallow lindustry [to [produce large[ |
quantities[oflmaterials(quickly, [precisely,(and[
cost-effectively. ButwithoutHigh-skilled(
operators, [themachines/dreiseless. That's[where[ ]
you¢omelin. The Machinist/Apprenticeship[ |
programlis/@nlémployer-sponsored, hands-on!!
training[program (in(which you'll learn(all[phases|
oflthetachinist/occupation. Iflyou'reinterested in[ |
working[withmechanical €quipment(and (!
followingpreciseplansto [produce thaterials0fT]
thehighest(quality, becoming|(ajourney-level ]
machinistmay [be the(perfectcareerforyou. [

Careers(]

Graduates0f ILTC's[Machinist[Apprenticeship[ |
program work [dsjourney-level machinists[in(al]
variety [oflindustrial [settings.[]

Industrial/Apprentice’Application(]
Requirements[]
*[1Determined by employer[]

*[JWisconsin Apprentice Contract[]

Program(Outcomes/ |
You'llTearnfo:[]
1 Apply basic safety practices/in/the hachine ]
shop.[]

«[JInterpretlindustrial/engineering(drawings. ]

] Apply [precision(theasuring methods [fo [part[]
inspection. (]

«[JPerform(basic(thachine(tool [€équipment(setup! ]
and[operation.

+[JPerform[programming, [Setup, [and [operation[’]
of(CNCimachine(tools.[]

ApproximateCosts[]

Contactlthe ILTC[Apprenticeship Office orvisit[|
www.gotoltc.edu/apprenticeship for(detailed[!
information. ]

SpecialNote[!
Youmusthaveldlsponsoringemployer before[
receiving/anlindenture(and (being(invited to[ ]
school.[]

Entrance/Assessment(Scores’

Accuplacer’] ACT(]
Arithmetic/- 661 |Mathematics(- 18]
Reading(- 66 Reading(-/ 18[]
Sentence(SkillsH 60[English(= 1817
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www.gotoltc.edu/apprenticeship

50420501 Machinist Apprentice 1

...introduces the [@pprentice(fothe basiclinformation(]
necessary [fo[become d thachinist, lincluding [precision [’
measuringlinstruments; settip(and(operate[sawingland [
drilling tachine; @pplication (of fractions, hixed !
numbers,[decimals, rootsdnd[powers, ‘@nd percentages! |
with(the luse oflelectronic dalculator; and basic/print[!
reading/skills. [

CONDITION:[504202  Machinist Apprentice or 504393 Tool
and'Die' Apprentice requirements/met.

50420502 Machinist Apprentice 2
...prepares|thel@apprentice with the(skills[fosetip@nd !
operate furning@nd millingmachinesand [@pply English [
and [metric linearmeasurement, basic dlgebra, @nd [
intermediate[and advanced print(reading skills.[]
CONDITION:1504202 Machinist Apprentice or’504393Tool
and Die Apprentice requirementsmet.

50420503 Machinist Apprentice 3
...prepares|thel@pprentice(folinterpretpositions/in[’
coordinatesystems, [prepare a/sequence 0fmachining[|
operations, [use G&M [programmingcodes, [and [prepare[ |
G&M Ipartprograms; advances skillsin/geometry(and [
interpreting domplex(drawings.[]

CONDITION:[504202 Machinist Apprentice or 504393 Tool
and Die' Apprentice requirements'met.

50420504 Machinist Apprentice 4
...prepares|thelapprenticetonavigate "TAUTOCAD" [
software, [creating[2-D(geometry, [dimensioning, [and [
savinglin multiple formats;(@nda@pply (equations, ratio, [
proportions, [Cutting speedsand feeds; [and [spur gear(]
calculations foachiningOperations with theuse ofthe ]
Machinery's[Handbook. ]

CONDITION:1504202 Machinist Apprentice or 50
4393(ToollandDie/Apprentice requirements met.

50420505 Machinist Apprentice 5

...provides|the apprentice with(the basic(skillsused(in jig
and [fixturedesign, [@pplication ofmetallurgical !
principals, "Mastercam" [computer software[ |
environment, ¢onstruct 2-D[geometry, @nd(create 2-D [
toolpaths.[]

CONDITION:[504202  Machinist Apprentice or 504393 Tool
and'Die' Apprentice requirements'met.

50420506 Machinist Apprentice 6
...prepares|thel@pprenticeWith the[principles(and [
interpretation 0f GD&T [and [the ise [0f “Mastercam”[fo [
construct(3-D Wireframe geometry, [Construct(surface
geometry,[create rough(and [finishmachining toolpaths(’
using(surface/geometry, @nd ‘geometric/dimensioning[’
and [tolerancingapplications.[]

CONDITION:1504202 Machinist Apprentice or 504393 Tool
and Die Apprentice requirementsmet.
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Maintenance Mechanic/Millwright-Apprentice
Program No: 50-423-11]
Journey-Level Card(
Work Hours (including day school): 83200
Day School Hours: 576 « Evening School Hours: 8(]
4-Year Contract/Indenture

2012-20131]

e
LTC
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Catalog/No.[ ] Class(Title[

Credit(s)

About/Apprenticeship(]
Apprenticeshipslareémployer-sponsored [training [

«[1Operate/[commonlindustrial hachines(]
including(drillpresses, [saws, [grinders, ]

Term 1 programs.[Youlmust have @[dontract(or indenture lathes, étc.[]
5042350101 Millwright(Apprentice 10 200  Ccforelbeinglnvitedifoischool. A special Approximate[Costs
Total 2.00 application(process(is Ll.lsed.for ﬂ}ese [programs. [ Contactthe ILTC[Apprenticeship [Office or Visit[]
Pleaselcontact(the Apprenticeship (Office forthel! www.gotoltc.edu/apprenticeship for detailed
Term 20) properforms. ] information.
5042350201  Millwright[Apprentice 211 2.00! Apprenticeship—tolput it simply—you carn while |
Total 2—00 youl(learn. Tflyoulwant(a[career in(a(skilled frade, [ SpecialNote[!
apprenticeshiplis the bestwayfo(get[there.[You'll[] YoulthustHave @/sponsoringemployer before
Term 30 combine 0n-the-job fraining With[on-campus ) receivinganfindentureand Being invited o
learning—you'll have (the (best 0f both worlds [ school.[]
5042350301 Millwright/Apprentice 30 2.0000  whenlitcomes|tolearning the(skills[youneedtol
Total 2.00 getlahead.[And[éven better, you'll'€arn/al’] Entrance/Assessment/Scores/’
paycheck (whileyoullearn(those skills. ]
Term 4| Accuplacer ACTD
50423504 1 MillwrightApprentice 41 2001 Aboutithe Career.) Arithmetici= 66 1 |Mathematics- 18 )
Total 2.00 Broken (orlinefficient(machines slow[thepace 0f[ | - -
manufacturingand, ltimately, [profits. The Reading - 66( Reading -/ 181
Term 501 Maintenance Mechanic/Millwright[] Sentence Skills- 60 ,English 18]
o . Apprenticeshipprogram[is[émployer(sponsored. ]
5042350501  Millwright[Apprentice 5[] 2.00! . . _ L
Total 3.00 This/program ¢ombines[the 0n-the-job Hands-on[]
training[with related [fraining at(the[technical []
Term 601 college. Somehands-ontraining|isised to [
reinforce(the [delatedtraining. [Thus, [skills [@re (]
5042350601  Millwright/Apprentice 61 2.0000  developed!tolhelplthemechanickeep machines!
Total 2.00 and [équipment operating and(productive. Tflyoul
like[to maintain, repair, and[troubleshoot (|
L problems[and puttheory [foWwork, [@(career(as/al’
504235070 MillwrightApprentice 70 2.001 maintenance (mechanic/millwrightmay belyour(
Total 2.00 ticket(tolsuccess. [
Term 80 Careers_
5042350871 Millwright Apprentice 8 200  Jraduates of LTC's Maintenance Mechanic/ |
Total 2—00 Millwright’/Apprenticeship [programwork [as(’
Program Total 16.00 journey-level maintenancemechanics/millwrights(]
inla[variety (0flindustrialand[organizational [
settings. []
Note: Curriculumiandprogram'acceptance(] IndustriallApprenticeApplication[]

requirements(are(subjectito/change.l!

Programistartidatesvary;check(with(]

youricounseloriforidetails. ]

Requirements (]
*1Determined By eémployer(]

*[JWisconsin[Apprentice[Contract[]

Program(Outcomes/(
You'llTearnfo:[]
[IMaintainland[repairachines, équipment, ]
and/their[component/parts.[]

«JInstallimachines and ‘équipment. |

*[IMaintain, [service, and(repair(hydraulicland (]
pneumatic/components/and(systems. []

*[|Perform(metallurgy-related operations
including Wwelding, flame(cutting, heat
treating, [étc.

*[|Perform[preventative maintenancel |
inspectionsusing/dvariety [ofltechniques.[]

*[]Operatelcommon(industrial [équipment[ ]
including mobileand (powerlift[€équipment, [
computers, [etc.[]
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50423501 Millwright Apprentice 1

...provides the apprentice with knowledge in machinery
and equipment installation; principles of mechanical
power transmission and belt drives; and instruction in
math, blueprint reading, and metalwork.

CONDITION: 504231 Millwright Apprentice requirements
met.

50423502 Millwright Apprentice 2

...provides the apprentice with knowledge and skills in
gear drives, chain drives, couplings, and clutches,
including related instruction in math, blueprint reading,
and metalwork.

CONDITION: 504231 Millwright Apprentice requirements
met.

50423503 Millwright Apprentice 3

...provides the apprentice with knowledge and skills in
seals, packings, bearings, and lubrication with related

instruction in math, blueprint reading, and metalwork.
CONDITION: 504231 Millwright Apprentice requirements

met.

50423504 Millwright Apprentice 4

...provides the apprentice with knowledge and skills
relating to structural steel, mechanical fasteners, pipe
fitting, and pipe valves with related instruction in math,
blueprint reading, and metalwork.

CONDITION: 504231 Millwright Apprentice requirements
met.

50423505 Millwright Apprentice 5

...provides the apprentice with skills in sheet metal work,
hardening and tempering, and rigging with related
instruction in math, blueprint reading, and metalwork.
CONDITION: 504231 Millwright Apprentice requirements
met.

50423506 Millwright Apprentice 6

...provides the apprentice with skills in centrifugal pump
maintenance welding, electrical safety, lockout tag out,
and air compressor training with related instruction in
math, blueprint reading, and metalwork.

CONDITION: 504231 Millwright Apprentice requirements
met.

50423507 Millwright Apprentice 7

...provides the apprentice with skills in hydraulics and
reading and understanding schematics and the
component parts of a hydraulic system with related
instruction in math, blueprint reading, and metalwork.
CONDITION: 504231 Millwright Apprentice requirements
met.

50423508 Millwright Apprentice 8

...provides the apprentice with skills in pneumatics,
vibration analysis and balancing, and computer basics
with related instruction in math, blueprint reading, and
metalwork.

CONDITION: 504231 Millwright Apprentice requirements
met.
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ManufacturinglManagement

Program(No:[10-623-5

AssociateDegreelin[AppliedScience(]
DegreeCompletion(Time:[Four(Terms

In[general, anlacademiclyear(consists(of(two terms;however, degree completion/time
may varybasedonstudent'scheduling/needsandclass(availability. "

2012-2013C

Catalog/No.[ ] ClassTitle[] Credit(s)[]
Term(1|
1010512411  PortfolioIntroduction( 1.0001
1018213111  Supply/ChainManagement[ | 3.000]
1019616411  PersonalSkillsfor[Supervisors’]  3.00]
1019619111  Supervision(] 3.000
10809172(1  Race, Ethnic/& Diversity[Studies[! 3.00[]
1080119501  Written Communication[ | 3.001
Total 16.00
Term(2[
1080412311  Math[w(Business[Apps[! 3.000]
1018211011  Negotiations[| 3.0007]
10196189(1  Teambuilding(& Problem(Solving13.00[!
1019619011  Leadershipevelopment!(] 3.00I
10801196[1  Oral/Interpersonall 3.001
Communications|
108091981  Introduction(foPsychology!(! 3.0000
Total 18.00
Term(3[)
1010115501 Accounting(forProfessionals! 3.00!
1010512811  CareerExploration!! 2.001
1019613411  Legal Issues(for/Supervisors! 3.001
101961881  ProjecttManagement!| 3.0000
1019619211  Managingfor/Quality[ 3.000]
1080611211  Principles(of(Sustainability[] 3.000]
Total 17.00
Term4|
1019613611  Safetylinlthe[Workplacel | 3.001
1019612901  Portfolio[Assessment![ 1.0001
106231181  LeanManufacturing(and[! 3.000]
Execution(Control[]
1062311911 SupplyChain/Quality-Six[Sigmall 3.00(]
1062319311 I1SO9001:2008(] 3.0007
10809195(1  Economics!! 3.00!
Total 16.00
Program Total 67.00
Note:[!  Programistartidates vary; checkwith(]

youricounseloriforidetails.|

Curriculum(and(programlacceptance! |
requirements(are(subjectito/change.[!

Aboutthe Career(]
ManufacturingManagement/is(a[uniquedssociate! ]
degreeprogramI(designed by Tocal lindustryfo]
meet(the needsofithe workplace(through!al
combination(oflsupply[chain,[quality, lean, |
leadership, land(supervisory [skills. Graduates[ofl |
this[program areprepared (to[provideleadership(in[]
manufacturingland/serviceindustries.

Careers(]
[ITeam(Leader!(
*JForeman(]
*[JSupervisor(]
«[IMaterial [Controller/Coordinator(]
L!Global(SourcingSupply [Specialist[

Admissions(Steps![]

] Application[]

*[JApplication(Feel |
[Entrance[Assessment[Scores[]

*[ITranscripts[]

*[JProgram/Advising[Session[]
[IMicrosoftSkills[Check Form[{(Word,

PowerPoint,[Excel)

*JFunctional [Abilities [Statement [0f
Understanding[From

ProgramOutcomes/(’
You'lllearn(to:
«[Display [respectfor individual(differences!
and [work cooperatively tobuild rapport(and!
tolachievelteam(goals.[]

+[1Developland (manage teams|to [énhance[work!
productivity. |

[1Manage qualitycontrol. [

[Implement(better decision-makingskills(and (]
utilizelsuccessful (problem-solving[]
processes. [

*[IPerformIsuccessfullyintheSupervisory ]
roles[oflplanning, [0rganizing, [staffing, [
leading, ‘and controlling. [

*[IIntegrate(technology linto the[supply(chainfo[]
improve[profitability. ]

*[IProvide(anuninterrupted flow(ofmaterials, []
supplies, @nd services [required foOperate[ ]
thelorganization.[]

*[]Analyzeland megotiate contractsWith[]
suppliers, manufacturers, ‘@nd/or/distributors. []

ApproximateCosts(]
+[1$126 [per(credit((resident) !

*[1$182[pericredit/(out-of-state resident)[ |

*[]Otherfeesvary by program((books,
supplies, materials, fools, uniforms, Health-
relatedleéxams,(étc.) ]

Functional(Abilities ]
Functionalabilities(are[the basic[duties(that/a!
student(thustbelable to[perform withor without[ ]
reasonableldccommodations. [At/the!
postsecondary (level, 'students mustmeetthesel]
requirements, [and they [¢annot(bethodified.

Entrance/Assessment(Scores||

Accuplacer ACTL

Arithmetic[Z 790)  [Mathematics(- 18]
Reading (- 741 Reading (< 18]
Sentence(SkillsZ 86JEnglish[= 181
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Transfer agreements are available with the following institutions:

CapellaUniversity [
ConcordiaWniversity[|
FranklinUniversity[ |
Herzing(University[ ]
LakelandCollege!
Ottawa University

SilverLLake(Collegel |
University of(Phoenix[ |
UpperTowaUniversity[ |
UW-GreenBay!!
UW-Oshkosh!
UW-Stout(

IMPORTANT:[Forimorelinformation(on(these agreements, visit[gotoltc.edu/transfer.

10101155 Accountingfor Professionals
...isthe[study(of'the linformation[that/can be interpreted from
financial statements.[ Students @nalyzefinancial statements@nd
apply thanagerial accounting[concepts/in‘anaccelerated format.
COREQUISITE:Microsoft Excel skills.or.equivalent.

10105124 Portfolio Introduction

...prepares|thelstudent(to developd[personal(andprofessional
portfolio, folidentify self-awareness/through variousself-
assessments(and @pply these Tesults fothe workplace[and (other ]
environments, [to Wwrite goal statements and lunderstand [their
value, [fo/developanlindividual history oflevents[and
achievements, and 'tolidentify significant/learning experiences!
throughout the student's life.[]

10105128 Career Exploration

...prepares the student(to develop @ careerplan, [write[a resume,
create(@(coverlletter, prepare for@anlinterview, Search for work [
onltheInternet, [adapt/a resume forlan(electronic/scan, [and (post
alresume(and coverletter(on the Internet.

PREREQUISITE: 110105124 Portfolio'Introduction

10182110/ Negotiations

...Islanlexcitinglintroduction into negotiations wherelthe
following topics will (be discussed: nature(ofnegotiations,
framing, [strategy, lintegrated megotiations, (distributed
negotiations,[communication, [perception, bias, leverage, [éthics,
global megotiations, and tanaging|(difficultnegotiations. [ It/isa
must(dourse for students desiring fo exceed in business.

10182131:Supply Chain'Management

...has[been developed toprovide abasicinderstandingoflthe
planningandcontrol 6fmaterialslinto, through, @nd Gut[6f
organizations. Inaddition, those Who want to become certified ]
by APICS meed alfundamentals Gourse[to Tearn aboutthe
material planning/and (c¢ontrol(system. [ This dourse will provide
abasis for further(studyleading [fo Gertification. ]
COREQUISITE:Microsoft Word, Excellor equivalent

10196129 Portfolio A t-Manufacturing
Management

...prepares|the student [foidentify what they havelearned |
throughout(the [program, (Wwrite[career(goals, re-examine their
resume, [fesearch and(collectproject/samples ofitheir
achievements, dndanalyze their achievements within the |
college corelabilities. ]

PREREQUISITE: 110105124 Portfolio Introductionland
10105128 CareeriExploration

10196134 Legalllssuesfor Supervisors
...appliesthe(skills@nd fools mecessary for(a supervisorto
effectively function/in/foday's fegal work ‘environment.
Learners(will demonstrate(the dpplication of Tegal [practices(in
bothunionland monunion environments, (@nalysis(of'the impact
of U.S.[émployment laws, the impact 0f the global économy,
thelappeal (process, reacting to legal (Gharges, documenting the
hiring/firing process, (dealing with harassmentlissues, [privacy
issues,land[summarizing legal lissues facing(contemporary
supervisors.

10196136 Safety in'the/Workplace

...appliesthe skills[and fools mecessary to[provide/alsafe(and
secure(work énvironment. [Each learner(will demonstrate the ]
application/ofisafety l@wareness, federal/state/local [Gompliance, !
incidentlinvestigationand/documentation, human(relations
techniques, 'safety [orientation, [inspections, [and risk @nalysis,
issues(of'workplace violence, substance@buse,and hiealth[]

hazards, firstlaidfand [CPR, fire(and[€lectrical[safety, émergency

preparedness, land liaison ‘with [external @gencies.

10196164 Personal(Skills for Supervisors

...will[d@llow [theparticipants fo learn [fime hanagement ]
techniques/and (itilize[personal (planning (processes for(daily
activities/and[continuous learning. Valuing the rights/of'6thers
islemphasized(while theparticipants dre(learning assertive
behaviors. Finally, [organizationaland [personal Sources [0r[]
stressldrelanalyzed(and(d[strategy [and[d[strategy for[coping/[is
designed.

10196188 ProjectManagement

...willlexplorethe(role ofprojectsiand [the importanceofl
projectmanagementin business/environments.[ Learnerswill
create(dnd (develop(successful[proposals.[ They will@lsoplan,
schedule, and budget(for@project.[]

COREQUISITE:Microsoft Excelskills’orrequivalentiand]
PREREQUISITE:110103124!IntrotolMS|Project'- Level 1

10196189 Teambuilding and|Problem Solving'

...applies the skillsand fools mecessary fo facilitate problem![
solvinglin/d/team énvironment.| Each(learner(willldemonstrate
the application(ofithe benefits and(challenges of igroup (work,
necessaryroleslin/alteam, stages oflteam development, (different !
approaches [fo problem(solving, [Consensus, [a Systematic process[]
of problemdefinition, [datadcquisition, analysis, developing
alternative solutions, Solution implementation, [and [€valuation.

10196190 Leadership Development
...allowstheTearner(to apply(theskills@nd toolsmecessary [to
fulfillhis/her role(asamodern leader. [Eachlearner(will
demonstrate the application/oflévaluating leadership
effectiveness@nd organization requirements, [individualand
group motivation|strategies, implementing tission/and goals,
ethical(behavior, [personal leadership 'style and [adaptation,
impactsof power, [facilitating employee[development,
coaching, hanagingchange, [@nd(effective(conflict/resolution.
COREQUISITE:Microsoft PowerPoint skillslor equivalent

10196191 Supervision

...allows theTearner(toapplytheskills @nd fools necessary to
perform|the(functions oflafrontline leader. Students(learn/the
application(ofstrategies and transition[to @ [contemporary
supervisory [folelincluding(day-to-day [6perations, controlling, |
staffing, Teadership, [problem-solving, teamskills, motivation, ]
and|fraining.

COREQUISITE:Microsoft Word!skills'oriequivalent/orior
CONDITION:105361Pharm'Svcs/Mgmt or 315361
Pharm(Tech requirementsmet

10196192 Managing for Quality

...is[designed tolexamine the role(oflthe [supervisorinassisting |
anlorganization[to[produce/d’quality productloriservice. Thel]
meaningand benefitsofquality, [the (cost (0fquality, how(to
interact with customers, [and problem solving [toolsfor
continuous/improvement(will be covered. !

10623118 LeanManufacturingland Execution Control
...expands the learner's @bility to[develop skills[fo prioritize land
sequence work, (€xecutework plans, implement(¢ontrols, @nd |
createldnd @nalyze performance evaluations. Tt/allows[the
studenttoéxplore the éxecutionof quality (initiativesland
continuous/improvement(plans(in@ddition[to the Gontrol and
handling[oflinventories.

10623119 Supply Chain/Quality-Six Sigma
...provides|thelstudent(withthe skills/and 'foolsfo[collectand
analyze(datalto/solve problems, improveland(control processes,
andlimplementsolutions within(an(organization. An emphasis
willbelplaced(on the useof statistical techniques fo createand
implement(d/data collection plan(and(select/solutions.

10623193(1S09001:2008

...is[designed fointroduce participantsto the (QS/ISO9001:
2008 standards. Thelcourse/is structured fo feach the [QS/ISO]
9001:12008 [standards, how [fo[documentprocedures, and how [to
performaudits. _Alllof the QS [automotive standardswill lbe
introduced. [

10801195 Written' Communication

...teaches|the [writing process, Wwhichlincludes prewriting,
drafting, [fevising, and editing. [ Through(a[variety (0fwriting
assignments, [the[student(will lanalyzeaudience and purpose, [
researchland organizelideas, and format/and design/documents
based|on subject matter and content. | Keyboarding skills are
required forthis(course. [ It/alsoldevelops critical reading@and
thinking skillsthrough the analysis 0fa Variety (0f written [
documents.

PREREQUISITE:210831103!Introto[College Wrtg(or!
CONDITION:Written'Comm|Prepared|Learner
(AccuplaceriWrtgimin(scorelof 86[oriEquivalent)and’
COREQUISITE:10838105(IntrolRdg & Study(Skills(or )
CONDITION: Reading!Accuplaceriminiscore!of 74(or
equivalent

10801196 Oral/Interpersonal Comm

...provides studentswiththeskills[to develop speaking, Verbal
and[nonverbal communication, [@nd Tisteningskills through
individualspeeches, [group(activities, land other [projects.
COREQUISITE:(10838105(Intro Reading andStudy Skills
oriCONDITION:[Readingaccuplcer' minimumiscorelof 74
or.equivalent

10804123 Math w Business|Apps!

...covers real mumbers, basic Operations, [linear équations, !
proportions(withonevariable, [percents, simplelinterest,
compound linterest, annuity, ‘@pply math concepts|tothe
purchasing/buying process, [dpply math conceptsto the selling[ |
process, [and basic statistics With (business/consumer[’]
applications.

PREREQUISITE:Accuplacer Math'minimum(score(of 79
or Equivalent'ori10834109 Pre-Algebraland
COREQUISITE:(10838105!Intro Reading'and Study Skills
or'CONDITION:[Reading'accuplcer minimum(score(of 74
orlequivalent

10806112 Principles of Sustainability

...prepares students(to develop sustainable literacy, analyze
interconnections/among physicaland biological [sciences @nd!
environmental [Systems, [summarize eéffects 0f Sustainability(on
healthandwell-being, [@nalyze Gonnections@mongsocial,
economic, andénvironmental [Systems, émploy energy
conservation|strategies|to reducel use oflfossil (fuels, linvestigate
alternative énergy (options, (€valuate options fo Gurrent waste
disposal/recycling(in/theU.S.,[and[analyze @pproaches ised by
your(community.

10809172 Race, EthnicandDiversity Studies
...is[a’coursethat/draws from several [disciplinesfo reaffirmthe
basic’/American(values of justiceland équality By [feachinga
basicvocabulary, [@[history of immigrationandconquest,
principles ofitranscultural communication, legal liability and [
valuelofaesthetic/production(folincreasethe [probability of!
respectful léncounters/among people. In'addition to an analysis
of thajority/minority relationsin @ multicultural ‘context, the
topics(0flageism, [sexism, gender(differences, (sexual orientation, !
theldisabled @nd the[American Disability [Act (ADA)(are[]
explored. Ethniclrelations/are/studied/in/global land
comparative[perspectives.

COREQUISITE:110838105(Intro Reading and| Study
Skillstor’AccuplaceriReading scorelof 74/oriequivalent

10809195 Economics

...provides|theparticipantwith @n‘overview l0flhow (dmarket-
oriented economic/system[operates, and/it/surveys/thefactors
which/linfluence national léconomic policy. Basic conceptsland
analyses/(drelillustrated (by reference [fo @ variety of!
contemporary problems/dnd (public/policyissues. Concepts
includelscarcity, [resources, alternativeéconomic(systems.
growth, [supplyland(demand, honetary ‘and(fiscal [policy,
inflation, inemployment(a@nd global [économic [issues.
COREQUISITE:[110838105!Intro Reading and  Study!
SkillstoriAccuplaceriReading scorelof 74 or equivalent

10809198 Intro(toPsychology'

...introduces/students to[a[survey (0flthe multiple[aspects [of]
human behavior. Itlinvolvesla'survey(of'the(theoretical
foundations6f Human functioning inSuch @reas(ds(learning, [1
motivation,[émotions, [personality, devianceandpathology,
physiologicalfactors, and/social influences. It directs[the
student[toan/insightfulinderstanding ‘of the[complexities 0f’
human relationships/inpersonal, social, and Vocational Settings. |
COREQUISITE:[110838105!IntroReading'and' Study
SkillstoriAccuplaceriReading scorelof 74 or equivalent
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Marketing

Program(No:(10-104-3

AssociateDegreelin[AppliedSciencel]
DegreeCompletion(Time:[Four(Terms

In[general,’anlacademiclyear(consistsoftwoterms;however, degree completiontime’
may varybased on student'schedulingneedsiand ¢lass/availability.

2012-20130

1010410211
101041940
101051240
1080119811
1015211111
108041231
108091981

CatalogNo.[] Class(Titlel] Credit(s)[
Term 10
Marketing, [Principles 0fT] 3.00(]
MarketingServices[] 3.0007
PortfolioIntroduction[] 1.00I
Speech! 3.00!
Emerging(Web(Trends[ 1.001

1010410311
1010410411
1010412277

101041731
1010417211
1080119571

101041250]
101521060
1010512817
10806112(]

1080919511
108091961

1010410511
101041347
101041171]
101041260
1010412811
101041680

Note:

Mathwith Business[Applications[] 3.00[

Psychology-Introduction(fol] 3.007]
Total 17.00
Term 2[]
Applied Marketing[ | 3.00!
Selling Principles! 3.00I
Marketing[Strategiesand[’] 3.0000
Planning[
MarketingResearch(] 3.000]
MarketingAnalysis(] 3.000]
Written/Communication|] 3.0007
Total 18.00
Term 3|
Promotion Principles[ 3.000]
Integrated WebConcepts ] 4.0000
CareerExploration] 2.0007
Principlesof(Sustainability OR[]  3.00[7
10809122 Intro/to[American(
Government!
Economics[] 3.00I
Introductionfo[Sociology[OR1  3.00[!
10809172 Race, Ethnic, &[]
Diversity[Studies[]
Total 18.00
Term 4/
Sales[Advanced! 3.00!
Social MediaMarketing|| 3.000]

Portfolio[Assessment-Marketing[ ] 1.00[!
Internship-Marketing[] 1.0001
Leadershipland Professionalism[] 3.000]

International Marketing [ 3.00(7]
Total 14.00
Program Total 67.00

Programistartidatesvary;check(with(]
youricounselor(for(details.[!

Curriculum(and(program(acceptance’]
requirements(are(subject/tolchange.]

AbouttheCareer’]

Nomatterwho(youlare, where[you ldre, whatyou[]
do, lorwhatlyouBuy—you've éxperienced (]
marketing. Tflyou're[curious@bout whatdrives[
peopleltolchooselone(product/overdnother, dre(
exciteddbout/generating[fresh ideas, and ‘enjoy[
variety [and[change, [d[career [in marketing tay e[|
alperfectfitfor(you. Marketing(is the [program for[]
students(interested(in[careers [in(selling, social ]
media, [retailing,[product(and (brand management, [
promotion, tarketing leadership, ‘@nd[customer(]
service. [l

Careers(
*[]Advertising/and PromotionMeveloper(]
*[]Assistant/Advertising Manager!
[ 1Entrepreneur!]
*[IMarketingResearcher(|
*[]Sales Manager![ ]
«[]SalesRepresentative!]
*[1WholesaleRepresentativel ]

Admissions(Steps[]
[JApplication[]
*[JApplication(Feel ]
[ ]Entrance[Assessment[Scores ]
[ Transcripts[]
*[JProgram(AdvisingSession/]
*IMicrosoft[Skills[Check Form(Word,

PowerPoint, Excel)

[ 1Functional[Abilities Statement (0f
Understanding Form

ProgramOutcomes/(’
You'llTearn to:!
+[|Developlstrategies/to anticipate and [satisfy
market(needs.[]

*[|Preparelan/integrated marketing
communication(plan.

+[]Evaluate business information/through [the[|
market(research(process. [

*[IDemonstrate(selling strategies for[products, ]
services, dnd/orlideas(fo dreateand maintain[]
relationships. [

*[1ManageCustomer [Relationship[]
Management (CRM) (functions(to @nticipate [’
marketwantsland needs.

ApproximateCosts[J
*[1$126 [per(credit((resident) !

+[1$182 [per(crediti(out-of-state resident) ]
+[]Other[fees vary by [program(books, [

supplies, materials, fools, uniforms, Health-
relatedleéxams,(étc.) ]

SpecialNote(
This/program/isalso offered(inan(onlineldelivery (!
format. ]

FunctionalAbilities
Functionalabilities(are the (basic[duties/that/a[’
student(mustbelableto [perform with or without[]
reasonable/dccommodations. [At(the[]
postsecondary [level, 'students thust theetthese[ ]
requirements, @ndthey(cannotbemodified. ]

Entrance/AssessmentScores’

Accuplacer ACT[
Arithmeticl- 50(] |Mathematics(-/ 16[]
Reading(- 550 Reading (- 16(]
Sentence(Skillsi= 70[English(= 161
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Transfer agreements are available with the following institutions:

CapellaUniversity [ Marian/College![ UW-GreenBay![ |
CardinalStritchWniversity[| MSOE Rader(Schoollof Business! | UW-Oshkosh!!
ConcordiaWUniversity[| Ottawa University | UW-Stout[|
FranklinWniversity ] Silver(Lake[College!

HerzingUniversity![ | University 0f(Phoenix/[ |

LakelandCollege! UpperTowaUniversity[ |

IMPORTANT: [Forimorelinformation(on these agreements, visit gotoltc.edu/transfer. ]

10104102 Marketing, Principles of 10104168 International Marketing 10801198 Speech

...introduces[thestudent fo the [consumer [decision process

model, [the basesused [folsegment(dmarket, (basic(concepts[]
about[goods, [services, [@ndideas, [the mature ‘of 'supply(chainfand (]
distribution, lintegrated marketing/communications, andthe
stages[of 'the product(life(c¢ycle and theirimpacton[the
marketing mix. |

COREQUISITE:Microsoft'Wordland PowerPoint(skillsor
equivalent lorlCONDITION:(105361 Pharm(SvcsiMgmt or
315361 Pharm(Tech'requirements met!

10104103 Applied Marketing|
...is[a’projectldnd case[study (based course allowing the[student
tolapply arketing|strategy o @[variety (0f imarketingscenarios.

10104104 Selling Principles’
...prepares|the(student(to uselthe[steps oflthe[selling[process/to
perform[sales presentations.

10104105 Sales Advanced!
...enhances/thestudent's(ability[to[develop(a’customer profile;
design tables, [charts, and graphs; identify ‘marketpotential
throughsales [forecasting usingtechnology; and [plan@nd
prepare asales[strategy presentation.

COREQUISITE: 10104104 SellingPrinciples

10104117 Portfolio/Assessment-Marketing
...prepares|the(student(toidentify Whatthey Have(learned
throughout|the [program, [write[career(goals, [re-examine their
resume, [research @nd(collectproject samples ofltheir!
achievements, and analyze their@chievements Within the
collegelcore(abilitiesdnd programoutcomes. ]
PREREQUISITES: 110105124 Portfoliotintroductionstand
101105128[Career Explorationiori10105126 Career
Assessment

10104122 Marketing Strategies'and Planning
...introduces thestudent(to marketing strategies thatsupporthe
product/service mix.  Students/will use(critical (thinking and
analytical skills fo/developpositioning, branding,
differentiation, land relationship marketing|strategies/toreach
thetarget/audience.  Thestudent will also be responsible for
theldevelopment ofa(marketing[plan.

10104125/Promotion Principles’)

...providesthe studentthe(ability fo[éxplain the relationship of!
theluncontrollable [variablesandthe marketingmix to'the
promotion/plan/and toldistinguish when[to[use(advertising,
personal selling, [publicity, (or(sales promotion/in/the
development ofithe promotional [plan.
COREQUISITE:(10104012Principles'of Marketing

10104126(Internship-Marketing|

...requires|students to/complete 72 hours(1 [credits) (of]
performing work ina/business/industrial service settingrelated
toltheir/program objectives. Students|are(responsible for
seekingldnd obtaining/the internship 'workstationposition.
Courserequirements|include maintaininglalog of work
activities, lidentifying[and receiving @pproval from the job
supervisorland|instructor, @nd(¢ompletinga work-related |
project.[Students meetwith(the[program/instructor(tolindicate
progress.

PREREQUISITE:10105128[Career Exploration.and|
COREQUISITE:(10104117 Portfolio Assessment

10104128(Leadership'and/Professionalism
...prepares|(the(student(to[accept/aleadership rolelintheir
chosen occupationand [providesopportunities to[demonstrate
business|etiquetteand professionalism/in dvariety (0fsettings.

10104134 Social Medial Marketing

...covers How the use (0flsocial hedia marketingas an
integrated marketingtool is/allowing[organizations|to increase
brand(awareness(and feceive directfeedback on[products from
customers. | It/is/relatively inexpensiveldandis becoming(a
critical component ofimarketing ¢campaigns. [ Thiscourse
explores[thelopportunitiessocial media provides @ company!in
promotingproductsand services.

...provides(anunderstanding oflinternational marketing while
concentrating ‘on/the how to's (0flinternational business. This[
courseis beneficial o students wholdesire d better( ]
understanding/oflinternational arketing ‘and folindividuals
wholwork in(or(dspire to Wwork [in[an[international (business. [ It
islalso/designed formanagers/andleéxecutiveswhose Gompanies
conduct(business internationally(or(desire toldoso.

10104172 Marketing Analysis

...expands the student's ability(to analyze the impact of the
external (marketing énvironment, [including [demographic|trends,
competitive(strategies, political/legal marketingfactors,
social/cultural marketing factors, €conomicmarketing factors,
and|[technological marketing [factors, @nd global markets.
COREQUISITES: Microsoft Excel skillslor equivalent

10104173 Market Research
...provides|thestudentwiththe ability to fell the difference
between[primary@ndSecondary [datalin[the use[0f Fesearch ]
methodologies.
COREQUISITE:(10104102Principles.of Marketing

10104194 Marketing Services

...prepares the student to differentiate product/and/service[]
characteristics; apply(the(concept(0f service quality; assess the
perceived Value/oficustomer satisfaction, land éreate d customer
servicelstrategy. |

10105124 PortfoliolIntroduction
...prepares/thestudent/todevelop@[personalandprofessional
portfolio, tolidentify self-awareness (through various self-

assessments(@nd @pply [these Tesults fo the Wworkplaceand other[]

environments, [to Write goal statements [and tinderstand [their
value, [fo'develop@n/individual history of events/and
achievements, and tolidentify significant(learning experiences
throughout(the[student's life.

10105128 Career Exploration

...prepares the student to'develop(d[career (plan, Write[a resume,
create alcover!letter, prepare(foranlinterview, [search forwork
onlthe Internet, adapt/a/resume for(an(electronic(scan, and/post
alresume(and(cover letter(on the Internet.

PREREQUISITE: 210105124 PortfoliolIntroduction

10152106Integrated Web Concepts’

...introduces thelstudent fo the three major components ofithe
Web--design, [development,and marketing. A commonIcourse
among Graphic/and'WebDesign, Webland Software["
Developer, andMarketing, [studentsfrom[each program will lbe
responsible for working/(in feams andto coordinate [projectsand
present(their(industry fo studentsfrom[the [6ther [programs.
PREREQUISITE: 110104102 Prin of Marketing'and
COREQUISITES:[110152187 Web Development 3 and
10201106/ CSSifor AdviWeb(Designland(CONDITION:
1015127 Web'and| Software!Developer ori 102012 Graphic
andWeb|Design'or:101043[Marketing program
requirements'met

10152111 Emerging Web| Trends

...introduces/students fo[the most currentdevelopments inthe [
Web. Using resources and tools for staying current/in relation
tonew [fechnologies and trends related to[Web design,
development andmarketing, 'students willlassess current Web
trends@stheyapply [to theirchosen profession.

10801195 Written Communication

...teaches|the [writing [process, Wwhich includes prewriting,
drafting, [fevising, [@nd/editing. [ Through(dvariety (0fWwriting
assignments, [the student(will ‘@nalyzedudienceland [purpose,
researchland organizelideas, and format/and design documents
basedonsubject/matter(anddontent. Keyboarding skills/are
required (for 'this[course. [ It/alsoldevelops|critical reading @nd
thinkingskills through the @nalysis of'a [variety (of written
documents.
PREREQUISITE:110831103!Intro(to[College Witglor!
CONDITION: Written Comm{Prepared(Learner’
(AccuplaceriWrtgiminiscorelof 86[oriEquivalent)and]
COREQUISITE:(10838105!IntrolRdg & Study!(Skills(or
CONDITION:"ReadingAccuplaceriminiscore of 74or
equivalent

...explores/the fundamentals[ofi¢ffectiveoral [presentation [to
small’@nd(largelgroups. Topicselection,dudienceanalysis,
methods oforganization, [research, [structuring évidenceldnd
support,delivery fechniques, @nd6ther [@ssential ‘€lements 0f'
speaking(successfully,lincluding/theTisteningprocess, formthe[’
basis(oflthe[course.
COREQUISITE:10838105lIntrolReading and| Study Skills
or.CONDITION:[Reading'accuplcer minimum(scorelof 74
orlequivalent

10804123 Math'w Business'/Apps

...covers real [iumbers, basicloperations, linear équations, |
proportions withone variable, (percents, simplelinterest, []
compound (interest, annuity, [apply tath concepts/tothe
purchasing/buying process, [@pply math concepts|to the selling
process, (@nd basic statistics with business/consumer[]
applications.]

PREREQUISITE:Accuplacer Math!minimum(score(of 79
or Equivalent or 10834109 Pre-Algebraland
COREQUISITE:(10838105lIntrolReadingand| Study Skills
or'CONDITION:[Readingaccuplcer minimumiscore of 74
orequivalent

10809122/Introduction to/AmericanGovernment
...introduces[American political processesand institutions. "It
focuses on rights and responsibilities of citizens and the (process
of participatory democracy. Learners/éxaminethe complexity
of'the(separation of [powers and(checks @nd balances. It
explores(the(roleofltheedia, linterest/groups, political [parties
andpublicopinionin(the[political [process. It(dlsoéxplores the
role(oflstate and mational government/inour federal[system.
COREQUISITE:[110838105(IntrolReading and Study
SkillstoriAccuplaceriReading scorelof 74 or equivalent

10809195 Economics
...provides|theparticipantwith @n'overview [0flhow @market-
oriented economic/system[Operates,[and/it’surveys/thefactors[]
which/influence national leconomic policy.[ Basic concepts/and
analyses drelillustrated (by reference fo @ variety of!
contemporary problems/and public(policyissues. Concepts |
include(scarcity, Tesources, @lternative[économic(systems. ]
growth, [supplyland/demand, honetary ‘@nd|fiscal policy,
inflation, inemployment and global léconomic issues.
COREQUISITE:110838105(IntrolReading and Study
Skillstor AccuplaceriReading scorelof 74 or'equivalent

10809196'Introduction’to’Sociology

...introduces students [fothe (basic concepts ofisociology: |
culture, [Socialization, [Social stratification, tulti-culturalism, ™
and the five institutions, lincluding family, government,
economics, religion, @nd/eéducation. Other(topicslinclude
demography, (deviance, [fechnology, [eénvironment, [social lissues,
social change, [Social [Organization,land (workplace [issues.
COREQUISITE:110838105!IntrolReading'and Study!
Skillstor Accuplacer Reading scorelof 74.or equivalent

10809198!Intro(to Psychology!'

...introduces/students to[a[survey (0flthe multiple[aspects of]
human behavior. [ Itlinvolvesla/survey(of'the(theoretical
foundations of human functioning insuch areas(as learning,
motivation,[émotions, personality, deviance andpathology,
physiological(factors, [and social influences. It(directsthe
student (o aninsightfulinderstanding ofthe[complexities of’
human relationships/inpersonal, social, land Vocational Settings. |
COREQUISITE:[110838105!IntroReading and  Study!
SkillstorAccuplacer Reading scorelof 74/or equivalent
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Masonry—Apprentice

ProgramNo:(50-408-1
Journey-Level(Card[]
WorkHours[{includingldaylschool):[ 46800

DaySchoolHours: 400 « Evening[SchoolHours:1200]

Mﬁg 3-Year[Contract/Indenture(’
2012-2013[1
CatalogNo.[| Class(Title[] Credit(s) AboutApprenticeship[] SpeciallNotes]
Apprenticeshipsare@mployer-sponsored [fraining [ Apprenticesindentured By the TLakeshore[ |
Term 1 programs. Y oumust have(aldontract(or[indenture[’] Masonry Committee will[attend [paid-related[]
5040850171 Masonry(Apprentice 11 AT befqre E.eing linvited[tolschool. A special [l instructiondt Northeast(WisconsinTechnical ]
Total 2—00 application[process!is used(fortheseprograms. [ College.[!
Please(contactthe[Apprenticeship [Office for(thel]
Term 201 proper forms. (| Youlmust/havelalsponsoring lemployerbefore !
receiving/anlindenture(and (beinginvited o[
5040850201  Masonry Apprentice 2L 2.0000  Apprenticeship—to [put/it simply—youlearn while[! school.[]
Total 2.00 youllearn. Iflyou want[a(career(in alskilled frade,
apprenticeship(is[the bestway [to get[there. [You'll[] Upon(completion [0flthe @pprentice [requirements, ]
feaniSl combine[on-the-job(fraining Withon-campus[] you'll beissued (a@Letter(ofIntroduction, which[]
504085030  MasonryApprentice 301 2.0000 learning—you'll have ‘the (best0f both worlds [ states [yourrequirements have (been met.[You’ll[]
Total 72.00 whenlit/comes [fo learning the(skills [youneed(tol] usethisTetter oflintroduction [fo @dpply for work [in[]
getlahead. [Andeven better, you'll[€arn(al’] the(trade.[]
Term 4[] paycheck whileyoulearn(those skills. ]
5040850411 Tl\f[jz(;nry?\pprentice 40 %r About the Career | Entrance/Assessment(Scores(]
° ’ Blocklaying anddementthasonry [arefecognized Accuplacer’] ACT
Term 501 aslimportant basic frowel[trades to thebuilding |
industry. TheMasonry Apprenticeship [program/is[] Arithmeticl- 34[] Mathematics/- 18]
504085050 TMatS(;nry [Apprentice 5[] % O anleémployer-sponsored, hands-on [training | Reading(4 557 Reading - 180
A d rogram inder the supervision ofla joint[! - —
I:;ppienticeship Bomm?ttee‘ Ifl @ou'reéletail- Sentence Skills - NA [English[- NAT
LG oriented;(good atfollowing[precise directions; [
504085060  MasonryApprentice 601 2,000 and lyoulénjoy Working Wwith yourmind, hands, [
Total 2.00 andfools, [d[career(ds aljourney-level masonmay[’
Program Total 12.00 beltheperfect(fitforyou. ]
Careers(
Note: Curriculum(andprogram acceptance Graduates0f LTC'sMasonry[Apprenticeship ]

requirements are(subject/to/¢change. ] program work @sjourney-level masons,[]
brick/block Tayers/and/cement finishers/infa ]

Programistartidatesvary;checklwith(] variety [offworkplace[Settings. ]

your(counseloriforidetails.|

Construction/Apprentice Application(]
Requirements(]
[JApprentice[Application
+[IBirth[Certificate(Copy![
«IEntrance[Assessment[]
*[IDriver's[License[Copy(]
+[FinalHighSchool Transcripts!

*[]Advisory[CommitteeInterview [

Program/Outcomes/ |
You'llTearn(to:[]
*JReadBlueprints. ]

«JUtilize[mathematics, masonry [fechnology ]
andrelated(science. ]

+[]Layloutmasonry[jobsrelated specifically [to[]
rigid(installation/of'refractoriesand masonry [
unitslidentified for(residential, commercial []
and [public[construction.

[1Work [with all[phases of ¢oncrete dpplication!
including footings, [floors, [sidewalks, [roads, |
andlexposed(aggregate. |

ApproximateCosts[]

Contactlthe ILTC[Apprenticeship Office orvisit[|
www.gotoltc.edu/apprenticeship for(detailed [
information. ]
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50408501 Masonry Apprentice 1

...introduces the @pprentice [fo themasonry (field,[]
including anlintroduction fo(the tfrowel frades [of plaster, [
tile, brick, Block, [stone, [@nd [cement; (blueprint reading; [
andlapplied[safety [and building[codes. ]

CONDITION: 504081 Masonry Apprentice requirements
met.

50408502 Masonry Apprentice 2

...provides thelapprenticeWith the(skillsin[placingand ]
positioning[ofimasonry [materials, lincluding tile, brick, ]
block, (stone, [plaster, [and cement(and[advancinginto ]
residential blueprints/andapplied safety [andBuilding [
codes.[!

CONDITION: 504081 Masonry Apprentice requirements
met.

50408503 Masonry Apprentice 3
...provides/the[apprenticewith theskills for layout; (|
building(oficorners, [leads, ‘@nd finishes onblock, brick, ]
tile, Gement, [plaster, [dnd [stone; [and [advancinginto ]
apartment(Blueprints@nd(dpplied safety @nd building [
codes.[!

CONDITION: 504081 Masonry Apprentice requirements
met.

50408504 Masonry Apprentice 4

...expands thel@pprentice's [@bilities in Tayout(oflarches, |
radiuses, ‘@nd(decorative (patterns/in/Block ‘@ndbrick @nd (]
advancing/(into(building(specifications,[small commercial ']
drawings, (@ndapplied safety and building/codes.[|
CONDITION: 504081 Masonry Apprentice requirements

met.

50408505 Masonry Apprentice 5

...prepares the[dpprentice o performmaterials(layout, [
estimatingoflhaterials, [patching, [pointing, (¢leaning, [
caulking, [stair(layout(and forming, limprinted [concrete !
E.F.L.S.linstallation, and file[mud[jobs(and [advancing
into[¢hurchBlueprints(and(@pplied safetyland building[
codes.[!

CONDITION: 504081 Masonry Apprentice requirements
met.

50408506 Masonry Apprentice 6

...introduces|the @pprentice [fo fireplace[construction, |
terrazzo [floors, [patch(plasterGoncrete @dmixtures, ]
autoclaveblock, @nd[estimating ‘materials from/al’|
commercial Blueprint(and [advancing/intoapplied/safety|
and(building(codes. !

CONDITION: 504081 Masonry Apprentice requirements
met.
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Mechanical(Computer-AidedDrafting

ProgramiNo:(31-606-1

TechnicalDiplomal]

DegreeCompletionTime:[Three(Terms
In[general,[an’academiclyear(consists/of twoterms; however, degree(completion(time may(varybasedon
studentischedulingneedsand(class(availability.

2012-2013[1

10606101L1
1060610311
10606105(]
106061600

1060610611

Catalog/No.[] ClassTitle[] Credit(s)[] AbouttheCareer’]
Students[work dnlacquiring high-levelldrafting |
Term(1| skills/and lutilize [computer-aided|drafting[((CAD)[
. i software. [Theylearn(to constructand revisel |
Draftfng LMechan%cal VCADI —3.000 engineering workingdrawings.[ |
DraftingMechanical II/CADIIL!  3.000!
Drafting Mechanical TII/CADTII[! 3.00(!
Manufacturing Processes (& [| 3.000] Careers/]
Applications S [ICADI[Technician[’
Total 12.00
*[1Design/LayoutDrafter(!

Term(2() *[Drafter(]

Geometric/Dimensioningand[ | 3.000 Admissions Steps[

10606107
1060614011

1080919611

1060619611
1080119671

Note:[]

Tolerancing[

Drafting Mechanical TV/CAD IV (] 3.00( *Application

Drafting [Parametric [Using 3.00! *JApplicationFee[]

Solidworks!| OE A S 0

Introduction(to[SociologyOR] 3.00! ntrancel Assessment Scores

10809198 Introto Psychology | [ITranscripts(

Lot 1200 *[IProgram/Advising[Session[
Term(3[] *[JFunctional[Abilities/Statement(of

UnderstandingForm

DraftingMechanical V/CADV[I  3.00!

Oral/Interpersonal | 3.00!

Communication! Programm)titcomesD

Total 00 You'lllearnto: [

Program Total 30.00 *[]Assistléngineers/in[the design/process.[]

*[IPrepare/detail@ndlassemblydrawingsfor[]
documentation0fhechanical (parts(and[’]
machines uising[CAD(Computer-Aided[]
Design)softwareuising[ASME[Y 14.5M-
2009 Standard. ]

*JFunctionléffectivelyon both(self-directed ]
and[team-oriented projects. ]

Program(start/dates(vary;checkwith(]
youricounselor(for(details.[!

Curriculumiand(program(acceptancel
requirements are’subjectfolchange.’]

[1Ability [to(graspspatial(relationships. ]

Approximate(Costs
18126 [per(credit((resident)!

*[1$182perlcredit(out-of-state resident)[ ]

«[]Other(feesvary by [program((books, |
supplies, materials, tools, [uniforms, Health-
related(éxams, [étc.)[]

SpecialNote(
Program (can(also (becompleted by attending[ |
evenings. [

FunctionalAbilities[]

Functional [abilities drethe (basic duties/that/al ]
studenttust(belableto (perform(with or (without[ ]
reasonableldccommodations. [At/the[]
postsecondary [level, [students tustteet(these[ |
requirements, @nd they(cannot(be modified. [
Please(view [the Functional [AbilitiesStatement[0fl ]
Understanding on ‘the www.gotoltc.edu website[ ]
(Future(Students, [Academics, [Areas (0f(Study, |
Mechanical Design(Technology). [

Entrance/Assessment(Scores!’

Accuplacer

ACT

Arithmetic[- 100

Mathematics(-/ 20

Reading(-] 74 [

Reading(-/ 18[]

Sentence(Skills[H 86

[English(= 18]

Elem. Algebrals 557

Elem.Algebrad NAT]
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10606101 Drafting Mechanical 1/CAD 1

...provides/the learner withthe(skillsto Operate |
AutoCAD's[drawing|editor, Viewing(commands; apply [
coordinate(éntry thethods,[AutoCAD file[commands;[]
utilize(draw [commands, thodify [Gommands; [Greate @nd "]
editltext, prints & plots;@pply/geometric/construction(fol’|
solvela[drawing[problem; utilize[selection(sets, ]
duplicating(modify [commands, layers & objects[|
properties, (blocks; [apply [principles ofiorthographicland
multilprojection.[]

10606103 Drafting Mechanical 2/CAD 2
...provides/thelearner with(the(skills to(create fwo-
dimensional(section Views, create fwo-dimensional []
auxiliary Views, dreate[prints/plots[from paper(spaceland [
utilize(the X-reference command. !

COREQUISITE: (10606101 Drafting!Mechanical 1/CAD 1

10606105 Drafting Mechanical 3/CAD 3
...provides/thelearner(withtheskills to create(a’solid |
model fromd[three-dimensional Wwireframe, [create[solid [
primitives, create(d(solid model froma/two-dimensional (]
closed [profile, iitilize Boolean Operations, Hitilize hodify [
options/folexisting[solid models, [create dmultiview [
drawingfrom(d[solid odel, modify [@nd(setdimension[’
attributes, [@pply [dimensioning[symbols, @nd @pply ]
ASME[Y 14.5M-2009 [standards [for dimensioningland [’
tolerancing. ]

COREQUISITE: 10606103 Drafting'Mechanical 2/CAD 2

10606106 tric!Dil ioning'and Toler i
...provides the(learner with the skills o @pply@nd ]
interpret/geometric/(folerancing ((ASME14.5M-2009) fo[ ]
partldrawings, lincluding form, [profile, [orientation, [

runout, dnd[positional tolerances. ]

10606107 Drafting'Mechanical 4/CAD 4
...provides/thelearner withthe(skillsfo ¢reate[different [
types[ofiassembly drawings, utilize ¢opy [and paste, [
utilize[SAT & STL ffiles, lapply [folerances, [@pply weld ]
symbols, [and [use fasteners/in dssemblies. |
COREQUISITE:10606105| Drafting!Mechanical 3/CAD 3

10606140 Drafting Parametrics Using Solidworks
...provides/thelearner withthe(skillstoutilizethe [
SolidWorks luserlinterface; create base features, |
extrusions, revolve,(cuts,holes,[fillets & chamfers, "
working(planes, Tibs, [patterns, [sweeps, [shells, Tofts(and[|
2D/(detail drawings; [edit features. [

COREQUISITE: 10606107 Drafting Mechanical 1IV/CAD1V'

10606160/ Manufacturing Pr and Applicati
...Introduces thelearner to machining(processes/ |
including, milling, [turning, [drilling[and grinding. [The ]
learner(willlalso learnhow [to[properly [iseland read [dial[ |
and(digital micrometers; dial, digital ‘@and Vernier!
calipers;@s(well(as/height/gagesandangle measurement!
devices. [ Inladdition, the student Wwill dlsolexplore[!
metallurgy, computer-age machining @ndmethods/in(!
advanced manufacturing(technology. |

10606196 Drafting Mechanical 5/CAD 5

...provides/the learner [withthe(skillsto ‘@pply classes[0f
fits,[create bottom-up ‘and fop-downldssembliestising !
SolidWorks, [specify [geometric folerancing, insert(|
annotationsymbols, [use standard fastenersandapply [
reverse/éngineering. ]

PREREQUISITE: 10606140 Drafting Parametric’ Using
Solidworks
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MechanicalDesignTechnology

Program(No:(10-606-1
AssociateDegreelin[AppliedSciencel]
DegreeCompletion(Time:[Four(Terms

In[general,’anfacademiclyear(consistsof[twoterms;however,degree completiontime’
may varybased/on/student'scheduling/needs/andclass(availability. [

2012-20130

Catalog(No.[| Class(Titlel] Credit(s)[

1060610111
1060610311
1060610571
1060616011

10804118[]

1060610611

10606107(]
1060613411
1060614011

1080411411
1080615411

1060611711
1060611811
1060613011
1060619611
1060619911
1080919611

1060611211
1060612511
10801195(]
1080119601

1080919811

Note:

Term(1[]

Drafting Mechanical I/CAD 1] 3.000]
Drafting[Mechanical TI/CADTI[]  3.00(]
DraftingMechanical TII/CADTII] 3.00(]
ManufacturingProcesses (&[] 3.000]
Applications[OR[10606104( ]
Developing Manufacturing[|

Skills”AND[10606160C1 (]

Mfg[Processes LectureC1 [

Intermediate[Algebralwith[] 4.0001

Applications!] -

Total 16.00
Term(2[)

Geometric/Dimensioningand[| 3.0000

Tolerancing[|
Drafting[Mechanical IV/CADIV[] 3.00
Statics] 4.0000
Drafting[ParametricUsing[ 3.0007
Solidworks ]
College(Technical Mathematics1B2.00(]
General Physics 1] 4.007]
Total 19.00
Term 30
MachineElements!’ 3.0007
Kinematics[| 3.0001
StrengthlofMaterials (! 4.0001
Drafting[Mechanical V/CAD V[1 3.00[!
IntroCurrent MfgTrends[ 3.000]
Introduction/fo[Sociology[OR[] 3.000]
10809195 Economics!] -
Total 19.00
Term 4[]
Tool DesignBasicl | 3.0001
Design[Problems!(] 3.0000
Written Communication[ | 3.000]
Oral/Interpersonall’] 3.000]
Communication[]
Introduction[toPsychology ] 3.0007
Total 15.00
Program Total 69.00

Programistart'dates(vary;checkwith[]

your[counselor(foridetails. |

Curriculumiand(program(acceptance!
requirements(are(subject/to/change. !

AbouttheCareer]

Mechanical design fechnicians,tinder(the [’
direction/ofleéngineering(staffimembers, help[]
develop andtest/products,calculate(strength(and ]
cost[0flaterials, thake [drawings(to[scale, and [
work[on[prototypes(and [product/improvement. [
Students (work (0n(dcquiring high-level(drafting[]
skills(and tilize Computer-Aided Drafting ]
(CAD)software. [They [earn fo constructland[]
revise/éngineeringworkingdrawings(andtooling[ ]
drawings; [fesearchlandapply information for(]
partsland materials; and [specify [dppropriate (]
tolerances, materials,[and [0ther/éngineering(data. [
Mechanical [designers Wwork [onfeams/that focus [
on[continuous limprovement, [SixSigmal]
initiatives, [and leanmanufacturingefforts. ]

Careers_
*[JCADITechnician[’|
+[1Design/LayoutDrafter
*[IMechanical Designer!(
*[|Drafter’!
+[JEngineering(Technician[]
*[/Research(and Development Technician!

Admissions(Steps![]
*[JApplication[]
[JApplication(Feel |

[Entrance[Assessment[Scores[]
*[ITranscripts[]
*[JProgram/Advising[Session[]

[JFunctional [Abilities[Statement[0f
UnderstandingForm

Program(Outcomes/(
You'llTearn(to:[]
] Assistléngineers[in/thedesignprocess.[]

*[Solveldesign[problems(correctlyusing
established(andlaccepted methodsland
equations.

*[|Prepare(detail(and assembly [drawings for!
documentation(ofimechanical [partsand!
machines ising[CAD(Computer-Aided!( |
Design)software using[ASME[Y 14.5M-
2009(Standard. ]

*[1Designmechanical [parts(according to
customer(specifications for
manufacturability land/or(cost.

*[]Analyzeleéngineering problemsrelated fol ]
strength dnd(size[requirements ofmachine ]
components. [

*[1Understand theprinciples(ofistatistical []
process|control, Tean manufacturing, [and(Six [
Sigmalas/they [relate(toand [are used (in[]
industry. ]

[JFunction(éffectively (onboth(self-directed[|
and [feam-oriented projects.[]

ApproximateCosts
+[1$126per(credit/(resident)L

+[1$182per(crediti(out-of-state resident) ]

+[]Other(fees vary by [program(books, []
supplies, aterials, fools, uniforms, health-
relatedléxams, (étc.)

SpeciallNote[l
Program(can(dlso be completed by [attending[]
evenings.[]

Functional Abilities [
Functionalabilities(are the basic(duties/that(a[’
student(mustbelablefo perform with or without[]
reasonable/dccommodations. [At(the[]
postsecondary [level, [students tust(teet/these[ ]
requirements, @ndthey(cannotbemodified. !
Please(view [the Functional [AbilitiesStatement[0fl]
Understandingonthe www.gotoltc.edu Website[
(Future(Students,[Academics,Areas(0f(Study,[]
Mechanical Design(Technology).[]

Entrance/Assessment(Scores!]

Accuplacer’] ACT

Arithmetic[Z 100C] [Mathematics[= 20[]
Reading(- 7401 Reading (- 18]
Sentence(SkillsH 86 |English= 1817

Elem. AlgebralZ 557]Elem. Algebra’d NAT]
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Transfer agreements are available with the following institutions:

UW-Oshkosh![|
UW-Stout

CapellaUniversity
ConcordiaUniversity! |
Franklin University[ |
Herzing University
Lakeland/Collegel |
Marian(College! |

Milwaukee[School 0f [Engineering!|
Ottawa University! |

Silver(LLake College!

University0f Phoenix

UpperTowa University
UW-GreenBay!

IMPORTANT:(For morelinformation ontheselagreements, visit gotoltc.edu/transfer. |

10606101 Drafting'Mechanical 1/CAD 1
...provides/thelearner withthe(skillsfo operate[ |
AutoCAD'sIdrawing(editor, Viewing/commands; apply ]
coordinate/éntry tethods,[AutoCAD file[commands;[ |
utilizeldraw[commands, modify (¢ommands; [create[and |
editltext, prints & plots;apply/geometric/donstruction(to!
solveldldrawingproblem; lutilizelselection|sets,
duplicating(modify [commands, layers & objects[|
properties, (blocks; [@pply [principlesofiorthographicland ]
multilprojection.]

10606103 Drafting'Mechanical 2/CAD 2
...provides/thelearner with(the(skills to/create two-
dimensional(section views, create two-dimensional ]
auxiliary [views, éreate(prints/plots[from paper(spaceland!
utilizethe X-reference Gommand. [
COREQUISITE:10606101(Drafting Mechanical 1/CAD 1

10606105 Drafting'Mechanical 3/CAD 3
...provides/thelearner (withthe(skillsto create(d solid
model [froma[three-dimensional [wireframe, [create[solid ']
primitives, ¢reate(d[solid model froma/two-dimensional (]
closed [profile, uitilize Boolean[Operations, itilize odify [
options [foexistingsolidmodels, [create @ multiview ]
drawing[from(d(solid model,modifyand(set/dimension[’
attributes, [@pply [dimensioning[symbols, @nd @pply ]
ASME[Y 14.5M-2009 standards[fordimensioning[and
tolerancing. [
COREQUISITE:10606103(Drafting!Mechanical 2/CAD 2

10606106 G tric!Dil ing'and Toler ing
...provides the(learner with(the skills fo@pply @nd ]
interpret/geometric tolerancing (ASME14.5M-2009)to
partldrawings, lincluding [form, [profile, ‘orientation,
runout, [dnd[positional (tolerances. |

10606107 Drafting'Mechanical 4/CAD 4
...provides/thelearnerwith(the(skills'fo c¢reate[different [
types[ofiassembly drawings, utilize ¢opy land paste, [
utilize[SAT & STLfiles, [apply (tolerances, [apply weld |
symbols, [anduse(fasteners/indssemblies.
COREQUISITE:[10606105 Drafting Mechanical 3/CAD 3

10606112 Tool Design|Basic
...provides/thebasic[principlesmeeded fo/design the(toolsl
commonly [used[in manufacturing. Principal ‘topics|
include(drill jigs, milling(fixtures, [and (gages. Thel!
classroom work [is‘done[on(CAD, [and[studentsare[ |
encouraged to[fesearchand(select/standard Gomponents[
fromtooling[company [catalogs.[]

PREREQUISITE: 10606107 Drafting! Mechanical IV/CAD!1V;
10606160 Manufacturing' Processes & Applications or
10606104 DevelopingManufacturing Skillsand
10606160C1(Manufacturing Processes!(Lecture C1

10606117 Machine Elements

...introduces|the studentto the various/Gomponents|
foundon/machinery, lincluding(shafts, bearings, power( |
transmissions, [gears, [and [the selection(0fstandard[ |
machine(élements from tanufacturers'(catalogs, andthe[ ]
uselof’spreadsheet(solutions. [

COREQUISITE:10606130! Strengthl of Materials

10606118 Kinematics
...provides/thestudentwith(the[skills[necessary o[
determine(the motions required fodccomplish/thel!
objective oflamachine, (calculate velocitiesland[ |
accelerations, and @nalyzelcam(profiles(anddesign(gears.[|
PREREQUISITE:10804114(College TechiMath(1Bor!
10804116 Trigonometry or10804121 Technical Math Ilor
10804195[College Tech Math 1(0r(10804115[College
Technical Math 1

10606125 Design Problems:

...prepares|thelearner(fo ise knowledge (0f machine[ |
elements(foldesign(dmechanical systembased/on[’
specifications given(in/class; prepare(alprojectfimeline; )
createlall documentation formanufacturing, lincluding ]
detailland/dssembly (drawings; [performdll design
calculations. ]

PREREQUISITE: 10606117 Machine Elements; 10606118
Kinematics; 10606196 DraftinglMechanical V/CAD V and
10606160Manufacturing’Processes & Applicationsor!
10606104 DevelopingMfg(Skills'or10606160C1Mfg
ProcesseslLecture C 1

10606130 Strength of Materials
...providestheTearner with(theskills fo identifyand ]
calculate[stressesinduced (in force-bearingelements for
thepurposeoflsizing/the material [in 'that/¢lement, |
specifically studying(shear, axial, bending, torsional,[and[
combined stresses. [

PREREQUISITE: 10606134 Statics

10606134 Statics

...provides thelearner(with the skills o calculate denter!
oflgravity, reaction forces, friction [forces, [@nd thoment[ |
oflinertia’‘ofbodiesin[static/équilibrium. ]
PREREQUISITE: 10804121 Technical Math 1.0or'10804116
Trigonometryori10804115/CollegeTechnicalMath 17or
COREQUISITE:10804114(College Technical Math(1B

10606140 Drafting Parametrics Using Solidworks
...provides thelearner(with theskills [fo utilize the[]
SolidWorks luser(interface; createbase features, |
extrusions, revolve, (uts, holes, fillets & chamfers,
working(planes, [ribs, [patterns,[sweeps, [shells, Toftsand[ |
2DIdetailldrawings; [edit features. |
COREQUISITE:[10606107 Drafting'Mechanical 1V/CAD1V'

10606160/ Manufacturing Pr and Appli
...Introduces [the(Tearner(to machiningprocesses |
including, milling, [turning, [drilling [and grinding. [ The ]
learner(willlalsolearn how [to[properly [uiseland read [dial[ ]
and|[digital micrometers; dial, [digital and vVernier!

calipers; @s(well(as height/gagesandlangle measurement![’
devices. [ Inldddition, the studentwillalsoéxplore(!
metallurgy, computer-agemachiningand methods/in[’
advanced manufacturing/fechnology. [

10606196 Drafting'Mechanical 5/CAD 5

...provides thelearner(withtheskills fo @pply classes ofl
fits,[create bottom-up land fop-downdssembliestising [
SolidWorks, [specify [geometricfolerancing, [insert[
annotation/symbols, uisestandard fasteners(and apply[!
reverseléngineering. |

PREREQUISITE: 10606140 Drafting Parametric Using
Solidworks

10606199 Introduction to Current Manufacturing Trends
...introduces the Tearner(fo [thetheories[and [concepts (0T ]
Statistical Process(Control, [Six [SigmaldndLLean[’
Manufacturing. [

PREREQUISITE:110804115(College Technical Math 1.or
10804114 (College Technical' Math 1B or(10804116
Trigonometry Basiclor 10804121 Technical Math |

10801195 Written'.Communication

...teaches the writing [process, (whichlincludes[prewriting, |
drafting, tevising,and editing. [ Through/a variety (0l
writingdssignments, the student(will[@nalyze [dudience
and/purpose, [fesearchland [organizeideas, and [format(
and(design/documentsbased on/subjectmatterfand (]
content.[ Keyboarding/skills/are required for this[ourse.[ |
It’dlsoldevelops|critical readingland thinking skills(
throughlthe analysisiof a variety of written/documents.
PREREQUISITE:10831103Introto[College Witg(or!
CONDITION:[ Written'Comm!PreparedLearner (Accuplacer
Wrtgimin'score of 86oriEquivalent) and COREQUISITE:
10838105(IntrolRdg & Study!Skillstorr CONDITION:[Reading
Accuplacerimin(scorelof 74lor equivalent

10801196 Oral/Interpersonal Comm

...provides students with [the skills fo/developspeaking, |
verballand monverbal communication,[and listening (|
skills(throughindividual speeches, (group [dctivities, and ]
otherlprojects. [’

COREQUISITE:10838105(Introl Reading'and Study! Skills
orlCONDITION:Reading accuplcer'minimum(score of 74(or
equivalent

10804114College Technical Math 1B
...islalcontinuation 0f College Technical Math(1A.[
Topicslinclude: [ measurement systems; (computational
geometry; rightland obliquelfriangle trigonometry;and[’]
trigonometric functions(on/the unit(circle. [Emphasis[’|
will belon theapplication(of'skills fo fechnical [problems. [
Successful Gompletion6fiCollege Technical (]
Mathematics(1A [and CollegeTechnical Mathematics 1B/
is[theléquivalent(of CollegeTechnical Mathematics(1.
PREREQUISITE: 10804196 College TechMath(1A,or
COREQUISITE:[110804113[College Tech(Math[1A
or10804118!Intermediate’ Algebra with! Applications

10804118(Intermediate Algebra with Applications
...offers(the Tearner(dlgebralcontent with applications.[ ]
Topicslincludeproperties ofreal numbers, order ol
operations,[algebraicsolution for(linear(équations and !
inequalities, Operations[with[polynomial and Tational[|
expressions, [Operations With[rational éxponents/and ]
radicals, algebra oflinverse, Togarithmicland [exponential[ |
functions. [

PREREQUISITES:Accuplacer:Math(score(of 100(and!
AccuplaceriAlgebra score of 55/orlequivalent or'10834110
Elementary'Algebraw Appsiand COREQUISITE: 10838105
IntrolReading and' Study'Skillstorr CONDITION:[Reading
accuplaceriminimum score of 74lorlequivalent

10806154 General Physics 1

...presents|the dpplications(and theory [6f basic physics[ |
principles. This/courselemphasizes[problem-solving, |
laboratory [investigation, [andapplications.[] Topics[]
include unit/donversions[and analysis,[Vectors, [
translational [and [rotational kinematics, [translational and[]
rotational [dynamics,heat/and temperature, @and larmonic[]
motionlandwaves.[|

COREQUISITE:110804197College TechMath!1Bor!
10804114(College TechMath 1B or10804115 College
TechMath 1

10809196 Introduction to Sociology
...introduces/[studentsfo[the (basicconcepts[oflsociology: ]
culture, [Socialization, [Social [stratification, multi-
culturalism, [and the five[institutions, lincluding family,
government,[économics, [religion, [and(éducation. Other|
topicslincludedemography, deviance, [technology, [
environment, sociallissues, social (change, [social [
organization, ‘@nd workplacelissues. ]
COREQUISITE:110838105!Introl Readingland| Study! Skills
or'AccuplaceriReading(scoreof 74[or'equivalent

10809198(Intro to[Psychology

...introduces students fo(d'survey [oflthe multiple@aspects[
offhuman(behavior. [ 1t/involves/alsurvey 6f'the[|
theoretical foundations/ofThuman functioning/in/such(
areas(as(learning, motivation, émotions, [personality, ]
deviancedandlpathology,[physiological factors, and(social
influences. [ It(directsthe student to an(insightful [
understandingoflthe complexities(oflhuman(]
relationships(in/personal,[Social,[and [Vocational [settings. [
COREQUISITE:110838105!Introl Readingland| Study!| Skills
orAccuplacerReading scorelof 74 oriequivalent
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MedicallAdministrative [
Specialist/Transcriptionist

Program(No:(10-106-4

AssociateDegreelin/Applied[Science * DegreeCompletionTime:[(Four(Terms
Inigeneral,[an’academiclyear(consists/of twolterms; however, degree(completionitime may vary based(on

studentischedulingneedsand(class(availability.

2012-2013C

LAKESNORE
TEERNEIRL DAL
Catalog/No.[| Class(Title(] Credit(s)(]
Term 10)
101061121  Drug(Terminology forl | 1.000
Transcription[
101061311  DocumentFormatting[ | 2.000
1010613211 Keyboard-Speedbuilding 10 1.00C
101061511 Medical[Transcription 1 5.000]
1010616471  Information Technology!! 3.0001
Essentials(]
1080610311  Body(Structureland Functionl | 3.000
108091981  IntroductionltoPsychology!! 3.000]
Total 18.00
Term 2
1010613411 Keyboard-Speedbuilding 211 1.000
1010614501 Medical[Administrative[] 2.000)
Procedures! |
1010615211  Medical [Transcription 2[! 5.000
1010616611  Microcomputer Business!! 2.000
Applications 10
1080119501  Written/Communication[ | 3.00L
10530182(1  HumanDiseases for Health[] 3.000]
Professions (] _
Total 16.00
Term 3
1010617911  Professional & Career!(! 3.000]
Development![
10106102(1  InformationManagement!] 3.000]
101061681  Microcomputer Business| | 2.000]
Applications 2[
1080119611  Oral/Interpersonall 3.00L)
Communication(]
1080412311  Mathwith Business[Applications[] 3.00(
1080919501  Economics/! 3.000]
Total 17.00
Term 4[]
1010610311 Portfolio[Assessment- 1.000)
Administrativel
1010619311  Meeting(and(EventPlanning[| 2.000
1010115001  OfficelAccounting| | 3.000]
1010512211  Internship-Medical[Administrative[1.00L]
Specialist[ !
1010614911  HealthInsurance[Claims[] 2.000]
101061671  Microcomputer Business(! 3.000]
Applications 3[
108091961  Introductionlto[Sociology!! 3.000
10809122[1  Introlfo[American/Government[! 3.00(!
OR[10806112 Principles(ofl
Sustainability [(OR[10806166(]
Introductionto Ethics: [ Theory![ |
and[Application[] -
Total 18.00
Program Total 68.00
Note: Cataloginumbersiassigned(to’]

“elective” classes!are(for(’
administrativeuselonly.[Consultwith(]
program(counselor(regardinglyourl!

elective(selection.(]

Programistartidatesvary;checklwith(]
youricounselorfordetails.]

Curriculum(andlprogramacceptance’]
requirements(are(subjecttochange.[!

AbouttheCareer(’

Physicians/and other(Healthcare professionals Tegularly ]
dictate rotes [aboutpatients'thedical(care. A medical
administrative(specialist/ transcriptionist listens[fo[the
dictationand transcribes it [quickly [dnd [dccuratelylintolal
report(solitlis [ready [to printfor future reference. The first( |
year oflthe(program isldpproved by the[Association for[!
Healthcare Documentation Integrity (AHDI) which(
indicates that(it followsthelLAHDI frecommended thodel [
curriculum.

Thelmedical ladministrativespecialistprocesseshiealth]
insurance/[claim(forms[using ICD [and [CPT(c¢odes and[ |
conducts/patient billing [procedures, (plans meetings @and[ |
eventsalong with[travel landguest drrangements, @nd [
assists [physicianswithreportsand speeches. The[
medical [ddministrative[specialistay!(dlsolarrange for[!
patients to beospitalized andorder(supplies. Alcareer(]
aslaedical administrativespecialist/transcriptionist(is’]
anlexcellent/choice iflyoulare detail-oriented, disciplined, ]
organized, andlooking foropportunities[to work with [
officetechnology lindliealthcare setting. [

Careers(!
Medical[Administrative Specialist/ Transcriptionists are[ |
employedat:[]

+[1 Clinics !

*[] HomeHealthcare[Agencies[ ]
*[1 Hospitals[!

*[] Insurance[Companies

+[] Medical ProductManufacturers
*[1 Medical Publishers ]

+[1 MedicalSchools]

+[1 Rehabilitation Facilities

+[] Transcription Companies

+[1 Home-Based[Offices

Admissions(Steps(]
*[] Application(!
*[] ApplicationFeel|
+[] Entrance[Assessment(Scores[]
*[] Transcripts(]
+[1 Background/Check [
*[] Program[Advising/Session
*[1 Keyboarding—25 wordsper thinute by touch. [Can[’
belsatisfied by /grade 6B [in10106100,[

Keyboarding,[or by [ddvanced [placement festing--
cannot/belused(as(elective/credit[]

«[ Functional [Abilities [Statementof Understanding !
Form[]

Program/Outcomes/ |
You'llTearn(to:
+[] Demonstrate the various(formats tequired for[’|
transcribing History and [physical, fadiology, ]
dischargesummary,[operative reports, @nd/clinical [
chartmotes(and Taboratory festimeasurements. ']

«[] Usemedicalreference (books efficiently.

+[ Proofreaddocuments/and (@ppropriately edit
according(to[AHDI style(guidelines.

+[] Defineabbreviations [that physicians(and ther[]
healthcare[professionalsuse/in/theirdictationand ]
abbreviations used in[prescriptions. ]

] Recognizemedication @nd(Hatural [freatment 0]
diseases. ]

<[] Demonstratetheuse oflsingular, [plural, (and
adjective forms (ofimedical words.
<[] Prepare and process (healthlinsuranceclaim forms. [

(] Applylappropriate ICD[and [CPT[codes onhiealth ]
insurance/(claimforms. ]

«[] Demonstrate(an[undertandingofthemediocolegal
aspects(ofihealthinformation(practices, lincluding
HIPAA regulations; confidentiality; release (of]
information;informed(Gonsent; alpractice;[@nd [’
hospital,[physician,@nd[émployee liability. [

«[] Perform(front(office dctivities[such as/scheduling
appointments; processing/incomingand outgoing[’|
mail;[ordering supplies @nd maintaining
inventories; andhandling(dll[banking(procedures,
filing [procedures, [correspondence, telephone calls,
billing, [and[collection[with éxpertisein customer![ |
service. ]

«[] Createland lintegrate[word [processing, [spreadsheet,
database, [and [presentation/documents [using
Microsoft(Word, [Excel,[Access, and[PowerPoint.

«[] Increaselspeedlandlaccuracy on/thekeyboard. !

«[1 Developla/professional @ttitude with/[the ability(to[ |
work (effectivelyas(d/team[player/in'a/diversel |
work[group..

<[] Apply[organizational skills o the hanagement[0f(’
projects, [daily(schedules, work [priorities, multiple [
tasks, [and lunexpected interruptions. |

ApproximateCosts[]
(] $126per(credit/(resident)(]

«[1 $182per(credit/(out-of-state resident) ]

«[] Otherlfeesvary by [program/(books, supplies,
materials, [tools, uniforms, hiealth-related exams,
etc.)

FunctionaliAbilities|

Functional abilities[dre the (basic dutiesthat[a[student
must(beable(to [perform Wwith or[Wwithoutreasonable
accommodations. [At/the postsecondary (level, [students
must(eet/these requirements, [and[they cannotbe[
modified. [

Entrance/Assessment(Scores|

Accuplacer ACTL
Arithmetic(- 791 Mathematics(-l 18
Reading (- 7401 Reading (- 18]
Sentence[Skills(- 86[|English(= 18]
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Transfer agreements are available with the following institutions:

CapellaWniversity (]
ConcordiaWUniversity |
FranklinUniversity[|
HerzingWniversity[ ]
Lakeland[College!
Ottawa WUniversity![]

Silver(LLake(College!
University (0f[Phoenix [
UpperTowaUniversity[ ]
UW-GreenBay[]
US-Oshkosh[]
UW-Stout[]

IMPORTANT: Forimorelinformation(on theselagreements, [visit/gotoltc.edu/transfer.!

10101150 OfficeAccounting

...introduces the learner (to the principle of business(and personal
accounting, lincluding journalizing, posting, [year-end adjustments,
report/preparation/and interpretation, [payroll,land bank
reconciliations.

10105122/Inter ip--Medical Administrative Speciali:
...requires students to(complete(72 (hours (1 [credit) lof performing
work in'abusiness/industrial Service[setting felated [fo their [program
objectives. Students are responsible forseekingand[obtainingthe
internship(workstation position. “Course requirementsinclude
maintainingallogof work activites, identifyingland feceiving;
approval from!(the[job supervisor(and instructor, and completing @
work-related [project.Students meet periodically at ILTC.
PREREQUISITE: 110106152 Medical Transcription'll;
10106145 Medical Administration|Proceduresiand
COREQUISITE: 110106149 Health'Insurance Claims

10106102 Information Management!

...introduces|the student to (basic terms, (concepts, filing fules,
systems [(alphabetic[and mumeric), noncorrespondence filing, new
filing équipment, new methods(ofIstoringand recording records, and
Microsoft/Access including[the principles land[procedures for
developing, managing, land maintaining afiling(system in a/modern
office.

PREREQUISITE:[110106100 Keyboarding'or Keyboarding
testoutlequivalent

10106103 Portfolio’A < Administrative

...prepares the student o identify Whatthey have learned throughout!
thelprogram, Write[career (goals, re-examine ftheirresume, research
and collect/project samples ofitheirlachievements, and analyze|their
achievements within[the[college Core abilities and [program
outcomes.

COREQUISITE:10106179(Professionaliand Career:
Development

10106112 Drug Terminology for Transcription

...provides the student with (the [principles of [pharmacology [and [a
comprehensive study ofldruglactionand foutes of administration/and!
is[designed to/give thestudent/confidenceland skill inusingdrug
references, identifying classes of drugs by body systems, land
choosingthe(correct/drug by relating it fothe conditionwith
emphasis on spelling.

10106131 Document Formatting

...prepares the learner [fo keyboard and format business
memorandums, businessletters, business reports and tabbed
columns. [ Thelearner(will also(create tables, éreate multicolumn
documents, lise[SmartArt, createl@nd (modify [styles @nd createad use
templatesand building (blocks. Emphasis will‘also be placedon
proofreading and ¢diting skills.

PREREQUISITE:[110106100 Keyboarding withia minimum
gradelof Blor'Keyboarding testout equivalent.

10106132 Keyboard-Speedbuilding 1
...prepares ‘the Tearner With the skills fo keyboard (fext with[speed and
accuracy [using/[the["touch" ethod.

10106134 Keyboard-Speedbuilding 2

...enhances|the Tearner's [ability foimprove keyboardingspeed/and!
accuracy. [ Through/diagnostic testing, [goals @re determined for!
practice relevant/to the heeds of éach student.
PREREQUISITE:110106131(Document Formatting'and!
10106132 Keyboard-Speedbuilding |

10106145 Medical AdministrativeProcedures
...provides|thelearnerwithskills/in receptionist [techniques,
appointment scheduling, filing, (medical record management, [credit
and collections, medical ethics(and legalities, confidentiality [and
release of linformation. [ It[prepares the learner to develop @
professional [portfolio,[Gomplete @pplication materials, [and.
successfully linterview [for alposition. "Laboratorywork focuseson
electronic @pplications usingmedical 6ffice @pplications software.
PREREQUISITE:110106131Document Formatting'and'
10106151 Medicall Transcription |

10106149 Health'Insurance Claims

...provides|the Tearnerwithskills[fo [prepare insurance [¢laim forms
for[submission fo/commercial linsurance/companies, Medicare,
Medicaid, Worker's[Compensation(and Tricare, [Applies ICD, CPT
and HICFA [coding[procedures(to/complete FICFA 1500 (insurance
forms.[ Develops/comprehension oflinsurance coverages and
terminology. [ Laboratory 'work focuses/on/¢lectronic applications
using(insurance(claim/processing[software.
PREREQUISITE:110806103/Body ' Structureland'Functionland
10106152 Medical Transcriptiionllland 10106145 Medical
Administration' Procedures

10106151 Medical Transcription 1

...Abeginning(course in/medical transcription. The student/will[gain
insight into luniquetyping @pplications formedical documents,
confidence in/¢hoosing|the[correct(term(fo[give intended meaning,
and a/comprehension of whatland how [physicians|dictate. Format,
accuracy, [proofreading, land [terminology (are émphasized.
COREQUISITES:110106131Document Formatting, 10806103
Body  StructurelandFunction,10106112Drug| Terminology for!
Transcription'and CONDITION: 101064 Medicall Administrative
Specialist or 311067 Medical( Transcriptionist requirements
met

10106152 Medical Transcription 2
...Anlintermediate/advancedcourse/in thedical [franscription [that/is
designed to'give the[student/additional [confidenceland skilllin!
medicalltranscription/throughadditional [franscription [practice.
Transcription[will include dictation from [physicians Wwhohave
foreignlaccents. Emphasis/will be onlincreased [productivity @swell
asldccuracy, [proofreading, ‘@nd(terminology.
PREREQUISITE:110106151(Medical Transcription 1

10106164 Information Technology Essentials

...prepares the Tearner with the skills o hanage¢-mail [and
calendaring [functions usingMS Qutlook; lise Web2.0(fools for!
group/collaboration; ‘and researchémerging [fechnologies. [Emphasis
in this class will be to develop a plan to implement a new [fechnology
in[abusiness ‘énvironment(and frain classmates in(this hew
technology.

10106166 Micr J: Busil Applicatic 1
...expands|the(Tearner's ability [fo luse Microsoft'Word By ising
advanced|table functions; format multiple-page [documents with
headers, footers, footnotes and éndnotes; [perform merge (operations
for(correspondenceland(labels; create customized forms; (create a;
Table[of(Contents and Indexinlongdocuments and create and run
Macros. Thelearner will@lso be taughthow to designland [present
effective PowerPoint [presentations.
PREREQUISITE:[110106131 Document Formatting

10106167 Mict puter Busi Applicati

...willlteach students the intermediate fopics (0f Microsoft Office.
Studentswill be presented with material Govering the intermediate
level ofMicrosoft'Word, Microsoft Excel,[ Microsoft/Access, and
Microsoft PowerPoint._Emphasis will beonfinal projects using all
of the software packages, lespecially Microsoft Access.
PREREQUISITE: 110106166 Microcomputer Business
Applications1;:10106102(Info'Management, 10106164 Info
Technology Essentials, 10106168 Microcomputer Business
Applications 2

10106168 Micr J Busil Applicatic 2
...prepares the learnerfo(create worksheets, litilize formulas/and
functions, lapply formatting functions, [print[spreadsheet files, édit/and
manipulate spreadsheets and workbooks, (¢reate [and modify [charts,
analyze spreadsheet data, (create(templates, and lapply [database
features [to alspreadsheet.

PREREQUISITE:[110106100 Keyboarding or Keyboarding
testoutlequivalent

10106179 Professionaliand Career Development

...prepares the learner [to identify the importance oflpositive attitudes
and [describes the meed forpersonality development in [preparation for
successful employment; (éxplains strategies for developing good
relationships with coworkers, [supervisors, and ¢ustomers; @pplies
communication/and conflict resolution/skills;[demonstrates
effective/efficient work habits and[self-management skills; land
provides assessment, career exploration, and development ofia job
search plan(includingalcareer portfolio.
PREREQUISITE:(110106131 Dcoument Formatting

10106193 Meeting and Event F g

...prepares ‘the learner fo/manage (conference-preplanning @ctivities,
facilitate meetings, [Coordinate €quipment(and facility [Setup, complete
travel larrangements, conduct follow-upactivities, [and review [project
management tools.

COREQUISITE:[110106167Microcomputer Business:
Applications llllor CONDITION: 1101043 Marketing/ Admissions
Requirements/Met or 191091Meeting and Event Planning
Certificatel Admissions'Requirements Met

10530182/ Human Disease For Hith Profes

...focuses on/thelcommon diseases ofléach body [system(ds
encountered inlall types oflhealth daresettings by healthlinformation
professionals. [Emphasisis [placed (on[understanding theetiology
(cause), signs dnd [symptoms, (diagnostic [fests, and freatment
(including [pharmacologic)(oreach(disease.

COREQUISITES: 10501101/ Med Termiorr CONDITION:
101064 Med( Trans Spec programrequirements.met.and!
10806103/Body(Struc & Funcior CONDITON:(311067 Medical|
Transcription'programrequirementsmet.and 10806103 Body
Structure’and Function
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MedicalAssistant[]
Program(No:31-509-1
TechnicalDiplomal]

DegreeCompletion(Time:[TwolTerms

Inlgeneral,lanlacademiclyear(consists oftwo terms;however, degree completiontime
may varybased(on student'schedulingneeds(and ¢lass availability.

2012-2013

LANSESNGAN
TEERNRIVALL ONMLLINMT
CatalogNo.[] Class(Titlel] Credit(s)[
Term1[)

1050110171 MedicalTerminology!! 3.00(]

1050110411  HealthcareCustomer(Servicel 2.0000

10501107(1  Introduction toHealthcare[| 2.001
Computing

3150930111  Medical[Assistant/Administrative[] 2.00!
Procedures!

31509302 Human/Body inHealth & Disease[3.00[!
OR[10806103 Body!Structureland[|
Function[(3[Cr)[AND(10530182(

Human Diseases [forHealth[]
Professions[(3Cr)[]

31509303 Medical [Assistant(ILaboratory! | 2.0001
Procedures I[!

315093041  Medical[Assistant[Clinicall’] 4.0000
Procedures 11 -
Total 18.00

Term 2[]

10501102 HealthInsuranceland 3.00!
Reimbursement[OR[31509307(]

Med OfficeInsurance & Financel!
Q)0

315093051  Medical[AssistantILaboratory ] 2.0000
Procedures 2]

3150930601  MedicalAssistant[Clinical[’] 3.00(]
Procedures 2[

315013081  Pharmacology for(Allied Health(] 2.00!

3150930901  Medical LLaw, Ethics & Profess 2.001

3150931001  Medical [Assistant[Practicum[] 3.007]
Total 15.00
Program Total 33.00

Note: Programistart/dates vary;check(with(]

yourcounselor(for(details.l!

Curriculum(andprogramacceptance
requirements(are(subject/tolchange.]

AbouttheCareer’]
Beforelyoulseelyourphysician/during/afypical [l
officevisit, [it's Very (likely (you'llinteract (witha[ |
medical assistant(first. Medical assistantsserve an’!
important(role(onthe lealthcare team by [
performing(aiwide variety 0f(clinical@ndclerical []
skills. Tflyou want(a[career [thatfeatures[]
opportunities(to work inthe [ddministrative, ]
laboratory, ‘@and/patient/care areas(ofla[physician's [
officelor/clinic,medical [@ssisting tay [be [just[]
what(you're(looking(for. [

Careers(!
*[JAdministrative/Clerical [Staff(’
*[Electrocardiogram(Technician!
[ IMedical[Assistant[ |
*[IMedical Insurance Clerk[|
*TMedical LLaboratory [Assistant]
[ JPhlebotomist(]

Admissions[Steps[

*[JApplication[]

*[JApplication[Fee[]

*[]EntranceAssessment(Scores( |

*[ITranscripts[]

[1Background[Check[]

*[JProgram(AdvisingSession/]

*[Health/TB/Tetanus Form!(!

+[Keyboarding—25 words[perthinute by
touch. [Canbe satisfied by [grade of"B"[in [
10106100, Keyboarding, [or by [ddvanced[!
placement!(testing |

*[INursing(Assistant/Competency! |

*JFunctional [Abilities [Statement[0f
UnderstandingForm

Program/Outcomes/(]
You'llTearn(to:[]
*JPerformmedicalloffice ddministrative
functions.

*[IProvide[patient(carelindccordance Wwith[]
regulations, policies, Taws, [and(patient[]
rights.[]

*[]Perform(edical laboratory [procedures.[]

*[IDemonstrate[professionalismin(aTealth]
carelsetting.[]

*JDemonstrate(safety[and(@mergency [practices[]
inldTealth[carelsetting.[]

Other[Program(Expectations(]
You’llsieedfo: ]

+[Stand [and/or walk foreight-hour[period. !
+[ISeelfine(detail. ]

+Hear[faintmoises. |
+[SpeakfluentEnglish. ]

+[Possess!fine manipulative skills.[]

+[]Students must(provide proofof First[Aid ]
Certification[and[CPR [Gertification[(one-
and [fwo-person, [@dult, [child, [and linfant, [
AED) priorfo(the(start[oflthelsecond ]
semester. [

ApproximateCosts[]
18126 [per(credit((resident)(

+[1$182perl(crediti(out-of-state resident) ]

*[]Other feesvary by [program(books, ]
supplies, materials, fools, iniforms, Health-
relatedéxams, [étc.) ]

Accreditation(]

TheMedical [Assistantprogram/isaccredited by
thelAccrediting BureauoflHealth[Education’]
Schools[((ABHES).]

Functional(Abilities ]
Functional(abilities(are[the basic[duties(that/al
student(thustbelable to[perform withor without[ ]
reasonableldccommodations. [At/the!
postsecondary (level, 'students mustmeetthesel]
requirements, [and(they [¢annot(bethodified.

Entrance/AssessmentScores/!

Accuplacer ACT

Arithmetic[- 790  [Mathematics(= 18]
Reading (< 741] Reading (< 18]
Sentence[Skills= 88 [English[- 18]
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10501101 Medical Terminology

...focuses(on/the [component(parts ofmedical terms, [
including [prefixes, [suffixes, @ndword[roots. Spelling,[|
definition, [@nd [pronunciation will lenhance[student ]
learningas(studentspractice formation, [analysis, and
reconstruction(ofimedical lterms. Medical terminology
willlcome“falive” through(an introduction(to operative, |
diagnostic, [therapeuticand 'symptomatic terminology [0f[
allbody [systems, [as[welllds[systemic and[surgical [
terminology. [Students will ‘€xplore(the Greek (and Latin[ !
originsofimedical (ferms/and (commonly used (!
abbreviations. ]

10501104 Healthcare Customer Service
...isldesigned|ds(dnlintroduction tocustomer|service forl |
learners linterested [inworking/in variousHealth/care[
settings.[ Thelearnerlinvestigates Health(care systems [
and(thehealthcare[workforce. Thellearner(éxamines! |
professionalism, [interpersonal (and written
communication|skills, @nd(confidentiality (as they relate ]
tolcustomerlservice.[ ]

10501107Intro to Healthcare(Computing
...provides|anintroduction fo basic .computer functions |
and (applications hitilized [in[contemporary healthcare( !
settings.[ Students(arelintroduced|tothe hardwareland( |
software(components(0f modern(computer(systems(and ]
the dpplication (oflcomputersin/theworkplace.[ |
Emphasislis/placed(onthe[use of common software!( |
packages, [Operating[systems, file management, word |
processing, [spreadsheet, [database, Internet,land[ |
electronic(mail.[!

10530182[Human| Disease for HIth Profes

...focuses(on the[dommondiseases 0f éachbody(system[]
asleéncountered|inlalltypes ofhealth carelsettings by
healthlinformation(professionals.[ Emphasis/is(placed(on( ]
understanding|the étiology [(cause), signsland [Ssymptoms, |
diagnostic tests, [dand [freatment((including[ |
pharmacologic)(orieach disease. [

COREQUISITES: (10501101 Med Term orit CONDITION:
101064 Med| Trans[Spec!programirequirements ' metiand!
10806103(Body(Struc & Funclorr CONDITON:(311067
Medical Transcription program(tequirements'metiand
10806103/Body! Structure'andFunction

10806103/Body Structureland/Function

...introduces [the learner [fo[the structures and functions[0f[!
thelintegumentary, musculoskeletal, nervous, [sensory, ||
endocrine, cardiovascular, lymphatic, [respiratory, |
digestive, urinary, [and teproductive systems. |
COREQUISITE:110838105Intro'Reading and' Study Skills
oriAccuplacer'Reading(scorelof 74[oriequivalent

31501308 Pharmacology for Allied Health

...introduces students|to[classifying medications/into
correct/drug/categories @ndapplying basic[pharmacology
principles. [ Students apply basic[pharmacodynamics/to
identifying[common mhedications, thedication(|
preparation, andddministration of imedicationsused by |
themajor body systems. [

COREQUISITES: (10501101 Medical Terminology and
31509302 Human(Body!in'Health & Diseaselor: 10806103
Body(Structureand(Functionland10530182Human
Diseases!/forHealth|Professions

31509301 Medical Asst Admin Procedures

...introduces learners tooffice management, (business [
administration, medicalcoding, risk management, land[ |
managed Gare!in the thedical (0ffice.[ Students(learnto ]
scheduleldppointments, perform/filing, recordkeeping, |
telephone, (@nd reception(duties, while[émanating [
professionalismland(confidentiality Within|ethical and !
legal boundaries. |

CONDITION:315091 Medical Assistantior 315164
Ophthalmic(Medical Assistant| program(requirements'met
and'COREQUISITE:110501107!Introductionito’Computing
for'Healthcare

31509302/ Human Bodylin'Health & Disease

...focuses(on diseases|that dre(frequently first[diagnosed ]
and|treated in(the medical office/setting. Theldisease
description, lits¢auses, [signs[and symptoms, [diagnostic|
procedures, lusual treatment, [prognosis and [prevention (0fl |
common|diseases/dre(addressed. ]

COREQUISITE: 10501101 Medical Terminology'or:
PREREQUISITE:10806105Medical Terminology!

31509303 Medical Asst Lab Procedures 1

...introduces medical assistant/students!/to laboratory! !
procedures ¢commonly [performed by thedical [dssistants (!
inlalmedical (officelsetting. [ Students [perform routine! |
laboratory [procedurescommonly [performed|in/the(!
ambulatory/(care setting inder [the[supervision(oflal]
physician. [ Students follow (laboratory safety[ |
requirements/and federal regulationswhile [performing|
specimen|collection(and [processing, icrobiology,and
urinalysis|testing. |

COREQUISITE: 131509304/ Medical Assistant Clinical
Procedures 1 and.CONDITION:(1315091(Medical Assistant
program requirements/met

31509304 Medical Asst Clin Procedures 1

...introduces medical assistant/students!/tothe(procedures(!
performed medical (officesettings. [ Students [perform[
basicléxaminingroomskills(including(screening, [vital "]
signs, [patient history, minor(surgery(and [patient |
preparation (forroutine @nd specialty [€xams in/the[ ]
ambulatory(dare setting.[ |
PREREQUISITE:10806105[Med Term orr COREQUISITE:
10501101 Med(Term & 31509302 'Human'Body'inHith &
Dislor10806103 Body!Struc/Func & 10530182 Hum!Dis for
HithiProf & 31509303[MedAssist/LabProc 1 &
CONDITION: 315091 MedAssist program(requirements
met

31509305/ Med AsstiLab Procedures 2

...addresses [laboratory [procedures(¢ommonly [performed (!
bylmedical assistants/including phlebotomy, [ |
immunology, liematology [and[chemistry.[ Students(learn[|
to[perform(routine(laboratory [procedures/commonly! !
performed|in/the lambulatory(care settinginder the |
supervision|ofid[physician.

PREREQUISITE:(31509303 Medical Assistant/Lab
Procedures | andICOREQUISITE:[131509306/ Medical
Assistant(Clinical(Procedures 2

31509306/ Med Asst Clin Procedures 2

...addresses [patient(careskills[performed by the/tedical [
assistantlinthe medical loffice setting.[ Students/learn/to(!
perform(clinical [procedures/including ladministering !
medications, [dssisting[with tinor(surgery, [performingan( |
electrocardiogram, [@ssisting 'with [respiratory [testing, [
educating[patients/community, [andmaintainingclinical |
equipment|in(an/ambulatory [care[setting.
PREREQUISITES: 31509304 Medical Assistant Clinical
Procedures 1 and'31509303Medical Assistant/Lab
Procedures 1 and COREQUISITE: 31509305 Medical
Assistant/Laboratory Procedures 2

31509307 Med Officellnsurance & Finance
...introduceslearners to Health [insuranceand financelin [
the medical office.[ Students(learn(toperform(]
bookkeeping [procedures, dpply managed|(care(guidelines, ||
and[completeinsurance(claim [forms. [ Learners|use!
medicalcodinglandmanaged care terminology to[ |
perform insurance-related(duties. |
COREQUISITES:10501101(Medical Terminology, ‘or:
10806105[Medicall Terminology, 31509302 Human Body'in
Health & Disease’and! 10501107 Computing for'Healthcare
andCONDITION:(315091Medical Assistant

31509309 Medical Law, Ethics & Profess
...provides|thestudentwiththe(skills/to display
professionalism, thaintain confidentiality, [perform within ]
ethicalland legal boundaries, €xamine legal @spects (0f! |
the medical record, [perform risk management(!
procedures, andexamine legal(and [bioethical lissues. |
CONDITION: 1315091 Medical Assistant/or 315164
OphthalmiciMedical Assistant|programirequirements'met

31509310'Medical Assi: Pr:

...requires(medical [assistant[students tolintegrate and[ |
applyknowledgeland skills from all previous hedical |
assistant/courses!in dctual [patient(caresettings. [ Learners[|
perform medical @ssistant administrative, [clinical, land [
laboratory [duties under(the [supervision [of trained[ |
mentors to éffectively (transition|[to the roleofld medical
assistant. ]

CONDITION: 315091 Medical Assistant program
requirements'metiand PREREQUISITE: (31509301 MA-
Admin(Proceducares'and 10501104 Healthcare Customer
Serviceland COREQUISITES: (31509306 MA Clinical
Procedures 2,131509305/MA[LabProceduces(2,/ 31509308
Pharmacology!foriAlliedHealth, 10510102 Health'Insurance
and!Reimbursement, (31509309 Med(Law, Ethics and
Professionalism
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MedicalCoding Specialist

Program(No:(31-530-2
TechnicalDiplomal]
DegreeCompletionTime: TwolTerms

In[general,[anfacademiclyear(consists(of[twoterms;however,degree completiontime’
mayvarybasedonistudent’schedulingineedsandclass availability.

2012-2013[

Catalog/No.[1 Class(Title[] Credit(s)[]
Term(1|

105011011  Medical [Terminology!( | 3.000)

1050110211  HealthInsuranceland(! 3.000]
Reimbursement(OR[10530185(]
Heatlh(CareReimbursement! |
Qler)!

10530187 Clnical Information Management[ 4.00(]
OR[10530176HealthDatal
Management((2 ¢r)[ANDL!

10530181 ntroduction [folthe[
HealthRecord!((1 [cr)[]

10501107()  IntrolfoMealthcare(Computing[!  2.00L!

108061031  Body!StructurelandFunction[ORL! 3.00L!
10806177 General[Anatomy &
Physiology [(4cr) -
Total 15.00

Term(2[

105301821  Human/Diseases for Health[| 3.000]
Professions[

105301841  CPTICoding[! 3.00!

1053019771  ICDDiagnosis/Coding! 3.00!

1053019911 ICD[Procedure[Coding[] 2.00I

105301951  Applied(Coding[! 2.000)
Total 13.00
Program Total 28.00

Note:[| Somelclasseshavelprerequisites.(]

Check/withiyouricounseloriregarding’!
whichiclasses(inlyour(programhavel]
prerequisite(requirements. [

Curriculumiandprogram(acceptancel’
requirements(are subjectitolchange.[!

AbouttheCareer(]

TheMedical [Coding Specialistprogram [prepares_
individualsforlemployment(as(entry-level(doding[ |
specialists/inHealth[care facilitiessuch(as ]
hospitals, [clinics,[physician [practice groups, [
surgery(centers, long-term(dare facilities, and
homehealthcarelagencies. (Codingspecialists/dre (]
alsolémployed|in/donsulting firms, (¢odingland |
billing services, insurance companies, |
governmental dgencies, and computer software[ |
companies. [

Themedicalldoding[specialistreviewsthedical [
documentation [provided by [physicians (and other [
health(dareproviders(and translates thislinto |
numerical¢odes. [Theldoding specialist/dssigns(]
and(sequences|diagnosticland [procedural codes ]
usinguniversally recognized doding(systems. |
Several luses(ofidoded (data are for[payment 0f( |
healthlcare(claims, statistics, [and(medical [
research. [

Careers!(!
[1Medical(Coding(Specialist[ |
*[1Coding Specialist[]
[Coderl]
[JCoding/Analyst[]
[1Claims[Analyst[]
*[IInpatientCoder![!
*JOutpatient/Coder!]
*[]Claims[Processor(]
[IBilling[Specialist/ |
Admission(Steps/]
[JApplication[]
*[JApplication(Feel |
*[JEntranceAssessment(Scores( |
[ Transcripts[

*[IProgram(Advising[Session[

ProgramOutcomes/[]
You’lllearnto: [
[1Assign[diagnostic/andprocedure codes( |
using[the ICD[coding(system. []

*[]Assignlprocedurelcodes uisingthe
HCPCS/CPT¢oding/system.

*[]Adhereto[security/privacy/confidentiality [
policies. [

*[1Uselcomputers [fo [process/information. [

*[ISupportidatalcollectionand feimbursement(
system. [

*[JCommunicatelin a[professional thanner. [

*[I1Modellprofessional Behaviors, €thics,land ]
appearance. ]

Approximate[Costs[]
18126 [per(credit((resident)L

+[1$182per(crediti(out-of-state resident) |

«[]Other feesvary by [program (books, |
supplies, aterials, [tools, uniforms, (hiealth-
relatedleéxams, (étc.) [

FunctionalfAbilities ]

Functional abilities(are the (basiclduties/that/a[’
student(mustbelableto [perform with or without[]
reasonable/dccommodations. [At(the[]
postsecondary [level, 'students ust theet(these[ ]
requirements, @nd they(cannot e modified. ]

Entrance/Assessment(Scores!]

Accuplacer ACT

Arithmetic(- 34[] Mathematics(-/ 18[]
Reading(- 74 Reading(-/ 181
SentencelSkills= 607 |[English= 18]
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10501101 Medical Terminology

...focuses lon[the component [parts (of medical terms, [ |
including prefixes, [suffixes, [dnd wordroots.[ Spelling, !
definition, land [pronunciation will énhance student /|
learning(asstudents [practice formation, [analysis,[and [
reconstruction(ofimedicalterms. Medical terminology!( |
willlcome[“alive”through(anintroductionto Operative,
diagnostic, (therapeutic @nd(symptomatic terminology [0f']
alllbody [systems, [as(well ds[systemic and(surgical []
terminology. (Studentswill explore(the Greek [and (LLatin[
origins(ofimedical terms/and .commonly used [
abbreviations. ]

10501102 Health Insurance and Reimbursement
...introduces the Tearner(to[Federal, state, ‘@nd(private (]
healthlinsuranceplans/andmanaged|(care(systems; and[ ]
surveys thelcoding, [submission and [processing(cycle of! |
claims, dslwelllas reimbursement methods used by |
payers. [ Itiprovides/dpplication oflinformation(to[
ambulatory [settings, pharmacies, hospitals, and long[ |
term/care. !

10501107 IntrotoHealthcare[Computing
...provides!anlintroduction [to (basic computer/functions [
and lapplications utilized lin/contemporary lhealthcare![ |
settings.[ Students(arelintroduced (fo (thehardwareland [
software(¢omponents ofimodern/computersystemsand
thelapplication ofcomputers(in/the workplace.[ |
Empbhasisis [placed [on the use[0f[common|[software!
packages, [Operating[systems, [file management, (word[ |
processing, [spreadsheet, [database, Internet,and (|
electronic mail. )

10530176 Health DatalManagement

...introduces|the uiseland structure(ofhealth (caredatal
elements, (datasets, [data/standards, theirrelationships ol
primary [and(secondary [recordsystems and health!
information(processing.[|
COREQUISITE:110530181!Into(tolthe Health|Record

10530181Intro(to the Health Record|

...prepareslearners toillustrate the [flow (0f health |
informationin(various health(care(delivery/systems(and[ |
withinthe liealth[information department. (It prepares|
learners to retrieve [datafromhealth records. (|
Professional lethics, confidentiality, and security (0f( |
information dre(émphasized.

10530182/Human Disease|For HIth Profes

...focuses on(the common|[diseases0f'éach Body system|
aslencountered in(all itypes oflhealth caresettings by
health information [professionals. Emphasis/is(placedlon(]
understanding the etiology [(cause), [signs(dnd [Ssymptoms, [ |
diagnosticltests, @nd freatment (including[|
pharmacologic)lor(each(disease. [
COREQUISITES:(10501101(Med Term oriCONDITION:
101064 'Med Trans Speclprogramirequirementsmetiand
10806103Body(Struc & Funclor CONDITON:311067
Medical Transcription program(requirements'met'and
10806103Body! Structure and| Function

10530184/ CPT(Coding!

...prepareslearners [to dssign (CPT dodes, supported by
medical documentation, with entry-level proficiency.[!
Learners apply CPT linstructional (notations, [conventions, |
rules, @nd(official ¢oding guidelines[when @ssigning [
CPTdodes [fo[case studies[andactual medical record(]
documentation. ]

COREQUISITE:10530182(Human Diseasesfor Hith
Professions'or:31509302/Human Body!in'HIth & Disease
and(10501102Hith'Ins'and Reimbursementor 10510102
HithiInstand!Reimbursementiand CONDITION:(315302
Medical Coding[Specialist or:305302Medical Coding
Specialist program(requirements'met

10530185/ Healthcare/ Reimbursement
...prepareslearners [to/compare dnd(dontract health(care[ !
payers, lillustrate the reimbursement(cycle, [and to[ |
comply withregulations(related(tofraudand[abuse. (|
Learners/assign/DiagnosisRelated Groups (DRGs), !
Ambulatory Payment(Classifications(APCs ) and[
Resource(Utilization (Groups (RUGs) with éntry-level ]
proficiency. |

10530187 Clinical Information'Management
...prepareslearners [for work [with liealthinformation/in [
variousliealth(care(deliverysystems and within/ahealth (!
information department.It(prepares/learners to retrievel!
datalfrom(health credits. [ Professional lethics, [ |
confidentiality [and security [0flinformation @re[ |
emphasized. [ Itlintroduces learnersto(the use and!
structure (of/health(care datalelements, datalsets, datal |
standards, [their relationships to [primary [and secondary![ |
recordsystemsand healthlinformation processing. ||

10530195/ Applied Coding

...prepares students|to(assign ICD [and [CPT/HCPCS[]
codes|supported bymedical[documentation with[|
intermediate level lof proficiency.[ Students will [prepare( !
appropriate [physician queries/indccordance with!|
compliance(guidelines and will [dssign(codes to loptimize[
compliancewith federal regulationsand reimbursement. |
COREQUISITES:110530197ICD!Diagnosis' Codingland!
105301991ICD|Procedure[Codingland(10530184 CPT!
Coding'and[10501102Health'Insurance and

Reimbursement|

105301971ICDDiagnosis/Coding
...prepares|students|toldssign ICD(diagnosis codes |
supported By medical documentation with entry level[ |
proficiency.[ Students d@pply instructional notations, [!
conventions, rules, [dnd [official coding/guidelines when(
assigning ICD (diagnosis(codes/tblcasestudies andlactual |
medical fecord [documentation.

COREQUISITES: 110530182/ HumanDiseases!for'the
Health!Professions and(10501102 Health'Insuranceland|
Reimbursement

10530199!ICD Procedure Coding
...prepares/students [to assign ICD [procedure c¢odes
supported By (medical documentation(with entrylevell |
proficiency.[ Students dpply instructional notations, [!
conventions, [rules, [dnd [official coding/guidelines when(
assigning ICD [procedure(codes to case[studies(and |
actual thedical fecord [documentation. [
COREQUISITES:[110530182/Human Diseases!forithe
Health!Professions and(10501102 Health'Insuranceland|
Reimbursement

10806177 General Anatomy'and Physiology

...examines [basic[concepts (0f iuman anatomy and|
physiology (as[they relate(to health(sciences. [ Using/al
body[systems approach, [the course [emphasizes/the[ |
interrelationships between structure and function|at/the[ |
gross(and(microscopic levels(oflorganization ofithe[
entire(human(body. [ Itlislintended {to prepare health[care[!
professionalswhoneed to @pply basicconcepts ofwholel |
body!(anatomy and [physiology!to linformed decision-
making and(professional communicationwith(colleagues ]
and patients. [

PREREQUISITE: 10806174 General Chemistrylor!
10806134(General (ChemistryloriHighlSchool[Chemistry
Equivalent
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Medical Transcription

ProgramNo:(31-106-7
TechnicalDiplomal]
DegreeCompletion(Time:[TwolTerms

Inlgeneral,lanlacademiclyear(consists oftwo terms;however, degree completiontime
may varybased(on student'schedulingneeds(and ¢lass availability.

2012-20130

LANESNGRE
TEERNRINMIL DALY
CatalogNo.[] Class(Titlel] Credit(s)[
Term 10

1010611271 Drug(Terminology for(] 1.0007
Transcription![’

101061311 DocumentFormatting[ | 2.001

10106132(]  Keyboard-Speedbuilding 111 1.00!

101061511  Medical [Transcription 1! 5.001

1010616411  Information/Technology!! 3.000
Essentials[|

1080610311  Body/Structureland Function(] 3.000]

1080119511 Written[Communication] 3.0007
Total 18.00

Term 2|

1010617911  Professionalland(Career!! 3.0000
Development![

1010613411 Keyboard-Speedbuilding 271 1.0000

101061451 Medical[Administrative[ 2.0000
Procedures!’]

1010615211  Medical [Transcription 2! 5.00!

1010616611  Microcomputer Business! 2.001
Applications 1!

1010512111  Internship/< Medical Transcription[1.00[

1053018271  HumanDiseaseForHlthProfes[] 3.0071
Total 17.00
Program Total 35.00

Note: Catalognumbers assigned(to’]

“elective” classes(are(for]
administrative (uselonly.[Consultwith(]
programi(counseloriregardinglyour(]
elective(selection.!]

Programistartidatesvary;checkwith[
youricounseloriforidetails. |

Curriculumiand(programiacceptancel
requirements(are(subjectto/change.l!

AbouttheCareer’]

Physicians(and otherhealthcare [professionals[]
regularly [dictate notes/about(patients' edicall]
care. A medicaltranscriptionist(listens fo(the [
dictationandltranscribes it[quickly ‘andldccurately[’]
intold[report(solit(is feady [to [print for future[]
reference. Alcareer/ds almedical transcriptionist is[
an(excellent(choiceliflyoulare/detail-oriented, ]
disciplined, ‘@ndlorganized.[]

Careers(’

Medicalfranscriptionists[are/employed at: [
*[IClinics[]
*[JHome[Healthcare[Agencies[|
*[IHospitals(]
*[IInsuranceCompanies(
*[IMedical Product Manufacturers[’|
[ IMedical (Publishers[’
*[IMedical(Schools(
[ JRehabilitation(Facilities [
*[ITranscription[Companies[]
*[JHome-Based Offices[]

Admissions[Steps[]

*[JApplication[]

[JApplication(Feel

[ ]Entrance[Assessment(Scores!|

e[ Transcripts[

[1Background[Check[]

*[JProgram(AdvisingSession/]

*[JKeyboarding—25 Words[pertinute by
touch.Can/besatisfied By gradeof"B”in ]
10106100, Keyboarding,[or byladvanced[]
placement(festing--cannotbe usedds(]
electivelcredit(’

*JFunctional [Abilities [Statement [0f
Understanding[Form

ProgramOutcomes/(’
You'lllearn(to: |
*[1Demonstrate the Variousformats(tequired ]
for [franscribing history [and [physical,[]
radiology, [discharge[summary, [Operative!
reports, [@nd[clinical[chartnotes[and!
laboratory [testheasurements. [ ]

+[1Usemedical(reference books efficiently.[]

[1Proofread[documents [and dppropriately [edit[ ]
according[to[AHDI style guidelines!

[1Defineldbbreviations|that physiciansland(!
other liealth(care[professionals usein their(]
dictationandabbreviations iised in[|
prescriptions. [

*[IRecognize medication/and natural [freatment[]
ofldiseases. ]

*[1Demonstratethe ise ofsingular, [plural, @and (]
adjectiveforms(ofimedical words. [

*[JDemonstrate(antinderstanding(ofthe [
mediocolegal aspects ofihealthlinformation[]
practices,[including[HIPA A [fegulations; (]
confidentiality; release[oflinformation; [
informed consent;malpractice; and hospital, ]
physician,@ndemployee liability. []

+[|Perform frontlofficelactivities suchlas !
scheduling@ppointments, [processing ]
incoming(and[outgoing mail,ordering ]
supplies(and maintaininginventories, ]
handling(all banking [procedures, filing ]
procedures, ([dorrespondence, [felephonel(calls, ]
and billingandcollectionwith[eéxpertiselin (]
customer|service. [

+[]Createland integrateWword[processing
documents usingMicrosoft(Word[and
PowerPoint.

*[JIncrease(speed(andlaccuracy(on'the
keyboard.

*[1Develop(alprofessionalattitudeWwith[the ]
ability [fowork éffectivelyds/dteam[player(]
inlaldiversework group. []

*[JApplyorganizational skillsfothe[
management/ofiprojects, dailyschedules, ]
work [priorities, multiple(tasks,@nd[]
unexpectedinterruptions.

*[JDemonstrate fime management/and/stress(]
management. [

[JMaintainfiles,[observing(absolute
confidentiality.

Approximate[Costs (]
*[1$126perlcredit((resident) (|

+[1$182per(credit((out-of-state resident) |

«[]Other feesvary by [program (books, |
supplies, materials, [tools, uniforms, (hiealth-
relatedléxams, (étc.) [

FunctionalAbilities ]

Functional abilities(are the (basic(duties/thata [’
student(mustbelablefo [perform with or without[]
reasonabledccommodations. [At(the[]
postsecondary [level, [students ust theetthese[]
requirements, @nd they(cannotbemodified. (!

Entrance/Assessment(Scores!]

Accuplacer’] ACT

Arithmetic[H 797 Mathematics= 187
Reading(- 74[] Reading (- 18[]
Sentence(Skills/- 86 |English(- 18[]

98 gotoltc.edu
info@gotoltc.edu

Lakeshore Technical College
1290 North Avenue « Cleveland WI 53015

1.888.GO TO LTC
(1.888.468.6582)



10105121(Internship--Medical Transcription
...requires|students(to [complete[72 Hours (1 (credit) (0f|
performing[work in(d business/industrial [service[setting |
relatedto their[program Objectives. [ Students/dre[ |
responsible forseeking/and obtaining the linternship !
workstation[position. [Course tequirements(include]
maintaining|alogoflwork dctivities, lidentifying[and (]
receiving(approval(from thejob(supervisoriand[]
instructor, l[and [completinga work-related (project.[ |
Students(meet(periodically atILTC.[!

COREQUISITE:[110106152[Medical Transcription!llland
10106145 Medical Administrative Procedures

10106112 Drug Terminologyfor Transcription
...provides/thestudentwith(the[principlesofl |
pharmacology land alcomprehensive study (of druglaction(!
and(routes ofladministration/and!is(designedto(givethe[!
student(donfidenceland skill inusing|drug/references, [!
identifying(classes ofldrugs by bodysystems,land (]
choosing the/correct drug by relating it to thecondition’]
with/émphasison(spelling.

10106131 Document Formatting
...prepares|the(learner [fo keyboard and format(business[|
memorandums, business letters, (business reports(and [
tabbed|columns.[ Thel(learner willalso create(tables, |
create [multicolumn(documents, ise [SmartArt, (create [and
modify/stylesland(create ad use[templates/and building [
blocks. Emphasis willlalso beplaced onproofreading| |
andlediting|skills.[ ]

PREREQUISITE: 110106100 Keyboarding witha minimum
grade of Blor Keyboarding testout equivalent.

10106132 Keyboard-Speedbuilding 1
...prepares|the(learner (with the skills to keyboard text[ |
with/speedanddccuracyusing/the "touch" method. |

10106134 Keyboard-Speedbuilding 2

...enhances [the(learner's ability fo improve keyboarding |
speedlandlaccuracy. [ Through(diagnostictesting, [goals
aredetermined for [practice relevant(tothe needsof éach(!
student.]

PREREQUISITE: 110106131/ DocumentFormattingland
10106132 Keyboard-Speedbuilding |

10106145/ Medical' Administrative Procedures
...provides/thelearnerwith/(skills[in receptionist/ |
techniques, [appointment(scheduling, filing, medical !
record management, (credit/and(collections, thedicall |
ethics/@ndlegalities, (confidentiality (and release(0f[
information. It [prepares the learner(todevelopla’]
professional [portfolio, [complete @pplicationmaterials, |
andlsuccessfullylinterview for(aposition.  Laboratory! |
work [focusesonelectronic applications using tedical |
officeldpplicationssoftware. |

PREREQUISITE: 110106131 DocumentFormattingland
10106151 Medical Transcription |

10106151 Medical Transcription 1

...Albeginning c¢oursein medical transcription. The[!
student(will[gainlinsight(into unique typing applications/|
fortedical[documents, [donfidencelin[choosing/the[ |
correct/term(to/givelintended meaning,(and(al!
comprehension(oflwhatdnd how [physicians(dictate. [
Format, accuracy, proofreading, [and [terminology [are( |
empbhasized. |

COREQUISITES: 110106131 DocumentFormatting,
10806103[Body Structureland(Function, 10106112[Drug
Terminology!for Transcription’and CONDITION:(101064
MedicallAdministrativelSpecialist'or' 311067 Medical
Transcriptionist requirementsmet

10106152 /Medical Transcription 2
...Anlintermediate/advanced ¢ourse in thedical ]
transcription that(isdesigned (fo[give[the student[
additional [confidence and skilllin(thedical transcription (!
through additionalltranscription [practice. [ Transcription
willlincludeldictation fromphysicianswho have foreign
accents. Emphasis(will be onlincreased [productivityds|
welllas[accuracy, [proofreading, @nd(terminology. [
PREREQUISITE:110106151Medical Transcription 1

10106164 Information Technology Essentials
...prepares|the learnerwith the(skills[to hanage¢-mail
and(calendaringfunctions/using (MS [Qutlook; use Webl |
2.0ltools[for(group(collaboration; (and researchiémerging |
technologies. Emphasislin this/class(willbelto(developlal |
plan(tolimplement anew(technology lin'dbusiness( |
environmentland [train/classmatesin[thisnew![
technology.[|

10106166 Micr puter Busi Applications 1
...expands [the learner's (ability [to[use Microsoft Word by [
usingladvanced|tablefunctions; format/multiple-pagel |
documents with headers, footers, footnotesand (|
endnotes;[perform merge Operations for(correspondencel |
and|(labels; [create customized forms; createld Tableof]
Contents/and Index [in long/documents(and createand |
runMacros. Thelearner will [also (be taught liow to [
designand present(éffective[PowerPoint(presentations. [ |
PREREQUISITE:110106131(Document Formatting

10106179 Professional and Career Development
...prepares|the learner(folidentify thelimportance(ofl|
positivelattitudes @nd describes the fieed for(personality ]
developmentlin(preparation(for/successful émployment;[ |
explains|strategies(for(developing(good relationships(!
with/coworkers, [supervisors,[and ¢ustomers; applies| |
communication (and(donflictresolution(skills;
demonstrates|éffective/efficient work habits[and [self-
management skills; @nd(providesdssessment, Gareer |
exploration,and(development oflajobsearch(plan( |
including(alcareer(portfolio.

PREREQUISITE: 710106131 Dcoument Formatting

10530182[Human Disease for Health(Professionals
...focuseslonthe common (diseases (0f éach body system[ |
asleéncountered inlall/types of'health care(settings by[!
healthlinformation [professionals. Emphasis/is[placed on[]
understanding|the étiology [(cause), [signs/and [symptoms, [ |
diagnostic/tests, @nd [treatment (including ]
pharmacologic)lor(each(disease. [
COREQUISITES:(10501101(Med Term or'CONDITION:
101064 Med Trans Spec|program requirementsmetand
10806103Body!Struc & Funcior  CONDITON: 311067
Medicall Transcription program requirements'metiand
10806103[Body Structureand Function

10801195 Written' Communication

...teaches the writing [process, (whichlincludes[prewriting, ]
drafting, tevising,and editing. [ Through avariety (0f[ |
writing dssignments, the student(will[@nalyze [audience |
and/purpose, [fesearch(and organize ideas, and [format( !
and(design/documents based[on(subject matter(and [
content.[ Keyboarding/skills/are required for this(Course.[ |
Itlalsodevelops|critical readingland(thinking/(skills']
through the@nalysis[ofld [variety [0f written[documents. ]
PREREQUISITE:110831103(Introlto[College Wrtg or
CONDITION:Written'lComm(Prepared(Learner {Accuplacer
Witgimin scoreof 86[oriEquivalent) andlCOREQUISITE:
10838105!IntrolRdg & Study!Skillslort CONDITION: Reading
Accuplaceriminiscorelof 74oriequivalent

10806103/ Body  Structureland/Function

...introduces [the learner to [the structures and functions[0f |
thelintegumentary, thusculoskeletal, nervous, [sensory, [
endocrine, Gardiovascular, lymphatic, [respiratory, |
digestive, [urinary, land(reproductive systems. [
COREQUISITE:110838105!Introl Readingland| Study! Skills
or'AccuplacerReading(scoreof 74[or'equivalent
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NuclearTechnology

Program(No:[10-624-1

AssociateDegreelin[AppliedSciencel]
Degree/Completion(Time:[Four(Terms

Inlgeneral, anlacademiclyear(consists/of twolterms;however, degree completion/time
may varybasedlon(student’schedulingneedsand(class(availability.

2012-2013C

Catalog[No.[| Class(Titlel] Credit(s)[
Term(10)
1062410501 HealthPhysics[Calculationsand] 3.00C]
Statistics[]
1062411001 Nuclear(Technology(and[’] 3.0000
Regulations]
1066010501  DCFundamentals] 3.000
108041181  Intermediate(Algebralw!(] 4.0001
Applications[!
1080119501  Written/Communication[| 3.000]
Total 16.00
Term(2[]
106241141  NuclearSystems(and[Sources[] 3.000
10624122[]  RadiationPhysics[! 3.000
106241231  RadiationPhysics-Lab(] 2.0001
106601101  AC[Fundamentals[] 3.000
106201571 HydraulicsIndustrial (] 2.000
1080119611  Oral/Interpersonall] 3.000]
Communications[]
Total 16.00
Term(3 (Summer)’]
108061341  General Chemistry[ 4.0000
106241181  RadiationBiology[ 3.000]
Total 7.00
Term(4[]
1062414911  Reactor[PlantlComponents|[ | 4.0001
10809122(1  Introduction(fo[American(! 3.000]
Government![|
108061541  General Physics(1[] 4.0000
1062413811  RadioactiveMaterials] 2.0000
Management![|
10624132(]  Radiological[Emergencies(! 2.0000
1062413411 Radiation[Shielding[] 2.0001
106241351  Radiation[Shielding(LLab[! 1.0001
Total 18.00
Term(50)
1062414001  Radiochemistry[] 2.0000
108091981  Psychology-Introduction(fol] 3.000]
106241451  AppliedHealthPhysics[] 3.000
106241561  Nuclear(TechnologyProgram(] 2.0001
Internship[(OR [10624146[Applied(]
PhysicsTLab(2[cr)[]
Total 10.00
Term(6 (Summer)’]
106241481  Reactor[Theoryland(@peration ]  3.00[
Total 3.00
Program Total 70.00
Note:(] Programistartidates/vary;check(with(]

your(counselor(foridetailsioriseel
http://gotoltc.edu/pdfs/coursecalend!]
ar.pdf.r]

Various[classeshave[prerequisites.[]
Checkwithlyouricounselor.[]

Curriculum(and(program/acceptance’]
requirements(are(subject/tolchange.[

Aboutthe Career(’

Thelincreasing iselofradiation/andradioactive ]
materials(infoday’sworldhas[created d[demand ]
formuclear(technicians. This(demand/is[€xpected[]
tolremainhigh(for(yearsfo'dome. The Nuclear!]
Technology [program offers thelstudentd@uniquel’]
opportunity [fo[obtain[the specialized frainingin[]
demand[by [businessesand(organizationslicensed ]
tolutilizeradioactive materials. This/program(can(]
resultlin(starting[salaries Higherthan many [four-
year(degree[programs. [It/is[dlsoanlexcellent ]
springboardfor(afour-year(degreelin/thehigh-
demand field[ofThealthphysics/and radiation[]
safety. (]

AboutSharedPrograms(]

Nuclear Technology [classesareoffered[atLTC s
main(campuswith ITV broadcasting [foNortheast[]
Wisconsin[Technical(College’s campusin(Green[]
Bay.[Thistheans(youlavethe option[folobtain ]
face-to-faceltraining(or[Via'an(dlternate thethod ]
thatbetter fits[yourneeds. The Nuclear[!
Technology [program(isalshared [programwith[]
Northeast[Wisconsin[TechnicalCollege. [

Careers(]
Graduates[0f[ILTC's[Nuclear Technology [program( ]
havelalwidevariety [0f(careerOpportunities( |
waiting forthemin:[]

*[INuclearPower Facilities[]

+[Radioactive Waste[Handling Facilities|
['Radiopharmaceutical Companies |
['Universities and National(ILaboratories |

*[IMedical Facilities[|

+[1U.S.Meparmentof Energy (Sites ]

*[1Hospitals[]

*[JEmergency Management [

Admissions(Steps![]
*[JApplication[]
[JApplicationFee[!
*[]Entrance[Assessment(Scores[ |
*[]Transcripts[]
*[JProgram[Advising[Session[

*[|Functional(Abilities/Statement(of
Understanding [Form

Program(Outcomes/
You'llTearnto: |
*JWork safely within[industrial [@and
radiological hazard(areas.

JUnderstand[and Gommunicate muclear( ]
technology-related (concepts [éffectivelylin!
bothloraland Wwritten [formats. |

+[Diagnoseéquipment [requiringelectrical (or!
mechanical epair(and|(carry [out[preventive
maintenance(procedures. ]

*[JPerformradiological surveys forradiation[]
and [radioactive[¢ontamination.[]

+[JFollow[proceduresforOperatingand (]
maintainingsystems/and/équipment/at(’]
nuclear facilities.[]

[JParticipateinl@pplying muclearfechnologies ]
toldvariety[offindustrial,medical,[and ]
researchprocesses.[]

*[JApply lyourknowledgelin(avariety [0f[]
related(0ccupational jobs[such(areactor(]
plant(operations, thaintenance, [quality[]
assurance, (étc. [

Approximate[Costs (]
+[1$126per(creditplus($10(onlinelfee’!

+[]Other(fees vary by [program(books, []
supplies, aterials, fools, uniforms, health-
relatedléxams, (étc.)

FunctionalAbilities
Functionalabilities(are the (basic(duties/that/a[’
student(mustbelablefo [perform with or without[]
reasonable/dccommodations. [At(the[]
postsecondary [level, [students thust(meetthese[ ]
requirements, @ndthey(cannotbemodified. !

Entrance/AssessmentScores!|

Accuplacer(’ ACTL
ArithmeticZ 1000] [Mathematics(= 20
Reading (< 791] Reading (< 18]

Sentence(Skills[- 86[|English(= 18]
Elem.AlgebralZ 550|Elem.Algebral- NA]
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Transfer agreements are available with the following institutions:

CapellaUniversity[ Ottawa Wniversity | UW-Oshkosh[!
ConcordiaWniversity[] SilverILake(College( UW-Stout[]
FranklinWniversity [ Thomas(Edison(State[College ]

HerzingUniversity[ ] University 0f(Phoenix[]

LakelandCollege[’! UpperTowaUniversity[]

Marian(Collegel UW-Green(Bay (|

IMPORTANT:[Forimorelinformation(on these agreements, visit/gotoltc.edu/transfer. |

10620157 Hydraulics( Industrial

...prepares|the Tearner fo identify hydraulic[componentsymbols;
adjust(d(pressurerelief valve;(@nalyze the operation 0f'apilot
operated (relieflvalve;(@nalyze Pascal's law; eévaluate flow,

velocity, work @nd (powerlin industrial lydraulic circuits; @nalyze
meter-in, meter-out, [dnd bypass flow (¢ontrol (Gircuits; evaluate the ]
characteristics[0f iydraulic [pumps, motors; [directional land [Gontrol [}
valves; lidentify (basichydraulic[control valves; and @ssemble
hydraulic/circuits.

PREREQUISITES:'Mathlequivalency requirementsimetior
31457318 Trades Mathlindustrial Maint'and(31457318T1
Trades Math(Industrial Maint 1, 31457318T2[ TradesMath
IndustrialiMaint|2/0r10804118!Interm(College Algebralor
COREQUISITE: 10804114/ Tech'Math(1B

10624105/ Health PhysicsCalculati and
...prepares|the learner fo'solve linearand ‘€xponential (€quations,
logarithms, (plot/graphs, [determine[Gounting statistics’and
reliability, ‘@nd work withgeometry(and frigonometry [problems.
CONDITION:[1106241 Nuclear(Technology Admissions!
Requirements Met

10624110(Nuclear Technology and/Regulations
...introduces|the(learner/to/atomic dnd muclear structure;
radioactivity/and(basic(dasimetry; regulation[standards; @nd Title
10Parts[19,120,30(and 35 0flthe Code[of Federal Regulations.
CONDITION:[1106241 Nuclear(Technology'Admissions
Requirements Met

10624114 Nuclear Systems'and Sources

...introduces [the Tearner [fo [the major [Gomponents [oflaccelerators,
non-ionization radiation, isotope generators, nuclear gauging
devices, X-ray fubes, muclear(reactors, and natural/background
sources|and the radiation hazards(associated (with[them.
CONDITION:[1106241 Nuclear Technology'Admissions
Requirements Met

10624118 Radiation Biology

...preparesthe(Tearner fo convertmeasuring units ‘and [dctivity [fo
dose rates, predict(the effect of radiation on(living cellsland
human(organs, évaluate(radiation risk, and calculate internal
doses.

PREREQUISITES:(10624110Nuclear Tech/Reg &
10624105(HIthPhys Calc/Stats[& 10624114/ Nuclear
Syst/Sources'& 10624122/RadPhys(& 10624123(Rad
Phys-Lab'& 10804118!Interm!Alg'w/Appsior 10804113
TechiMath1A[& 10804114 TechiMath(1B

10624122 Radiation Physics

...introduces the Tearner fo health [physics-related physics,
properties[ofiradiation, linteractionsof radiation with matters,
detection @nd theasuring radiation, [and/gas-filled land solid-state
detectors.

PREREQUISITE:10624105[HealthPhys' Calculations(&
Statistics, 10624110Nuclear Technology'& Regulations,
10804118(Interm!Algebraiw Applicationsland CONDITION:
106241 Nuclear Technology!AdmissionsRequirements'Met

10624123(Radiation Physics-Lab

...expands the learners ability [fo[perform calculations, [select
instruments, [and [analyze [samples. This course is @ssociated with
624-122, Radiation Physics.
COREQUISITE:110624122(Radiation Physicsland
10624110Nuclear Technology'& Regulations

10624132 Radiological Emergencies

...prepares|the Tearner o plan(and assistin émergencies/involving
radioactive material ‘@nd [radiation by calculating [projected doses,
collectinglenvironmental samples, following émergency(plans,
andmanaging/(affected personnel.
PREREQUISITES:10624110[Nuclear Technology'and|
Regulations'and 10624105 Health' Physics Calculations'and
Statisticsland10624114[NuclearSystemsiandiSources

10624134 Radiation Shielding

...provides the(learner(with the skills[to calculate[radiation
attenuation from Various/geometric fadioactive Sources, determine
theéffectlofneutron radiation(on materials,@ndestimate [the
€xposure rate from various sources.
PREREQUISITE:10624122Radiation' Physics

10624135/ Radiation Shield-Lab

...expands|the learner'sability [fo [perform[shielding [0flibnizing
radiation [sources and tomeasure the penetration oflalpha betaland
gamma radiation.

COREQUISITE:110624134(Radiation Shielding

10624138 RadioactiveMaterial and Management
...introduces [the Tearner [fo the [proper thethods used[fo [dispose (of!
radioactive Wwastein liquid, Solid, gaseous forms; determine [waste
classification, [package/label requirements, [proper type of transport
container, shipment(quantityclassification, [storage distance for
peopleand(film(during shipments By rail/vessel/public roads, ]
proper shipping iame [and [N mumber; completion 6fproper(]
shipping papers; document/materials inventory/shipments;
evaluate(methods used fo [process Tow (level ‘and high Tevel waste.
PREREQUISITES:[110624105[Health'Physics Calculations
& Statistics,10624110Nuclear Technology'& Regulations,
10624114[NuclearSystems'& Sources

10624145/Applied Health[Physics

...prepares|the Tearner o issuedosimetry, [Galculate fieutron dose,
monitor personal éxposure, dalculate radioactive @irborne activity
concentration, [estimate radioactivelairborne [Goncentration, [issue
respirators, [determine[contamination Tevels, fecommend protective
clothing, feduce[thelspread (of contamination, [conductlan[ALARA
audit, reduce (thetotal radiation €xposure, haintain records, and
estimate(eéxposure|folinternal (organs.
PREREQUISITE:10624122[Radiation' Physics

10624148/ Reactor Theory and Operation

...introduces the Tearner fo the basic feactor fypes, ‘the fission
process, reactivity/criticality, reactor Kinetics, heat temoval,
residual/decay (heat, basic reactor fypes, nuclear(plant Wwater
chemistry, land (reactor thermodynamics.
PREREQUISITE:10624122Radiation/ Physics

10624149 R Plant Comp t:

...introduces [basic mechanical ‘and¢lectrical ¢omponents used by
nuclear(power plants(suchasdifferent fypes of piping, valves,
pumps, gjectors, filters, furbines, heatéxchangers, compressors,
lubrication systems, Valve[actuators, breakers, fransformers, ]
relays, [and 0ther(équipment.
PREREQUISITES:10624110Nuclear Technology'and|
Regulations'and 10624105/ HealthPhysics Calculations'&
Statisticsland(10804118lIntermediatelAlgebra w!
Applications/and COREQUISITE: 110624114 Nuclear
Systemsiand Sources

10624156 Nuclear Technology Programinternship
...Internship [énhances the student's[ability [fo [apply [fechnical skills
tolwork [productively,[communicate effectively, and [demonstrate
appropriateethicsand behaviorin(a professional workplace
environment.

PREREQUISITES: 110624 1220L[Radiation Physics(Online
or10624105'Health PhysCalculations, 10624110/Nuclear
Tech[& Regulations,10624114[Nuclear Systems[&
Sources,10624122[Radiation Physics, 10624118/ Radiation
Biology, 10660105/DC Fund, 10660110/AC Fund

10660105 DC Fundamentals

...prepares|the student fofollow [safety [procedures; thaintain a safe
and healthy (work lenvironment; convert valuesto/scientificland
engineering notations; calculate mathquantities; describe basic
atomic theory; identify basicelectrical ferms; useéstablished
symbols standards; describe IDC Voltagecharacteristics @nd
current/sourcesdnd electrical resistance; [measure and @nalyze
electrical [quantities in[series @nd(parallel[circuits; and
desolder/solderlsingleand multi-lead[components.

10660110 AC Fundamentals

...prepares|the Student fo’@nalyze €lectrical Gircuits using phasers
andACmath, dnalyze[ACwaveforms, easureandlanalyze[AC
power, [dnalyze(capacitorsandinductors/in MC@nd[AC circuits,
analyzeAC/circuits/containing(reactanceand calculate resonance,
apply [the[elements[and properties of basic[heasuring(Circuits, and
describe transformer(characteristics.
PREREQUISITES:10660105/DC[Fundamentalsior!
10660105C1.DCIFundamentals((3.cr).or' 10605105/ DC
Fundamentals'or:10605105C1'DCIFundamentals((3icr)

10801195 Written. Communication

...teaches(thewriting [process, whichlincludes prewriting, (drafting,
revising, [and editing. " Through(aVariety of writing @ssignments,
thelstudentwill lanalyze[audience @nd[purpose, research @nd
organizelideas, [and format/and design/documentsbased (on subject
matterand/content.| Keyboarding skills/are required for this
course. [ It(alsoldevelops critical feading [and thinking skills
through the dnalysis[ofa[Variety lof written documents.
PREREQUISITE:110831103!Introlto College Wrtg(or
CONDITION:\Written Comm ! Prepared'Learner (Accuplacer
Wirtgiminiscorelof 86 or Equivalent)iand COREQUISITE:
10838105Intro’Rdg & Study Skillstorrf CONDITION:[Reading
Accuplacer'min(scorelof 74[or equivalent

10801196 Oral/Interpersonal Comm

...provides students[with[the skills[fo develop speaking, Werbal ‘and
nonverbal[Gommunication, and distening [skillsthroughlindividual
speeches, [group dctivities, ‘@ndother [projects.

COREQUISITE: 10838105 IntrolReadingland Study Skills
or'"CONDITION:Readingaccuplcer'minimum(score[of 74[or’]
equivalent

10804118 Intermediate Algebra with| Applications
...offers/the learner(algebracontentwith applications. Topics
include [properties 0flreal numbers, [order 0floperations, [@lgebraic
solution [forlinear équations d@nd(inequalities, Operations with
polynomial@nd|rational (€xpressions, (operations Wwith rational
exponents(and radicals, dlgebraloflinverse, Togarithmicland
exponential functions.

PREREQUISITES:"Accuplacer:Math score of 100 and'
Accuplacer Algebralscorelof 55 oriequivalent or 10834110
ElementaryAlgebraiw/AppslandlCOREQUISITE:10838105
Intro'Reading and| Study'Skillstorr CONDITION:Reading
accuplaceriminimumscore(of 74 or'equivalent

10806134 General Chemistry!

...covers the fundamentals 6f .chemistry. Topics(include the
metriclsystem, [problem-solving, [periodic(relationships, chemical
reactions,/chemical (€quilibrium, [properties 0f water; @cids, bases,
and/salts; and(gaslaws.

PREREQUISITE:10804196(0r 10804113(College[Tech
Math(1Al0r'10804109(Algfor'Gen Chem(or10804121(Tech
Mathillor10804195College TechMath(10r (10804115
College TechiMath(1ioriequivior 10834110 Elem Algebra
and’10838105IntrolRdg & Study Skills'oriequiv

10806154 General Physics'1

...presents the @pplications and theory [0f basic[physics principles.
This courselemphasizes[problem-solving, Taboratory [investigation, ]
and(applications. ] Topics/include unit/Gonversions ‘and@nalysis,
vectors, translational (and rotational kinematics, [franslational ‘@nd
rotational [dynamics, heat(@nd femperature, [and lharmonic(totion
and(waves.
COREQUISITE:110804197(College[Tech(Math(1B(or
10804114(College Tech'Math1Blor10804114M1College
Tech!Math(1BMod!1 and(10804114M2 College Tech(Math
1B'Mod 210r 10804115 College TechMath(1

10809122(IntroductiontolAmerican Government
...introducesAmerican [political processes and institutions. Tt
focuses(on rights and responsibilities (0f Citizens (@nd[the process
of participatory democracy. Learners/éxamine the complexity [0f]
theseparation(ofipowers(andchecks/and (balances. [Tt/éxplores/the
role[oflthe media, linterestgroups, [political (partiesand public
opinion/inthepolitical [process. [It[also lexplores[the Toleof state
and national [government in our [federal [system.
COREQUISITE:710838105(IntrolReading’andStudy Skills
oriAccuplacerReading(scorelof 74lor equivalent

10809198 Introto Psychology

...introduces/students fo@/survey[ofthe ultiple @spects0f iuman
behavior. [Itlinvolves(asurvey (of the theoretical foundations of!
human functioningin Such(areas(as learning, motivation,
emotions, [personality,(deviance dnd(pathology, physiological
factors, land[sociallinfluences. It /directs the studenttoan
insightful lunderstanding (of the [Gomplexities of iuman
relationships/inpersonal, [Social, ‘and Vocational [settings.
COREQUISITE:110838105(Introl Reading'and| Study Skills
or’AccuplacerReadinglscorelof 74Tor equivalent
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Nursing[Assistant

Programi(No:30-543-1
TechnicalDiplomal]

DegreeCompletionTime:[OneTerm

2012-20130

Catalog/No.[| Class(Title(] Credit(s)(!

Term(1[]
305433000  Nursing[Assistant[ 3.000]
Total 3.00
Program Total 3.00

Note: Curriculum(and(program(acceptance’]
requirements(are(subject/tolchange.]

Programistartidatesvary;checklwith(]
yourcounseloriforidetails. ]

Aboutthe(Career(]
Nursing|dssistants[playan/important(role(inbasicl|
patient/resident(carelactivities/in hiospitals, [ ]
nursingliomes, [and [other healthcare(settings, [ |
including home(healthcare. Iflyou're(agood[
communicator, [compassionate,(andinterested (in[]
caring(for[people, becoming|amursing @ssistant(
may [beldrewarding/careerchoice for(you.[]

Careers(
*[INursing(Assistant'employed!at: [
. Nursing Homes[]
. Hospitals(

. Community-Based Residential[ ]
Facilities/AdultDay [Care[]

*THome[Health[Aidelin[Home Healthcarel]
Agencies[

Admissions(Steps!]
*[JApplication[]
*[JApplication(Feel]
[ 1Entrance[Assessment[Scores||
[1Background[Check[]
*[JHealth/TB/TetanusForm[]
*ISignature Page From[Student Handbook ]

Program(Outcomes/
You'll Tearn to:
*ICommunicateland[interactwith[clients, ]
families/andcoworkers.!

+[IMaintain(and[protect(client[rights.[]
*[/Reportland(record observations. |

[ IDemonstrate ethical [dnd(legal
responsibilities0f'the NA/HHA.

*[|Perform/the basic mursingskills[required [0l
the NA/HHA. [

*[IProvide[for [personal (care/and hygiene. [

+[ Assist(with theclient rehabilitationand |
restorative/care, [promoting independence.[]

*[]Assist[clientswith long-term[disabling
conditionsincluding[dementia.

+[Distinguish color(and(colorlintensity. [
*[JReadlandconverselinEnglish. ]

*[TWork [under stress0f fime[and jobldemands. ]

*[]Maintain/émotional[control.[]

ApproximateCosts(]
+[1$126 [per(credit((resident)!

+[1$182 [per(credit((out-of-state resident) |

+[Other(feesvary by [program(books, |
supplies, materials, [tools, [uniforms, health-
related(eéxams, (étc.)[]

Trainingland(Testing [

The Nursing[Assistant[program meets state(and [
federal[requirements (for(training and [testing. [|
Upon(completion, the (graduate will (be(eligible(to[ ]
sit(for(the(State (0f ' Wisconsin Wursing[Assistant( ]
Competency [Examination. [

SpeciallNote[l
TheNursing[Assistantprogram[is/open(toleligible[]
individuals includinghigh(school students who ]
arelat(least(16years(oflageloriolder.[]

This[program(is mot(éligible for financiallaid.[]

Functional Abilities
Functionalabilities(are the (basic(duties/that/a[’
student(mustbelableto [perform with or without[]
reasonable/dccommodations. [At(the[]
postsecondary [level, 'students thust theet these[ ]
requirements, @ndthey(cannotbemodified. !

Entrance/AssessmentScores!’

Accuplacer!] ACTL
Arithmetic[ NA[] [Mathematics- NA [
Reading (- 550] Reading- 1801
Sentence(Skills'- 60|English(= 181

102 gotoltc.edu
info@gotoltc.edu

Lakeshore Technical College
1290 North Avenue « Cleveland WI 53015

1.888.GO TO LTC
(1.888.468.6582)



30543300 Nursing Assistant
...is[designed|(to[preparelearners(for[émployment(in[
homel(care dgencies, mursing homes, @nd hospitals. ]
Learners(arelsupervised by[qualified RNs in[classroom, (]
lab, land clinical areas. [ Classes[arelpresented by(means!
oflonline and [face-to-facelinstruction. Labland clinical
activities/are/scheduled(at/designated locationslin
Manitowocand[Sheboygan(Counties.[ Upon(successful
completion, the/graduate willbe(eligible o sitforthe
State[0f'Wisconsin Nursing[Assistant[Competency |
Examination. [

CONDITION: 305431 Nursing Assistant Admission
Requirements Met
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Nursing—Associate Degree

ProgramNo:(10-543-1(]
AssociateDegreelin[AppliedScience

DegreeCompletion(Time:[Four Terms[]

Inlgeneral,lanlacademiclyear(consists/oftwo terms;however, degree completiontime
may varybased on studentscheduling/needsandclass(availability.

2012-2013C

LANESNGRE
TEERNRINMIL DALY
CatalogNo.[] Class(Titlel] Credit(s)[
Presemester(]
1080618611  Introduction(foBiochemistry*[1  4.00[]
Term(1[]
1054310111  NursingFundamentals! 2.0001
105431021  Nursing[Skills[] 3.000]
105431031  Nursing[Pharmacology![| 2.0001
1054310411 Nsg:IntroClinical Practice[’ 2.0000
1080119511 Written[Communication] 3.0001
1080617711 General[Anatomy[andPhysiology[14.00]
108091881  Developmental Psychology![ 3.00(]
Totall 19.0001
Term(2[
105431051 NursingHealth[Alterations[] 3.000]
1054310611  NursingHealth[Promotion[’ 3.000]
1054310711  Nsg:[Clin[Care[Across/Lifespan[] 2.00[]
105431081  Nsg:Intro/Clinical [Care Mgt[ | 2.0001
10801196(1  Oral/Interpersonall’ 3.0001
Communication[]
1080617911  Advanced/Anatomy/and[] 4.0000
Physiology!(|
Totall! 17.000
Term(3[]
105431091  Nsg:[Complex Health(Alterat1[!  3.000
1054311001  Nsg:Mental[HealthiComm(Con[! 2.00[!
1054311101 Nsg:Intermed[Clin[Practicel] 3.000
105431121 Nursing[Advanced(Skills[] 1.00C0
108061971  Microbiology (] 4.0000
10809198(1  IntroductionfoPsychology!(! 3.00(]
1099999211 Electivel] 2.000]
Total[ 18.000)
Term(4[)
1054311301 Nsg:[Complex Health[Alterat2[]  3.00[]
1054311401 Nsg:Mgt& Profess(Conpcepts[]  2.00]
1054311501 Nsg:[Adv[Clinical Practice(] 3.0000
1054311601  Nursing[Clinical[Transition[’ 2.0000
108091721  Race, Ethnic,[& Diversity[Studies[13.00[
OR[10809196 Introductionfol]
Sociology(!
1099999911  Elective*[] 3.0000
Totall! 16.00C1
Program Totall! 70.00(

NOTE: [ *Term 4 electivelcreditswill beet by [
completion[0f10806186 Introductionto Biochemistry[]

Recommended [Support/Elective Courses: [

1054312401  VirtualClinical for[2nd[] 1.00C0
Semester Nursing ]

1054312500 Virtual[Clinical for3rd [’ 1.00C1
SemesterNursing ]

3154330001  Learning(StrategiesforMNursing[] 1.000]

Note: Cataloglnumbers(assigned(tol ]

“elective”(classes!are(forl
administrative luse(only.[Consultiwith(]
programlcounseloriregardinglyour’
electivelselection.(!

Program(start/dates(vary; checkwith[
youricounselor(for(details.[ |

Curriculum(and(programlacceptance’ |
requirements(are(subject/tolchange.l]

AbouttheCareer’]

Iflyou'relilllorlinjured, it's[comforting to know ]
you'relin/the(care/of highly skilled, well-educated ]
healthcare professionals. [Atlthe[coreloflthat(]
healthcare(team [dre(registered murseswhose[ ]
missionlis tolassess(and care for(the ill @and I
injured [as[well [@s[to haintain health @nd[prevent(]
illness(oflindividuals/across/thelifespan. Iflyoul]
work [well inder (pressure; [like math, [Science, ]
communications, (and [problemSolving; [are[ ]
independent; [and havelalstrong desire [fo[work [
withand Help[people—successmay (beyours/dsal’
registered murse. ]

Careers(

Uponsuccessful .completion of'the[program, ]
graduates/(dreprepared towrite the NCLEX-RN[]
exam/land,ipon passing/thatléxam, may bel]
employed|ds(registered Murses/at:[]

*[IClinics[]
+[JCommunity-BasedHealthcare[Agencies
[ 1Hospitals[’

*[INursing Homes[ |
*[IWorkplace-BasedHealthcare ]

Admissions[Steps[]
[JApplication[]
*[JApplication(Fee[]
*[JEntranceAssessment(Scores(
[ Transcripts[
[1Background[Check[]
*[JHealth/TB/Immunization Form[’
*[INursingProgramHandbook!

+[|HealthQccupationsEntrance[Assessment |
(HESI)UI

*[]Chemistry Requirement[]
*[JProgram(Advising[Session[]

*JFunctional [Abilities [Statement[0f
UnderstandingForm

Program(Outcomes/(|
*[JAdhere(to[professional [standards(ofpracticel]
within(legal,[éthical, and reglatory [
frameworks[oflthe registered murse. ]

*[1Useleffective[communications [incorporating [
lifespan(considerations. []

] Assess/healthloflindividuals, families,[and |
groups/dcross/the lifespan(withinthe context[]
oflthe Gcommunity.

+[I1Makel(clinical decisions/to@ssure(safe(and!
accuratefursing/care.

+[|Providelsafe, (caringinterventions with |
diverselpopulationslacross/thelifespan. !

+[Uselteachinglandlearning processes/to |
promoteland [restore liealth incorporating [
lifespan(considerations. []

+[]Collaboratewith[othersfo Tespondto thel
needs (0flindividuals, families,[and [groups [
across the liealth-illness/continuum. [

*[JManage/[caretb facilitate/continuity (within[
and(dcross health(care[settings. []

Other(Program Expectations(]
You’llneed fo: [
+[JHaveCPR [professional certification((one-
and[fwo-person, [adult, childandinfant[’]
AED)(required prior(to(starting(clinicals.[]

*[JCNA [Gompetency thust bemetWithin 67
months(ofbeginning nursing/(clinical. ]

*[1Talk, see,landhear.[]
«[]Stand, twist/and bend. ]

«[JLift up to 50 pounds up to 8 times per 4-tol
8-hourlclinicalperiod. [

] Toleratelénvironment(containing[products(]
made(withlatex. ]

«[]Seelcounselor for complete requirements. ]

ApproximateCosts[]
+[1$126per(credit/(resident)L

+[1$182perlcredit/(out-of-state resident)[ |

[]Other feesvary by [program (books, ]
supplies, aterials, [fools, uniforms, health-
relatedleéxams, (étc.)

SpeciallProgram(Accreditation’’
LTC'sNursing—AssociateDegree [program is [
accredited By the Accreditation Commission for
Education in Nursing, 3343 Peachtree Road[
N.E.,[Suite 850,[Atlanta, Georgia30326.[]

SpecialNote[!

Studentsmeed(tocomplete the first(year oflthe ]
program[courses [(within[fwo [years. [Students[]
continuingon(tolthe[second year(or(eéntering(ds(]
LPNs/need [folcompletelthesecond-year(courses(]
withintwo(years. At'the[énd [oflthe firstlyear(of[!
classes, [successful [students (are€ligible fo(take(the [
NCLEX-PNforlicensed [practical iursing[ ]
licensure. [ILPNstay (be eligible for[advanced(]
standing [in[the program. [

Functional(Abilities ]
Functional(abilities[arethe basic[duties [that[d[]
studentmustBelablefo (perform with or without[]
reasonabledccommodations.[Atlthe]
postsecondary level, students tustheetthese ]
requirements, [and [they [Gannot bemodified. ]

Entrance/AssessmentiScores!’

Accuplacer ACT)

Arithmetic( 791 Mathematics(d 18[
Reading(-/ 95 Reading (4211
Sentence(SkillsH 103 [English= 21]
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Transfer agreements are available with the following institutions:

Alverno[College!l|
CapellaUniversity![ |
ConcordiaWUniversity ]
Franklin University( |
Herzing University
LakelandCollegel ]

MarquetteUniversity![]
Ottawa University![ |
Silver(Lake(College!
University [0of Phoenix
Upper Towa University
UW-Eau(Claire[]

IMPORTANT:[For/morelinformation/on these agreements, visit/gotoltc.edu/transfer. |

UW-GreenBay!'
UW-Madisonl[]
UW-Milwaukee! |
UW-Oshkosh(
UW-Stout

10543101 Nursing Fundamentals

...focuses (on basic mursing (concepts that the beginning nurse will need to
provide care fo(diverse patient populations @cross the lifespan. [ Current and:
historical issues impacting nursing will be'éxplored within the'scope 0f!
nursingpractice. The nursing process will be introduced as(a framework:
forlorganizing the[care of patients with @lterations [incognition, (€limination,
comfort, (grief/loss, mobility, integument, land fluid/electrolyte balance.
Student/must be admitted to 'the Nursing program/andcomplete this course
with/aminimum|grade of "C" ‘or(better.| Dolnot register for this/class until
yoularelassigned a[clinical slot(in 543-104 in current or next/semester.
COREQUISITE:110806196!Anatomy and Physiology!1l'or( 10806177
Gen'Anatomy and Physiology, 10801195 Written' Communication
and CONDITON: 1105431/ Nursing-Associate' Degree or 315431
PracticallNursing Admission Requirements.met|

10543102 Nursing Skills

...focuses on/development oficlinical skills and (physical (@ssessment dcross.
thelifespan. [Content/includes mathematic calculations andconversions
related to clinical skills, blood [pressure @ssessment, aseptic technique,
wound care,[0xygen admini I y [care, ioni
management|ofiénteral tubes, basic medication/administration, glucose
testing, énemas, ‘Ostomy (care, land (atheterization. [ Inladditionthe Gourse
includes techniques related [fo ‘0btaining @ liealth history and basic [physical
assessment skillsusing @/body [systems approach.  Student must be dadmitted
tothe Nursing program. | This/course requires aminimum grade of "C" [or
better.

CONDITION: 1105431 Nursing-Associate Degree/Admissions
RequirementsMet or 315431 Practical Nursingl Admissions
RequirementsMet; and COREQUISITE: 110806196 Anatomy and
Physiology1l'or:10806177 GenlAnatomyland(Physiology

10543103 Nursing Pharmacology

...introduces the principles 0f pharmacology, lincluding drug ¢lassifications
and their ¢ffects ‘onthe body.  Emphasisis(on the use of the/components of!
the mursing [process whenadministering medications. _Studentmust be
admittedto the Nursing[program. Course Tequires/aminimum grade of "C"
orlbetter. [ Do not register for/this class until lyou are assigned a clinical slot
in(543-104in/current'ormext/semester.

CONDITION: 1105431 Nursing-Associate DegreeAdmission’
RequirementsiMet or 315431 Practical Nursingl Admissions
Requirements Met; and PREREQUISITE: 10806186 ! Intro|to
Biochemistryland COREQUISITE: 110806196/ Anat & Phys!lliori
10806177 Gen'Anat| & Phys

10543104 Nsg:Intro| Clinical Practice

...isanintroductory clinical (Gourse that émphasizes basic nursing skills/and
application 0f the nursing process/inmeeting[the needs of diverse clients
across the lifespan.| Emphasis lis placed 'on iperforming basic nursing skills,
the/formation|of nurse-client relationships, communication, datacollection,
documentation,[and medication administration. ‘Student/fieeds/a current TB
test/and professional CPR (¢ard((1and 2 person, adult,/infant,[and child,
AED). Student needsto beladmitted|to the Nursing [program. Course
requires aminimum|grade/of "C" (or(better.

CONDITION: 1105431 Nursing-Associate Degree/Admissions
RequirementsMet;0r 315431IPractical/Nursing/Admissions
Requirements Met; and COREQUISITE: 110543101 Nursing!
Fundamentalsiand( 10543102/ Nursing' Skills'and 10543103/ Nursing'
Pharmacology!

10543105 Nursing Health Alterations

...claborates 'upon the basic concepts of health and illness as presented in
Nursing [Fundamentals. Itlapplies (theories (of nursing in the Gare of clients
through the lifespan, [utilizing [problem solving and critical thinking. [ This
course will provide/an opportunity to[study (conditions affectingdifferent
body systemsand/apply therapeutic nursing interventions. [ It/will also
introduce (¢oncepts ofleadership, team building, land scope ofpractice.
Studentmust have (completed!all first'semestercourses. ] Course requires a!
minimum grade(of["C"(or better.

PREREQUISITE: 10543101/ Nrsg Fund 'and|10543102 Nrsg' Skills
and(10543103/Nursg/Pharm and 10543104 Nrsg: Intro(to! Clin
Practiceland 10806177 Gen'Anat & Phys(or10806196/Anat & Phys!

10543106 Nursing/Health' Promotion

...focuses on fopics Telated[fo Tiealth promotionin forindividualsand
families throughout the lifespan. [ Welwill cover nursing|care 0f the:
developing family, which includes reproductive issues, pregnancy, labor
and|delivery, post-partum, the mewborn, [and the child.| Recognizing|the
spectrum|ofihealthy familieswe will[discern patterns associated (with
adaptive and maladaptive behaviors @pplyingmental health principles. “An
empbhasis is placed/on teaching and supporting healthy [lifestyle choices for:
individuals ofall ages. Nutrition, [€xercise, [stress[management,
empowerment, and risk ionpractices are highligh Study oflthe
family will Goverdynamics, functions, disciplinestyles, and [stages [of!
development. Course requires a minimum grade of!"C" lor(better.
PREREQUISITE: 10543101 Nrsg Fund, 10543102(Nrsg Skills,
10543103'Nrsg'Pharm, 10543104/Nrsg'Intro Clin/Pract|, 10809164
Human Grwth/Devior 10809188 DeviPsyci& 10806177 Gen'A & P
0ri10806196/A & P II'& COREQUISITE: 10801196/0r 108011960L.
Oral/Interprs' Com

10543107 Nsg: Clin| Carel Across|Lifespan

...applies nursing concepts(and therapeutic/interventions to[clients across
the difespan. (1t also [provides/an introduction o concepts of feaching @nd
learning.Extending care fo include the family is émphasized.
COREQUISITE: 110543106 Nursing Health| Promotion. Student must
havelcompleted all first semestericourses. | Student/needs alcurrent
TBitest.and professional CPR card(1iand2 person, adult,'infant,
and(child,/AED).'Courserequires'a minimumigradeof "C" orlbetter.

10543108 Nsg:Intro| Clinical Care Mgt

...applies nursing concepts and therapeutic/nursinginterventions|to groups
oflclients dcross the lifespan. [ It/also provides an lintroduction [to/leadership,
management, and(teambuilding.
COREQUISITE:[110543105[NursingHealth Alterations|

Student must'have completed|all first semestericourses. | Student
needs(alcurrent TBtestiand professional CPRIcard((1and2 person,
adult,'infant, andchild,| AED). |Course requires'a minimum|grade of.
"C" oribetter.

10543109/ Nsg: Complex Health Alterat 1

...prepares the/learner to léxpand knowledge from previous courses in/caring
for(clientsacross|thelifespan with alterations in/cardiovascular, respiratory,
endocrine, and hemataologic systems @s(well s clients with
fluid/electrolyte @nd acid-base imbalance, and alterations in comfort.
Student must have/¢ompleted ll second semester courses. “Course Tequires
alminimum grade(of!"C" (or better.

PREREQUISITE:10543105[Nrsg Hith'Alterations and 10543106
Nrsg!Hlith[Promotion'and 10543107 Clin'Care!AcrossiLifespan‘and
10543108!Intro! Clin'Care Mgmt|and; 10806196 A&P 1lior 10806179
AdvIA&IP and COREQUISITE: (10806197 Microbiology

10543110Nsg:/Mental'Health Comm Con

...willlcoverltopics related to thedelivery of community(and mental health
care.| Specific health needsof individuals, families, and/groupswill be
addressedacrossthe lifespan. CAttention will be given fo diverse and at-risk
populations. Mental health concepts will .Goncentrate (on
adaptive/maladaptive behaviors and(specific mental health disorders.

C i will be ined in relation to'specific types of!
support(offered fo[racial, (€thnic, and leconomically diverseindividuals @and
groups. [Student must have completed (@l second semester Gourses. [Course
requires aminimum grade of "C"(or (better.
PREREQUISITE:10543105Nrsg Htlh' Alterations|and| 10543106
Nrsg(HlithiPromoland[10543107 Clin CarelAcross!Lifespan'and
10543108!Intro ClinCare Mgmtland 10806196/ A&P!ll;10r 10806179
AdvIA&Pand[COREQUISITE: 10809198 Psych-Introlor 10809199
Psyc of Hum/Rel

10543111 Nsg:(Intermed Clin Practice

...develops/the RN [role when working with clientswith complex health care
needs. A focus ofithe/course is/developing/skills needed formanaging
multiple clients[across the(lifespan and priorities. Using/the mursing
process students will éxperience adapting nursing practice [fo/meet the
needs|of clients with diverse needsandbackgrounds.  Student must have
completed alllsecond semester ¢ourses. || Student needs/a/current TB test.
and professional (CPR card((1and 2 person, @dult, linfant,(and(child,[AED).
Course requires/dminimum grade of "C" [or better.

COREQUISITE: 110543112 Nursing| Advanced Skills and 10543109
Nursing Complex| Health| Alterations 1 and 10543110 Nursing Mental
Health"Community Concepts

10543112/ Nursing|Advanced Skills

...focuses onlthe/development of ddvanced|clinical iskillsdcross the lifespan.
Contentlincludes ddvanced IV skills, blood product/administration, chest
tube systems, basic [EKG linterpretation and masogastric/feeding tube
insertion.

PREREQUISITE: 110543105 Nrsg|Hith' Alterations|and 10543106
Nrsg!Hith|Promotion'and 10543107 Clin(Care'Across!Lifespan; and!
10543108!Intro ClinCare Mgmtland10806196/A&P!ll;10r 10806179
AdviA&P.Student must havelcompleted|all second semester!
courses. Courselrequireslaiminimumigradelof "C" or better.

10543113/Nsg:(Complex Health Alterat 2

...prepares the(learner to léxpand knowledge and skills from previous:
courses|in|caring[for clients acrossthe lifespan with alterations in ‘the
immune, Hieuro-sensory, loskeletal i inal, 1 biliary,
renal/urinary(and the Feproductive Systems. The(learner(will‘also focus on
management/oficare for clients withhigh-risk perinatal conditions, high-
risknewborns and the il child.| Synthesis and/application of previously
learned [oncepts will be eévident(in‘the hanagement(oficlients with
critical/life threatening situations.Student must have completed all third
semester[courses. [ Course fequires minimum grade[of "C" (or better.
PREREQUISITE: 110543109 Nrsg'Complex Hith Alt I and| 10543112
NrsglAdv Skills'and10543110:Nrsg:Mental HIth-CommIConcepts
and(10543111Nrsg!Interm|Clin Pract and 10806197 Microbiology!

10543114/Nsg: Mgt & Profess/Concepts

...covers nursing management and/professional lissues related(to the role of!
the RN. Emphasislisplaced(on preparing forthe RN [practice.  Student
must have completed all third [semester courses. Course requires a
minimum grade of "C" or better.

PREREQUISITE: 110543109 Nrsg'ComplexHIth Alterations'l and|
10543112(Nursing/Advanced|Skillstand10543110Nrsg'Mental Hith
Comm Conceptsiand(10543111Nrsg'Interm Clin Practice

10543115Nsg:[Adv Clinical Practice

...requires the student fo lintegrate concepts from!all[previous courses in the
management/of groups (of clients facing/complex health alterations.
Students will have the opportunity to further develop critical thinking skills
using the mursing [process in making clinical [decisions. “Continuity oflcare
through interdiscipli 1 ion i hasized. Students meed
current professional (CPR [card and TB test.| Student musthave completed
third semester(courses.| Courserequires @ minimum grade of"C" (or better.
COREQUISITE: 110543113 Nursing Complex Health Alterations 1l

10543116 Nursing Clinical Transition

...prepares (the student to @ssume the(role of graduate murse. Thelcourse
promotes clinical decision-making, delegation, land collaboration tolachieve
client/and organizati Continuedp i devel is
fostered. " Studentneeds a current professional (CPR [card land [TB [fest.
Student must have ¢completed all third [Semester Gourses. _Course requires d
minimum grade of"C" [or better.

COREQUISITE:110543115/Nrsg' Advanced!Clinical Practice and
10543114 NursingiManagement| Concepts and 10543113/ Nursing
Complex Health Alterations!l/

10801195 Written Communication

...teaches|the writing process, which lincludes [prewriting, drafting, revising,
and editing. Through a(variety of writing(assignments, [the student (will
analyze ‘@udienceland [purpose, research and organizeideas, and formatand
design/documentsbased (on subject matter and content. Keyboarding skills
arelrequired for/this course. | It'also develops critical readingland thinking
skills‘through/the [@nalysis ofa variety of written/documents.
PREREQUISITE:[110831103!Introto[College ' Wrtg'or CONDITION:!
Written' Comm| Prepared| Learner (Accuplacer Wrtg min! scorelof 86
or Equivalent) and| COREQUISITE:10838105!IntrolRdg| & Study
Skillstort CONDITION: Reading[Accuplaceriminiscoreof 74 or:
equivalent|

10801196 Oral/Interpersonal Comm

...provides students withtheskillsto develop speaking, verbal land
nonverbal communication, ‘and Tistening skills through individual speeches,
groupdctivities, land (other[projects.

COREQUISITE: 10838105 Intro Reading and| Study!| Skillsor
CONDITION:[Readingaccuplcer'minimum score(of 74 oriequivalent

10806177 General Anatomy'and Physiology

...examines basic concepts 0f human anatomy land physiology as they relate
tohealth sciences. [ Using/abody [systems approach, the course/émphasizes
theinterrelationships between structure and function atthe [gross and
microscopic levels(oflorganization of the éntire human body. [t/is intended
to!prepare health care professionals who need tolapply basic concepts of!
whole bodyanatomy ‘and [physiology fo/informed!decision-makingand
professional ication withcoll and patients.
PREREQUISITE: 10806174 General Chemistry or 10806134
General Chemistry or High Schooll Chemistry Equivalent

10806179 Ad d Anatomy and'F y

...is the'second 'semester|in altwo-semester sequence in which normal
human anatomy [and physiology are[studied using d[body systems @pproach
with/émphasis on|the interrelationships (between form and function ‘at/the
gross and microscopic Ievels 6florganization. Instructional [delivery within
alclassroom and laboratory setting.| Experimentation within alscience lab
willlinclude analysis of cellular bolism, (the individual (comp of!
body [systems such as thenervous, neuro-muscular, Gardiovascular, land
urinary. Continued: ination of ic hanisms (and their
relationship [to fluid, electrolyte, lacid-base balance and blood. [ Integration
oflgenetics to human reproduction and [development are also lincluded in
this(course.

PREREQUISITE: 10806177 General Anatomy'& Physiologyor!
10806177SA Generall Anatomy' & Physiology!

10806197 Microbiology!

...introduces thelearner(fo €xamine microbial [structure, tetabolism,
genetics, growth and relationship (between humans and microorganisms.
Addresses disease production, lepidemiology, host/defensemechanisms/and
the medical impact(ofimicrobes. _Examines the role of microbes/in/the
environment, industry, andbiotechnology.

PREREQUISITE: 110806195 Anatland|Phys!1, or 10806177 General
Anatland|Physiology’

10809172/ Race, EthniclandDiversity Studies

...is/@ Gourse/thatdraws from several disciplines ffo feaffirm the basic
American/values ofljustice and equality (by [teaching a[basic/vocabulary,la
history oflimmigration andconquest, [principles of franscultural
communication, (legal liability and Value oflaesthetic production to increase
theprobability[of respectful encounters among people. " In/addition folan:
analysis|of majority/minority relations in @ multicultural (context, the topics
oflageism, sexism, gender(differences, sexual orientation, the disabled and
the[American Disability Act[(ADA)!are explored. _Ethnicrelations are
studied in/global and comparative perspectives.
COREQUISITE:110838105!Introl Reading!and Study! Skills or
Accuplacer'Reading score of 74 or equivalent|

10809188 Developmental Psychology
...introduces the student to [the study [0f human development throughout the
lifespan.This courselexplores developmental theory and researchwith @an
hasis onthe i nature(of the biol 1,[cognitive, and!
psychosocial changes that affect theindividual from conception fo death.
Application activities/and critical thinking skills will énable[students to/gain
anlincreased knowledge andunderstanding (6f themselves and Gthers.
COREQUISITE:[110838105(IntrolReadingland! Study Skills or
Accuplacer Reading scorelof 74 or'equivalent

10809198Intro to Psychology |

...introduces students fo asurvey of the multiple aspects oflhuman behavior.
Itlinvolves d/survey oflthetheoretical foundations of human functioning/in
such areas as(learning, motivation, émotions, [personality, deviance and
pathology, [physiological factors, land social linfluences. (1t directs the
student(to ‘an(insightful inderstanding 0flthe complexities 0f lhuman
relationships|in [personal, social, 'and vocational settings.
COREQUISITE:110838105!Introl Readingland| Study! Skills or:
Accuplacer Reading score of 74 or equivalent
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Office[Assistant(’
Program(No:(31-106-1
TechnicalDiplomal]
DegreeCompletion(Time:[TwolTerms

In[general,’anlacademiclyear(consistsof[twoterms;however,degree completiontime
may varybased/on/student'scheduling/needs/andclass(availability. [

2012-20130

Catalog/No.[| Class(Title[] Credit(s)[

10105124(]
1010610211
1010613171
1010613201
10106164L1

108011950]
108041230

10106165L1
1010617911

101061240]
1010616611

1010616811

1080119601

Note: [

Term 10
Portfolio Introduction(] 1.00!
Information Management! 3.00!
DocumentFormatting[| 2.001
Keyboard-Speedbuilding 11! 1.000
InformationTechnology!! 3.000)
Essentials( |
Written Communication!| 3.000]
MathwithBusiness[Applications] 3.000]
Total 16.00

Termi(2|
Office[Professionalism [ 2.000]
Professional (& Career[! 3.000
Development![
eCommunications! | 3.000]
Microcomputer Business || 2.001
Applications (1]
Microcomputer Business!| 2.00!
Applications(2[]
Oral/Interpersonal (! 3.000]
Communication[! -
Total 15.00
Program Total 31.00

Programistartidates vary;/check(with(]

youricounselor foridetails. ]

Curriculum(andprogramacceptance’]
requirements(are(subject/tolchange.[]

AbouttheCareer]
Today's/businesses(realizeit/takes €fficiencyand[]
effectiveness(on(thepart/ofithe officestaffltobel ]
successful. Tflyour(ideal work énvironment[]
includes ising high-tech équipment, Wworking well (]
with/people, beingorganized and attentivelfol]
detail,[and handling a variety [0f[different tasks, (@[]
career (as[anoffice(dssistant may bed(satisfying[|
choice.[]

Careers(!
*[]Customer(Service Representative(
*[1Office[Assistant!
[ IReceptionist(]
*[I1Mail Room Clerk[

AdmissionsSteps/]

[ Application(

[JApplication(Feel]

*[JEntranceAssessment[Scores(]

*[]Transcripts[]

+[|Program[Advising(Session(

*[1Keyboarding—25words[per minute by
touch. Canbe(satisfied By [grade[of("B" [in[]
10106100, Keyboarding, [or by [ddvanced [
placement|testing--cannotbeused(ds( |
electivelcredit. [

[ JFunctional [Abilities [Statement(0f
UnderstandingForm

ProgramOutcomes[]
You'llTearn(to: [
*[IProduceldccurate work [and(maintain(ahigh [
standard (oflquality. ]

*[IFollow [written[and [oral instructions[and [
demonstrateorganized(office [procedures.[]

[1Developalprofessionallattitude. (]

*[IDemonstrate(fimeand(stress anagement( |
skills. ]

*IDemonstrate/good human(relations, ]
teamwork,[and [communication[skills Wwith[]
coworkers,thanagement, [and[thelgeneral ]
public.[]

[ 1Demonstratetheability to work [éffectively[]
as[alteam(player(in/aldiversework group.[]

*[JApply(organizationalskillsto the[
management/ofiprojects, [dailyschedules, ]
work [priorities, thultiple fasks,@nd[]
unexpected (interruptions.[]

«[JMaintainfiles(and financial [fecords,
observing[absolute[donfidentiality.

ApproximateCosts[]
18126 [per(credit((resident)
+[1$182 [per(credit((out-of-state resident) |
+[Other(fees vary by [program(books, [

supplies, materials, tools, [uniforms, hiealth-
relatedleéxams, étc.) (]

FunctionalfAbilities
Functional(abilities[arethe basic[duties that[d[]

student(mustbelableto [perform with or without[]

reasonablelaccommodations. [At(the [
postsecondary [level, [students thust(meet/these ]
requirements, @ndthey(cannotbemodified. ]

Entrance/Assessment(Scores||

Accuplacer!| ACTL

Arithmetic(- 501  |[Mathematics[= 16[]

Reading (- 5507 Reading(-/ 161

Sentence(SkillsZ 70[English[= 16

106

gotoltc.edu
info@gotoltc.edu

Lakeshore Technical College
1290 North Avenue « Cleveland WI 53015

1.888.GO TO LTC
(1.888.468.6582)



10105124 PortfoliolIntroduction
...prepares|the[student(fodevelopd[personal land[ |
professional (portfolio, to[identify(self-awareness through[ |
various|self-assessments|and(applythese resultsto the[ |
workplace and(dther(environments, [fo [write(goal [ |
statements(and lunderstand|their (value, [to developan(]
individual history 0flévents and achievements, @ndIto[ |
identify(significant(learningleéxperiences/throughout/thel |
student's(life. [

10106102Information' Management

...introduces the student fo basic terms, [concepts, filing ]
rules, [systems(alphabeticland [numeric), |
noncorrespondence filing, iew filing[équipment, new |
methods|oflstoringland recording|(records, and Microsoft( !
Accesslincluding|(the principles/andprocedures( forl |
developing, anaging,landmaintaining a(filing System[
inlalmodern(office.[

PREREQUISITE: 110106100 Keyboarding or Keyboarding
testoutlequivalent

10106124/ eCommunications

...prepares|the(learner [fo @pply proofreadingskills(-
punctuation,[grammar, spelling, usagelérrors/- toledit[
documents; transcribe documents [from prerecorded!
dictation;[scan/documents; [distribute documents Viale-
mailldsdttachments; [ and operate(voice[recognition[!
software. |
PREREQUISITE:[110106131(Document(Formatting;
101060164 Info Technology!Essentials

10106131/ Document Formatting

...prepares|the(learner to keyboard(and [formatbusiness|
memorandums, (business [letters, business reportsand[ |
tabbed columns. [ Thelearner(willdlso[create [tables, [
create ulticolumn documents, lise SmartArt, [Greate and [
modify(styles/and(create and use templates(and building [
blocks.  Emphasis(willalsobe placed on [proofreading
andediting skills. ]
PREREQUISITE:[110106100(Keyboarding with'alminimum
grade of BlorKeyboardingtestout eéquivalent.

10106132 Keyboard-Speedbuilding 1
...prepares|the(learner with/[the skills(tokeyboard [text[ |
withlspeed (andaccuracy using(the"touch" method.!

10106164(Information Technology E: tial:
...prepares|the(learner withthe skills[to thanage é-mail [ |
and calendaringfunctions(using(MS [Outlook; use(Webl[ |
2.0'toolsfor(group(collaboration; and(research émerging|
technologies. Emphasis|in this ¢lass will be(toldevelopla
planitolimplement(anew [technology [ina(business( |
environment and train(classmates [in/this new |
technology.|

10106165(Office Professionalism
...prepares|the[student to [feel(confident/in(the business[ |
setting/and to understand (businessprotocol[infa ]
culturally diverse, linternational market.[ Areas[of'study |
willlinclude self-management skills, [telephone and[ |
customer service techniques, [ethicslin [the workplace, [
etiquette for (business situations, [and [ergonomics. |

10106166 Microcomputer Busi Applications 1
...expands|the learner's @bility [to [use Microsoft (Word by
usinglddvanced table functions; formatmultiple-page |
documents with(headers, footers, footnotes and’|
endnotes; perform merge operations for(¢orrespondencel |
and (labels; create dustomizedforms; [Created[Table (0f1
Contents/and Index [inlong/documents/and(createand[ |
runMacros. Thelearner(willdlso (be taught how to[!
designland [present(effective PowerPoint presentations. [|
PREREQUISITE: 110106131 Document/Formatting

10106168 Micrc Jo Busi Applicati 2
...prepares|the(learner [fo create (worksheets, utilize[ |
formulas/and functions, ‘@pply formattingfunctions, [print(|
spreadsheet(files, (édit/and manipulate [spreadsheets(and [
workbooks, [create and modify [charts, [dnalyze (]
spreadsheet(data, [create(femplates, and[apply(database!
features [to [a[spreadsheet. |

PREREQUISITE: 110106100 Keyboarding oriKeyboarding
testoutlequivalent

10106179 Professional and Career Development
...prepares|the(learner [to identify thelimportance(of]
positivelattitudes and(describes the(need for personality [
development!in preparation [forsuccessful émployment;[ |
explains|strategies/fordeveloping(good relationships(!
with[coworkers, 'supervisors, [and (customers; applies( |
communicationand/conflict/resolution skills; ]
demonstrates (effective/efficient work (Habits[and [self-
management|(skills; @nd(provides dssessment, career! |
exploration, [and/development(of'ajob search plan]
includinglalcareer(portfolio. [
PREREQUISITE:110106131 Dcoument Formatting

10801195 Written Communication

...teaches [the[writing process, whichlincludes(prewriting,
drafting, [revising, [and éditing. [ Through a(variety (0f"]
writinglassignments, [the student(will[dnalyze audiencel |
and [purpose, [research(andorganizelideas, andformat[
anddesign/documents based on[subject/matterand /|
content. Keyboarding skills/dre required for this/course. [!
It/alsoldevelopscritical reading @nd thinking skills [
throughltheanalysis(ofla variety [0f written [documents. ]
PREREQUISITE:110831103(Intro’tolCollege Wrtg or
CONDITION:Written'"Comm ' Prepared(Learner (Accuplacer
Wirtglmin(scorelof 86[or Equivalent)land [ COREQUISITE:
10838105!Intro/Rdg & Study ' Skillsiorr CONDITION: Reading
Accuplaceriminiscorelof 74 or'equivalent

10801196 Oral/Interpersonal Comm

...provides students withtheskills/todevelop speaking, |
verbal land monverbal communication, [and listening[
skills(throughlindividual speeches, [group [dctivities, @nd|
other[projects. [

COREQUISITE:10838105(Intro Readingland| StudySkills
or'CONDITION:Readingaccuplcer'minimum(scorelof 74[or
equivalent

10804123 Math ' w Business'Apps

...covers[real [numbers, basic operations, linear(eéquations, |
proportionswith(one variable, [percents, [simplelinterest, |
compound interest, @nnuity, @pply ath/¢oncepts tothe |
purchasing/buying process, ‘@pply math concepts!/tothel!
selling[process, [and (basic statistics with [
business/consumer(applications. [
PREREQUISITE:Accuplacer:Math'minimumiscorelof 79or
Equivalent or 10834109 Pre-Algebraland COREQUISITE:
10838105!IntrolReading and! Study Skillslorr CONDITION:
Reading'accuplceriminimumscore of 74 orlequivalent
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OphthalmiciMedical Assistant
Program(No:(31-516-4

TechnicalDiplomal]

DegreeCompletionTime:[Three(Terms
In[general,’anlacademiclyear(consistsoftwoterms;however, degree completiontime

e
LTC

m&w mayvary/basedlon(student'scheduling(needsand(class(availability.
2012-2013101
Catalog/No.[] Class(Title(] Credit(s)l] AbouttheCareer *[1Students must(provide prooflof First[Aid [
The[@phthalmicMedical Assistant[program[’] Certification[and [CPR (certification(one-
Term(1! prepares [students for émploymentin[J and [fwo-person, @dult, [child, [and [infant, [
105011011 Medical Terminolosy 3.00. opthalmologicand(optometric practices/and in ] AED) priorifo the[start/ofithe[second(]
105011070 lnzo‘(;jc ti:;;t;rﬂe‘;%t}},lcareu 2000 retail(Optical [settings. [Students(apply technical ] semester. |
Computing[l ’ skills(toperform[prescreening(and [Specialty ]
315163060  BasicOcularSciencel 4000  testing,[@ssistwith(dispensingglassessiand’ Approximate(Costs [
315013010  Learning(Strategies for Health[] contactlenses, [and [perform office[management( | +[1$126per(crediti(resident)L]
Careers|(Optional)-1/CrLl dutle; ]l?cludlng [thaintaining [patient/information[’ -[18182 pericredit{out-of-state Fesident)
Total 9.00 and billingandlinsurance processes. |
+[]Other feesvary by [program(books, ]
Term(2| Careers(] supplies, thaterials, fools, uniforms, (Health-
latedéxams, 6tc.)[]
1053018201  Human(Diseases forHealth[ | 3.000) *[1Optometric[Assistant[ | relatediexams, stc.)
Professions *[JOphthalmic(Assistant[] i iliti
315163020 Optical DispensingL! 3.000 P Functional(Abilities
315163031  Optical(Concepts!] 3.000 +[JOpthalmicMedical [Assistant(] Functionalabilities(are the basic(duties/that/a[’
3151630411  OphthalmicPre-Testing[] 3.001 «[Optical Assistant(] student(mustbelable(to perform with or without [
1080610371  Body! Stmct}xre\and\Functiom ) 3.001 «(Contact Lens Technician (] reasonable @ccommodations. [Atthe
DIETEE ”]I)"S{C:] il 1;%‘ - postsecondary [evel, [students thust(meet these[ ]
o : Admissions[Steps requirements, @ndthey(cannotbemodified. !
Term30 *[1Application[
105011020  HealthInsuranceReimbursement(! 3.00(] *[]Application Fee! Entrance Assessment Scores !
1050110411  Healthcare(Customer(Servicel | 2.00! «[JEntrance AssessmentScores!
315093011 Medical Assistant Administrativel ] 2.00. _ . Accuplacer AcT
IHEENTes *0 Iransetipts Arithmetic[- 7911  |[Mathematics/- 18]
315093091  Medical Law, Ethicsland(] 2.000 +[/Background Check[ - -
Professionalism!(| < Program(Advisine Session’| Reading - 740 Reading - 18]
315163121  Contact(LLenses! 2.000 —rrog g Sentence Skills - 88 [Enelish= 180
3151633001  Ophthalmic[Clinical Procedures[] 4.000) +Health/TB/TetanusForm[J entence Sl= glishl-
andSpecialty(Testing[ | o . . -
315163431  Ophthalmic(Clinical Experience[] 3.00I Functional %blhtles Statement/of
Total 18.00 UnderstandingForm
Program Total 43.00
Program(Outcomes/ |
Note:[] Programistartidates(vary;(checkwith(] You'llTearn[to: ]
youricounseloriforidetails. (] ] Applytechnicaliskills [foperform€yelcare[
) prescreening(and[specialty(testing [
Curriculum(and program acceptanceJ procedures on [patientsaccuratelyand (]
requirements(are(subjectitochange.[! efficiently.
*[]Apply technical(skills[to(éducate[andassist(]
patients[with[glassesand/or[c¢ontactlenses [fo[]
meet(their@ye liealthland Visual meeds.[]
[JPerformbusinessofficeprocedures suchlasl]
maintainingappointment/schedules,
maintaining [patientrecords, [processing[ |
insurance(reimbursement, [and(billing[ ]
patients. []
[/ Demonstrateprofessional [éthics, Honesty, |
and|[respectwhen(dealing with(doctors, |
patients, [dnd[c¢o-workers. []
+[JCommunicate|clearly [dnd [professionally/in
bothwritten andoral (formats.[]
Other(ProgramExpectations]
You’llnieed!to: [
+[]Stand [and/or[walk for[eight-hourperiod.[]
+[ISeelfine(detail. ]
*[JHear[faintnoises. |
+[ISpeakfluent[English. ]
*[1Possessfinemanipulative skills. ]
108 gotoltc.edu Lakeshore Technical College 1.888.GO TO LTC

info@gotoltc.edu

1290 North Avenue ¢ Cleveland WI 53015

(1.888.468.6582)



10501101 Medical Terminology!

...focuses (on[the component [parts (0f medical terms, |
including prefixes, [suffixes, (and wordroots.[ Spelling, [
definition, land [pronunciation will énhance student( |
learningas students[practice formation, [analysis, and ]
reconstruction ofimedical [terms. Medical (terminology [ |
willldome[“alive” through dnlintroductiontoloperative, |
diagnostic, [therapeuticand symptomaticterminology [0fl|
alllbody [systems, [ds[well ds[systemic and(surgical [
terminology. [Studentswill (éxplore(the Greek [and LLatin[
originsofimedical ferms/and .commonly used [
abbreviations. ]

10501102/ Health Insurance and Reimbursement
...introduces|thelearner|to[Federal, state, @nd [private[ |
healthinsurance plans/andhanaged(care[systems; and/ |
surveys thelcoding, [submission and [processing(cycle (0f! |
claims, dswelllas reimbursement/methods ised by |
payers. Itprovides dpplication 0flinformation(to ]
ambulatory [settings, pharmacies, hospitals, and long| |
term/care. !

10501104 Healthcare Customer Service
...isldesigned!dsan/introduction focustomer!service for[!
learnersinterested in working|invarious lealth[care[!
settings. [ The(learner(investigates licalth(care[systems[]
and the health[care workforce. Thelearner éxamines|
professionalism, interpersonal[and written| |
communication|(skills, and[confidentiality [as/they relate [
toldustomer service. [

10501107 Introto Healthcare[Computing

...provides dnintroduction fo basic[computer(functions ]
and(applications utilized in[Gontemporary licalthcare!
settings. [ Students(arelintroduced [to the hardware(and |
software(domponents ofimodern computersystems and !
thelapplication of computersin/the workplace.[ |
Emphasis|isplacedon/the ise 0f [common[software [
packages, [Operating[systems, [file management, (word[ |
processing, [spreadsheet, [database, Internet,land[ |
electronic/mail. |

10530182/ Human Disease| For Hith Profes

...focuses lon[the common|diseases of éachbody [system [
aslencountered inall itypes oflliealth care settings by |
healthinformation [professionals. Emphasis/is[placedlon[]
understanding|the etiology [(cause), [signs(and [Ssymptoms, |
diagnostic tests, @nd/treatment((including ]
pharmacologic)(or(éach/disease. |
COREQUISITES:(10501101(Med Term oriCONDITION:
101064 'Med Trans Speclprogram requirementsmetand|
10806103Body!(Struc & Funclor CONDITON:(311067
Medical Transcription programirequirements'metand
10806103/ Body Structureand Function

10806103 Body!Structureland Function

...introduces the(learner to the/structures and functions ofl!
thelintegumentary, [musculoskeletal, mervous, [sensory, [ |
endocrine, [ardiovascular, lymphatic, [respiratory, |
digestive, lurinary,[and reproductivesystems. [
COREQUISITE:[110838105(Intro'Reading and|Study Skills
orlAccuplacerReading(score of 74 oriequivalent

31509301 Medical Asst AdminProcedures

...introduces [learners|to (0ffice management, (business ]
administration, medical ¢oding, [risk management, and[ |
managed carelinthe medical loffice. Students(learn/tol |
schedule @ppointments, [perform/filing, recordkeeping, |
telephone, [and reception(duties, while (émanating |
professionalismland(confidentiality (within(gthicaland [!
legal boundaries. [

CONDITION:315091 Medical Assistant or' 315164
Ophthalmic’MedicallAssistant program requirementsimet
and(COREQUISITE:110501107!Introduction(to[Computing
for Healthcare!

31509309 Medical Law, Ethics & Profess:

...provides the student(with theskills o display[ |
professionalism, maintain[confidentiality, [perform within[
ethicallandlegal boundaries, [examine(legal [aspects[0f! |
themedical [record, perform risk (hanagement ]
procedures, [dnd[éxamine(legal [and(bioethical lissues. [ |
CONDITION:(315091 Medical Assistant or 315164
Ophthalmic'Medical Assistant program requirements met.

31516302 Optical Dispensing
...introduces [learners to (frame(definition, ‘parts(and [types[
oflframes, measurement (of frames and(lenses, alignment (|
oflframes, linsertingand removing lenses, lintroduction to |
dispensingofiéyewear and frame repairs. |
CORERQUISITES:(31516303Optical Concepts and
31516304/ Ophthalmic' Pre-Testingland| 31516306 Basic
OculariScienceland(CONDITION:315164[Ophthalmic
Medical Assistant programrequirements'met

31516303 Optical Concepts

...begins/(the study [of the Heutralization and verification|
oflspectaclellens/powers, to include spherical, cylindrical |
andprism(lenses. The(properties0fllight andthe [
function(of'd(lens in vision correction as welllas(al |

review [0flbasicmath meeded/in Vision/care and/the(!
physiological @spects/oflvision. |
COREQUISITE:131516302Opticall Dispensing

31516304 Ophthalmic(Pre-Testing

...covers|the history l0floptometry, felationships (between( |
optometry, 0phthalmology(and(optician and various[ |
paraprofessional careers/invision(care.Thelcoursel |
involvesthestudy (ofland [practical léxperiencein [patient[
pre-testing[suchl(as(case(history, visual[acuity, (color
vision, [pupil(evaluationanddepth perceptionlas well@s[ |
the(specialized|testing[procedures such(ds keratometry [
and(blood|pressure. [

COREQUISITE:131516302Opticall Dispensing

31516306/ Basic Ocular Science

...introduces learners fo[the structures, thicroscopic|
anatomy, [and [functional(aspects ofithe ¢ye and Visual[ |
system. (Clinical ldpplication émphasizes diseases, |
disorders and common |treatments lincluding| |
pharmacological..]

COREQUISITE:[131516302Opticall Dispensing

31516312[Contact Lenses

...provides thelstudent/in-depth lexposure|to[the technical |
aspects/oficlinical (¢ontact(lens[practice. Lecture@nd (!
laboratory [€xperiences €émphasize(lens verification, [
patientleducation(and(evaluation. [

COREQUISITE: 131516343 Ophthalmic|Clinicall Experience
andPREREQUISITE:"31516302 Optical Dispensing

31516330/ Ophthalmic(Clinical’ProceduresSpecialty’
Testing

...provides the[student éxperienceland knowledgein]
areas (0f special[vision[care procedures: [subjectivel |
refraction, [visual field testing, [slitlamp, Goldmann(and /]
non-contact tonometry, liltrasound, (basic concepts [0fl|
orthoptics(and the treatment of éye diseasesincluding !
instillation of'éyemedications and€yelpatching. Patient( |
instructionandassistance dre [émphasized|in laboratory [
sessions. ||

CCOREQUISITE: 131516343 Ophthalmic!Clinical
Experience andPREREQUISITE: 731516302 Optical
Dispensing

31516343 Ophthalmic Clinical Experience:

...will have students participate/in/dssigned(clinical ]
experience beginning[withvision/screenings/on patients[ |
fromthe(college and continues in[an(dptometric,
ophthalmology [or[optical [setting. [Class discussions/are]
heldlanalyzingtheresults(oflthe screeningas well s the
students'[performance. Thelstudent(is expected(to[
achieve(specific/éducational objectives determined for[ |
thislexperience. |

PREREQUISITE:["31516302 Optical Dispensing'and
COREQUISITES:131516312[Contact/Lenses and
3151633010phthalmicClinical Proceduresiand Specialty
Testing

31809362 Psychology for(Life

...prepares|the learner to(select behavior(modification![
techniques, [demonstrate techniques forénhancing!
memory, analyzelexpressions oflémotion, uselconflict! |
for'éommon good, employ techniques|to reduce !
conflict/frustration, liseSeveral methods [to [reduce/stress, [|
interpret[personality types, [ascertain[contributors(to [
perception, andlapplymethods oflproblem-solving. [
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Paralegal
ProgramiNo:10-110-1

Associate DegreelinApplied[Science!(
DegreeCompletionTime:[Four(Terms

In[general,[anfacademiclyear(consists(of[twoterms;however,degree completiontime’
mayvarybasedonistudent’schedulingineedsandclass availability.

2012-2013[

Catalog/No.[| Class(Title(] Credit(s)(!
Term[1[]
101021601  BusinessLaw (1] 3.000
1010512411 PortfolioIntroduction( 1.0001
101101011 Introduction(fo[Paralegalismland[] 3.000
Legal Ethics[!
1011013001 Real[Estate[lLaw < Paralegal(] 3.000]
1080119501 Written[Communication(] 3.000]
1080919611 Sociology - Introduction[fo(] 3.0007
Total 16.00
Term(2()
1010115501 Accountingfor[Professionals/OR[] 3.00(
10101111 Accounting[1 (4cr)[]
1011010217 Civil Litigation1 (] 3.000]
101101041  LegalResearchl] 3.000]
1011010611 Family Law(] 3.0001
1080119611  Oral/Interpersonall 3.000
Communication(] -
Total 15.00
Term(3[)
1011010371 Civil Litigation 2] 3.000]
101101050 Legal Writing[ 3.0001
101101601  EmploymentTLaw[! 3.000
101101311 Career(Exploration/- Paralegal ] ~ 2.00[!
10809122(1  Introlfo[American/Government!! 3.000!
108091981  Psychology-Introduction(fol] 3.0001
Total 17.00
Termi4[]
101101071 LegallAspects[of/Business(! 3.000
Organizations[|
101101141  Administration 6f Estates[| 3.000
1011014311  ParalegalInternship/OR[! 2.000
10110145 Paralegal [Studies ]
1011017901  Portfolio[Assessment-Paralegal(!  1.00[
1011016811  Criminal LLaw-Paralegal(] 3.000)
10806112[]  Principles/ofiSustainability ORI  3.00[!
10804107 (College Mathematics[|
108091951  Economics[! 3.0001
Total 18.00
Program Total 66.00
Note:] Program(startidates(vary;checkwith(]

youricounseloriforidetails. |

Curriculum(and(programlacceptance’]
requirements(are(subject/tolchange.[

About'Shared Programs(]
LTC offerslits Paralegal [program(in[cooperation[|
withMoraine Park Technical [College (MPTC), !
Fond(dullLac.As[a[Paralegalstudent(you'll: ]
+[JAttendliveclasseslat the ILTC campus or_]
attend livelinteractive TV [classes dt[Moraine |
Park(Technical (College.
[ Takelgeneralstudies/classes andlabs/atyourl
localltechnical collegel |

AbouttheCareer]

Paralegalsworktinder the Supervisionof Tawyers[]
inlalrange(ofltasks--researching(the law; (]
investigating; preparing for earings, [frials, [and[]
real(éstate(closings; linterviewing clients[and
witnesses; @nd [preparing legal [documents and (]
other(legal [correspondence. [Paralegals(cannot (]
givellegaladvice ordepresent(clients(incourt. Tfl]
youldreldetail [oriented, [0rganized, [strongin ]
communications, [@nd/énjoy researchingland(]
analyzing(facts, youthight/find(d[career(as/al]
paralegal very rewarding. [

Careers’
ParalegallorLegal (Assistant(inany oflthe[]
following:[]

*[JLawOfficel]
L!Government[Agencies and [Departments |
*[ICorporate[Human Resources(or(Legal
Department
[IDistrict/Attorney's[Officel]
«[JInsuranceCompany(]
[ TitlelCompany!(
[ TrustDepartmentof’aBank![ |
[Legal[Aid Office]
+[PublicDefender's Officel
*[1Legal[Advocatel]

Admissions[Steps[]
*[JApplication[]
*[JApplication[Fee[]
[Entrance[Assessment(Scores(]
*[ITranscripts[]
*[JProgram[Advising[Session[]
[IMicrosoft[Skills[Check Form (WordOnly) (]

[ Functional[Abilities Statement 0f
Understanding[Form

ProgramOutcomes(|
You'llTearnfo:[]
*[]Providelassistancefolawyers by performing[]
specificallydesignated Tegal workinVarious[]
fieldsoflaw.[]

] Analyzelandsolvelegalprocedural
problems.

[Resolvelethicallissues by @pplyinglegal [
rules(oflprofessional responsibility. []

*[]Analyzeland(draft/legal documents.[]

*[Locatelegalresearch material using both!
traditionalland [computerized [techniques. |

+[Explainland ise[proper citation format. !

*[]Generate work [product(usingavariety [0f[ |
computerlsoftware [typicallin(amhodernlaw (]
office. L

*[]Apply substantivelegal knowledge to(solvel]
legal [problems.[|

*[Locate(facts/andevidencethrough
interviewsand/investigations.

ApproximateCosts[
*[1$126/per(crediti(resident)[]

+[1$182perl(crediti(out-of-state resident) ]

*[]Other feesvary by [program(books, ]
supplies, thaterials, [fools, uniforms, health-
relatedleéxams, (étc.)

Approval(]
LTC's[Paralegal [program(islapproved by(the[
AmericanBar[Association.[]

FunctionaliAbilities ]
Functional(abilities(arethe bBasicduties[that(al’
studentmustBelableto [performwithorwithout[]
reasonabledaccommodations.[Atlthe[’
postsecondary Tevel, 'students ustmeet thesel]
requirements, @ndthey(cannotbemodified. !

Entrance/AssessmentiScores/’

Accuplacer ACT[
Arithmetic= 7901  [Mathematics(-/ 18[]
Reading(- 74 Reading(- 18[]
Sentence(Skills- 86|English(= 18]

110 gotoltc.edu
info@gotoltc.edu

Lakeshore Technical College
1290 North Avenue « Cleveland WI 53015

1.888.GO TO LTC
(1.888.468.6582)



Transfer agreements are available with the following institutions:

UW-Oshkosh[]
UW-Stout’!

CapellaUniversity [
Cardinal(Stritch Wniversity ]
ConcordiaWniversity ]
FranklinUniversity[ ]
Herzing [University
LakelandCollegel |

MSOE RaderSchool0f Business! |
OttawaUniversity[]

SilverLake College![’
University of Phoenix [
UpperTowa University [
UW-Green(Bay!

IMPORTANT:[Forimorelinformationfonthese agreements, visit[gotoltc.edu/transfer.’]

10101155 A ingfor Profe
...is[the[studyofTthe information that '¢an be interpreted from
financial [statements. Students analyze financial statements/and
apply(managerial l[accounting (concepts|in an accelerated format.
COREQUISITE:Microsoft Excel skillsloriequivalent

10102160 Business(Law1

...provides(the learner with the skills to [summarize the[American
legal system; (diagram [thestate/federal [Gourt systems; ¢évaluate
disputeresolution methods; sequencethe civil litigation[process;
summarize|theladministrative agencies; differentiate civil and
criminal law; [apply [theories of negligence, intentional tort, land
product liability; [summarize ¢lements(of'a/contract;[assess the!
validity (0fld (Gontract; assess (third-party rightsand @vailable
remedies; andanalyze warranties.

10105124 Portfolio'lntroduction

...prepares|the student to develop(d personal and [professional
portfolio, [foidentify [self-awareness [through Various self-
assessments ‘and apply [these fesults fo the Workplace ‘and other
environments, [fo Write goal statements @nd lunderstand their Value, [fo
developlanlindividual history of évents andachievements, [and to
identify/(significant(learning [éxperiences throughout/the student's
life.

10110101/Introductionto Paralegalism and/Legal Ethics
...introduces [the Tearner [fo the paralegal profession, lincludingcivil,
criminal, [and [administrative procedure; state [and federal judicial
systems; legal(research; (case briefing; (ethical Tules thatregulate
paralegals; Taw/(office software; @nd substantive Givil Taw.
COREQUISITE:Microsoft Word'skills'equivalent

10110102 Civil Litigation'1

...provides theTearner withthe skills fo[évaluate causes[oflaction and
defenses; (conduct anlinitial Client interview; perform[an initial
investigation; draftla summons/and[complaint, answer, [Gounterclaim,
cross/complaint, [motions[and [supporting documents, select
appropriate(discoverydevices; [draftinterrogatories @nd responses;
prepare for(depositions; draft @ Notice[ofldeposition @nd [Subpoenas;
analyze [fact'patterns; and évaluate évidentiary [objections.
COREQUISITE:10110101(IntroltoParalegalism'and!
CONDITION:[7101101 Paralegal'ori191102 ParalegalPost-
Bacaulaureate Certificate program requirementsimet

10110103 Civil Litigation 2

...provides the learner (with [the skill fo évaluate and summarize
depositions; evaluate evidentiary Ghallenges; prepare @ witness list;
draftisettlement'documents; lTocate eéxpert Witnesses; [prepare
witnesses; prepare [for [presentationof lévidence at trial; [preparea
trial motebook; [draft(a Bill (6f[Costs; [prepare post|trial motions;
evaluateland research(appellate issues.
PREREQUISITE:10110102(Civil Litigationland [ CONDITION:
101101 Paralegal or'191102 Paralegal Post-Bacaulaureate
Certificate| program(requirementsimet

10110104/ Legal Research

...provides[theTearnerwiththe skills fo differentiate (between
primary [orsecondary (authority, Tocate/statutes ‘and Constitutional
provisions, Tocate caselaw, locate @administrative fegulations, Tocate
secondary (authority, ise[correctCitation form, Verify [and ipdate
legallauthority, formulate Tegallissues, lise éffective(research
strategies, [evaluate(solutions to legal problems, dndtise computer-
assisted @ndlinternet legal research strategies. _Some [classes will be
held/offiGampus/(in(alaw library.
COREQUISITE:[110110101Intro tol Paralegalism and
CONDITION:[1101101 Paralegal'or'191102 Paralegal Post-
Bacaulaureate(Certificate programirequirements'met

10110105 Legal Writing

...provides|(the learner with the skills to draft legal (correspondence,
operativelegal documents, [case briefs, [and legal @and office
memoranda;analyze(@nd(synthesize legal [authority; use correct:
citation form; draft alcivil pleading, affidavit, trial brief, [and
appellate brief;and @pply rules of civil procedure.
PREREQUISITE:10110104Legal'Researchiand
CONDITION:[1101101 Paralegal'or'191102 Paralegal Post-
Bacaulaureate! Certificate programirequirementsimet

10110106 Family Law!

...provides|the Tearner with (the skills o [conduct(an initial (client
interview for(afamily lTawmatter, [including divorceand ‘domestic
violence; draftlinitial (pleadings for(divorce, financial family Taw'
documents, (divorcediscovery documents, land ‘¢oncluding
documents in/divorces; assess the need for post-divorce modification
andlenforcement; and outline factorslinvolvingchild Gustody and
support.

COREQUISITE:[10110101!Introlto! Paralegalism and
CONDITION:[1101101 Paralegal'or(191102 Paralegal Post-
Bacaulaureate Certificate program(requirementsimet

10110107 Legal Aspects of Business Organizations
...provides(learnerswith(the(skillsfo analyze Tegal ldspectsofithe
formation, [Operation, @nd dissolution(ofisole proprietorships,
partnerships, limited liability entities, and corporations; (draft
documents related [fo [Various business éntities such as Certificates 0f'
Limited Partnership; Articles ‘of Organization and Incorporation,
Name Reservation Applications, Organizational Resolutions, Form
SS-47and 2553, Stock (Certificates, Resolutionsand Minutes, @and
AmendmentsandArticles[6f[Dissolution.
PREREQUISITE:10110101(Introlto'Paralegalism and!
CONDITION:[2101101Paralegal 'ori191102 Paralegal Post-
Bacaulaureate! Certificate' program requirements.met

10110114/ Administration|of Estates

...providesthelearner with the skills to @ssist(attorneys to administer
estates, differentiate between [probateand monprobate property,
contrast variousforms [ofimarital (property, [gather[@ppropriate factual
and (financiallinformation, select @nd draft(appropriate forms(toopen
anestate, [preparean inventory, draft afinal [accounting and
documentsfoGlose @nestate, (draft/fax 'documents, prepare [powers 0f|
attorney [and simple Wwills, [and assist(inthe valid €xecution [0f éstate
planning(documents.

PREREQUISITE: 10110101 Introlto Paralegalism and
CONDITION: 1101101 Paralegalior 191102 Paralegal Post-
Bacaulaureate Certificate program requirements'met

10110130/ Real Estate Law!- Paralegal|
...provides|the(learner with[the skills fo analyze types ofreal [estate
ownership; analyzethe(effect(of the Marital PropertyAct(on real
estate; [determine the[requirements of listing[Gontracts; [draft Tegal
descriptions; draft(an offer(fo [purchase; megotiate d real (property
sale;[prepare financing documents; (compare abstracting and ltitle
insurance; fecord(deeds; compareland [contracts; [summarize
foreclosure [procedure; (draft/closing [documents; (compare Tandlord
and tenant(rights(and responsibilities.
COREQUISITE:10110101(Introlto Paralegalism'and'
CONDITION:1101101[Paralegalior 191102 Paralegal Post-
Bacaulaureate Certificate program(requirementsmet

10110131 Career Exploration-Paralegal

...prepares|the student/foldevelop(alcareer plan, Write d fesume,
createlalcover letter, [prepare [for [an interview, search forwork on the
internet,[ddapt(a resume for an electronic scan, and post(a[resume
andIcoverlletter(on[thelinternet.

PREREQUISITE: 10105124 PortfoliolIntroduction

10110143 Paralegal'Internship

...enhances the[participant's[ability [fo [perform the duties 0fla
paralegal; [fo'seek [@nd[0btain[émployment as[a paralegal;apply
paralegal skills[in(an (dctual workplace setting; to performlegal
researchland writing; land lunderstand law office systems/and
administration. [ Students are responsible for seeking and (obtaining
anlinternship [positionfor(aminimum 0fl 140 hours in'dlegal
environment under(thelsupervision(of'an(attorney [or (0ther(qualified
professional, completinganlinternship ‘agreement(and learning
contract, haintaining @work(logand obtaining @pproval from the
internship linstructor.

COREREQUISITE:[10110105(Legal Writingrand
PREREQUISITE:(10105124 Portfolio!Introduction and
10110131 Career Exploration-Paralegal

10110160 Employment Law

...provides|(thelearnerwith the skills to [analyze state(and federal Taw’
governingémploymentrelationships, job discrimination, [sexual
harassment, workplace [privacy, [labor standards/and [human(resource
management.
PREREQUISITE:101101017Intro'tolParalegalismiand
CONDITION:[1101101 Paralegal’or 191102 Paralegal Post-
Bacaulaureate  Certificate programirequirementsimet

10110168 Criminal Law-Paralegal

...provides(theTearner with [the skillsfo [analyze stateand federal
criminal [procedures, [determine if d(search and ‘arrest/is in
accordance with(the Fourth Amendment, @nalyze the Mirandarules,
draft/al¢riminal sSummons [and(complaint, (determine possible
defenses [for/d/defendant, [draft thotions, @nalyze @ criminal
complaint and jury linstructions forrequired ¢lements, (create
demonstrativelévidence, Create dfrial motebook, [Gonducta[client:
interview, [and[contrastprosecution and(defense roles.
PREREQUISITE:10110101(Introlto/ Paralegalismand|
CONDITION:1101101 Paralegalior 191102 Paralegal Post-
Bacaulaureate Certificate program requirements'met

10110179 Portfolio Assessment-Paralegal

...assesses[what the student haslearned throughout the [program @nd
reviews [projectsamples[ofitheirachievements ‘@nd(analyzes program
outcomes[and(corelabilities.

PREREQUISITES: 110105124 PortfolioIntroduction and
10110131 Career Exploration-Paralegal

10801195 Written'Communication

...teaches ‘the Writing process, Which includes ‘prewriting, [drafting,
revising,land €diting. [Through d Variety (0f writing[assignments, [the
student(will [@nalyzelaudience and [purpose, research and organize
ideas, [and format(and(design/documents based on/subject matter(and
content. Keyboarding skills(are/required for(this[course. [ Tt(also
develops critical reading and(thinking skillsthrough the analysis ofla
variety of written'documents.

PREREQUISITE:110831103Intro to[College Wrtglor:
CONDITION:Written'=Comm|[PreparediLearner (Accuplacer!
Wrtgimin'score of 86/or Equivalent) and [ COREQUISITE:
10838105(Intro Rdg' & Study! Skills'ort CONDITION: Reading
Accuplacer'miniscorelof .74 or equivalent

10801196 Oral/Interpersonal Comm

...provides studentswith[the skills[fo[developspeaking, Verbal @nd
nonverbal communication, (and Tistening(skills through individual
speeches, (group (activities, ‘and (other [projects.

COREQUISITE: 10838105 IntrolReadingland! Study  Skillsor
CONDITION: Readingaccuplcer:minimum(scoreof 74.or:
equivalent

10806112 Principles of Sustainability
...prepares|students|fodevelopsustainableliteracy, lanalyze
interconnections among physical and biological sciences and:
environmental [Systems, [summarize éffects of sustainability (on health
and(well-being, [analyze ‘Gonnections among(social, économic, ‘and
environmental [systems,[€mploy [énergy (Conservation|strategies[fo
reduceuse of fossil (fuels, investigate alternative énergy options,
evaluate options fo[current/waste disposal/recycling/inthe U.S., and
analyze approaches(used by [your/Gommunity.

10809122(Introduction to’/American Government
...introduces[American political [processes ‘and institutions. Tt
focuses (on rights and responsibilities ‘0f Gitizens and the process (of|
participatory democracy. Learners éxamine the complexity 0fthe
separation[ofpowers/and checks andbalances. Itléxplores[the Tole
of'the media, linterest/groups, [political (parties and [publicopinionin
thelpolitical (process. It(also explores the role of state and national
governmentin our(federal System.
COREQUISITE:110838105!IntrolReadingand StudySkills[or!
AccuplaceriReadingscorelof 74 oriequivalent

10809195 Economics

...provides|the[participant(with @n/overview 0f how [d market-
oriented [economicsystem operates, and it(surveys the factors which
influence mational léconomicpolicy. Basic concepts and analyses
areillustrated by [reference [fo @ Variety [0f Icontemporary [problems
and[public/policy issues. Concepts includescarcity, resources,
alternative eéconomic/systems. growth, supply ‘@nd/demand,
monetary and fiscal policy, linflation, unemployment(and/global
economiclissues.
COREQUISITE:[110838105Intro[Readingand StudySkills[or!
AccuplacerReading scorelof 74orlequivalent

10809196/ Introduction’to’Sociology!

introduces students fo the basic/conceptsofisociology: [culture,
socialization, social stratification, multi-culturalism, andthe five
institutions, lincluding family, government, ieconomics, religion,[and
education. [ Othertopics/include/demography, (deviance, fechnology,
environment, social [issues, [social[change, [social ‘organization, and
workplace issues.
COREQUISITE:110838105!Intro Reading'and Study Skills(or!
AccuplacerReadingscore of 74lor equivalent

10809198!Intro to Psychology
...Introduces/studentsfoasurvey of the multiple @spects 0f human
behavior.[Itlinvolvesd'survey(6fithe theoretical foundations [of]
human functioning/in suchareas|as learning, motivation, lemotions,
personality, devianceand pathology, physiological factors, @and
social influences. [1t/directs/the student(fo [aninsightful
understanding(ofithe complexities 0f human relationshipsin
personal, social, ‘and [vocational [settings.
COREQUISITE:110838105!Intro[Reading'and Study Skills(or!
Accuplacer(Readingscorelof 74lor equivalent
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Paramedic/Technician/]

Program(No:10-531-1
AssociateDegreelin[AppliedSciencel]

DegreeCompletion(Time:Varies
Degreelcompletionitimemay varybased on(student’]
scheduling(needs(and(class(availability.

2012-2013

LANESNGAN
TEERNRINALL CNCM L BN
Catalog No.L! Class Title Credit(s)!
Term 1|
105311021  EMT-BasiclJ 4.000)
10806177(1  General[Anatomy & Physiology[! 4.00L!
1080119501  Written/Communication[ | 3.000]
1080919611  Introductionlfo[Sociology!! 3.000]
108091981  IntroductionlfoPsychology!(! 3.000]
Total 17.000
Term 2|
1080617911  Advanced/Anatomy & Physiology[ 4.00(!
10806197(1  Microbiologyl ! 4.0001
1080119611  Oral/Interpersonall 3.000]
Communication[!
108091881  Developmental (Psychology! 3.00!
Total 14.0001
Term 3
105319111  EMS(Fundamentals!(! 2.000
10531912(1  ParamedicMedical Principlesl]  4.000[!
1053191301  AdvancedPatient/Assessmentl!  3.000
Principles(]
1053191401  Advanced(Prehospital 3.00!
Pharmacology!
1053191501  ParamedicRespiratoryl | 2.000
Management!| |
1053191611  Paramedic/Cardiologyl 4.000
1053191701  Paramedic/Clinical/Field 1] 3.000]
105319181  Advanced Emergencyl! 1.000!
Resuscitation!
Total 22.000]
Term 4
1053191901  ParamedicMedical [Emergencies[| 4.00L
1053192001  Paramedic/Traumal 3.000]
1053192111  SpecialPatientPopulations[ | 3.000]
1053192211  EMSI[Operations 1.00!
1053192301  Paramedic/Capstonel | 1.00!
105319241  Paramedic/Clinical/Field 2! 4.001
Totall | 16.0001
Program Totall! 69.00(
Note: Terms 3 and 4 may/betaken(priortol]

Terms 1 and 2 withithe'exception(of(]
EMT--Basic.

Programistartidatesvary;checklwith]
your(counseloriforidetails. |

Curriculum(andprogramacceptance
requirements(are(subjectito/change.!

AbouttheCareer]

Injuries, [trauma, [sudden (illness—medical (!
emergencies(canhappen (atlany(time,inlany place. !
Survivaloftendepends(on/thelinitial(care(the ]
injured (or[severely ill [person receives/at/thel

scene. [

Careers(!

Uponsuccessful [program/¢ompletion, [graduates( |
areléligiblefo write, [take, [Or[challenge the[]
National Registry of [Emergency Medical[]
TechniciansParamedic (NREMT-P)[Exam. [
Graduatesthay belemployed by dity, county, [or[]
privatelparamedic(providers.[]

AdmissionsSteps!]
[JApplication[]
[JApplication(Feel ]

[ 1Entrance[Assessment[Scores|
[ Transcripts[]
*1Background[Check[]
*[JProgram[Advising[Session[]
*[JHealth/TB/TetanusForm/(

*JFunctional [Abilities [Statement[0f
UnderstandingForm

Program/Outcomes/[]
Youlwilllearn[to: I
*[IPrepareforlincident/responseand [EMS [
operations. [
*[IIntegratepathophysiological principles(and ]
assessment(findings (for/dvariety[0flpatient ]
encounters. ]

[ IDemonstrate[paramedic(skills/associated (]
with/éstablished standards @nd[procedures(
for(d[variety(ofipatient/encounters. ]

»JCommunicateleffectively with[others. ]
[ IDemonstrate [professional behavior. []

[ IMeet/state(and Mational Gompetency [ |
requirementsfor[paramedic(credentialing. ]

Other(ProgramExpectations(]
Youlwillneed!to:
*[IWalk.[)
+[IClimb.LJ
*[1Possessupper/lower body [strength. [Ability [
tolperformvery heavy(lifting(exertingin [
excess[0f[100pounds ofiforceloccasionallyl]
and (in/excess[0f50pounds(ofiforcel |
frequently).[]
*[1Speak.[]
«[]Listen.[]
*[In(additionto ¢lass[time, students will be

expected(fospend approximately 4 hours[!
per week/in the [ EMS/AT [Lab.[]

ApproximateCosts[]
*[1$126/per(crediti(resident)[]

+[1$182perl(crediti(out-of-state resident) ]

«[]Otherfeesvary by [program(books, ]
supplies, thaterials, [fools, uniforms, liealth-
relatedléxams, (étc.) ]

SpecialNote[!
Students(successfully(Gompletingthe[EMT-Basic]
courseland(the Terms 3 and 4 coursework of'thel]
program (drelableto sit[for[the National Registry[]
Paramedicléxam.[At(thisfime, d/student/can(dlso[]
apply [for’graduationin the[EMT-Pararmedic(]
Technical Diplomalprogram. The remaining [
general(éducation/and(science(courses(canbel’
completed(afterwards[to[completethe[Associate]
Degreerequirements(for[graduation. ]

Functional(Abilities
Functional(abilitiesarethe Basiclduties[thatal’
studentmustbelableto (performwithorwithout[]
reasonabledccommodations.[Atlthe[’
postsecondary Tevel, 'students mustmeet thesel]
requirements, @nd they(cannotbe modified. ]

SpecialNote[!

LTC’s[Paramedicleéducational [programming(is
accreditedthrough[CAHHEP, the [Commission(on(]
Accreditation(oflAllied Health Education[’]
Programs.[]

Entrance/Assessment(Scores/’

Accuplacer ACT

ArithmeticZ 790  |[Mathematics(= 18[]
Reading(- 74[] Reading(- 18[]
Sentence(SkillsH 86|English= 18
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gotoltc.edu
info@gotoltc.edu

Lakeshore Technical College
1290 North Avenue « Cleveland WI 53015

1.888.GO TO LTC
(1.888.468.6582)



Transfer agreements are available with the following institutions:
UW-Stout[]

CapellaWniversity [
CardinalStritch(University |
ConcordiaWniversity ]
Franklin University[ |
Herzing University
LakelandCollegel ]

Ottawa University![]
Silver[Lake College!’
University [0f Phoenix [
Upper Towa University [
UW-Green(Bay!
UW-Oshkosh[]

IMPORTANT:[For/morelinformation(onthese agreements, visit[gotoltc.edu/transfer.’]

10531102 Emergency Medical Technician - Basic
...provides [the[student with the skillsfo [perform patient
assessment, (stabilize/immobilizelinjuriesand provide basic
treatment(ofmedical émergencies.
CONDITION:[1305313[EMT-Basiclor105311/Paramedic
Technician program requirements'met

10531911 EMS Fundamentals

...provides/domprehensive knowledge [0f [EMS [systems, [safety,
well-being, Tegallissues(and ethical issues with intended [outcome
oflimproving [EMS [personnel, patientsandthe Gommunity.
CONDITION: 210531 1(Paramedic| Technician'or 315311
EMTParamedic'or105312 FirelMedic program
requirements'met

10531912Par lic'tMedical Principle

...provides the[depthof @anatomy, [physiology[and [pathophysiology
ofmajor human Systems whilealsolintroducing the studentsfo
shock, immunology and bleeding.

CONDITION: 1105311 Paramedic  Technicianior 315311
EMT(Paramediclor 105312 FirelMedic program
requirements'metland COREQUISITE:1105631911 EMS
Fundamentals

10531913 Advanced Patient Assessment Principles
...providessceneland patient[assessment(findings with knowledge
oflepidemiology land [pathophysiology to form(afield impression.
CONDITION: 1105311 Paramedic  Technician'or315311
EMT(Paramediclor 105312 FirelMedic program
requirements'metiand COREQUISITE: 110531912
Paramedic'Medical Principles

10531914[Advanced/PrehospitallPharmacology
...provides studentwith[comprehensive knowledge [of]
pharmacology [required|(to formulate/andadminister(a
pharmacological [treatment planintended|(to mitigate émergencies
andimprovelthe Hiealth of the patient.
CONDITION:[1105311[Paramedic Technician or 315311
EMT(Paramediclor 105312 FirelMedic program
requirements'metland COREQUISITE: 110531913
Advanced(Patient/ Assessment|Principles

10531915/ Paramedic Respiratory'Management

...provides specific knowledge(pertaining[fothe[respiratory [System
and/fo [€nsure the student is [prepared o formulate @ field
impressionand implement aldomprehensive freatment plan for(a
respiratory [Gomplaint.

CONDITION: 1105311 Paramedic  Technician'or 315311
EMTParamedic’or105312 FirelMedic program
requirements'met and COREQUISITE: 110531914
Advanced Prehospital Pharmacology

10531916 Paramedic Cardiology

...providesthe[principles of(cardiofascular(@natomy, [physiology,
epidemiology, ‘and pathophysioloby [to formulate(a field
impressionand a[plan for(a patientwith(alcardiovascular
complaint.

CONDITION:2105311[Paramedic  Technician'or:315311
EMTParamedic or 105312 FirelMedic program
requirements’met' and’ COREQUISITE: 110531915
Paramedic'RespiratoryiManagement

10531917 Paramedic Clinical/Field 1
...providesstudent(with the Opportunity fo €nhance [their Tearning!
through the[practicein/thefield [and lealthcareénvi